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MUC LUC

Chuong 1 NHUNG QUY PINH CHUNG

11 Muc dich, pham vi, dbi tuong ap dung

1.2 Cosé phap ly va tai liéu tham chiéu

1.3 Quy udc viét tit

14 Giadi thich thuat ngir

15 Céc quy dinh chung khac

Chwong 2 CO CAU TO CHUC VA QUAN LY HANH CHINH
Muc 1 CO CAU TO CHUC

2.1 Co ciu t6 chirc ctia co s&

2.2 Co ciu to chic Kip truc

2.3 Trach nhiém, quyén han cta co s&

2.4 Trach nhiém, quyén han ciia Truong/Phé Trudng co s&

2.5 Yéu cau vé nang luc, trach nhiém, quyén han cta Kip truong

2.6 Yéu cau vé nang luc, trach nhiém va quyén han cta nhan vién truc

Muc 2 QUAN LY KIiP TRUC

2.7 T6 chuc truc

2.8 Giao ca, nhan ca va duy tri ca truc

29 Quy dinh vé chuyén giao trach nhiém ca truc
2.10 Kiém tra, giam sat ca truc

Muc 3 LUU TRU VAN BAN, TAI LIEU

2.11 Danh muc van ban, tai liéu luu trir

2.12  Ché dd, vi tri, ngudi luu trix

2.13  Ché do kiém tra

Chuong 3 VI TRI LAM VIEC VA KHAI THAC SU DUNG HE THONG KY THUAT,
TRANG BI VA THIET BI

Muc 1 VI TRI LAM VIEC

3.1 Mo ta co s6 ha tang

3.2 Cac vi tri lam viéc, khu nghi gitra gi¢ va cac vi tri lién quan khac
3.3 Bang hiéu, ky hiéu lién quan, di chuyén trong khu vyc lam viéc
34 Noi quy ra, vao co sd, vi tri lam viéc, tiép don khach tham quan

3.5 Quy dinh, huéng dan khac

Muc 2 KHAI THAC SU DUNG HE THONG KY THUAT, TRANG BI VA THIET BI
3.6 Danh muyc céc hé thong k¥ thut, trang bi, thiét bi str dung

3.7 MO ta tom tat bo tri hé thong ki thuat, thiét bi, dudng truyén

3.8 Tém tat tinh ning khai thac, cdc san pham ciia hé thong k¥ thuat, trang bi, thiét b
3.9 Céch khai thac sir dung cac hé thdng, trang bi, thiét bi va cac img dung
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3.10
3.11

Quy dinh vé phdi hop xir Iy khi c6 hong hoc, truc tric ky thuat
Cac quy dinh, huéng dan khac

Chuong 4 PHUONG THUC CUNG CAP DICH VU

4.1
4.2
4.3
4.4
4.5

M6 ta khu vuc trach nhiém

Déi twong cung cap dich vu

Mb ta ndi dung cung cap dich vy, cac phuong thirc khai thac va cac quy dinh/luu ¥ khac
Hiép déng/hogp dong cung cap dich vu

Phuong thirc xir Iy céc truong hop bat thudng trong qua trinh cung cip dich vu

Chuong 5 QUY TRINH TAC NGHIEP

5.1
5.2
5.3
5.4

Céc loai quy trinh

Quy trinh ARO

Quy trinh AIS

Quy trinh xtr Iy thong tin phan hoi khach hang

Chuong 6 HUAN LUYEN VA GIAY PHEP/NANG DINH

6.1.
6.2
6.3

Céc loai hinh huan luyén
Lap va luu tri ké hoach, bao cao két qua va hd so huén luyén
Céc luu y vé viéc dé nghi cap, gia han gidy phép ning dinh

Chuong 7 LAP BAO CAO, TONG HOP SO LIEU VA SAN PHAM

7.1 Céc loai bao céo phai lap, bo phan/nhan vién thuc hién, thoi gian thuc hién
1.2 Céc loai s liéu téng hop, bd phan/nhan vién thuc hién, thoi gian thuc hién
7.3 Céc loai san pham luu trit

DANH MUC CAC PHU LUC

Phu luc 1: So d6 t6 chirc khoi cta co so

Phu Iyc 2: Hé thdng thiét bi, k¥ thuat va hudéng dan khai thac

Phu luc 3: Tén goi, dia chi lién hé cta cac ddu moi c6 moi quan hé, hi€p dong

Phu lyc 4: Hudng dan soan thao Ban thong béo tin tirc trudce chuyén bay (PIB)
Phu luc 5: Quy dinh vé NOTAM Viét Nam

Phu Iyc 6: Quy dinh vé SNOWTAM

Phu luc 7: Danh muc cac Vin ban hiép dong/phéi hop lién quan

Phu luc 8: So dd luan chuyén dién van ATS

Phu luc 9: Mau s6 nhat ky giao ca truc
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Chuong 1
NHUNG QUY PINH CHUNG
1.1  Muc dich, pham vi, doi twong ap dung
1.1.1 Muc dich

1.1.2

1.2

Tai liéu nay hudng dan vé co ciu to chire va quan ly hanh chinh; vi tri 1am viéc
va khai thac st dung hé thong, trang bi va thiét bi; phuong thirc cung cap dich
vu; quy trinh tac nghiép; huan luyén va gidy phép; 1ap bao céo, tong hop sb lidu
va san pham 1am co so to chue, khai thac tai co s& Thi tuc bay/Thong béo tin
tirc hang khong san bay Noi Bai thudc Trung tdm Thong béo tin tirc hang khong
(sau day goi tat 1a co s& ARO/AIS Noi Bai);

Tai liéu nay huéng dan cho can bo, nhan vién co so ARO/AIS Noi Bai va cac
dbi twong khac c6 lién quan trong qua trinh cung cap dich vu ARO/AIS nham
dam bao an toan, diéu hoa cho hoat dong bay; huan luyén nang cao trinh do va
ky nang thuc hanh.

Pham vi va doi twong dp dung

Tai liéu huong c!?m khai thac nay dl}’qc Iuvu hanh péi bo; ap dung cho can bo,
nhan vién, cac doi twong lién quan dén viéc cung cap dich vu ARO/AIS san bay
N(:)i Bai va dich vu AIS san bay Cat Bi, Van Don, Dién Bién, Tho Xuén, Vinh,
bong Héi.

Co s6 phap 1y va tai liéu tham chiéu

Luat Hang khong dan dung Viét Nam;

Nghi dinh cta Chinh phu vé cong tic bao dam chuyén bay chuyén co, chuyén
khoang;

Nghi dinh ctia Chinh pha vé quan 1y, khai thac cang hang khong, san bay;

Nghi dinh cia Chinh phu quy dinh chi tiét vé quéan 1y hoat dong bay;

Nghi dinh ctia Chinh phi vé xtr phat vi pham hanh chinh trong linh vyc hang
khong dan dung;

Thong tu cia B6 GTVT quy dinh vé Quan 1y va bao dam hoat dong bay:;

Thong tu cia Bo GTVT quy dinh chi tiét vé& cong tic bao dam chuyén bay
chuyén co, chuyén khoang;

Thong tu quy dinh chi tiét vé quan 1y, khai thac cang hang khong, san bay;
Thong tu hudng dan thyc hién ché d¢ thoi gio 1am viée, thoi gio nghi ngoi doi
véi nguoi lao dong lam cac cong viée co tinh chat dac thu trong nganh hang
khong;

Théng tu cua B6 GTVT huong dan thuc hién ché do ky luat lao dong dac thu
do1 voi nhan vién hang khong;

Thong tu cua BO GTVT quy dinh vé nhan vién hang khong; dao tao, huén luyén
va sat hach nhan vién hang khong;

Céac vin ban, huéng dan, TCCS cua Cuc HKVN:

Quyét dinh cua Cuc Hang khong Viét Nam vé Tai liéu huong din vé tiéu chuan
- Dich vu Thong bao tin titc hang khong;
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+ Quyét dinh ciia Cuc Hang khong Viét Nam ban hanh Phuong thirc Quan 1y tin
tarc hang khong HKDD;

+ Quyét dinh cua Cyc Hang khong Viét Nam ban hanh Huong dan xay dung va
duy tri hé thong quan ly chat lugng - dich vu Thong bao tin tirc hang
khong/Quan ly tin tirc hang khong (AIS/AIM);

+  Quyét dinh ctia Cuc Hang khong Viét Nam vé Tai liéu hudng dan ve tiéu chuan
- Ban do, so do hang khong;

+ K& hoach tng ph6 khong luu HKDD Viét Nam;

+ Hudng dan vé viéc bién soan Tai liéu HDKT cua co sé ANS;

+ Hudng dan vé viéc bién soan Tai liéu (TLHDKT) cta co s¢ cung cép dich vu
bdo dam hoat dong bay (ANS) theo phién ban dién tu;

+ Hudng dan quy trinh 1am thu tuc bay tir xa cho cac chuyén bay khoi hanh tir
cang hang khong tai Viét Nam;

+ Hudng din vé mau va cach dién ké hoach bay khong luu;

+ Hudng dan vé viéc 1ap, quan ly va cap nhat he thong van ban, tai liéu nghiép vu
cua co s¢ cung cap dich vu bado dam hoat dong bay;

+ Hudng din danh gia va bao cdo tinh trang mat duong ct ha canh;

+ Hudng dan an dinh ky hiéu dia danh cho bai cit canh, ha canh va dai cét ha
canh c6 hoat dong hang khong chung.

- Cac Phu uéc ICAO:

+ Phu u6c 1: Cap gidy phép nhan vién;

+ Phu udc 2: Quy tic bay;

+ Phu udc 4: So d6 hang khong;

+ Phu udc 5: Pon vi do luong str dung trong khai thac hoat dong bay dan dung;

+ Phu udc 11: Dich vu khong luu;

+ Phuy udc 15: Dich vu thong béo tin tirc hang khong;

+ Phuy udc 19: Quan 1y an toan.

- Céc Tai liéu (Doc) ICAO:

+ Tai liéu 4444: Quan 1y khong luu;

+ Tai liéu 7383: Tai liéu vé dich vu Thong béo tin tirc hang khong cia cac qudc
gia;

+ Tai liéu 7910: Cac chi dia danh hang khong;

+ Tai li€u 8126: Dich vu Thong bao tin tirc hang khong;

+ Tailiéu 8168, Tap II: Khai thac tau bay;

+  Tai liéu 8400: Céc chit viét tit va ma code cta ICAO;

+ Tai liéu 8585: Tén cac nha khai thac tau bay, nha chirc trach va cac co quan
hang khéng;

+ Tai liéu 8643: Ky hiéu loai tau bay;

+ Tai liéu 8697: So dd, ban d6 hang khong;

+ Tai liéu 9377: Tai liéu vé cong tac phdi hop hiép dong giira cac dich vu ATS,
AIS va MET;

+ Tai lidu 9426: Lap ké hoach khong luu;

+ Tai liéu 10066: Quan ly tin tirc hang khong.
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1.3 Quy wéc viét tit
Trong tai liéu nay cac chir viét tat dudi day duoc hiéu nhu sau:
Chir tit Tiéng Anh Tiéng Viét
ACC Area Control Centre Trung tim kiém soat duong
dai
ADEP Aerodrome of Departure San bay cit canh
ADES Aerodrome of Destination San bay dén
AFTN Aeronautical Fixed Mang vién thong ¢ dinh hang
Telecommunication Network khéng
AlIC Aeronautical Information Circular | Théng tri hang khéng
AIM Aeronautical Information Quan ly tin tuc hang khong
Management
AIP Aeronautical Information Tap thong bao tin tirc hang
Publication khéng
AIP AMDT | AIP Amendment Tap tu chinh AIP
AIP SUP AIP Supplement Tap bd sung AIP
AlS Aeronautical Information Service Dich vu Thong bao tin tuc
hang khéng
ALTN Alternate Du bi
AMHS Air traffic service Message Hé thong xur 1y dién van dich
Handling System vu khong luu
AMSS Automatic Message Switching Hé thong chuyén dién vin tu
System dong
APP Approach Control Kiém soét tiép can
ARO Air traffic services Reporting Office | Phong thu tuc bay
ARR Arrival Ha canh
ASDA Accelerate-stop distance available | Cu ly c¢6 thé ding khan cip
ATD Actual Time of Departure Gio cét canh thyc té
ATS Air Traffic Service Dich vu khong luu
CADAS COMSOFT Aeronautical Data Hé théng truy cap dir liéu
Access System hang khong cua Comsoft
CADAS ATS | CADAS Air Traffic Services Hé théng truy cap dir liéu
hang khong cua Comsoft -
Dich vu khéng luu
CADAS IMS | CADAS information management | Hé théng truy cap dir liéu
and services administrator web hang khong cua Comsoft -
interface quan 1y tin trc va cac dich vu.
CHC Cat ha cdnh
CNL Cancel Huy bo
CSDL Data base Co so dir liéu
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Chir tit Tiéng Anh Tiéng Viét
CSDLHK Co s¢ dir liéu hang khong
CTCP Cong ty c¢b phan
DEP Departure Khoi hanh
DLA Delay Tri hoén
Doc Document Tai licu
EST Estimate Thoi gian dy kién
EOBT Estimated Off-block Time Gio dy dinh roi vi tri d6
ETA Estimated Time of Arrival Gi0 du dinh ha canh
ETD Estimated Time of Departure Gi0 dy dinh khéi hanh
FIR Flight Information Region VUng thdng bao bay
FPL Flight Plan K& hoach bay khong luu
GTVT Giao thong van tai
HDKTCS Hudng dan khai thac co s&
HKDD Hang khong dan dung
HKQT Hang khong qudc té
HKVN Hang khong Viét Nam
ICAO International Civil Aviation T6 chic HKDD qudc té
Organization
KSKL Air Traffic Control Kiém so4t khong luu
LDA Landing distance available Cu ly c6 thé ha canh
MET Meteorology Khi tuong
NIL Non or | have nothing to send to Khong hoac khong co gi
you théng béo.
NM Nautical Mile DBon vi do khoang cach tinh
bang dam
NOF International NOTAM Office Phong NOTAM Québc té
NOTAM Notice To Airmen Dién van thong bao hang
khéng
NOTAMC Cancelling NOTAM NOTAM huy bd
NOTAMN New NOTAM NOTAM moéi
NOTAMR Replacing NOTAM NOTAM thay thé
PIB Pre-flight Information Bulletin Ban thong béo tin tic trude
chuyén bay
QLBMB Quan Iy bay mién Bic
TBTTHK Thong béo tin tirc hang khong
TCTQLBVN Tong cong ty Quin ly bay
Viét Nam
QLLKL Quan 1y ludng khong luu
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Chir tit Tiéng Anh Tiéng Viét

RCR Runway condition report Bao céao tinh trang mat duong
CHC

RWY Runway DPuong cit ha canh

RWYCC Runway condition code Ma tinh trang mat duong CHC

TODA Take-off distance available Cu ly c6 thé cit canh

TORA Take-off run available Cu ly chay da c6 thé sir dung

TWR Aerodrome control tower Dai kiém soat tai san bay

TWY Taxiway Puong lan

UTC Coordinated Universal Time Gid qudc té

VBHD Vin ban hiép dong

VBPH Vin ban phdi hop

VOR VHF Omnidirectional Radio Range | Pai vo tuyén da hudng song
VHF

1.4  Gidi thich thuat ngir

Trong tai lidu ndy, cac tir ngit dudi ddy dugc hiéu nhu sau:

Bdn danh muc NOTAM con hi¢u lwc (Checklist of valid NOTAM) la danh muc
cac NOTAM con hi¢u luc dugce phat hanh hang thang.

Bin dé, so do hang khong (Aeronautical maps, charts) 1a ban dd, so d6 bao
gom cac tin tirc hang khong can thiét dé nguoi lai, cac t6 chire va ca nhan lién
quan dén hoat dong bay sur dung.

Ban thong bdo tin tirc trudc chuyén bay (Pre-flight information bulletin) Ia
ban thong bao gom cac NOTAM con hiéu lyc co tinh chat khai thac quan trong
anh huong dén hoat dong bay, dugc chuan bi trudc chuyén bay.

Bdo cdo tinh trgng mdt dwong CHC (Runway condition report) la bao cao
dugc chuan hoa toan dién lién quan dén tinh trang mat duong CHC va anh
hudng cia nd dén hoat dong cat canh va ha canh cua tau bay.

Bé dir ligu (Data set) 1a tip hop dit liéu c6 thé nhan dang duoc.

Chat bam 13 chat (nhu tuyét, tuyét tan, bang, I}uéc,d()ng, bun, bui, cat, dau va
cao su) trén san duong san bay, danh hudng xau dén dac tinh ma sat ctia mat
duong.

Co s¢ diéu hanh bay 13 trung tAm kiém soat duong dai, co s& kiém sodt tiép
can, dai kiém sodt tai san bay.

Chuyen bay chuyén co 1a chuyén bay sur dung tau bay riéng biét cho mot trong
cac dbi teong dugce quy dinh tai Didu 4 ctia Nghi dinh 96/2021/ND-CP vé cong
tac bao dam chuyén bay chuyén co, chuyén khoang dugc co quan nha nudc cd
tham quyén thong bao theo quy dinh cua Nghi dinh nay.

Chuyen bay chuyen khoang (toan by hodc mjt phén) 13 chuyén bay vén
chuyén thuong mai dugc cac co quan c6 thim quyen mua vé¢, xac nhan chd cho
mot trong cac doi tuong dugc quy dinh tai Diéu 4 cla Nghi dinh 96/2021/ND-
CP va thong bao theo quy dinh ctia Nghi dinh nay.

Chuyén bay chuyén co, chuyén khoang ciia Vigt Nam 1 chuyén bay do hing
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hang khong cua Viét Nam hodc do don vi thugc Bo Qudc phong thuc hién chd
mot trong cac doi tugng duoc quy dinh tai Diéu 4 cua Nghi dinh 96/2021/ND-
CP bay trong, ngoai lanh th6 Viét Nam.

- Chuyén bay chuyén co ciia nwdc ngoai la chuyén bay do hang hang khong
nudc ngoai hodc do cac co quan, to chirc khac ctia nude ngoai thuc hién cho
mot trong cac doi twong duoc quy dinh tai Pi€u 8 cua Nghi dinh 96/2021/ND-
CP st dung tau bay riéng biét bay dén, bay di, bay trong hoac bay qua lanh tho
Viét Nam va vung thong bao bay do Viét Nam quan ly.

- Chuyén bay c6 kiém sodt (Controlled flight) 1a chuyén bay duoc cung cp dich
vu diéu hanh bay.

- Dich vu théng bado tin tirc hang khong (Aeronautical information service) la
dich vu duoc thiét 1ap trong pham vi khu vue tréch’ nhiém nhat dinh dé cung cap
d@r liéu hang khong va tin tirc hang khong can thiét ddm bao an toan, di€u hoa,
hiéu qua cua hoat dong bay.

- Di li¢u hang khéng (Aeronautical data) 1a sy the hién vé thyc t&, khai niém
hodc chi dan hang khong theo cach thirc duge chuan hoa phu hop véi thong tin,
cach dién giai hodc xtr 1y.

- Di¢n van thong bdo hang khong (NOTAM) la thong béo duge phat hanh béqg
phuong tién vién thong lién quan dén viée thiét 1ap, tinh trang hodc su thay doi
ctia phuong tién dan ~duong, dich vu, phuong thirc hodc su nguy hiém mang
tinh quan trong ma t6 1ai va nhitng ngudi c6 lién quan dén hoat dong bay can
phai nhan biét kip thoi dé xu 1y.

- Pwong bay ATS (ATS Route) 1a tuyén dudng duoc thiét 1ap tai d6 co cung cap
dich vu khong luu.

- Duong bay sir dung dén dwong khu vuwe (RNAV Route) 1a dudong bay ATS duoc
thiét 1ap cho tau bay c6 kha nang str dung phuong phap dan duong khu vuc.

- Puong CHC khé: Puong CHC dugc coi 1a khd néu bé mit ciia n6 khong c6
dd am co the nhin thay va khong c6 chat bam trong khu vuc dy kién khai thac.

- Puong CHC woét: Mat duong CHC bj bao phi boi bt ky do am ¢6 thé nhin
thay hodc bi nudc phu day 1én dén 3 mm trong khu vyc du kién khai thac.

- Puong CHC wét tron truegt: La duong CHC w6t va dac tinh ma sat bé mit cia
phan 16n duong CHC duoc xéac dinh 1a thap hon hé s6 ma sat toi thiéu theo quy
dinh cua Cuc Hang khong Vi¢t Nam.

- Pwong CHC c6 chit bam: Duong CHC c6 chat bam khi phan 16n dién tich mit
duong CHC (6 khu vuc cach ly hay khong) theo chiéu dai va chiu rong su
dung bi bao phu boi mdt hodc nhiéu chat dugc i€t ké trong mo ta tinh trang mat
duong CHC.

- Hoat djng tqi sin bay la tat ca hoat dong trén khu vuc di chuyén tai sin bay va
tat ca hoat dong bay trong khu vuc 1an can san bay.

- H§ 56 ma sdt 13 ty sb khong thir nguyén cua lyc ma sat gitra hai thuc thé véi luc
thong thudong ép hai thuc thé nay lai voi nhau.

- Ké hogch bay khong lwu (Flight plan) ,Iél cac tin tirc quy dinh cung cap cho co
s0 cung cap dich vu khong luu vé chuyén bay dy dinh thuc hién hoac mot phan
cua chuyén bay.
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- Kiéu logi RNAV, RNP 13 gi tri gi6i han biéu dién bang khoang cach tinh theo
don vi NM tu vi tri du dinh ma trong pham vi do6 chuyén bay dugc thyc hién
trong it nhat 1a 95% tong thoi gian bay.

- Ngwoi lam thii tuc bay (TTB) |3 t6 13i hoic nhan vién diéu do cua hing hang
khong hoac nhan vién trg giup thu tuc ké hoach bay ctia doanh nghi¢p thuc hién
dich vu tro giup thu tuc ké hoach bay.

- Mang vién théng cé dinh hang khong (Aeronautical fixed telecommunication
network) 12 mang cung cap dich vu thong tin hang khong bao gém viéc trao ddi
cac dién van, dit li€u gitra cc tram thong tin mat dét vé6i nhau.

-  Ma trgn danh gia tinh trang mdt dwong CHC (Runway condition assessment
matrix) 1a ma tran cho phép danh gia Ma tinh trang mat duong CHC, st dung
cac quy trinh lién quan, tir mot tap hop tinh trang mat duong CHC va bao céo tur
phi céng vé hoat dong phanh.

- M tinh trang mat dwong CHC (Runway condition code) 1 s6 mo ta tinh trang
mat duong CHC dugc stir dung trong Bao cdo tinh trang mat duong CHC.

- Muec bay (Flight Level) 1a mat dang ap so voi mat dang ap chuan 1013,2 hPa va
cach mat dang ap khac cung tinh chat nhitng khoang gia tri khi 4p quy dinh.

- PBN la tinh ning din dudng can thiét cho hoat dong bay dugc cong bd cho mot
vung troi xac dinh.

- Phong NOTAM (International NOTAM Office) 1a co s& do Cuc Hang khong
Viét Nam chi dinh dé trao d6i NOTAM giita Viét Nam va cac qudc gia khac.

- Phong thu tuc bay (Air traffic services reporting office - ARO) la mdt co so
duoc thiét 1ap dé nhan céc bao céo lién quan dén dich vu khong luu va céc ké
hoach bay khong luu dugc ndp trude khi tau bay khéi hanh.

- RNAV la phuong phap dan duong cho phép tau bay hoat dong trén quy dao
mong muon trong tam phu cta dai ddn duong quy chiéu ¢ mit dat hodc trong
tam gidi han kha niang cua thiét bi ty dn trén tau bay hodc khi két hop ca hai.

- Sdn bay dw bi (Alternate Aerodrome) 1a sin bay ma mot tau bay c6 thé dén ha
canh khi khong thé hodc khong nén dén, ha cénh tai san bay dy dinh ha céanh,
bao gdm:

+ San bay du bi cit canh 13 sin bay ma tai d6 tau bay co6 thé ha canh khi can
thiét ngay sau khi cit canh va khong thé sir dung san bay cét canh;

+ San bay dy bi trén dudng bay 13 san bay ma tai d6 tau bay c6 thé ha canh
sau khi gip tinh hudng khan nguy hodc bat thudng trong qué trinh bay
duong dai;

+ San bay dy bi ha canh 13 sin bay ma tau bay c6 thé dén khi khong thé hodc
khong nén ha céanh tai san bay dy dinh ha canh.

- Sdn pham tin ticc hang khéong (Aeronautical information product) la dir li¢u
hang khong va tin tirc hang khong dugc cung cap dudi dang b dir licu s6 hodc
dué6i dang ban gidy hodc ban dién tir dugc tiéu chuan hoa, bao gom:

AIP (céc tap tu chinh AIP va cac tap bo sung AIP);

AIC;

So d6 hang khong;

NOTAM;

Bo dit lidu so.

—+

+
+
+
+
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1.5
151

15.2

SNOWTAM 1a loai NOTAM dac biét dua ra trong mot dinh dang ti€u chuan
cung cap mot bao cio tinh trang bé mit thong bao vé su hién dién hoic chdm
dut cac tinh trang nguy hiém do tuyét, bing, tuyét tan, swong gid, nuéc dong
hoic nude két hop véi tuyét, tuyét tan, bang hodc swong gia trén khu hoat dong
tai san bay (movement area).

Tap bo sung AIP (AIP Supplement) 1a tai liéu bao gdm nhimng thay ddi mang
tinh chat tam thoi ddi véi nhiing tin tc trong AIP va dugc phat hanh bang
nhirng trang dac biét.

Tap thong bao tin tirc hang khong - AIP (Aeronautical information
publication) 14 tai liéu tin tirc hang khong, bao gém nhitng tin tirc 6n dinh lau
dai, can thiét cho hoat dong bay.

Tap tu chinh AIP (AIP Amendment) 12 tai liéu bao gém nhing thay d6i mang
tinh chat 1au dai d6i véi nhirng tin ttrc trong AIP.

Tin tirc hang khong (Aeronautical information) 1a tin tire thu dugc tir qua trinh
téng hop, phan tich va dinh dang dir liéu hang khong.

Thong tri hang khéng (Aeronautical Information Circular) 1a ban thong bao
gdém nhirng tin tirc lién quan dén an toan bay, din duong, ky thuat, phap luat

ciia Viét Nam ma nhiing tin tic d6 khong phu hop pho bién bing NOTAM
hoac AIP.

Cac quy dinh chung khac

Phén cdp qudn Iy

Co s ARO/AIS Néi Bai thuoc Trung tam TBTTHK - TCTQLBVN.
Trach nhiém tu chinh tai li¢u

Tai liéu hudng dan khai thac nay duoc xem xet tu chinh dinh ky 02 lan/nam vao
thang 5 va thang 11 hang ndm, tu chinh dot xuat khi céan thiét.

Tyu’(’)'n’g co s& ARO/AIS Né% Béi c6 trach nhiém thuong xuyén ra soat, cap nhat,
deé xuat cac ndi dung stra do1 bo sung; bao cdo Lanh dao Trung tim TBTTHK
lam thu tuc theo quy dinh cia TCTQLBVN trinh Cuc HKVN phé duyét.
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2.1

2.2

2.3
2.3.1

Chuong 2
CO CAU TO CHUC VA QUAN LY HANH CHINH
Muc 1
CO CAU TO CHUC

Co cau to chwe cua co s¢

Co sé ARO/AIS Noi Bai vé& mat hanh chinh 1a Trung tim ARO/AIS Noi Bai, truc
thugc Trung tam TBTTHK - TCTQLBVN.
Co s& ARO/AIS Noi Bai ¢6 co cau to chirc nhu sau:

+ 01 Truong co so;

+ Cac Pho Trudng co so;

+ Céc kip truc: Bao gom tdi thiéu 03 kip truc.

Ghi chl: Chi tiét vé so do t6 chirc Xem tai Phu luc 1 Tai lidu nay.

Co cdu to chirc Kip truc

Kip truc gom t6i thiéu 04 nhan vién co gidy phép, niang dinh con hiéu luc dam bao
03 wvi tri sau:

+ Truc vi tri kip trudng;

+ Truc vi tri ARO;

+ Truc vi tri AIS san bay.

Ghi chu: 7

Kip trucng co thé kiém nhi¢m vi tri truc ARO hodc vi tri tryc AIS san bay. Kip
truong co trach nhiém bo tri nhan vién nghi gian ca hodc bo sung cho vi tri truc
(ARO hodc AIS) cho tung nhdn vién, phu hop voi thuc té dam bao cung cap dich
v

Trong truong hop co dai dich, thién tai anh huong dén hoat dong ciia co o, ¢an cir
VAo tinh hinh thuc té, kip truc co thé bo tri toi thiéu la 02 nguoi (01 nguoi truc vi tri
ARO va 01 nguroi truec vi tri AIS S@n bay) trén co so dam bado thuc hién nhiém vu.
Trach nhiém, quyén han ciia co s&

Trach nhiém

Trach nhiem ARO

Nhan ké hoach hoat dong bay ngay va cac thong tin stra d6i, b6 sung so véi ké
hoach hoat dong bay ngay;

Nhan, kiém tra, d6i chiéu noi dung’trong du thao FPL so véi ké hoach hoat dong
bay ngay va xu ly cac truong hop bat thuong;

Chap thuan va phét dién van FPL qua mang theo quy dinh;

Nhan gio c€:1t canh, ha canh thlgc té, cac thong tin cham tré, thay ddi, huy chuyén,
thong tin bat thuong khac...dé phat di¢én van phu hop (DEP, ARR, DLA, CHG,
CNL) dén cac dau moi lién quan theo quy dinh;

Nhén, xtr 1y, luu trir dién van khong luu lién quan;

Phéi hop, hiép dong voi cac co s ATS va cic co quan, don vi khac c6 lién quan
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2.4
24.1

dam bao diéu hoa cho hoat dong bay tai san bay;

Thuyc hién ché do truc tai vi tri 1am viéc theo diing quy dinh;

Thuc hién ché do bao céo theo quy dinh va luu trit tai liéu theo quy dinh;

Thuc hién cac nhi€ém vu khac khi duoc cép trén giao.

Trach nhiém AlS san bay

Soan, cung cap va cip nhat PIB cho nguoi lam TTB . Pbi véi cac chuyén bay khoi
hanh tr cac san bay Cat Bi, Van Bon, Pién Bién, Tho Xuan, Vinh, Pong Héi ma
khong ap dung quy trinh lam thu tuc bay tir xa: Soan, gui PIB va cap nhat PIB qua
email cho nhan vién ARO cta Pai KSKL dé chuyén truc tiép cho t6 1ai;

Giai thich thong tin trong PIB (truc tiép hodc qua dién thoai) cho nguoi l1am TTB
khi c6 y€u cau;

Khi nhin duoc thong bao tir Phong NOTAM vé hoat dong quan sy c6 lién quan
trong khu vyc trach nhiém, nhan vién AIS san bay thé hién ndi dung NOTAM vé
canh bao dan duong 1€n ban do tai co so; gui ban mém qua email d€ nguoi lam
TTB dé dang nam bat tin tirc (khi c¢6 yéu cau);

Nhén va xu ly cac NOTAM/SNOWTAM do Phong NOTAM cung cap, phan hoi
v61 Phong NOTAM vé ndi dung cia NOTAM lién quan néu cd sy khéc biét so voi
thuc té;

Tiép nhan, phén loai tin tirc ¢ thé anh huong dén an toan bay trong pham vi trach
nhiém cua cang hang khong, san bay No61 Bai, Cat Bi, Van Pon, Dién Bién, Tho
Xuan, Vinh, Dong Héi; kiém tra noi dung néu tin tirc phu hop phat hanh thong bao
tin tirc hang khong thi chuyén cho Co s CSDLHK dé xu ly;

Pam nhiém dich vu thong béo tin tirc sau chuyén bay bao gom thu thap va xu ly
tin tirc 4nh hudng dén hoat dong bay tir td 141 hodc tir cac co so ATS;

Luu trir va ddm bao cap nhat tai licu TBTTHK theo quy dinh;

Thuc hién ché d6 truc tai vi tri lam viée theo ding quy dinh;

Thuc hién ché d6 bao cdo va luu tri tai liéu theo quy dinh;

Thuc hién cac nhiém vu khac khi duoc cép trén giao.

Quyén han

Puoc phép chu dong lién lac voi cac to chic, don vi trong va ngoai don vi dé thuc
hié€n nhiém vu dugc giao theo quy dinh;

Puoc phép yéu ciu cac co quan, don vi trong va ngoai nganh hang khong cung
cap céc tin tlrc he‘mg khong lién quan trong pham vi trach nhiém theo quy dinh;
Dugc phep yéu cau truc dam bao ky thuat kiém tra, stra chira cac phuong tién,
trang bi, thiét bi ctia co sé khi ¢6 su cd;

Pugc tham gia xay dung ké hoach hoat dong hang niam, ké hoach lao dong, dé
xuat bo tri, str dung lao dong, ké hoach dao tao - huan luyén.

Trach nhiém, quyén han cia Truéng/Phé Trudng co so

Trach nhiém cua Truong co s

Trach nhiém
Chiu trach nhiém trudc Giam doc vé chat luong cung cap dich vu cua co so;
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b)

T6 chirc quan 1y co s& ARO/AIS Noi Bai hoat dong theo dung chirc ning, nhiém
vu duoc giao. Kiém tra, don doc dam bao thuc hi€n cong tac chuyén mon day du,
chinh xac, kip thoi. Quan ly toan by nhan lyc, tai san va hé thong trang, thiét bi
cua co so;

Nhan cac cong van, tai licu lién quan dén chuyén nganh, phd bién, quan triét,
hudng dan va trién khai téi can by, nhan vién thudc pham vi quén 1y;

Tham gia xay dyng cac quy trinh tac nghi¢p chuyén mén cho nhan vién. Xay dyng
va to chure trién khai thyc hién ké hoach hoat dong hang nam cua co s6;

Chiu trach nhiém giai quyét cac van dé lién quan dén chuyén nganh trong pham vi
quan ly;

Tham muu dé xuit céc giai phap cai tién khoa hoc, k¥ thuat, kién toan td chuc,
nang cao chat lugng chuyén mon cho nhan vién ARO/AIS;

Se“'lp xép, b tri luc luong tryc dung voi ché d6 lao dong va phu hop véi tinh hinh
thuc te;

Phéi hop, dam bao hé thong k§ thuat, trang bi, thiét bi hoat dong lién tuc;

Cap nhét va dé xuit tu chinh cac quy ché, quy dinh, cac van ban tai liéu c6 lién
quan;

T6 chirc huan luyén, bdi dudng kién thirc chuyén moén cho nhén vién tai co sd;
X4y dung va trién khai cac bién phap kiém soat dé dam bao tin tirc va dir liéu hang
khong dugc cung cap dat chat lugng theo yéu cau tai Tai licu ICAO 10066;

Xay dung cac quy trinh tac nghiép cho tirng vi tri chuyén moén thudc co sé;

Tiép nhan cac y kién phan hoi va giai dap y kién cua cac co quan, don vi vé linh
vuc chuyén mon thudc co so;

Tham gia diéu tra su vu su ¢b khi c6 yéu cau, chuan bi bao céo, ho so, tai liéu va
ndp cap tham quyén theo quy dinh;

Thuc hién kiém tra, gidm sat co sd. Thyc hién viée kiém tra dot xuit co s& khi
tham gia tryc;

Chi dao kip truc ARO/AIS xur ly tinh huéng khi nhan dugc thong bao c6 su vu, su
cO xay ra khi tham gia truc va bdo cao tryc Lanh dao Trung tam TBTTHK theo
quy dinh cua don vi;

Tham gia truc gidm sat co sd;

Chiu trach nhiém chinh trong viéc dam bao chét luong nd1 dung Tai liéu HDKTCS
nay; thuong xuyén té chirc ra soat, cap nhat, dé xuat cac ndi dung sua doi, bd sung
Tai licu HDKTCS phu hgp véi quy dinh hién hanh va thuc t€ cung cap dich vu cua
co so; lam thu tuc theo quy dinh ctia don vi va Tong cong ty dé trinh Cuc HKVN
phé duyét ban hanh lai/tu chinh Tai liéu HDKTCS.

Thuce hién cong tac bao cao theo quy dinh;

Thuc hién cac nhiém vu khac khi duoc cép trén giao.

Quyén han

Puogc tham gia dé xuét, kién nghi v6i Lanh dao Trung tdim TBTTHK xem xét,
quyét dinh vé cac gidi phap, co ché, chinh sach, ché do quan ly, co cau to chirc,
cong tac chuyén mon va cac van dé k¥ thuat chuyén nganh cta co so.
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2.4.2 Trach nhiém cua Pho Truéng Co so

a) Trdach nhiém

- Giup viée cho Truong co so va thay thé Truong co so khi duoc uy quyén. Phéi
hop voi Truong co so to chire, quan ly diéu hanh t6t moi hoat dong cua co so.
Quan 1y, diéq hanh mot hodc mot s6 linh vuc hoat dong cua co s theo sy phan
cong, uy quyén cua Trudng co so;

- Chiu su chi dap truc tiép toan di¢n cua Trudng co so, chiu trach nhiém trudc
Trudng co sé vé cac linh vuc dugc phan cong phu trach;

- Thl;l’C hién kiém tra, gidm sat co so theo sy phan cong. Thyc hién viée kiém tra dot
xuat co s& ARO/AIS khi tham gia truc;

- Tiép nhan cac ¥ kién phan hoi va giai dap y kién cua cac co quan, don vi vé linh
vuc chuyén mon thudc co sé cung cap;

- Chi dao kip truc ARO/AIS xtr 1y tinh huéng khi nhan dugc thong bao c6 su vu, su
cO xay ra khi tham gia tryc va bdo cao Trudng co s, truc Lanh dao Trung tdm
TBTTHK theo quy dinh;

- Tham gia tryc gidm sat co s& va chiu trach nhiém trudc Truong co sé vé chat
luong dich vu trong thoi gian truc;

- Thyc hién cong tac bao cdo theo quy dinh;

- Thyc hién cac nhiém vu khéac do Trudng co sé va Lanh dao Trung tam TBTTHK
giao.

b) Quyén han

- Puoc quyén chi dao truc tiép cong tac chuyén mon khi tryc giam sat;

- bugc quyén dé {iuétz kién nghi v6i Truong co so, Lanh dao Trung tAm xem xét,
quyét dinh céc van dé lién quan dugc phan cong

2.5  Yéu ciu vé ning luc, trach nhiém, quyén han cia Kip truéng

2.5.1 Yéu cau vé nang luc
Ngoai nhiing yéu cau vé ning lyc cua nhan vién ARO/AIS, kip truong can dat
dugc nhitng yéu cau sau:

- CO Giay phép, ning dinh Kip truong ARO/AIS con hiéu lyc va da c6 kinh nghiém
tai vi tri lam viéc lién tuc tir 05 nam tré 1€n;

- Co6 ky nang: t6 chirc, quan 1y va giam sat ca tryc; quan ly, diéu hanh va giao viéc;
t6 chirc cong viée; danh gia cong viée; phdi hop, hiép dong vdi cac co quan, don
vi ¢ lién quan; huéan luyén thyc hanh cho nhan vién mai.

2.5.2 Trdach nhiém

Chiu trach nhiém trudc Trudng/Pho Truong co sé (truc giam sat) trong viée quan
ly kip truc, cac co s& vat chat k¥ thuat, quan 1y kip vién, hoan thanh moi nhiém vu
dugc giao;

Phén cong vi tri truc cho ting kip vién, giam sét, duy tri va diéu hanh kip truc dat
chét luong va hi€u qua;
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- Quan ly, theo doi toan bo ké hoach hoat dong bay trong ca truc, phéi hop v61 nhan
vién truc xur 1y cac truong hop bat thuong va thong bao cho cac don vi lién quan
néu phat hién c¢o sai sot;

- Nhén va khai thac cong van/dién vin phuc vu chuyén co/chuyén khoang, kiém tra
FPL cua céac chuyén bay dot xuat, chuyén bay co6 su thay doi so véi ké hoach ban
dau cua chuyén bay chuyén co/chuyén khoang;

- Phdi hop, hiép ddng véi cac co sd ATS va cac don vi lién quan trong viée xir Iy
cac truong hop bat thuong xay ra;

- Kiém tra PIB trudc khi cung cdp cho ddi twong lién quan; ghi vao so giao ca
nhiing ban PIB da dugc kiém tra chéo boi kip trudng; theo doi viée ky va ghi ro ho
tén vao soO cap phat PIB ctia ngudi lam TTB khi dén nhan PIB tai co so. Truong
hop PIB gtri qua email: Kiém tra viéc tra 101 tir phia co quan nhan;

- Theo dbi viéc cap nhat PIB d3 cung cép;

- Khi nhan duoc cac tin tic can phat NOTAM, kiém tra ndi dung, guri ngay tin tirc
cho Phong NOTAM,;

- Khi nhan dugc SNOWTAM méi, kiém tra ndi dung SNOWTAM dé cap nhat vao
ban PIB néu ¢6 lién quan;

- Théng ké, téng hop cac s liéu lién quan trong ca truc va bao cao: Tinh hinh va
két qua thyc hién nhiém vu chuyén mon; tinh trang trang thiét bi; cac cong viéc da
thuc hién; du kién k€ hoach; luu trir tai liéu theo quy dinh;

- Truyc tiép bao cdo can bo truc giam st co sd vé:

+ Sy cb cua hé théng ky thuat, thiét bi str dung cua co sd;

+ Cacy kién phan anh cua t6 14i va cua cac don vi tham gia khai thac hoat dong
bay hodc cac vu viéc bat thuong, cac su vu, su cd li€n quan dén cung cap dich
vu ARO/AIS;

+ Céac bao cdo sau khi bay cta to 1ai, hodc cac phan anh cua dai dién cac hing
hang khéng.

- Kiém nhiém tryuc thay phién cho cac kip vién khi can;

- Ghi chép moi sy viéc xdy ra trong ca truc vao S6 nhat ky giao ca truc tai Phu luc
9;

- Két thic ca truc bao cdo can bd truc giam sat cac sy viée con ton dong, hé thong
trang thi€t b1, gii trinh sy c0 (néu cod);

- Kip truéng ca dém co trach nhiém tong hop tinh hinh hoat dong bay trong ngay
(bao gdbm ca ca truc ngay va ca truc dém) bao cdo can bg truc gidm sat co sd;

- Thyc hi¢n hudéng dan, huin luyén thyc hanh, bd sung nhiing k¥ nang khai thac hé
thong, kién thirc chuyén mon cho nhan vién, nhan vién thuc tip trong ca truc
nham nang cao trinh d§ chuyén mon nghiép vu cho kip vién;

- Ra soat dir liéu cac chiang bay khadi hanh tir sdn bay trong pham vi trach nhiém 6

thang mot 1an vao thang 3 va thang 10 hang nam (theo lich bay mua doéng, mua he
hang nam); lién hé Co so CSDLHK dé b6 sung dit liéu néu can;

- Khai théc c6 hiéu qua cac trang thiét bi ky thuat;
- Thyc hién day di cac quy dinh vé ndi quy lam viéc tai don vi;
- Chiju trach nhiém chinh dbi véi cac vu viée xay ra trong thoi gian truc;
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2.5.3

Chiu trach nhiém quan 1y céc so sach chuyén mén theo quy dinh;
Thuc hién cadc nhiém vu khac do Truéng/Pho Trudng co s¢ phan cong.

Quyén han

Pé xuit v6i Truong/Pho Trudng co sé nhitng kho khin viudng mic trong cong tc
dé duoc giai quyét, nham tao diéu kién cho don vi hoan thanh tét nhiém vu duogc
giao;

Tham gia xdy dung va cai tién cac quy dinh, quy trinh, vin ban c6 lién quan dén
cong tac chuyén mon.

Yéu cau ve nang luc, trach nhiém va quyen han cia nhan vién truc
Yéu cdu vé nang luc

Nhan vién ARO

C6 Gidy phép, nang dinh nhan vién ARO con hiéu lyc;

C6 kién thirc chung vé hang khong dan dung va kién thuc lién quan dén chuyén
nganh, nhu San bay; Quan 1y ludng khong luu, Tau bay, Pam bao co so ha ting,
thiét bi, moi truong lam viéc, v.v.

C6 kién thirc chuyén mon nghiép vu vé Thu tuc bay, K& hoach bay khong luu,
Phuong thirc cung cdp nhiém vy Thu tuc bay; Cong tac phdi hop hiép dong véi
cac co quan, don vi lién quan (nha chire trach san bay, hang hang khong, cang
hang khong san bay, cic co so diéu hanh bay, v.v...), Phuong thuc xu ly cac
truong hop bat thuong trong qua trinh cung cap dich vy, cac Quy trinh tac nghiép
tai vi tri lam viéc, Trang thiét bi cung cip dich vu tai co s, Hé théng quan 1y an
toan va Quan ly chat luong cua Trung tam.

C6 kién thuc vé tiéng Anh chung va tiéng Anh chuyén nganh hang khong;

Puoc huin luyén dinh ky, huin luyén nang cao, huin luyén phuc héi theo quy
dinh;

Co k¥ nang chuyén mon can thiét, phu hop véi vi tri lam viéc.

Nhan vién AIS san bay

Co Glay phép, nang dinh nhan vién AIS san bay con hi¢u luc;

C6 kién thirc chung vé hang khong dan dung va kién thirc lién quan dén chuyén
nganh, bao gdm: Quan 1y hoat dong bay va Quan 1y khong luu; dich vu Thong tin,
Dan duong, Giam sat; dich vu Khi tuong hang khong; dich vu Tim kiém ctru nan;
San bay; Tau bay; Dan duong; Phuong thiic bay; So do, ban d6 hang khong;

C6 kién thirc chuyén mén nghiép vu vé Thong béo tin tirc hang khong, mdi lién hé
giita cac san pham AIS, ban théng béo tin tirc truée chuyén bay (PIB), ban thong
b&o tin tirc sau chuyen bay, ap dung ké hoach bay khong luu vao cong tac soan
ban PIB, trang thiét bi cung cap dich vu tai co so, cong tac phdi hop, hiép dong
gitra cac don vi trong Trung tdm va vdi cac co quan, don vi bén ngoai (nha khai
thac cang hang khong, san bay, cac co so diéu hanh bay, v.v...), hé théng quan Iy
an toan va quan ly chat luong cua Trung tdm, cac Quy trinh tac nghiép tai co so;
C6 kién thuc veé tiéng Anh chung va tiéng Anh chuyén nganh hang khong va dap
g trinh do tiéng Anh theo quy dinh;

Pugc huin luyén dinh ky, huan luyén nang cao, huin luyén phuc hdi theo quy
dinh.

C6 ky nang chuyén mon can thiét, phu hop voi vi tri lam viéc.
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2.6.2 Trdch nhiém, quyén han

@)

Trach nhiém chung

Nhén va xur ly cac tinh hudng trong ca tryc. Phéi hop hiép dong vai cac don vi lién
quan dé xu ly cac su viéc theo chirc nang nhiém vuy;

Khai thac, bao quan, theo dai tinh trang hoat dong cua h¢ théng k¥ thuit, trang bi,
thict bi;

DPam bao tdt cong tac an ninh, an toan, vé sinh lao dong, phong chéng chiy nd
theo quy dinh;

Pam bao ché do truc tai vi tri 1am viéc theo ding quy dinh;

Phéi hop, hiép ddng véi cac co quan, don vi lién quan;

Luu trit, cdp nhét cac so dd, ban dd, dién van va tai liéu nghiép vu vé ARO/AIS;
Thyc hién day du cac quy dinh vé noi quy lam viéc tai co s0 ARO/AIS: Nhan ca,
vi tri truc, tién hanh ca truc, tac phong, dong phuc va két thiic ca truc ghi chép day
da ban giao ca tryc diing quy dinh;

Thuyce hién cong tac bao cao theo quy dinh;

Thuc hién cac nhiém vu khac theo phan cong ctia Truong/Phéd trudng co sd va Kip
trudng kip truc.

b) Nhan vién ARO

Chiu trach nhi€m trudc kip trudng vé cac nhiém vu duoc phan cong;

Nhan, xtr ly cac dién van khong luu, cac dién van NOTAM/SNOWTAM trén hé
thong AFTN/AMHS/AIS/AIM;

Nhan ké hoach hoat dong bay ngay va cac thong tin bd sung, thay ddi so voi ké
hoach hoat dong bay ngay, 1ap thanh file theo biéu mau quy dinh;

Nhan, kiém tra va ddi chiéu noi dung trong du thdo FPL (bao gém du thao FPL
duoc ndp truc tiép tai co s& ARO/AIS Noi Bai va du thao FPL dugc ndp tir xa) véi
ké hoach hoat dong bay ngay:; bao céo truc kip truong cac truong hop sai sot, bat
thudng so voi ké hoach hoat dong bay dé xur 1y kip thoi;

Trong truong hop du thdo FPL dugc ndp truc tiép tai co s& ARO/AIS Noi1 Bai:
Nhén vién ARO ky nhan, ghi o ho tén va thoi gian nhan vao du thao FPL vai
nguoi 1am TTB vé viée chap thuan du thao FPL;

Trong truong hop du thao FPL dugc ndp tur xa qua AFTN/AMHS/AIS hoac qua
email: Tra 101 viéc chép thuan du thao FPL qua hinh thic phat di¢én van FPL dén
dia chi nop du thao FPL hoac qua hinh thirc giri email tuong ing;

Phat FPL va cac dién van khong luu trén AFTN/AMHS/AIS dén cic co s& cung
cﬁp dich vu ATS va cac don vi lién quan theo dia chi quy dinh;

Nhén gio cit/ha canh thuc té va cac thong tin cham tré, thay doi, huy chuyén,
thong tin bat thudng khac cua cac chuyén bay di/dén No6i Bai tir TWR Noi Bai va
cac chuyén bay di/dén Cat Bi, Van Don, Dién Bién, Tho Xuan, Vinh, Déng Héi
hodc tr nguoi lam TTB dé phat dién van phu hop (DEP, ARR, DLA, CHG, CNL)
dén cac cac don vi o lién quan theo quy dinh;

-7 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO ARO/AIS NOI BAI
Chuong 2

- Truong hop hé théng SMIS bi 16i hodc gip su cb, nhan vién tryc hd trg cap nhat
gio thu cong (bang tay) vao hé théng SMIS hoic thong bao bang dién thoai cho
Doi Diéu phdi khai thac - Trung tim DHSB Noi Bai (néu c¢6 yéu cau).

- Hudng dan, tra 1o nguoi 1dm TTB nhitng van dé lién quan dén hoat dong bay néu
dugc yéu cau;

- Khi nhan duoc gio dy kién ha canh cua chuyén bay chuyén co/chuyén khoang:
Thong bao ngay cho Cang vu HK mién Béc va Truc ban truéng - Cang HKQT
Noi Bai;

- Khai thac ndi dung cac loai dién van FPL, dién van khong luu, dién van
NOTAM/SNOWTAM va cac dién van lién quan khac trén
AFTN/AMHS/AIS/AIM, trién khai cac dién vin ATS t&i cac bd phan lién quan
theo quy dinh,;

C) Nhan vién truc AIS san bay

- Chju trach nhiém trudc kip truong vé cac nhiém vu duoc phan cong;

- Nhan va xtr Iy cac NOTAM/SNOWTAM do Phong NOTAM cung cip;

- Khi nhan dugc théng bao tir Phong NOTAM vé hoat dong quéan sy ¢ lién quan
trong khu vuc trach nhiém, nhan vién AIS san bay khai thac, trién khai, canh bao
cho cac hang hang khong hodc t6 1ai co lién quan; gtri ban mém qua email dé
nguoi lam TTB dé dang nam bat tin tic (khi c6 yéu cau)

- Ghi vao so nhat ky giao ca tryc va ghi trén bang dé luu y khi nhan duoc nhiing
NOTAM/SNOWTAM lién quan dén:

+ Cac nguy hiém ddi v6i hoat dong bay;

+ Pong ctra duong CHC, duong lin, san dd va cac tin tirc khac c¢6 anh hudng dén
hoat dong bay tai khu vuc san bay Noi Bai, Cat Bi, Van Pon, Pién Bién, Tho
Xuan, Vinh, Pong Héi;

- Khi nhan dugc cic NOTAM c6 lién quan dén san bay trong pham vi trach nhiém,
néu phat hién c6 su khac biét so vdi thuce té, nhan vién truc phan hdi cho Phong NOF
dé co bién phap xu ly kip thoi;

- Soan va cung cap PIB cho ngudi lam TTB, t6 14i; D6i véi cac chuyen bay khoi
hanh tir cac san bay Céat Bi, Van Pon, Pién Bién, Tho Xuén, Vinh, Dong Haéi ma
khong &p dung quy trinh lam thu tuc bay tir xa: Soan, giri PIB va cap nhat PIB qua
email cho nhan vién ARO cua Pai KSKL Cat Bi, Van Pon, Pién Bién, Tho Xuan,
Vinh, Péng Hoi dé chuyén truc tiép cho t6 1ai;

- Giai thich théng tin trong PIB (truc tiép hodc qua dién thoai) cho ngudi lam TTB,
t6 1ai khi co yéu cau; Dich ndi dung NOTAM/SNOWTAM nhan dugc sang tiéng
Viét khi c6 yéu cau;

- Cap nhat va cung cap kip thoi nhitng NOTAM/SNOWTAM c¢6 anh huong dén
hoat dong bay moi nhén cho nguoi lam TTB;

- Thuc hi¢n viéc giao nhan vao $0 cép phat PIB;

- Luu trr PIB theo quy dinh;

- Tiép nhan cic tin tirc c6 anh huong dén hoat dong bay trong pham vi trach nhiém;
cic chiang bay méi chua cé dit liéu dé khoi tao PIB thi chuyén cho Co so
CSDLHK dé xir 1y (néu co);

- Cung cip cac tai liéu tham khio khac cho cac chuyén bay khéi hanh tir cac sin
bay thudc pham vi trach nhiém (néu c6 yéu ciu);
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2.7
2.7.1

2.71.2

2.8
2.8.1

Thong bao véi Cang vu Cang HK Noi Bai, Tryc ban Piéu hanh Cang HKQT Nbi
Bai NOTAM VIP (chuyén co/chuyén khoang) tai san bay No6i Bai;

Nhan, kiém tra va xir 1y, cdp nhat tai liéu tham chiéu ctia Viét Nam, ICAO va cac
tai li€u lién quan khac;

Tiép nhén tin tirc do t6 14i hodc ngudi khai thac tau bay phan anh sau chuyén bay va
thue hién cac tha tuc lién quan (néu c6).

Quyen han

Dé xuit véi Kip truong, Truong/Phé Truong co s¢ nhing kho khan vudng mac
trong coéng tic dé dugc giai quyét, nham tao diéu kién hoan thanh tét nhiém vu
dugc giao;

Tham gia xdy dung va cai tién cac quy dinh, quy trinh, vin ban c6 lién quan dén
cbng tac chuyén mon;

C6 trach nhiém va quyén han khéac khi dugc phan cong.

Muc 2
QUAN LY KiP TRUC
Té chire true
Ché dp truc
Co s& ARO/AIS No61 Bai dam béo truc 24/24 gio trong ngay, chia lam 2 ca: ngay,
dém.
Cac vi tri truc

Co s ARO/AIS Noi Bai c6 ba vi tri truc nhu sau:

+ Vi tri kip trudng;

+ Vi tri truc ARO;

+ Vi tri tryc AIS san bay.

Thoi gian ca truc (gio dia phuong) dugc thyc hién nhu sau:

+ Cangay: Tir 09h00 dén 21h00;

+ Ca dém: Tir 21h00 dén 09h00 sang ngay hom sau.

Giao ca, nhan ca va duy tri ca truc

Cac quy dinh chung

Nhan ca trong tinh trang strc khée tdt;

C6 mit trude gid nhan ca it nhat 10 phat va luu lai sau khi giao ca 05 phut;

Co6 mat va tac nghiép tai vi tri truc lién tuc trong thoi gian thyc hién ca tryc;
Khong duge giao nhan ca gian tiép qua dién thoai hodc cac hinh thirc gian tiép
khac;

Khong dugce st dung d6 ubng gay kich thich hodc giy say nhu rugu, bia hodc chat
c6 con; gay budn ngu trudc va trong ca truc;

Ghi chép chinh xac va diy du cic noi dung quy dinh lién quan vao S6 Nhat ky
giao ca tryc.
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2.8.2

Giao ca, nhdn ca

Céc thong tin giao, nhan ca tric bao gom:

Tinh hinh hoat dong bay trong ngay ;

Cac dién van khong luu, san pham tin tirc hang khong, SNOWTAM can theo ddi
va cac luu y khac (néu co);

Céc tin tirc lién quan dén chuyén bay chuyén co/chuyén khoang;

Cong tac phdi hop, hiép dong;

Céc cong viéce can xur 1y tiép (néu co);

Tinh trang hoat dong cta cac hé thong, thiét bi (AFTN, AMHS, AIS tu dong, AIM
va NOTAM ban tu dong);

Céc thong bao, van ban, chi thi, quy dinh mé1 nhan dugc;

Viéc ban giao ca chi hoan tat khi kip truong nhan ca ky nhan vao S6 nhat ky giao
ca truc tai Phu luc 9;

Trong tmbng hop tinh hinh hoat dong bay co sy vu su cd bat thuong xay ra c6 lién
quan dén quy trinh cung cap dich vu ARO/AIS trong pham vi trach nhiém, kip
truc duong nhiém phéi ti€p tuc xur ly chg) dén cho dén khi moi hoa} dong tro lai
binh thudong méi tién hanh ban giao ca (n€u kip truéng nhén ca yéu cau).

2.8.3 Duy tri ca truc

2.9
29.1

Tét ca cac thanh vién truc trong ca phai luén bam sat vi tri tryc, thuc hién nghiém
quy trinh tac nghiép, ndi quy lao dong cua don vi;

Kip truéng kip truc phai ndm bt cac tin tirc ¢6 lién quan thong qua qua trinh giam
sat kip truc hoac kip vién bédo cdo, kip thoi xur 1y cac tinh huong trong ca tryc dam
bdo an toan cho hoat dong bay;

Ném bit tin tirc chinh xéc, kip thoi xir 1y cac tinh hudng trong ca tryc dam bao an
toan cho hoat dong bay;

Thuong xuyén theo doi FPL, cac dién van khong Iluu, dién van
NOTAM/SNOWTAM va cac dién van lién quan;

Phéi hop chit ché véi cac ddu méi lién quan dé bao dam cung cp dich vu duogc
day du, khong bi gian doan;

Thudng xuyén kiém tra, theo ddi tinh trang hoat dong cta hé thong k¥ thuat, trang
bi, thiét bi lién quan; Bao cdo kip thoi cac su ¢6 k¥ thuat, cac tinh huong bat
thuong, phoi hop hiép dong véi cac don vi, dau moi lién quan khong dé xay ra mat
an toan bay theo chtrc trach nhi¢ém vuy;

Béo cdo kip thoi voi Truong co s6/Pho Truong co so (truc giam sat) khi c6 phat
sinh bat thuong vé chuyen mon hodc c6 nhan vién bi dau dm dot xuat trong ca truc
dé c6 bién phap giai quyét phu hop.

Quy dinh vé chuyén giao trach nhiém ca truc
Trach nhiém ciia nguwoi ban giao ca truc

Chi duoc roi vi tri true sau khi hoan tit thu tuc ban giao ca truc tiép cho nguoi
nhan phién tryc ti€p theo, khong dugc phép ra vé khi ngudi nhan ca chua cd mat,
khong dugc bo tryc trong moi trudong hop;
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2.10

2.11

2.12

Phai ghi day du cac ndi dung dugc quy dinh trong s6 nhat ky giao ca truc (trong
truong hop, muc nao khong cé ndi dung thi gach chéo). Sau khi hoan tat vi¢c ghi
chép day du cac ndi dung trong s6 nhat ky giao ca truc, kip truong ky va ghi ro ho
tén nguoi ban giao;

Phai ban giao day di, o rang toan by ndi dung ca tryc cua minh: tinh trang ky
thuat cua cac hé thong, thiét bi phuc vu bay, cac su cd ki thuat da xay ra, bién
phap xtr ly, cac ndi dung cong viéc da thyc hién trong ca truc, cac ndi dung céng
viéc can thuc hién ti€p;

Ban giao dﬁy du tai san, thiét b, dung cu va tai li¢u va s6 sach;

Trach nhiém vé sai sot chuyén mén nghiép vu khong mién trir bat cir nhan vién
truc ¢6 nang dinh hay chua c6 nang dinh (tuy thudc vao murc do sai sot);

Ky, ghi 16 ho va tén vao SO nhat ky giao ca truc voi nguoi nhan ca.

Trach nhiém cua ngwoi nhdn ca truc

Co6 mat tai vi tri truc dang gid theo lich phan cong;

Poc k¥ ndi dung trong sb nhat ky giao ca truc ca trude khi ky tén nguoi nhan ca;
trao doi voi nguoi truc phién truc trudc dé dam bao da nam rd nhitng van dé veé
cong viéc can ti€p tuc thuc hién va nhirng diém can luu y;

Kiém tra tai san, thiét bi, dung cuy, tai liéu va s6 sach duoc ban giao;

Thuc hién duy tri ca truc sau khi ky nhan vao ) giao ca tryc va chiu trach nhiém
hoan toan trudc Trudng co so;

Trong ca truc phai phéi hop hiép dong chat ché véi cac don vi lién quan dé hoan
thanh tot nhiém wvu.

Kiém tra, giam sat ca truc

Kiém tra, giam séat dinh ky: Truong/Phé Truong co sé thuc hién kiém tra, giam sat
v€ ndi1 dung chat lugng cong tdc chuyén moén tuan thu quy trinh va huéng dan
cong vi¢c; tinh trang trang thiét bi tai noi lam viéc; v€ viéc chap hanh nghiém ky
luat lao dong, ndi quy, quy dinh cta co quan, don vi;

Kiém tra, giam sat dot xuat: Truong/Phé Trudng co sd thuc hién vao nhiing ngay
nghi, ban dém;

Truéng/Phd Trudng co s phai san sang diéu dong nhan vién ting cudng khi can
thiét va bo tri nghi bu vao thoi gian phu hop theo quy dinh.

Muc 3
LUU TRU VAN BAN, TAI LIEU

Danh muc vin bén, tai liéu luu triv
Thuc hién theo Quyét dinh Ban hanh “Hudng dan viéc 1ap, quan 1y va cip nhat hé
thong van ban, tai liéu nghi€p vu cua co so¢ cung cap dich vu bao dam hoat dong

9

bay”.

Ché a9, vi tri, nguoi luu triv

2.12.1 Ché d lwu triv
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- Truong co s& co trach nhi€ém 1ap hé thong van ban, tai li¢u nghiép vu cua co s&
minh, phan cong cu thé bang van ban cho ca nhan chiu trach nhiém lap, duy tri, cap
nhat hé thong van ban tai li€u lién quan;

- Cdc van ban, tai liéu nghiép vu dugc 1ap, Iuu trit dudi dang ban ciing, ban mém trén
CSDL cua co s¢ (dam bdo can bg, nhan vién ctua co s¢ co thé truy cap st dung

duogc);

- Tat ca cac van ban tai liéu néu trén duoc luu trir cho dén khi hét hiéu lyc/cap nhat

hoac ban hanh mdi;

- Van ban tai liéu duoc luu trir tai tu tai li€u cua co sd, do Truéng co s chiu trach
nhi¢m t6 chtic, quan 1y (ban cung).

2.12.2 Vi tri, ngwoi luu triv

N6i dung luu triv Thoi gian luu triv Noi luu trir Nguoi luu
trir
Céac VBHD/VBPH Con hiéu luc Tu tai liéu tai vi tri | Kip trudng/
lam viéc; nhan vién
Thu vién Tai liéu
Nghiép vu cua
Trung tam
TBTTHK
Ké hoach hoat dong bay | 30 ngay May tinh Kip trudng/
ngay nhan vién
FPL va cac dién van ATS Tu tai lidu tai vi tri | Kip trudng/
- 90 ngay trén co s¢ | lam viéc (doi véi | nhén vién
dir liéu cia may chu céc FPL ndp truc
AlS; tiep);
- 30 ngdy trén dau | Hom thu, may tinh
cudi hé thong AIS (doi voi cac FPL
nop tur xa);
Pau cudi AIS/May
chu AIS.
NOTAM/SNOWTAM Hét hiéu Ilyc cua | Pau cudi hé théng | Kip truong/
NOTAM/SNOWTAM | AIS/AIM nhan vién
Du thio NOTAM va van | 30 ngay Tatailicutaivitri | Kip truong/
ban la can cu st dung dé du lam viéc nhan vién
thao NOTAM
PIB 01 thang May tinh Kip truong/
nhén vién
Béo céo sau khi bay (néu | 30 ngay Kep file tai vi tri | Kip trudng/
c0) lam viéc nhan vién
S6 nhat ky giao ca truc, S6 | 90 ngay Ta tai liéu tai vi tri | Kip truong/
cap phat PIB lam viéc nhan vién
Céac van ban, tai li¢u lién | Khi co thay doi Ta tai lidu tai vi tri | Kip trudng/
quan khéc. lam viéc (file mém) | nhén vién
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Viéc huy hd so thudc thim quyén theo quy dinh cua Giam dbc Trung tdm
TBTTHK.

2.13 Ché d kiém tra
Truéng/Pho Trudng co sd kiém tra dinh ky hozc dot xuit khi c6 yéu cau.
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Chwong 3
VI TRI LAM VIEC VA KHAI THAC SU DUNG
HE THONG KY THUAT, TRANG BI VA THIET BI
Muc 1
VI TRi LAM VIEC
3.1 M0 ta co sé ha ting

3.2

3.3

3.4

3.5

Co s& ARO/AIS Nbi Bai duge bd tri tai tang 1, ndm phia Dong nha ga T2 (nha ga
quéc té), lién ké véi san dd tau bay. Phong lam viée ¢ dién tich 60m2 duoc lip
dat cac hé thong, thiét bi dé thuc hién nhiém vu, c6 16i di lai thuan tién cho nguoi
lam TTB dén 1am thu tuc trudce va sau chuyén bay;

Ghi cha: Chi tiét so dd mit bang tong thé xem tai Phy lyc 1 kém theo.

Phong lam viéc dugc trang bi diy du ban ghé, may tinh, may in, may fax, dién
thoai, may photocopy, may ghi am; thiét bi diu  cudi
AFTN/AMHS/AIS/AIM/NOTAM ban ty dong; ti luu trir hod so tai lidu, tai licu
huéng dan; dong ho treo tudng hién thi gio Viét Nam va gio quéc té (UTC), cac
so d6, ban dd hang khong; diéu hoa khong khi dam bao t6t cho méi trudng lam
viéc cua trang thiét bi, binh ctru hoa dé chira chay, may hut bui dé dam bao vé sinh
moi truong.

Cac vi tri lam viéc, khu nghi giira gio' va cac vi tri lién quan khac

Céc vi tri truc: Vi tri Kip truong, vi tri truc ARO va vi tri tryc AIS sén bay dugc

bb trf tai cac ban 1am viéc 1ién ké nhau trong phong truc ctia co s& ARO/AIS Nbi
Bai;

Khu nghi gitra gio dugc bd tri gan khu lam viéc.

Bang hiéu, ky hi¢u lién quan, di chuyén trong khu vye lam viéc

Bang hi¢u ctua co s& ARO/AIS N¢i1 Bai:

Trude phong lam vi€e cua co sé:

+ Bang c6 chit C in hoa nén vang dugc gan ngay trén cira ra vao;

+ Bang tén tiéng Anh: Air traffic services reporting office; tén tiéng Viét: Phong
Thu tuc bay.

Trugce phong lam vige cua Truong/Pho Trudng co s6¢ ARO/AIS Noi Bai c6 bang
de: Trung tam ARO/AIS Néi Bai.

Noi quy ra, vio co s&, vi tri 1am viéc, tiép don khach tham quan

Nhén vién va khach dén tham quan phai tuan thu cac quy dinh cia Cang HKQT
Noi Bai, Cang vu hang khong mién Bic va Trung tim TBTTHK.

Viéc canh gac bao v¢ dugc thuc hién bdi luc lugng an ninh hang khong thudc
Trung tdm An ninh hang khong N¢i Bai - Cang HKQT N¢i1 Bai.

Quy dinh, hwéng din khac

Tuén tht Quy ché Vian hoéa doanh nghiép tai TCTQLBVN.
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Muc 2

KHAI THAC SU DUNG HE THONG KY THUAT, TRANG BI VA THIET BI

3.6  Danh muc cac hé thong ky thuit, trang bi, thiét bi sit dung
STT Hé thong, thiét bi, trang bi S6 lwong Ghi chu
1. Pau cudi AFTN 01 Dia chi VVNBZPZX
2. Pau cudi AMHS 02 Dia chi VVNBZPZX va
VVNBYOYX
3. Dau cudi hé thong NOTAM 01 Dja chi VVNBYOYX
ban ty dong
4. Dau cudi hé thong AIS tu dong 04 Dija chi VVNBZPZX va
VVNBYOYX
5. Pau cubi hé thong AIM 04 Pia chi VVNBZPZX va
VVNBYOYX
6. May tinh cta hé théng SMIS 01
7. May tinh van phong 02
8. May in Lazer 04
0. May in kim 02
10. May fax 01 024.35.844.306
11. May photocopy 01
12. Cac may dién thoai 06 024.35.844.161;
024.38.271.513 s6 may 1¢
3074;
S6 ndi bo nha ga 6301
13. May ghi &m 01
3.7 M0 ta tém tit bo tri hé thong ky thuit, thiét bi, dwong truyén
3.7.1 Thiét bi dau cudi hé thong AIS tw dong
Pau cubi hé thong AIS tu dong, may in, két ‘néri v6i hé thong may chu AIS tai
Cong ty Quan ly bay mién Bac qua duong truyén mang TCP/IP.
3.7.2 Thiét bi dau cudi h¢ théng NOTAM bdn tw dong
DPau cubi khai thic NOTAM bép tu dong, may in, két ndi voi hé théng AFTN cua
Cong ty QLBMB qua kénh truyén dir liéu.
3.7.3 Thiét bi diau cuéi AFTN
Pau cubi khai thac AFTN, may in, két ndi voi Trung tdm chuyén tiép dién van tu
dong Noi Bai qua kénh truyén dir licu.
3.7.4 Thiét bi dau cudi AMHS
Pau cué‘i khai thac AMHS, may in, két ndi v6i may chui AMHS dit tai Cong ty
QLB mién Nam qua kénh truyén VPN.
3.7.5 Thiét bi ddu cuoi AIM
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3.8

3.9

3.11

Dau cuodi khai thic AIM, két ndi voi h¢ thong may chi AIM tai Phong CNS, toa
nha ATCC HAN qua duong truyén VPN.

Téom tat tinh ning khai thic, cac san pham cia hé thong ky thuit, trang bi,
thiét bi

Chi tiét mot s6 tinh nang khai thac xem tai Phu lyc 2 Tai liéu nay.

Céch khai thac sir dung cic hé thong, trang bi, thiét bi va cac ng dung

Tham chiéu céc tai liéu hudng dan khai thac sau:

Tai liéu hudng dan khai thac hé thong AIS tu dong;

Tai liéu huéng dan khai thac hé théng NOTAM ban ty dong;

Tai liéu huéng dan khai thac hé thong AMHS;

Tai liéu huéng dan khai thac hé thong AIM.

Quy dinh vé phoi hop xir Iy khi c6 héng héc, truc tric ky thuat

Khi su cd k¥ thuat xdy ra, nhan vién co s& ARO/AIS lap tirc goi di¢n thoai theo
cac s0 may sau cho nhén vién truc ky thuat cua Phong Bao dam k§ thuat — Trung
tam TBTTHK dé€ thong bao vé hién trang su ¢6: SO may 1¢é 8527 hoac s6 co dinh
024.38720813 (lién lac 24/7).

Nhan vién truc ky thuat 6 trach nhiém huong dan xtr 1y khic phuc su ¢6 qua dién
thoai. Néu khong xtr 1y dugc qua dién ﬂ}OE}i, nhan vién tryc ky thudt sé toi hién
truong xac nhan va thuc hién xur 1y tai cho.

Cic quy dinh, huéng din khac

Thyc hién theo “Quy dinh quan 1y k¥ thuat cuia TCTQLBVN”.
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Chuong 4

4.1

4.2

4.3

431

Chwong 4
PHUONG THUC CUNG CAP DICH VU

M6 ta khu vue trach nhiém

Co s¢ ARO/AIS Noi Bai ¢6 trach nhiém cung cap dich vu ARO/AIS san bay Noi
Bai va cung cap dich vu AIS sén bay Cat Bi, Van Don, Dién Bién, Tho Xuén,
Vinh, BDong Ho1.

Péi twong cung cap dich vu

La nhitng ca nhan, td chuc, don vi, co s&, doanh ‘nghiép tham gia diéu hanh,
khai thac hoat dong bay hang khong dan dung, bao gom:

Nguoi lam TTB: T6 l4i, nhan vién didu do cta hing hang khong, nhan vién tro
gitp thu tuc ké hoach bay;

Céc co so cung cap dich vy khong luu;

Céc co quan, td chure khac theo thoa thuan hodc khi c6 yéu cau.

Mb ta ndi dung cung cip dich vu, cac phwong thirc khai thac va cac quy
dinh/luwu y khac

Noi dung cung cdp dich vu

Dich vu ARO

Nhan ké hoach hoat dong bay ngay va cac thong tin bo sung, thay doi so véi ké
hoach hoat dong bay ngay;

Nhan va kiém tra, ddi chiéu cac noi dung trong dy thao FPL so voi ké hoach hoat
dong bay ngay va xu ly cac truong hop bat thuong;

Chap thuan va phat FPL qua mang AFTN/AMHS dén cac co s ATS va cac don
vi ¢ lién quan theo quy dinh;

Nhéan gio cat/ha canh thuc té, cac thong tin cham tré, thay doi, huy chuyén, thong
tin bat thuong khac...dé phat cac dién van phu hop (DEP, ARR, DLA, CHG,
CNL) dén cac ¢au mdi lién quan theo quy dinh;

Nhan, xtt 1y, lvu trit dién van khong luu lién quan;

Phéi hop, hiép ddng vai cac co sé cung cap dich vu khong luu va cac co quan, don
vi khac c6 lién quan dam bao diéu hoa cho hoat dong bay tai san bay.

Dich vu AlS sén bay

Nhan va xir Iy cic NOTAM/SNOWTAM do Phong NOTAM cung cap;

Tiép nhan tin tic c6 thé anh huéng dén an toan bay trong pham vi trach nhiém cua
cang hang khong, san bay Noi Bai, Cat Bi, Van Dén, Pién Bién, Tho Xuan, Vinh,
DPong Hé6i. Kiém tra ndi dung néu tin tic phu hop phat hanh thong bao tin tirc
hang khong thi chuyén cho Co s& CSDLHK dé xu ly;

Soan, cung cap va cap nhat PIB cho ngudi 1am TTB. Déi véi cac chuyén bay khoi
hanh tir cac san bay Cat Bi, Van DPon, Pién Bién, Tho Xuan, Vinh, Déng Hé1 ma
khong ap dung quy trinh lam thu tuc bay tir xa: Soan, gtri PIB va cap nhat PIB qua
email cho nhan vién ARO cta Pai KSKL Cat Bi, Van Don, Pién Bién, Tho Xuan,
Vinh, Bong Héi dé chuyén tryc tiép cho t6 1ai;

DPam béo dich vu Thong bao tin tirc sau chuyén bay bao gdm thu thip va xir 1y tin

V-1 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO ARO/AIS NOI BAI
Chwong 4

4.4

4.5

45.1

tirc anh hudng dén hoat dong bay tir to 14i hodc tir cac co s& ATS;

Khai thac, bao quan hé théng k¥ thuat, trang bi, thiét bi TBTTHK cua b phan;
Luu tri tai liéu TBTTHK theo quy dinh.

Phuwong thirc khai thac

Dich vu ARO/AIS dugc cung cap cho cac ddi twong str dung, theo phuong thirc
truc ti€p va tur xa (24/24 gio);

Tuan thu cac quy dinh dugce néu tai cac van ban quy pham phap luét co lién quan
cua Viét Nam va Tai liéu huéng dan nay;

Tuén thi theo céc tiéu chuin, khuyén ,céo thuc hanh cia ICAO tai cac Phu udc
(Annex), Tai liéu (Doc) c6 lién quan d61 voi dich vu bao dam hoat dong bay chiu
trach nhiém cung cap.

Hiép dong/hop dong cung cap dich vu

Nhim bao dam cung cap dich vu ARO/AIS voi chat lugng tét nhat t6i nguoi st
dung, Trung tam TBTTHK da tién hanh thao luan va ky két cac van ban thoa
thuan, VBHD, VBPH vo6i cac co quan, don vi lién quan dap umg yé€u cau hoat
dong bay an toan, diéu hoa va hi¢u qua.

Ghi chu:

Tén goi, dia chi lién hé cua cac dau moi cé moi quan hé, hiép déng xem tai Phu
luc 3 cua Tai liéu nay.

Danh muc cac VBHD/VBPH xem tai Phu luc 7 cua Tai liéu nay.

Phwong thire xir Iy cac trudmg hop bat thwong trong qua trinh cung cép dich
vu

Cdc trwong hop bit thwong

Truong hop 1: Sy ¢d hong, mit duong truyén hodc 161 mot trong cac hé thong
trang thiét bi AIS/AFTN/AMHS/AIM hoic NOTAM ban tu dong hodc cac trang
thiét bi khac (may van phong, fax, dién thoai, dudng truyen internet...) (chi gian
doan cung cdp dich vu trong thoi gian ngn va c6 thé khic phuc/giai tro ngay);

Truong hop 2: Su c¢d hong, mat dudng truyén hodc 16i hé thdng trang thiét bi
AIS/AFTN/AMHS/AIM hodc NOTAM ban ty dong (gian doan cung cap dich vu
trong thoi gian dai); Su cd chay, n6 hé thdng trang thiét bi k¥ thuat; chay nd vi tri
1am viéc, sy ¢ thién tai (mét nhiéu thoi gian stra chita, khic phuc).

Cdc bude xir ly trong cdc trwong hop bt thwong

Doi véi truong hop 1

Bur6e thir nhdt: Kip trudng/Nhan vién truc ngay lap tirc kiém tra cu thé tinh trang
thiét bi x4y ra 16, bdo cdo can b truc gidm sat va thong bao cho nhéan vién truc
ctia Phong Bao dam k thuat dé khac phuc theo quy dinh vé phdi hop xir 1y su ¢b
tai Muc 3.10;

Buéc thir hai: Chuyén sang khai thic cac trang thiét bi dy phong trong thoi gian
gian doan; truong hop ko st dung duogc trang thiét bi du phong, yéu cau don vi
khéc giai tro;

* Luu y: Khi hé thong AIM khéng con kha néing cung cdp dich vu PIB:
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b)

Giai doan 1: St dung hé th(fng AIS: Tao PIB va khai thac NOTAM;

Giai dogn 2: Sur dung Hé tho”'ng NOTAM ban ty dong: Tao PIB va khai thac
NOTAM khi dirng duy tri hoat dong hé thong AILS lam du phong.

2. Khi H¢ thong AIS khong con kha néing cung cdp dich vu:

Sir dung Hé thong NOTAM bén ty déng: Cung cdp chirc nang NOTAM va PIB.

Sir dung Hé thong AMHS/AFTN: Phdt dién van ATS.

BurGe thir ba: Ghi chép dy dii vao S6 nhat ky giao ca truc.

Ghi chl: Thire hién bdo cdo bang vin bdan (twong trinh vu viéc) khi ¢é yéu cau.
DPinh kem FPL va cac d}'éﬂ van khéng lvu, dién van J\{OTAM/SNOWTAM, dién van
sw vu hodc cdc san phdm da cung cap qua trang thiét bi dir phong trong thoi gian
xay ra truong hop bat thuong.

Doi véi trweong hop 2

Budc thir nhdt: Kip truong/Nhan vién truc ngay lap tirc bao cao Trudng co so va
phoi hop voi cac co quan, don vi lién quan (Cang HKQT Noi Bai, Cong ty
QLBMB, Phong Bao dam Ky thuat - Trung tam TBTTHK v.v) kip thoi khéac phuc
(dap lura, di chuyén trang thiét bi, tai liu v.v);

Bu6c thir hai: Thuc hién thong bao ngay cho cac ca nhan, don vi lién quan vé tinh
trang gian doan cung cap dich vu dong thoi ap dung ngay cac phuong an giai tro
néu tai Muc 4.5.3a) dudi day;

Budc thir ba: Thong bao ngay sau khi két thic su céy cho cac ca nhan, don vi lién
quan vé dich vu dugc cung cap tr¢ lai binh thuong, néu can;

BuGc thir te: Ghi chép ddy du vao SO nhat ky giao ca truc.

Ghi chl: Thiee hién bdo cdo bang vin ban (twong trinh vu viéc) khi c6 yéu cau.
Dinh kem FPL va cac cg‘ién van khong luu, dién van NOTAM/SNOWTAM, dién van
sw vu hodc cdc san pham duoc don vi gidi tro cho ARO/AIS Noi Bai trong thoi gian
xay ra truong hop bat thuong.

4.5.3 Phwong thirc gidi tro

a)

b)

Giai tro cho ARO/AIS Noi Bai

Pbi v6i dich vu AIS (san bay Noi Bai, Cat Bi, Pién Bién, Vinh, Tho Xuan, Pong
Hoi, Van Bon): Co so AIS san bay Noi Bai d¢ nghi co so AIS san bay Tan Son
Nhat ho tro soan va guri PIB qua e-mail hodc fax cho co s& AIS san bay Noi Bai;
Do6i voi dich vu ARO: xem muc 4.5.4 (Phuong thirc Gmg pho khéng luu cho co s¢
ARO Noi Bai)

ARO/AIS Noi Bai gidi tro cho cac don vi khi ¢o de nghi:

Khi nhin dugc dé nghi gidi trg tir ARO/AIS Tan Son Nhat va cac co s& ARO san
bay khu vuc mién Bac, co s6 ARO/AIS No6i Bai thyc hién:

Giai trg (phat dién van ATS, soan va guri PIB) cho co s& ARO/AIS Tan Son Nhét
(bag gom ca cung cap AIS san bay Can Tho, Ca Mau, Rach Gia, Cén Son, Phu
Quoe);

Giai trg cho cac co s6 ARO san bay khu vue mién Bic (Cdt Bi, Pién Bién, Vinh,
Tho Xudn, Dong Hoi, Van Pon) bang cach phat dién van ATS trén h¢ thong
AIS/AFTN/AMHS.
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45.4

Ghi chl: Trong truong hop viéc thwe hién gidi tro cho cdc co s6 khdc bi qud tai
thi yéu cau co so ARO/ALS Da Nang hoac Cam Ranh giai tro tung truong hop cu
the.

Phuwong thirc wrng pho Khong luu cho co so ARO Ngi Bai

Thuc hién theo ké hoach tmg phé Khong luvu HKDD Viét Nam do Cuc HKVN ban

hanh.

Vi tri wng pho

Trong truong hop co s& ARO Noi Bai khong st dung dugc, st dung vi tri ing pho

la phong truc cia Co s¢ Panh tin hi¢u tau bay tai tang 1 dau Tay nha ga T2 Cang

HKQT Noéi Bai.

Phwong thirc irng pho

U'ngpho' ngd’n han

Nhén vién ARO nhanh chong stir dung cac phuong tién thong tin hién c6 (hoac nho

ho trg) thong bao cho ACC Ha Noi, APP/TWR/GCU Noi Bai, dai dién cac hang

Hang khéng dang tham gia khai thac.

St dung vi tri ing pho 1a phong tryc cua Co s6 Danh tin hi¢u tau bay tai tang 1

dau Tay nha ga T2 Cang HKQT Noi Bai (d¢ nhan va cung cap thong tin truc tiép

cho nguoi lam TTB), b tri t6i thiéu 01 nhan vién ARO dén phong tryc APP N6i

Bai str dung vi tri dau cu6t AFTN/AMHS ctua APP No6i Bai (dé phat chuyén dién

van ATS qua hé thong AFTN/AMHS).

Céac nhan vién ARO di chuyén vé vi tri tng pho va yéu cau giai tro dién van vé

APP Noi Bai (dia chi VVNBZAZX) va thyc hién uy quyén cho APP Noi Bai phat

diél} van (do nhan vién ARO thyc hién) hoac uy quyén cho co s& ARO Tan Son

Nhat phat dién van.

Kip truc itmg pho chiu trach nhi¢m thong bao cho cac co quan, don vi lién quan

qua cac phuong tién lién lac: duong day nong, dién thoai, AFTN/AMHS

AIS/AIM, v.v. v¢ viéc thyc hién ké hoach trng pho ngan han.

Ung phé dai han

Trién khai luc luong va trang thiét bi ky thuat tai vi tri itng pho.

Kip tryc img pho chiu trach nhiém thong bao cho cac co quan, don vi lién quan

qua cac phuong ti¢n lién lac san co; trién khai thyc hién ké hoach tng pho dai han:

+ Trudce khi thyc hién ké hoach: Tién hanh lién lac véi céc co s¢ ATS khac cho
01 chuyén bay; sau d6 kiém tra, danh gia va trién khai thyc hi¢n.

+ Thuc hién ké hoach: Sau khi thu nghiém thanh cong, cung cép dich vu khong
luu theo Ké hoach tng pho.

Phwong thirc ngp ké hoach bay

Ap dung theo quy dinh hién hanh.
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5.1

5.2
521

Chwong 5
QUY TRINH TAC NGHIEP

Cac loai quy trinh
Quy trinh ARO:
+ Quy trinh ddi v6i chuyén bay khai hanh;
+ Quy trinh d6i v6i chuyén bay dén;
+ Quy trinh xtr Iy cac tinh hudng bat thuong.
Quy trinh AIS:
+ Quy trinh soan thao va cung cép PIB;
+ Quy trinh nhan va xi 1y tin tirc sau chuyén bay;
+ Quy trinh cap nhat 4n pham;
Quy trinh xtr 1y thong tin phan héi khach hang.
Quy trinh ARO
Doi véi chuyén bay khéi hanh

Nhan ké hoach hoat dong bay ngay va cac thong tin b sung, thay do6i so vai ké
hoach hoat dong bay ngay (bao gom ca cac thong tin lién quan dén chuyén bay
khong thuong 18): cac chuyén bay khoi hanh tir Cang HKQT Noi Bai nhén tir
Trung tdm QLLKL, cac chuyén bay khdi hanh tir Cang HK Cat Bi, Van Don,
Pién Bién, Tho Xuan, Vinh, Pong Héi; thong bao kip thoi cac noi lién quan,lap

thanh file dbi voi chuyén bay di.
Quy trinh lam thii tuc bay truc tiép tai co sé ARO/AIS

Nhan du thao FPL tir nguoi 1am TTB, nhan vién ARO tién hanh kiém tra, d6i
chiéu cac ndi dung trong dy thao FPL so vi ké hoach hoat dong bay ngay:

+ Néu c6 sai sot hodc thiéu noi dung trong du thao FPL thi yéu cau ngudi 1am

TTB chinh stra, bo sung;

+ Néu du thao FPL c6 ndi dung thay doi (loai tau bay, dudng bay...) so v6i ké
hoach hoat dong bay ngay, nhan vién ARO x4c nhan lai véi nguoi lam TTB
va voi Kip truc Thong bao Hiép dong bay thudc Trung tam Hiép déng bay
va Piéu phdi ludng khong lvu - Trung tam QLLKL (sau day goi tat 1a Kip

tryc ctia Trung tdm QLLKL) vé ndi dung thay doi.

+ Néu chuyén bay khong c6 trong ké hoach hoat dong bay ngay thi nhan vién

ARO thuc hién:

i) Yéu cau ngudi lam TTB cung cip sd phép bay do co quan ¢ tham quyén cap dé

xtr 1y; hodc

i) Néu nguoi lam TTB khong cung cap duoc sb phép bay, nhan vién ARO yéu cau
ngudi 1am TTB lién hé véi co quan c6 tham quyén hoic Trung tim QLLKL dé

xin phép;

iii) Thong bao ngay cho Kip tryc cua Trung tdm QLLKL vé viéc chuyén bay de
nghi ndp FPL nhung chua c6 trong ké hoach hoat dong bay ngay hodc cung cap

s6 phép bay do ngudi lam TTB cung cép (néu cb).
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Trong moi trudng hop, khong nhan du thao FPL tir nguoi 1am TTB khi chuyén

bay chua c6 ké hoach hoat dong bay ngay/thdng béo bo sung).

Dbi véi nhitng chuyén bay thay doi gio bay som hon so voi gio trong ké hoach

hoat dong bay ngay: Nhan vién ARO s¢ yéu cau nguoi lam TTB lién hé truc

tiép v6i Kip truc ctia Trung tim QLLKL hodc co quan c6 thim quyén. Nhan
vién ARO chi thyc hién phat dién van FPL sau khi nhan dugc dién van thong
bao thay d6i gio tir Trung tim QLLKL.

Sau khi chap thuan FPL:

+ Dbi voi chuyén bay duoc ndp béi nhan vién diéu do cua hiang/to lai: nhan
vién ARO va nguoi lam TTB ky, ghi rd ho tén va thoi gian nhan vao FPL;

+ Dbi v6i chuyén bay duge ndp boi nhan vién trg giap TTKHB: nhan vién
ARO va nhan vién trg giup TTKHB ky, ghi ro ho tén va thoi gian nhan vao
FPL ma FPL d6 da c6 chir ky, ho tén cua to 1ai;

Nhan vién ARO phat FPL téi cac co s& ATS va don vi lién quan (dugc néu tai

Phu lyc 8 Tai liéu nay). Pbi v6i truong hop c6 nhiéu chuyén bay nop FPL cing

mot lac thi chuyén bay nao c6 EOBT sém hon s& duoc uu tién phat trude, ngoai

trir chuyén bay chuyén co/chuyén khoang;
Sau khi phéat FPL, nhan vién ARO luu trit FPL ban giay theo thu ty ngay truc va

file mém dugc luu tu dong trén hé théng;
Truong hop c6 phan hoi tir cac don vi c6 lién quan vé dién vin da phat, nhan
vién ARO kiém tra, bdo cdo kip truong. Néu thay thong tin phan hoi phu hop,
can phai chinh stra FPL nhan vién ARO théng béo cho nguoi lam TTB, TWR
lién quan dé xu 1y. Trong trudong hop khong lién lac dugc voi ngudi lam TTB
néu trén thi nhan vién ARO chu dong ph01 hop voi nhan vién TWR dé thong
bao cho to 14i biét thong qua thoai vo tuyén va yéu cau nop lai FPL;

Nhan vién ARO thyc hién phat di¢én van DLA, CHG, CNL...trong truong hop
nhan duoc thong bao chuyén bay co thay d6i (hity chuyén, cac chuyén bay khoi
hanh khong thuc hién dung FPL da du dinh ma chuyén bay dé c6 tri hoan vuot
qua 30 phut so v6i EOBT ghi trong FPL d6i v6i chuyén bay c6 kiém soat va 60
phut dbi véi chuyén bay khong c6 kiém soat, v.v) tir ngudi lam TTB lién quan
hodac TWR;

Riéng v6i cac chuyén bay khoi hanh tir Cang HKQT Noi Bai di téi cac san bay
va vung troi cua cac nit ATFM muc 3, cong tdc ndp FPL va cac thong tin lién
quan dén viéc phat dién vin ATS (bao gom dién vin DLA, CHG khi c6 thay
d6i 15 phut trd 1én so voi gio EOBT ghi trong FPL da ndp va thong tin CNL
khi hity bé chuyén bay) tudn thu theo Phuong thirc khai thic ATFM da diém
nat murc 2 tai Viét Nam;

i véi cac chuyén bay khai thac DMAN tai Cang HKQT No6i Bai: Thuc hién
theo Quy trinh phdi hop xir 1y theo dit liéu hé thong quan 1y tau bay dén, tau
bay khoi hanh (AMAN/DMAN) tai khu vuc Cang HKQT Noéi Bai;

Ngay sau khi nhin duoc gio cit canh thuc té (ATD) cua tau bay tir cac TWR
lién quan, khong mudn hon 3 phut tir thoi diém nhan thong tin, nhan vién ARO
soan thdo va phat dién van cit canh qua mang AFTN/AMHS/AIS dén cac dau
mbi lién quan theo quy dinh (néu tai Phu luc 8 Tai li€u nay);

Truong hop hé théng SMIS khéng tu cap nhat gio ty dong, nhan vién ARO hd
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trg cap nhat gio' thu cong (bang tay) vao hé théng SMIS hoic thong bao bang
dién thoai cho Poi Piéu phdi khai thac - Trung tam PHSB Noi Bai (néu ¢ yéu
cau).

Trong truong hop nhan dugc thong tin cac chuyén bay d cit canh nhung phai
quay lai san bay khdi hanh ha canh vi 1y do dic biét vé thoi tiét, ky thuat, v.v;
nhan vién ARO thong bao cho doi Piéu phdi ké hoach - Trung tam DHSB Noi
Bai - Cang HKQT Noi Bai, dong thoi phét dién vin ARR theo miu tai diém a)
muc 5.2.3 dudi ddy cho sin bay noi tau bay du dinh dén va cac co s& ATS c¢6
lién quan.

Ghi cha:

Quy trinh trén ciing dwoc dp dung doi véi cdc chuyén bay chuyén co/chuyén
khoang. Ngoai ra, nhan vién ARO théong bdo kip thoi cdc dién van lién quan
dén chuyén bay chuyén co/chuyén khoang cho: Tryc ban truong Cing HKOT
Néi Bai, Cdang vu Hang khéng mién Bdc.

b) Quy trinh lam thu tuc bay tir xa

Thuc hién theo Phwong thirc lam thi tuc bay tir xa cho cic chuyén bay cia
Hang hang khong/Nguoi khai thac tau bay da dugc Cuc HKVN chap thuan.

5.2.2 Doi vdi chuyén bay dén

Nhan ké hoach hoat dong bay ngay tir Trung tim QLLKL va cac thong tin bo
sung, thay d6i so v&i ké hoach hoat dong bay ngay (bao gdm ca cac thong tin
lién quan dén chuyén bay khong thuong 18): tir Trung tim QLLKL, Pai KSKL
Phu Cét; thong bao kip thoi cho cac noi lién quan theo quy dinh, 1ap thanh file
d6i v6i chuyén bay dén;

Nhan cac dién vin bd sung, thay d01 ting chuyén hodc nhan duoc thong bao
lién quan nhimg chuyén bay dén vé mudn hodc dién van lién quan dén nhing
chuyén bay khong thudng 18 v.v;

Ngay sau khi nhan dugc cac dién vin bo sung, thay doi, ting chuyén hodc nhan
duogc thong béo lién quan nhitng chuyén bay dén mudn hoic dién van lién quan
dén nhiing chuyén bay qudc té va khong thuong 1, v.v. nhan vién ARO théng
bao kip thoi cho d6i Piéu phdi ké hoach - Trung tim DHSB Noi Bai - Cang
HKQT Noi Bai;

Nhan, khai thac FPL, dién van cit canh cua céac chuyén bay VIP dén, thong bao
gid du kién ha canh cia chuyén bay nay cho Tryc ban truong Cang HKQT Noi
Bai, Cang vu Hang khong mién Bic. Truong hop néu khong nhan duoc FPL,
dién van cat canh ciia chuyén bay VIP dén, nhan vién ARO thudng xuyén lién
lac véi cac ACC hodc TWR hodc hang hang khong dé cé thong tin gid ha canh
clia cac chuyén néu trén;

Nhan gio ha canh thyc té cia cac chuyén bay dén tir TWR, phét dién van ARR
dén cac dau méi lién quan theo quy dinh (néu tai Phu lyc 8 Tai lidu nay) (thoi
gian phat dién van ha cadnh khong dugc mudn hon 03 phut tur thoi diém nhan
thong tin). Truong hop hé thong SMIS khong ty cap nhat gid ty dong thi nhan
vién ARO kiém tra va cap nhat bo sung cic gid bi thiéu. H trg cap nhat gio thii
cong (bang tay) vao hé théng SMIS hodc thong bao bang dién thoai cho Doi
Diéu phéi khai thac - Trung tim DPHSB Noi Bai (néu ¢ yéu ciu).

Ghi chl: Quy trinh trén ciing dwoc dp dung doi véi cdc chuyén bay chuyén
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5.2.3

b)

5.3
5.3.1

co/chuyén khoang. Ngoai ra, nhan vién ARO thong bdo kip thoi cdc dién van
lien quan dén chuyen bay chuyén co/chuyén khoang cho: Truc ban truong
Cang HKQT Noi Bai, Cang vu hang khong mién Bdc.

Quy trinh xi¢ Iy cdc tinh huéng bt thwong

Tau bay ha canh dot xudt

Khi nhan duoc thong tin vé chuyén bay s& ha canh dot xuat xudng san bay Noi
Bai, nhan vién ARO ¢6 nhiém vu:

Ghi lai tén nguoi thong bao, ndi dung thong bao va gio nhan vao So6 nhat ky
giao ca tryc;

Xéc nhan cac thong tin lién quan dén chuyén bay ha canh gom Loai tau bay, s6
hiéu chuyén bay, dudng bay; nguyén nhan ha canh khan cip; thoi gian to 1ai xin
ha canh; ETA;

Thoéng bao tat ca cac noi dung trén cho céan b truc gidm sat;

Sau khi tau bay ha canh, phat dién ha canh (ARR) qua AFTN/AMHS/AIS dén
tat ca cac dia chi c6 lién quan dén chuyén bay theo mau sau:
(ARR-HVN987-VVTS1100-VVVH-VVNB1328)

Trong do:

+ 11h00 la EOBT hodc la gio thuc té khoi hanh doi véi ?chuy‘é'n bay nop KHB
trudc khi bay hodc la gio thie té hodc gio du kien qua diem dau tién cua duwong
bay trong truwong 15 dién van FPL doi voi KHB nhdn dwoc tir chuyén bay dang
bay.

+ 13h28 la gio ha canh thyc té (tai san bay divert).

Thudng xuyén theo ddi chuyén bay va ghi toan bo su viée vao S6 nhat ky giao
ca truc.

Tau bay bi can thiép bat hop phdp

Khi nhén thong tin vé tau bay bi can thiép bat hop phap, nhan vién ARO phai
xac nhan ngudn thong tin, bdo cdo can bd truc giam sat;

Nim bat kip thoi thong tin vé tau bay bi can thiép bat hgp phap dé phéi hop véi

cac don vi lién quan thyc hién cac néi dung theo yéu cau cua co quan co tham
quyén (néu dugc yéu cau);

Ghi day du noi dung lién quan vao S6 nhat ky giao ca truc.

Tau bay bi mat lién lac

Khi nhan thong tin vé tau bay bi mét lién lac khong dia tir co s& ATS lién quan,
nhan vién ARO bao cao can b truc giam sat;

N&m bit kip thoi thong tin vé tau bay bj mat lién lac dé phoi hop véi cac don vi
lién quan thyc hién cac ndi dung theo yéu cau cua co quan c6 tham quyén (néu
dugc yéu cau);

Ghi day du noi dung lién quan vao S6 nhat ky giao ca truc.

Quy trinh AIS

Quy trinh soan thdo va cung cip PIB

a) Quy dinh chung vé PIB

PIB dugc soan thdo dya trén co s& chang dau tién cua 16 trinh bay, tur luc cat
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b)

d)

1)

canh dén diém ha canh déu tién;

PIB duogc soan thdo, cung cap cho nguoi lam TTB trude 03 gid so voi gio du
dinh khoi hanh di v6i chuyén bay quoc té va 02 gio so véi gid du dinh khoi
hanh dbi v6i chuyén bay ndi dja trong truong hop ap dung phuong thire lam thu
tuc bay tur xa; trong truong hop ndp ké hoach bay truc tiép, PIB dugc cung cap
cho nguoi lam TTB ngay sau khi ké hoach bay khong luu dugce chap thuén;

Dbi v6i chuyén bay c6 thoi gian bay dudi 08 gid thi tin trc trong NOTAM duge
chon lya c6 anh hudéng trong khodng thoi gian 1a tong thoi gian bay cua chuyén
bay theo FPL hién hanh cong thém 04 gi0 sau gio ha canh;

Pbi v6i chuyén bay c6 thoi gian bay tir 08 gid trd 1én thi tin trc trong NOTAM
dugc chon lya co anh huong trong khoang thoi gian la tong thoi gian bay cua
chuyén bay cong thém 06 gid sau gid ha cénh;

Hang Q-codes cia NOTAM khong can phai dua vao PIB;

Thot gian s€ hién o tiéu dé PIB 14 thoi gian bang hodc sém hon ETD cua
chuyén bay;

Cudi PIB phai ¢c6 dong chit “End of PIB” (doi v6i Hé thong AIS)/“End of
Document” (461 voi HE thong AIM);

PIB phai duoc luu trit it nhat 13 01 thang.

Ouy dinh vé cung cdp SNOWTAM

Can co vao ETD/ETA cua chuyén bay va thoi gian hét hiéu luc cua
SNOWTAM dé xem xét viéc cung cap va cap nhat cho nguoi lam TTB.

Quy dinh chi tiét vé viéc soan thao SNOWTAM ghép vao ban PIB trén hé thong
AIS xem tai muc 4.3 Phu luc 4 Tai liéu nay.

Quy dinh chi tiet vé SNOWTAM xem tai Phu luc 6 Tai liéu nay.

Cdc bude dé soan PIB

Buéc 1: Thuc hién kiém tra dir liéu trong hé théng trang thiét bi;

Buéc 2: Thuc hién kiém tra giéy in, myc in dé sin sang soan;

Budc 3: Kiém tra FPL trong ngay;

Budc 4: Soan, phat hanh, cung cép, cap nhat va luu trit PIB.

Ghi chi: Huéng din vé soan thao PIB trén cdc hé thong xem tai Phu luc 4 ciia
Tai liéu nay.

Cung cdp PIB

PIB dugc lam thanh 02 ban (dang gidy hodc dang dién tir): 01 ban giao cho
nguoi lam TTB va 01 ban dé luu;

Cung cép PIB truc tiép tai co s& ARO/AIS Noi Bai

Khi cép PIB, nhan vién c6 trach nhiém yéu cau nguoi nhan ky va ghi rd ho tén

vao SO cap phat PIB. S6 cp phat PIB nay phai ghi day du so hiu chuyén bay,
san bay dén, ETD, thoi gian cung cap PIB, ngu:(n cung cap PIB;

Nhan vién phai c6 trach nhiém giai thich truc tiép bang 16i néu duoc ngudi 1am

TTB yéu cau. Trong qua trinh gidi thich truc tiép bang 161, nhan vién co6 thé su

dung cac bi¢n phap sau:

+ Sao chup lai va cung cap cac so dd, ban do, tai liéu dé minh hoa cho ngudi
lam TTB;
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2)

3)

+ Thyc hién cung cap va giai thich cac 4n pham TBTTHK, néu nguoi lam TTB
c6 thac mac thi phai lién hé v6i co quan c6 tham quyén dé xac minh d6 chinh
xac cua thong tin;

Ngoai viéc cung cap PIB, nhén vién c6 thé cung cap bd sung mot s tai lidu can
thiét khac lién quan dén chuyén bay cho nguoi lam TTB lan dau tién dén cang
hang khong, san bay (néu c6 yéu cau);
Khi nhan dugc thong bao tir Phong NOTAM vé hoat déng quan su 6 lién quan
trong khu vuc trach nhiém, nhan vién AIS thé hién ndéi dung NOTAM vé canh
bao dan duong 1€n ban do tai co s¢ d€ luu ¥ cho nguoi lam TTB va gilp cho
vi€c giai thich tin tirc bang 101.
Cung cip PIB tir xa
Thuc hién theo Phuong thirc 1am thu tuc bay tir xa cho céc chqyén bay cua
Hang hang khong/Ngudi khai thac tau bay da dugc Cuc HKVN chap thuan.
Cung cap PIB dbi véi cac chuyén bay khoi hanh tir cac san bay Cat Bi, Van
Pén, Pién Bién, Tho Xuan, Vinh, Pong H6i ma khong ap dung quy trinh lam
thil tuc bay tir xa (chuyén bay chuyén co/chuyén khoang, chuyén bay ciia cac
hdng HKQT, v.v):
Nhén vién AIS san bay Noi Bai:
+ Nhén ban ké hoach hoat dong bay ngay, cac sira d6i bod sung (néu co) va
cac dién van ke hoach bay lién quan do nhan vién ARO cua Pai KSKL Cat
Bi, Van Bon, Dién Bién, Tho Xuan, Vinh, Bong Hbi1 gui;
+ Thuc hién soan va gui PIB qua email cho nhan vién ARO cua Pai KSKL
Cat Bi1, Van Bon, Pién Bién, Tho Xuan, Vinh, Pong Ha61 dé€ in ra va chuyén
truc ti€p cho to lai.

e) Cdp nhat PIB

Co so AIS san bay khi soan xong PIB phai theo doi nhiing NOTAM md&i nhén
dé cap nhat ngay vao PIB néu nhitng NOTAM nay c6 lién quan tryc tiép dén
chuyén bay;

Sau khi dd cép PIB cho nguoi lam TTB, nhan vién co s& ARO/AIS co trach

nhiém thudng xuyén kiém tra nhing NOTAM/SNOWTAM méi nhan duge va

cap nhat ngay cho nguoi lam TTB theo phuong thic sau:

Cép nhit PIB tryec tiép:

+ Pbi voi cac chuyén bay khoi hanh tir san bay Noi Bai: Nhan vién AlS san
bay Noi Bai giao truc tiép dién vin NOTAM/SNOWTAM lién quan cho
nguoi nhan va giai thich, néu can; yéu ciu ky nhan, ghi r0 ho va tén vao So
cap phat PIB;

+ Dbi véi cac chuyén bay khéi hanh tr cac san bay Cat Bi, Van DPon, bién
Bién, Tho Xuén, Vinh, Pong Héi: Nhan vién AIS Noi Bai giri dién van
NOTAM/SNOWTAM lién quan qua email (c6 xac nhan qua dién thoai) cho
nhan vién ARO cua Dai KSKL dé chuyén truc tiép cho to 14i.

Cap nhat PIB tur xa:

+ Gii NOTAM/SNOWTAM méi nhan duoc lién quan dén chuyén bay da
duoc cung cap PIB qua thu dién tir téi hiang hang khong lién quan dong thoi
thong bao bang dién thoai co ghi &m (lvu ¥ xung tén va co quan, hoi tén
ngudi nhan thong tin); theo doi viée tra 1oi thu dién tir va chuyén cac ndi
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5.3.2

Bioie

dung cap nhat qua fax/AFTN/AMHS hoic bang hinh thirc ph hop; hodc

+ Thong bao bing dién thoai c6 ghi am (luu y xung tén va co quan, hoi tén
ngudi nhan thong tin) cac ndi dung can cip nhat ddi véi PIB trong truong
hop khong guri dugce thu dién tir; hodc

+ Pé nghi cic co s Piéu hanh bay thuéc Cong ty QLBMB (ACC Ha Nai,
APP/TWR Noi1 Bai, cac TWR Dién Bién, Cat Bi, Van Pon, Tho Xuan, Vinh,
DPdng Héi) thong bao cho to 14i qua lién lac thoai vo tuyén trong trudng hop
khong kip thong bao cho nguoi lam TTB hodc nhan vién ARO cua cac Pai
KSKL Dién Bién, Cat Bi, Van Pon, Tho Xuan, Vinh, Dong Héi.

Quy trinh nhén va xit Iy tin tirc sau chuyén bay

Trong trudng hop t 14i ¢6 tin tirc mudn bao cdo sau chuyén bay bang vin ban,

nhan vién AIS san bay huéng dan t6 14i thyc hién;

Khi nhan dugc thong bio sau chuyén bay cua to lai hodc ngudi khai thac tau

bay (truc tiép hodc thong qua co sé khong luu) bang van ban hoic dién thoai vé

cac tin tirc chua dugc phd bién baing NOTAM/SNOWTAM, cac tap bo sung

AIP, AIC hoidc AIP ma nhiing tin tirc ndy c6 thé anh huong dén hoat dong bay

thi nhan vién AIS san bay phai thong bao ngay cho Co s¢ CSDLHK va cac co

quan, don vi lién quan dé kiém tra, xtr 1y;

Truong hop thong bao sau chuyén bay cua to 1ai hay ngudi khai thac tau bay

duoc xac nhan 1a chinh x4c thi nhan vién AIS san bay phai:

+ Thong bao ngay cho cac co so ATS c6 lién quan dé canh bao hodc canh bao
truc tiép cho cac t6 14i khac;

+ Thong bao ngay cho co sé ¢6 lién quan dén tin tirc noi trén dé xu 1y.

Truong hop thong bao sau chuyén bay cua t6 1ai hay nguoi khai thac tau bay

duoc x4c nhan 1a khong chinh x4c thi nhan vién AIS san bay phai thong béo lai

viéc nay cho t 141 hodc dai dién nguoi khai thac tau bay da thuc hién thong bao

sau chuyén bay.

Ghi chd: CAc tin tirc dugce cung cip cho co sé Thong bao tin tirc hang khong

(AIS) dé phét hanh 4n pham phu hop trong cac trudng hop can thiét, bao gom:

Tin ttrc lién quan dén tinh trang va hoat dong cua cac trang thiét bi hodc dich vu

dan duong hang khong duoc to bay quan sat duoc can luu ¥;

Tin trc lién quan dén su xuit dién cua cac mdi nguy hiém vé chim, dong vat

hoang d& va vat nudi ma to lai quan sat dugc, cu thé:

+ Cac loai chim: Co, Vac, Séo, En, Bim bip, Gi& giun, Diéc, Giang, Diéu hau,
Pai bang, Cat, Hac, Cti méo, chim Cut, chim Lon, Sé dong, B6 cau, Vit troi,

v... Cac bo chim: B6 chim Lan, by Hac, bd NgSng, bo Cat, bo Bd cau, bd

Cu cu, bd Ct mudi, bo Sa, bd Boi ¢4, bd G kién va bd Sé, v.v...

+ Dong vat hoang da: ran, tran, chdn, chudt, than 13n, méo hoang, khi, v.v...

+ Vat nudi: chd, meo, v.v.

Quy trinh cdp nhdt dn phim
Khi nhan duoc email thong bao tir Phong AIP vé viéc phat hanh cac san pham

thong bao tin tirc hang khong moi (AIP AMDT, AIP SUP, AIC), nhan vién AIS
san bay s& thuc hién thong bao vé cac san phdm méi phat hanh 1én bang/man
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5.4

hinh tai co s& dé céac ca truc ndm bt va tu van cho To 1ai khi ¢6 yéu cau.
Quy trinh xir ly thong tin phan hdi khach hang

“Quy trinh xir Iy thong tin phan hoi khach hang (QT-PHKH)” dugc ban hanh

kém theo tai liéu Hé théng Quan 1y chét lugng theo tiéu chuan ISO 9001: 2015
cua Trung tdm Thong bao tin tirc hang khong.
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6.1.

6.1.1

6.1.2

Chwong 6
HUAN LUYEN VA GIAY PHEP/NANG PINH

CAc loai hinh huin luyén

B¢ phan thuc hién: Co sé ARO/AIS Noi Bai

Cich thirc tién hanh: Thuc hién theo Quy ché quan 1y ddo tao - huan luyén cia
TCTQLBVN va céac quy dinh lién quan cua Trung tam TBTTHK.

Thoi lwong huén luyén: Thoi luong cua timg chuong trinh huéq luyén: Ly
thuyét, thuc hanh, huan luyén tai vi tri - OJT va thoi luong 6n tap, ki€m tra dugc
quy dinh chi tiét tai Quyét dinh cia Cuc HKVN ban hanh Chuong trinh dao tao,
huan luyén nhan vién ARO/AIS.

Pia diém thyc hién: Co s ARO/AIS Noi Bai hodc qua tng dung truc tuyén.

Tai liéu huin luyén: Tuy thudc vao muc dich, yéu ciu cua khoa huan luyén va
doi tugng tham gia huan luyén, danh muc cac tai liéu s€ dugc lya chon phu hop:
Cac van ban, tai liéu cua Viét Nam va/hoac tai liéu cua ICAO.

Noi dung cia chwong trinh huin luyén: Noi dung cua timg chuong trinh huin
luyén (Ly thuyét, thuc hanh; thyc tap tai vi tri 1am viéc; 6n tap, kiém tra) duoc quy
dinh tai Thong tu cia BO GTVT quy dinh vé nhan vién hang khong; dao tao, huan
luyén va sat hach nhan vién hang khong va Quyét dinh ctia Cyc HKVN vé ban
hanh Chuong trinh dao tao, huan luyén nhan vién ARO/AIS san bay.

Gizo trinh huin luyén: Su dung Giao trinh huan luyén nhan vién/Kip truéng
ARO/AIS san bay dugc Tong cong ty QLBVN phé duyét.

Hudn luyén ning dinh

Muc tiéu: Trang bi cho hoc vién cac kién thirc, k§ niang chuyén méon can thiét va
thuc tap tai vi tri lam viéc duoc phan cong. Sau khi hoan thanh khoéa hoc, hoc vién
du diéu kién tham gia ky sat hach dé cip gidy phép, ning dinh tai cac vi tri cong
viéc chuyén mén phu hop nhu duoc quy dinh tai vin ban quy pham phap luat vé
quan ly va bao ddm hoat dong bay.

Dbi tugng: Hoc vién da duoc cap chimg chi chuyén mén phu hop véi vi tri ning
dinh tai co s ddo tao, hun luyén nghiép vu nhan vién hang khong cua Viét Nam
hodc nudc ngoai duge Cuc HKVN cip phép hodc cong nhan

Hudn luyén dinh ky

Muc tiéu: Nham cung ¢d, nhic lai cho nhan vién dang lam viéc tai vi tri chuyén
mdn cac kién thic va ky nang da dugc hoc; cap nhap, bo sung kién thirc m&i vé
chuyén mén nghiép vy, cac quy ché, quy dinh c6 lién quan; luyén tap thuc hanh dé
gitip cho nhan vién duy tri du diéu kién lam viéc & vi tri cong viéc chuyén mon
theo quy dinh;

Déi trong: La nhan vién dang 1am viée & vi tri chuyén mén, c6 gidy phép va ning
dinh con hiéu luc.
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6.1.3

6.1.4

6.1.5

6.2
6.2.1

6.2.2

Hudn luyén phuc héi

Muc tiéu: Nham phuc héi, cling ¢6 kién thirc va ky niang da dugc hoc; dé dap tng
cong viéc chuyén mon cho nhan vién ARO/AIS san bay c6 thoi gian nghi gian
cach qua thoi gian quy dinh.

Dbi twong: La nhan vién dang lam viéc & vi tri chuyén mon, dd co ching chi
chuyén moén, nang dinh va giay phép nhan vién hang khong nhung khong lam vi¢c
lién tuc tai vi tri lam viéc dugc chi dinh vdi thot gian tr 90 ngay tré 1én do1 voi
nhan vién ARO va tir 180 ngay trd 1€n do1 voi cac nhan vién AIS san bay: Stir dung
chuong trinh huan luyén dinh ky.

Hudn luyén chuyén loai

Muc tiéu: Nham trang bi kién thirc, k§ ning chuyén moén danh cho nhan vién da co
nang dinh va dang lam vi¢c tai vi tri chuyén mon nay chuyén sang vi tri chuyén
mon khac nhung chua dugc huan luyén phu hop dé c6 thé dugc phép tham gia
kiém tra d€ cap nang dinh.

Dbi twong: Nhan vién da co nang dinh vi tri chuyén mén, xin dy kiém tra cip ning
dinh ¢ vi tri chuyén mon khac.

Hudn luyén boi dwong, ndng cao (bé tiic, bo sung, cdp nhdt...)

Muc tiéu: Chuong trinh nham trang bi kién thirc, k¥ nang chuyén mon danh cho
nhén vién co trinh do, tay nghé, cac chuyén gia AIS va cap quan ly co thuc hi¢n
nhiém vu lién quan dén cong tic chuyén d6i AIS sang AIM; Cap nhit trang bi
kién thirc moi, k§ nang chuyén mén danh cho nhan vién dang cong tac tai vi tri
chuyén mon lién quan;

Péi tugng: Nhan vién, Kip truong da ¢ ning dinh vi tri chuyén mén, can bd quan
ly.

Lap va luu trir ké hoach, bao cdo két qua va ho so huin luyén

Ké hoach hudn luyén

Ké hoach hudn luyén bao gdm céc ndi dung sau:
Tén khoa hoc;

Muc dich cua khoa hoc;

Péi tuong huan luyén;

No6i dung huén luyén;

Chuong trinh, gido trinh, tai liéu giang day;
Huin luyén vién tham gia;

Dia diém, thoi gian huéan luyén;

Thoi khoa biéu huan luyén;

Yéu cau chit lugng huén luyén;

Du tru kinh phi;

Tb chirc thuc hién: Pon vi chu tri, cac phong, don vi lién quan (Phong Tb chuc
can b - Lao dong, Tai chinh, Van phong v.v).

Lap va lwu triv ho so huén luyén
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6.3

Thuc hién theo Hudng dan cia Cuc HKVN vé viée 1ap va luu trir hd so hudn

luyén nhan vién bao dam hoat dong bay; Quy ché quan Iy ddo tao - hudn luyén cua

TCTQLBVN va phan cong trach nhiém cu thé cua don vi:

Khi két thaic huin luyén, cac co sé chu tri t6 chirc huan luyén/huén luyén vién nop

bao cdo vé Phong T chirc can bd - Lao dong - Trung tam TBTTHK; Béo céo

huén luyén gdm cac ndi dung: bang chim cong gio day cia gido vién, huan luyén

vién; bang diém danh hoc vién; bao cdo két qua to chirc thuc hién khoa dao tao,

huén luyén; (ndi dung, dia diém, thoi luong, gido vién, hoc vién, v.v); phiéu danh

gia khoa hoc danh cho gido vién, huan luyén vién; phleu danh gia khoa hoc danh

cho hoc vién; bdo cdo thu hoach khéa dao tao huin luyén; bai kiém tra; két qua

huén luyén tai chd; danh sich nhén tién thu lao gido vién; Gidy dé& nghi thanh

toan/chuyén tién (kém ban ké chi tiét), hoa don, v.v.

Céc co so cung cap dich vu luu hd so huan luyén nhan vién. H so huan luyén bao

gom:

+ SO theo doi huan luyén nhén vién hang khong: Pugc 1ap theo dang ban
clirmg/ban mém;

+ Ban sao chiing chi cac khéa ddo tao, huan luyén chuyén nganh lién quan;

+ Cac gidy to khéac theo quy dinh.

Truong co s¢ co trach nhiém phéi hop v6i bd phan lién quan cap nhat két qua

huan luyén, sira doi, bo sung cac ndi dung lién quan dén viéc huan luyén cua ting

nhan vién va kiém tra, gidm sat viéc cap nhat, bo sung ho so huin luyén;

Nhan vién c6 trach nhiém cung cap day du, chinh xac céc chi tiét lién quan dén hd
so huén luyén cua minh;

Ho6 so huin luyén dugc luu trir tai cac co sé cung cép dich vu theo quy dinh;
Trung tam TBTTHK giam sat viéc cap nhat, bo sung bao céo, ho so, tai liéu huin
luyén; lam tha tuc chuyén hd so cho nhan vién khi chuyén cong tic sang vi tri
khac hoac don vi khac.

Cic luu y vé viéc dé nghi cap, gia han gidy phép niing dinh

Thuc hién theo quy dinh ctia Thong tu quy dinh vé& Quan 1y va bao dam hoat dong
bay; cac quy dinh cuia Bo GTVT vé nhan vién hang khong va co sd ddo tao, huan
luyén nghiép vu nhan vién hang khong; cac quy dinh, huéng dan lién quan cua
Cuc HKVN vé gidy phép nhan vién, gidy phép khai thac cho co sé cung cp dich
vu bao dam hoat dong bay.
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Chuwong 7
Chwong 7
LAP BAO CAO, TONG HQP SO LIEU VA SAN PHAM
7.1  Cac loai bao cdo phai lap, b phan/nhan vién thue hi€én, thoi gian thuc hién
7.1.1 Bdo cdo tong hop tinh hoat djng ciia co sé
Co s0 ¢6 trach nhiém bao cao Lanh dao Trung tam TBTTHK qua Phong An
toan - Chat luong va Van phong veé tat ca cac van dé co lién quan dén cong tac
cung cap dich vu ARO/AIS.
a) Danh muc bdo cdo

Béo cao vé tinh hinh hoat dong ciia co so theo quy dinh;
B4o cdo an toan bat budc, bao cdo an toan tu nguyén thuc hién theo Quy dinh

bao c4o an toan cia TCTQLBVN (Quyét dinh 4666/0P-QLB ngay 30/9/2021).

b)

7.1.2

7.1.3

Hinh thirc bdo cdo

Gui email/qua tin nhén vin phong dién tur, dién thoai dén don vi theo quy dinh.
B¢ phdan/nhan vién thuc hién

Kip truong kip tryc ca dém c6 trach nhiém tong hop tinh hinh hoat dong bay
trong ngay (bao gom cé ca tryc ngay va ca tryc dém) bdo céo can bg tryc giam
sat;

Can b truc giam sat tong sb liéu va giri bao céo ngay, thang, quy, nim theo quy
dinh;

Béo céo su cb thudc linh vuc khong luu (ARO), thude linh vyuc thong bao tin
tirc hang khong (AIS san bay) do can bd truc giam sat thuc hién va phai thong
qua Trudng co sé trudce khi gui di.

Thoi gian thuwc hién

Bdo cdo vé tinh hinh hoat dong cua co so

B4o cdo tuan:

+ Thoi gian giri: Trude 11h00, thir tw hang tuan;

+ Moc thoi gian béo cao: Tir thir 4 tuan trude dén hét thir 3 cua tudn bao cio.

Béo céo thang:

+ Thoi gian guri: Trude 11h00, ngay 15 hang thang;

+ Moc thoi gian bao céo: Tir ngay 15 thang trude dén hét ngiy 14 cia thang
bao cao.

Béo céo quy/nam:

+ Ngay 11 thang 03 guri bao cao hoat dong Quy I va phuong hudng hoat dong

quy II (Mdc thoi gian bao cao: tir 11/12 cta nim trude dén hét ngay 10/3 cia
nam béo cdo);

+ Ngay 11 thang 6 giri bdo cdo so két hoat dong 6 thang dau nam va phuong
hudng hoat dong 6 thang cudi nam (Moc thoi gian bao cao: tir ngay 11/12 cua
nam trude dén hét ngay 10/6 cia ndm bao cdo);
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7.2

7.3

+ Ngay 11 thang 9 gui bao cdo hoat dong Quy III va phuong hudng hoat dong
quy IV (Méc thoi gian béo cdo: tir ngay 11/7 ciia nim trude dén hét ngay
10/9 ctia nam bao cdo);

+ Ngay 06 thang 12 gui bao céo téng két hoat dong cua ca nim va phuong
hudng hoat dong cua nam sau (Moc thoi gian bao cao: tir ngay 06/12 cua
nam trude dén hét ngay 05/12 cia nam bao céo).

Céc loai s6 liéu tong hop, bd phan/nhan vién thwe hién, thoi gian thwe hién

Céc loai sd liéu tong hop:

S liéu hoat dong bay hang ngay;

S liéu PIB cung cip hang ngay;

S liéu cac chuyén bay chuyén co/chuyén khoang (néu c)

Céc phan hoi ctia khach hang;

Tinh trang vé duong CHC, duong lan, san do, trang thiét bi, cac dai, hé théng

den, tai Cang hang khong, san bay khi nhan duogc.

Bd phan/nhan vién thyc hién: Kip tryc;

Thot gian thuc hién: Hang ngay.

Cic loai san pham lru trir

Cac san phém luu trit duoc néu chi tiét tai Muc 2.12.2 cta Tai liéu nay.
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Phén phu luc

DANH MUC CAC PHU LUC

Phu luc 1: So dd t6 chire khdi cua co s&

Phu luc 2: Hé thong thiét bi, k¥ thuat va huéng dan khai thac

Phu luc 3: Tén goi, dia chi lién hé cua cac dau mbi c6 mdi quan hé; hiép déng
Phu luc 4: Huéng dan soan thao Ban thong bao tin tirc truée chuyén bay (PIB)
Phu luc 5: Quy dinh vé NOTAM Viét Nam

Phu luc 6: Quy dinh vé SNOWTAM

Phu luc 7: Danh muc cac Van ban hiép déng lién quan

Phu luc 8: So dd ludn chuyén dién vian ATS

Phu luc 9: Biéu mau S6 nhat ky giao ca truc
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Phu luc I:
So do td chire khoi ciia co sé

1.1 So d6 t6 chirc khoi ciia co s6 ARO/AIS Noi Bai

Téng cong ty Quan Iy bay Viét Nam

Trung tam Thong béo tin tirc hang khong

Co so Thu tuc bay/Thong bao tin tirc hang khong Noi Bai
(Co s ARO/AIS Noi Bai)

l

Cac kip truc ARO/AIS

1.2 So d6 mit bang tong thé cia co s ARO/AIS Noi Bai

So do trang thiét bi tai trung tam ARO-AIS NOI BAI
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Phén phu luc

Phu luc 2:

2.1
2.11

Hé thong thiét bi, ky thuit va hwéng din khai thac

Hé thong AIS tw dong

Gidi thiéu

H¢ thong duoc lap dat ndm 2009 va chinh thire khai thac ngay 20/10/2011 va da
dugc Cuc HKVN cap giay phép khai thac hé thong k¥ thuat thiét bi bdo ddm hoat
dong bay

Danh muc cac hé théng k¥ thuat, trang bi, thiét bi st dung:

STT | Loai thiét bi S6 luong Tinh trang

1 May tinh dau cudi 04 Dang sur dung

Céc ing dung khai thac

CADAS ATS

Nhan va gui, xtr 1y cac loai dién van AFTN theo cac mau dang co san;
Truy xuét dién vin (trong vong 30 ngay);

Luu trit dién van (t6i da 30 ngay)

Khai tao ban thong béo tin tirc trudc chuyén bay PIB.

Chtrc nang quan tri nguoi dung;

Chtrc ning quan 1y cac tham sb xur 1y tu dong cta hé thong.

CADAS IMS

Quan ly dir liéu NOTAM trong hé théng;

Gui, nhan, xtr 1y cac loai dién van NOTAM,;

Cho phép truy xuidt NOTAM theo nhiéu tiéu chi;

Khoi tao dién van NOTAM,;

Céc chuc nang ty dong xtr Iy CSDL NOTAM,;

Chtrc nang khoi tao théng bao tin tirc trude chuyén bay PIB;

Chtrc nang quan tri nguoi dung;

Chtrc nang quan 1y cac tham sb xur 1y tu dong cta hé thong.
Documentation Service

Gom céc loai tai liéu tham khao cia Viét Nam va ICAO phuc vu tac nghiép chuyén
mon cho nguoi khai thac;

Gom cic sin pham cta dich vu TBTTHK (AIP/DAP, ATP/DAP AMDT, ATP/DAP
SUP, AIC, v.v).

Phén cép qudn Iy ngwoi ding trong hé thong

Tai khoan khai thac
IMS: 02 tai khoan cho nguoi khai thac: NBA _AIS, NBA _ARO
ATS: 02 tai khoan cho nguoi khai thac: NBA_AIS, NBA_ARO
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b)

2.2
2.2.1

C6 thé khai thac cing mot lac trén mot ung dung véi cac tai khoan nhap khac

nhau.

Tham quyén trén céc tai khoan

Tai khoan IMS:

+ NBA_AIS: Truy xuat NOTAM/tao NOTAM/lam PIB. Khong xem/sira/dugc
CSDL cua cac Phong NOTAM Quoc té, san bay, FIR, (CSDL tinh);

+ NBA_ARO: Truy xuit NOTAM/tao NOTAM (Chua khoa)/lam PIB. Khong
xem/stra/dugc CSDL cua cac Phong NOTAM Quoc té, san bay, FIR, (CSDL
tinh).

Tai khoan ATS:

+ NBA_AIS:

v" Xem CSDL NOTAM;

Khoi tao du thao NOTAM,;

Khoi tao ban thong bao tin tirc trudc chuyén bay;

Xem CSDL MET;

Xem CSDL céc chuyén bay hién hanh;

Xem dir li€u tinh/dir li€u co ban.

+ NBA_ARO:

Xem CSDL NOTAM,;

Khoi tao du thdo NOTAM;

Khéi tao PIB,;

Xem CSDL MET:;

Xem CSDL céc chuyén bay hién hanh;

Xem dir liéu tinh/dtr li€u co ban;

NANENENEN

Gui dién van FPL va cac dién vin lién quan dén FPL;
Gu1 du thao FPL;
Chép thuin du thao FPL.

AL

Piu cudi NOTAM ban ty dong
NOTAM Terminal

Soan thdo, gui/nhan dién van NOTAM,;

Kiém tra ct phap dién vin NOTAM;

Hién thi, in di¢n vin NOTAM;

Stra, gui lai dién van NOTAM,;

Luu trir dién van gui/nhan NOTAM,;

Tim kiém/truy xut dién van giri/nhan (SEARCH);
Kiém tra sb tht tu cua dién van nhan/ gui.

NOTAM Server

Xt Iy cac NOTAM nhiéu phén;
Xu ly dién van (NOTAM);
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2.24

1)

2)

4)

5)

Loc NOTAM can xtr 1y;
Théng ké NOTAM s theo ngay, tir ngay dén ngay va céc tiéu chi cu thé khac.
PIB

Khoi tao PIB Manually (Aerodrome, Areas);
Khéi tao PIB theo Enroute;

Khoi tao ban tin PIB qua Internet;

Quan trj hé théng, ngudi dung;

Xem va Quan ly dir li€u tinh:

Danh sach san bay - Aerodrome;

Vung thong bao bay - FIR;

Puong bay - Route;

Danh sach phong - NOF;

Danh sach qubc gia - State.

Khai thdc sir dung dau cuéi NOTAM bdn tw dong

NOTAM Terminal
Kiém tra trang thai dudng truyén (LINE) AFTN
Néu duong truyén dit liéu tot, phan mém sé& bao “ON”. Nguoc lai, néu phan mém

bao “WAIT”, ngudi khai thac 1ap tirc phai kiém tra duong truyén va bao hd tro ky
thuat.

Kiém tra dién vin AFTN nhan du

Dién vin nhan du khi so thi tu cua dién van dén khong bi gian doan;

Néu thiéu, ngudi khai thac phai giri ngay dién van SVC QTA RPT dé xin Trung
tam phat lai. Mo6i dién van xin nay chi xin dugc toi da 20 di¢n van;

+

+
+
+
+

Néu phat hién scf) thir ty dién van khong tang, lién hé ngay v4i Trung tam dé kiém
tra lai kénh truyeén.

Kiém tra duong phat dién vin

bién van dung va dugc phat di thanh cong khi dién van do xudt hién trén man
hinh. Néu khong, h¢ thong s€ bado 161 dé nguoi khai théac sura;

Kiém tra duong Phat/Thu bang cich soan 1 dién van co dia chi nhan
VVNBYOYX va gui di. Néu dién van phat di nay quay vé ngay, duong Phat/Thu

thong sudt. Néu khong, duong truyén c6 su c¢d va ngudi khai thac phai bao ngay
cho nhan vién k¥ thuét dé khic phuc.

Kiém tra duong lién lac véi NOTAM server

Két nbi tt khi phan mém thong bao SERVER LINE la ‘ON’;

Két ndi gap su ¢ khi dong SERVER LINE la “WAIT’, nhén vién khai thac dung
1énh menu Setting\Link d¢ két noi lai hgéc khéi dong lai cd hai phan mém
NOTAM Terminal va NOTAM Server. Néu khong duoc 1ap tire phai bao ngay
cho nhén vién ky thuat dé khac phuc.

Khoi dong lai chuong trinh

Khi khoi dong lai chuong trinh, ngudi khai thac phai thong qua céc budc sau:
Kiém tra két ndi v6i NOTAM Server: Néu thanh cong, thong bao trén SERVER
LINE cua Terminal 1a ON va trén LINE cua NOTAM Server la ON;
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b)
1)

2)

2.3
2.3.1

d)

Phat dién van véi (,iia ghi gui VVNBYOYX, l’lé}l théy dién van hién thj trén cf;:a )
nhan co6 nghia 1a két no1 voi hé thong chuyén tiép dién van tu dong AMSS la tot;
Lay 1 NOTAM béj: ky chu,yén, sang may NOTAM Server bang cach nhén t6 hop
phim Ctrl-F3 d¢ kiém tra két noi vdi NOTAM Server;

Thuc hién phét la,i cac dién van Trung tam bdo thiéu, va phat dién van xin SVC
QTA RPT néu thiéu dién van ctia Trung tam.

NOTAM Server

Kiém tra duong truyén voi may AFTN Terminal

Thong bao dudng truyén t6t LINE 1 chit ON; WAIT la chua két ndi, nguoi khai
thac xur Iy bang 1énh Setting | Link trén mdy NOTAM SERVER hodc I¢nh Setting |
Link trén cd 2 may NOTAM server va AFTN Terminal;

Khi thay LINE la ON, dé chic chin duong truy‘én t6t, nguoi khai thac co thé gui
01 NOTAM tir may Server sang may Terminal bang 1énh Send AFTN.

Kiém tra viéc nhan dﬁy du dién van AFTN

Ng}r(‘yi khai thac theo doi sb tht tu dién vin nhér} hoéq 6 thé kiém tra gién Va“}n
thiéu trén may in qua thong bdo MIS trén may. Néu thiéu dién van, cé thé chuyén
bang tay tor mdy Terminal.

AFTN

Gioi thi¢u

La mot chuong trinh phé}n mém c6 chtrc nang thu va phat, xu Iy dién van AFTN
dén va di trong nudc, quoc t€ thong qua mang vién thong co dinh hang khong.
Chuong trinh c6 giao dién va bd cong cu h6 trg khai thac nhu hinh duéi day:

Menu \Message Edt Functionkey Setfing Automatic Window Dial-up  Help

0|z [8] 3 [s|e| B8] 2| &| 8] 4] 3| B|#|o|0)

AFTN c6 cac chtic nang khai thac di¢n van nhu sau:

Thanh cong cu

Cac chirc nang khai thac

M¢ dién vin mau

Chon ‘Open’ trén menu ‘Message’ hay bam niit = trén thanh cong cy;
Chon file di¢én van da c6 trong danh sach, bam ‘OK’ dé mo file.

Khoi tao dién van moi

Chon ‘New’ trén menu ‘Message’ hay bam nut O trén thanh cong cu.
Luu trir dién van mau

Tao dién van moi;

Chon ‘Save’ trén menu ‘Message’ hay bam nat trén thanh cong cu;

G0 tén file tai 6 ‘File Name’ theo dinh dang nhét dinh, bdm ‘OK’ d¢ luu;
Dinh dang cua file: [tén file (gb bat ky, t6i da 8 chit cai)] + *.MSG’.

Gui dién van

PL-6 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO ARO/AIS NOI BAI
Phén phu luc

Gui va gilt nd1 dung dién van: Chon ‘Function Key’ — ‘Send” — ‘Sends’ trén
menu hay bam tryc tiép phim F6 trén ban phim hay bam nut E trén thanh cong
cu;

Gui va xo0a dién van: Chon ‘Function Key’ — ‘Send” — ‘Send Clear’ trén menu
hay bam truc tiép phim F1 trén ban phim hay bim nut I}l trén thanh cong cu.

In dién van

Chon ‘Function Key’ — ‘Print Message’ trén menu hay bam phim F7;

Hay bam nut = (rén thanh cong cu.

Truy xuat dién van cii trong ngay

Chon ‘Function Key’ — ‘Retrieve’ trén menu hay bam phim F11 hay nut;

Nhap ngay thiang ndm & dong ‘Date’ dang Ngay-Thang-Nam (dd-mm-yyyy),
ngam dinh 13 ngay thang hién tai dugc lay theo gid may tinh;

Nhép s6 dién van ¢ dong ‘Message’.

Truy xuat di¢n van cii

Chon ‘Function Key’ — ‘Reject and Repeat’ trén menu;
Hay bam phim F12.

Tu dong xin lai di€n van

Chon ‘Automatic’ —» ‘QTA RPT’ trén menu;

Gd theo sb thir tu dién van, tdi da dwoc 10 dién van.
Giam sat cac dién van nhan

Chon ‘Function Key’ — ‘Line monitor’ trén menu;

Hay bam nit 2/ trén thanh cong cu.

Phat tin hiéu kiém tra duong truyén

Chon ‘Function Key’ — ‘Send” — ‘RY's Test’ trén menu;
Hay bam Ctrl + F7;

Hay nut & tren thanh cong cu.

Phim chirc nang soan thdo dién vin

Tao dau dién van: chon ‘Function Key’ — ‘Header’ trén menu hay F2;
Tao dia chi géc: chon ‘Function Key’ — ‘Origin’ trén menu hay F3;

Tao phan két thiic dién vian: chon ‘Function Key’ — ‘End Of Message’ trén menu
hay F4;

Xoa céac ky tu dirng sau con trd: chon ‘Function Key’ — ‘Clear’ trén menu hay F5;
Xo6a dong tai vi tri con tro: chon ‘Function Key’ — ‘Delete’ trén menu hay FS;
Chén dong tai vi tri con tré: chon ‘Function Key’ — ‘Insert’ trén menu hay F9;
Cit, d4n doan dién van:

Chon diém bt dau;

Bam va giit chudt trai, di chudt dén diém cubi dé boi den doan dién van can hay

bam va gitr phim “Shift” trén ban phim, dung cac phim Ién, xudng, sang phai/trai
dén diém cudi can boi den;
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+

2.34

2.3.5

2.3.6

2.3.7

Di chudt dén vung dugc boi den va bam phai chuét, chon ‘Cut’ dé xo6a va dua vao
bo nho, ‘Delete’ dé xo0a, ‘Copy’ dé dua doan di€n van vao bd nho;

Pua con trd t6i vi tri cAn dan doan dién van, bAm phai chot va chon ‘Paste’ dé
cheén doan dién van trong bo nhd vao vi tri con tré. Néu trong bd nhd khong ¢ gi,
chuong trinh s€ khong lam gi ca khi thuc hién ‘Paste’.

Phat 01 dién van thong thuong

Tao dau dién van: chon ‘Function Key’ — ‘Header’ trén menu hay F2;

O dong thir 2 g5 FF néu gui dién van FPL hodc DLA, DEP, ARR néu giri cac loai
dién van khac tiép theo 1a cac dia chi can guri dién van tdéi (t61 da ba dong dia chi);
Tao dija chi gbc: chon ‘Function Key’ — “Origin’ trén menu hay F3;

Nhép ndi dung dién vin can gui;

Tao phén cudi dién vin: chon ‘Function Key’ — ‘End Of Message’ trén menu hay
F4,

Gui khong x6a dién van: chon ‘Function Key” — ‘Send” — ‘Sends’ trén menu hay

E

Gui va x6a dién van: chon ‘Function Key’ — ‘Send” — ‘Send Clear’ trén menu

bam truc tiép phim F6 trén ban phim hay bam nut trén thanh cong cuy;
hay bam truc tiép phim F1 trén ban phim hay bam nit I}l trén thanh cong cu.
Phat dién van svwa lai mgt dién van da phat truoc do

Dé giri dién van sira 161 sau khi nhip nhém dinh dang dién vin, sau nhom ngay gid
nhap thém STOP.

SVC CORRECTION (the origin of the incorrect message)
STOP (followed by the correct text).

Vi du:

Pién van svra 16i mét dién van da phat truoc do dang freetext:
SVC CORRECTION 190330 VVTSZPZX

STOP (THEO SAU LA NOI DUNG SUA)

D¢ khén khi phat dign vin qua AFTN

FPL, DLA, CHG, DEP, ARR v.v ding do khan FF;

NOTAM dung d6 khan GG;

bién van c6 mang do khan SS: Khi nhén dugc dién van nay thi nhan Viéq khai
thac phai lam mot dién van dé tra 161 ngay noi gui voi dién van mang d khan SS
tuong tu;

Dién vin phat di va nhan vé duogc luu trit it nhét 1a 30 ngay.

MGt 56 loai dién vin nhign qua AFTN

Tén dién van Ky hiéu
FPL Dién vin ké hoach bay khong luu
DLA bién van tri hoan
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Phan phu luc
DEP Dién vin cit canh
ARR Dién van ha canh
CHG Dién van stra doi
NOTAM/SNOWTAM Dién vain NOTAM/SNOWTAM

2.3.8 Cach khai thac AFTN/AMHS

2.4

2.5

Dién vin duoc Trung tdm chuyén tiép dién vin tu dong tuwong tng phan kénh va
chuyén dén cac dia chi da khai bao;

Trong qué trinh khai thac, néu can truy xuit dién van nhdn trong ngdy hodc cua
cac ngay da qua (t6i da khong qua 365 ngay), bam phim F10 man hinh hién thi
cura sO dién van nhan, nhap s6 thir ty cua dién van can truy xuat, sau d6 chuong
trinh s& hién thi dién van can thiét trén man hinh;

Trong qua trinh khai thac, néu can truy xuét dién vin phat trong ngay va cua cac
ngay di qua (t6i da khong qua 365 ngay), bam phim F9 man hinh hién thi ctra s6
truy cap dién van phat, nhap s6 thtr tur dién van va ngay tuong Ung, sau do nhan
Enter, chuong trinh s€ hién thi dién van can thiét trén man hinh.

AMHS

Thuyc hién theo Tai liéu hudng dan khai thac hé théng AMHS.

AIM

Thuyc hién theo Tai liéu hudng dan khai thac hé théng AIM.
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Phu luc 3:

Tén goi, dia chi lién h¢ ctiia cac dau moi c6 moi quan hé, hiép dong

STT Tén goi Pon vi/Pia diém Dién thoai
A a: Trung tim Kiém soat Tiép can | 024 38.866.186
Lo [APPTWRTNOIBAL g san - Cong ty QLBMB 024 35.840.887
N Trung tdm Kiém soat Puong dai
2. ACC Ha Noi - Cong ty OLBMB 024 38.729.925
, TWR Cét Bi Cang HKQT Cat Bi 0225 8830606
' ARO Cét Bi Cang HKQT Cét Bi 0225 3273098
TWR Van Pon Cine HKOT Vin B 0203 3991868
. ang HKQT Van Bon 0203 3991866
ARO Van Don Cang HKQT Van Pon 0203 3991866
: TWR Dién Bién Cang HK Dién Bién 0215 3824429
ARO Dién Bién Cang HK Dién Bién 0215 3735542
0237 3889888
TWR Tho Xuan Céang HK Tho Xuan Hotline:
6. 0946.888.228
ARO Tho Xuan Cang HK Tho Xuén 0237 3830107
TWR Vinh q _ 0238 3852173
Cang HK Vinh
7.
ARO Vinh Cang HK Vinh 0238 3852334
TWR Déng Hoi Cang HK Péng Héi 0232 3810895
8.
ARO Déng Hoi Cang HK Pong Héi 0232 3886268
Ca}glg vu hang khong Cing HKQT Noi Bai 024 ?:8.840.114
9. mién Bac Hotline:
0982.772.211
10. |PhongQuanlyhoat 1 ppano khong Viet Nam 024 38731611
dong bay
Cang vu hang khong | .. T Hotline:
] idn Béc Cang HKQT Cat Bi 0936.758.734
Cang vu hang khong | .. A YA Hotline:
120 | idn Béc Cang HKQT Van Bon 0856.189.985
Cang vu hang khong | Cang HK Dién Bién
midn Béc 021 53.736.649
13. Hotline:

0915.736.649
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Phan phu luc
Cang vu hang khong | .. A Hotline:
14| midn Béc Cang HK Tho Xuan 0946.935.884
Cang vu hang khong | .. : Hotline:
15| midn Béc Cang HK Vinh 0919.620.035
. . . 023 23.810.995
15, | Cinis v hing Khong | ¢,y ping o Hotline
0919.266.588
. Trung tim Diéu hanh sin bay
17. Tryc ban truong Noi Bi - Cang HKQT Noi Bai 024 35.844.444
Trung tam Hiép déng bay va
Co s¢ thong bao hiép | Biéu phdi luong khong luu -
18| déng bay Trng  tam  QLLKL  -| 02438721840
TCTQLBVN
Truc du bao KT:
02.438.865.513
Trung tdm KTHK No6i | Trung tdm Khi tugng hang Truc.tal phong
19. N A TTB:
Bai khong
024 66.565.975;
024 35.876.000
may 1é: 6303
Phong NOTAM Quodc | Trung  tam  TBTTHK -
20. & TCTOLBVN 024 38.720.619
024 3872 0884;
3 idu ha , 0989 295 188
0. | Trung tam Didu hanh | ps 0 500 1y HRYN
khai thac (OCC) 02438720884
(hotline)
Trung tdm kiém soat | . e 028 38.451.908
22. khai thac (OCC) Cong ty CPHK Pacific Airlines 028 35.474.520
Trung tdAm Diéu hanh | -, _ .
23. khai thac (OMC) Cong ty CPHK Vietjet Air 028 35 47 1866
Trung tdm Diéu hanh | Hang hang khéng Bamboo
24, khai thac (OCC) Airways 0961499934
25, | Trung tim Dicu hanh | o s yhsno Hai A e
: khai thac (OCC) g g g u 0,24.730.19669 -
sO may 1¢é 118
B6 phan hd tro Thu tuc Cong ty Co phén phuc vu mat
26. bay dat Ha Noi (HGS) 0934511700
02438271535
Trung tdm Quan ly - A < A i 02438772496
217. didu hanh bay Cong ty tryc thing mién Bac Fax:
02438772496
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Phan phu luc
28 Ban Piéu hanh khai Cong ty cd phan hang khong 0982156446
' thac (OCD) Bau troi xanh 0912930446
069.575815
29. S¢ chi huy L doan Lir doan KQ 918 069575816
30 Trung tAm diéu hanh | Cong ty c6 phan hang khong | 0888 925 038;
' khai thac (I0CC) L@ hanh Viét Nam (VAG) 888 038
B6 phan bicu do khai
thac bay - Doi Can | Céng ty TNHH MTV Dich vu
D T Pen N ) o | 02435876536
31. | bang trong tai tai NOI | mit dat san bay Viét Nam
. 0931057558
Bal (VIAGS)
Ban diéu hanh khai| :
32. | ihac (OCC) - SAV Cong ty TNHH Sun Air 093.640.5858
; Trung tam  TBTTHK - | 87358736 (ndibo
33. Co s¢ CSDLHK TCTOLBVN TCT)
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Phu luc 4.

b)

Hudéng din soan thao Ban thong bao tin tire trude chuyén bay (PIB)

Soan thao PIB trén hé théng AIS tw dong

Sir dung trng dung ATS

Nguyén tdc co ban

Nguoi khai thac co thé soan thao cac loai PIB trén ATS bang cac cach sau:

Chon FPL cua chuyén bay can soan, an chudt phai, chon Create PIB dé soan;
Chon FPLW chuén cta chuyén bay can soan, an chudt phai, chon PIB trén thanh
cong cu dé soan;

Truy PIB cii di soan va dung cac 1énh trén thanh cong cu trong cira s truy xuat dé
soan theo quy dinh;

Nhap chudt vao Briefing ¢ thanh cong cy ngang trén man hinh, chon New PIB v.v
dé mo cira sd, ty dién thong sé cua chuyén bay theo quy dinh roi dé soan.

Céc thong sb nguoi khai thac ty nhap hoac duoc hé thong tu dong dién sau khi
nhap FPL va dugc nguoi soan thdo chon thém theo yéu ciu phai ding quy dinh;
N(f)‘i dur}g cdc NOTAM thé hién trong PIB soan thédo trén ing dung ATS xudt hién
2 1an néu tin tic trong NOTAM c6 pham vi anh huong té1 2 khu vuc (AE/AW);
Nguoi soan thao ’PIB c6 thé lya chon NOTAM cho vao PIB hoac loait NOTAM
khong mong mudn ra khoi PIB theo yéu cau cua nguoi khai thac;

Ngudi soan thao PIB c6 thé xem tong sd trang va kiém tra NOTAM trong PIB trén
file PDF.

Cac budc soan thao
PIB cho san bay (Aerodrome PIB)
Chon FPL chuén cua chuyén bay can soan, an chudt trai, chon Create PIB man

hinh hién ctra so sau:

T
Create PIB " ' (%]

Create PIB

PIE type

@
(") Area PIB

() En-RouteIB

() Narrow Rolte PIB

| ? Help | | W 0K _J | X cancel

Nhép chuft vao Aerodrome PIB man hinh hién cua sO véi cac thong sd cua
chuyén bay: thoi gian cat canh, ha canh, san ‘bay cat canh, ha canh, san bay du bi,
va loai dién vin can cho vao PIB duoc hé thong ty dong dién. Ngudi khai thac stra
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lai thoi gian tai muc To, danh dau tich vao 6 trong chon can phai chon theo quy

dinh nhu trong ctra s sau:

oo

-

@ Applications Places System &) BN = Store.. snew...|[ - pib-.. |83 save.. [GlAerod] W < Thujul 19, 3:54:30 AM  oper
Aerodrome PIB [=ho)ix)
Edit  Help cdmsory
& X
oper’'s Home Execute PI8  Load Store Close
biix
validity Flight Level Message Type =
From First  Other Last Selec.]  Messape Type
2012 |.[o7 |[19 06 |:[00 |:[00 | 1 urc Upper
To
Lower
o7 |.[19 12 4 C & utc
Flight Rules Scope Purpose Subject Code
V] IFR (nstrumentaly <) immediate Notification (N) %) Include Code
VFR (Visual) Miscellaneous Information (M) Exclude
<) Bulietin Purpose (B)
<) @perational Significance (O)
- Aerodromes
CADAS-ATS
Identifier Search
1D Name AT A
| Plain Text * || Tab Width: 8 + || Ln 8, Col 20 INS

3 Desktop

|
!,

L]

Screenshot.png

File System
& Network

® Trash

|8 Music

# Documents ‘

- Nhép chudt vao nat Execute PIB & trén bén phai, man hinh s& hién 1én PIB

soan, man hinh hién ctra s6 sau:

& Applications

=7

Computer

Places System

& Em

2 Store... |l

Briefing Bulletin - TSN_AIS-2012071"

. (2 save.. [EhPee.) W <

Elle  Help
Z X
Edit Store

Prim  Close

Pre-Flight information Bul

AERODROME

Servce Type FULL

Date 19 Jul 2012 Time 03:54 UTC
Flight Rules: IFR
Aerodromes

e Types: NOTAM
Aerodromes. VWIS VWNE ZGNN VLVT VDN
Legena:
+ NOTAM not old
- Beginning of the m

T

3

SOCIALIST REPUBLIC OF VIET NAM

CIVIL AVIATION AUTHORITY OF VIET NAM

validity (UTC)
19 Jul 2012 06:00 - 19 Jul 2012 12:34

Identifier: TSN_AIS-20120719-66

Haight Limits
Lower 000 Upper 999

<] Asrodromes
<] NOT AM(s)

v| Graticule

Thu Jul 19,

3:55:02 AM

B Network
aerodrome.png
(@ Trash

i Documents

| =

Screenshot.png

- Dé kiém tra s6 va ndi dung NOTAM trong PIB, ré thanh cong cu mau xanh doc
xuong hoac dua chudt vao sO0 NOTAM dé xem ngi dung day du chi tiét cua 1

NOTAM;
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Phén phu luc

- Dé kiém tra téng ) trang cua PIB, nhén Print, tich vao 6 tréng trudce Print to File,
chon Print, dat tén cho PIB trén cura sO File Name, nhdp OK, nhdp chudt vao dau
trir (-) dé thu nho céc cira s, khi vao cira so dau tién, nhap chudt vao Oper’s
Home, tim tén File vira dt, kich chuot mé File dé kiém tra tong sb trang trong PIB
0 thanh cong cu phia trén.

PIB cho khu vuc Area PIB

- Vao cira sb Create PIB chon Area PIB va nhan OK nhu h1nh du:orl day:

e i@ seve s G T

- Nhip chudt vao Area PIB man hinh hién ctra s6 v6i cac thong sb cua chuyén bay:
thot gian cat canh, ha canh, san bay cat canh, ha canh, san bay du bi, va loai dién
van can cho vao PIB dugc hé thong tur dong dién. Nguoi khai thac stra lai thoi gian
tai muc To, danh dau tich vao 6 trong cin phai chon, nhap chi danh 4 chit cua
FIR/UIR theo quy dmh nhu sau:

& Applications Places System &) BN [ store... [ snew.. ][ = pib-.. i3 save.. |[Ghiaens) NI < = Thu jul 19, 3:57:19 AM

MRl cxecute PIE Load Store

Close

Validity Flight Level Messag ge Type
From First  Other Last
2012 | o7 |.[19 o6 |:[oo |:[00 | [ utc upper (999

Lower (000

S
) Nav-waming (W) ] Bulletin Purpose (8 Code

FIR / UIR Aerodromes
Identifier Search Identifier Search
10 Name | )

TS HOCHIMINH FIR VTS
r HANOI FIR VVHE

[ L] I rautnallt
aerodrome.png aeropib.png areal.png

Sau khi nhap day du thong tin, nhn vao nat Execute PIB & trén thanh cong cu dé
soan, man hinh s& xuat hién cura s6 PIB nhu hinh duéi day:
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=

Applications Places System @& Bl T snew

SOCIALIST REPUBLIC OF VIET NAM
CIVIL AVIATION AUTHORITY OF VIET NAM

15 Ju1 2012 06100 & 19 Jul 2012 12:34

TSNLAIS - 2012071968

Mings, Aerodromes, En-Route
Tvpes NOTAM
ROWTS VWww

o5 VWTS VVNE VDN ZGNN VLV

’i"’vv _'v**f\

S e R R S R SR R R SRR R R R S

Pé kiém tra s6 va ndi dung NOTAM trong PIB, ré thanh xanh doc guéng theo thanh cong
cu bén tay phai hoac dua chudt vao s6 NOTAM dé xem ndi dung day du cuia 1 NOTAM;
Pé kiém tra tong s6 trang ctia PIB, nhan Print, tich vao 6 tréng trude Print to File, chon
Print, dét ten cho PIB trén ctra s6 File Name, nhap OK, nhép chuét vao déu trur (-) d€ thu

nho céc cira s6, khi vao cira s6 dau tién, nhap chudt vao Oper’s Home, tim tén File vira
dit, kich chudt mé File dé kiém tra tong s trang trong PIB ¢ thanh cong cu phia trén.

PIB cho dwong bay En-Route PIB
Vao cira sd Create chon loal PIB En-route PIB va nhan OK nhu hinh dudi day:

Stored PIB Requests

| LR HCH :lﬂ

Nhép chudt vao OK man hinh hién cira s6 véi cac thong sd ctia chuyén bay: Thoi
gian cat canh, ha canh, san bay cat canh, ha canh, san bay du bi, va loai dién vin
can cho vao PIB dugc hé thng tur dong . dién. Nguoi khai thac sira lai thoi gian tai
muc To, danh dau tich vao 6 tréng can phai chon, nhap chi danh 4 chit cta
FIR/UIR theo quy dinh nhu sau:

r K
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& Applications Places System Z ] wah Store... |57 *new ... pib- ... |82 Save ... =

oy wi® Thujul 19, 3:59:06 AM  oper

(ST
L

Eile  Eciit

Halp

E x *

Execute FIE  Load Stere  Close

Validity Flight Level Message Type

st Other Last AT o |
2 |[o7 ][22 as |[eo | oo |5 ure pper [595 5 | [ [l HOTAM -
[z032 (o7 | (39 |29 [o5 | [o0 | (o0 | 3 unper [ose | (555 | [0 ]  eran
- 5 S Lowar [ooo | | il ] ] asHTAM
[2012 |.[07 |-[15 | [12 |:[34 |:[oe | (&Y uTe Bl Sa- meETAR
] petan Ol FC—TaFc
[Selzctan | Select none |
Fliant Rules scope Subject Coae
[#]IFR (nsu al =1 = Incluc Code
[ WER visual (= En ) Exclude
Coae [ |[ aaa ]
(<] @Rerational Slgnificance @ [ei==]
FIR 7 UIR Aerodromes
Identirier | [2ea] [Ceee] Search| \dentitier | | [2aa] [Gere=) [E=aren]
) T R ) [ Name | Twee ] ata |
s HOCHIMINH FIR TS TANSONNH.. [ADER =] -
AR HANOI FIR RVVINT:) NOIBAI INTL  [ADES -
et DANANG INTL [Atarnata =]
zGNN MAMNING /... |
VLT WATT AT INTL [
=y 1
L File System = o |
i Network N = = =
. aeradrome.png aeropib.png areal.png
@ Trash

@ Documents
: = i Sl - - il

- Sau khi nhap day du thong tin, nhin vao nat Execute PIB ¢ trén thanh cong cu dé
soan, man hinh s& xuat hién ctra s6 PIB nhu hinh duéi day:

& Applications Places System &b [B 7 (o] [h store.. |[ *new ... pib- .. ||&= save ... A PiBE.. ] W]

File Help
= =

Terminal M eqi Swore  Prim Close

Mew Bt ¢ SOCIALIST REPUBLIC OF VIET NAM r
new file CIVIL AVIATION AUTHORITY OF VIET NAM
Stored P
Pre-Fliaht Infarmatian Bulletin: validity (UTC:

Nam | . Croup Owner | Permit
TN EN- ROUTE 19 Jul 2012 06:00 - 19 Jul 2012 12:34 N O e
VN-vVNE-H UTHZ . TSNCAS R
vriovretll | service Type: FULL Identifier. TSN_AIS-20120719-70 UTHZ . TSN-AS R
VH-VVPC-L UTHZ. . TSM_AS AW
vi-vvei-df | Date 19 Jul 2012 Time: 0359 UTC eight Limits: UTHZ . TSH_AIS  RW————
IVN=-VVPQ-F . o LTH2 TSHM_AIS RIA-

First: 000/999 Other: 000/000 Last. 000/000
vi-vwrRG-l | Flight Rules: IFR ! ! e ! = / UTHS .. TSM_AIS  Ri--—m
VRV H- UTHZ. . TS Al

VMN-VVCI-HI| | Comtents: Nav Warnings, Aerodromes, En-Route UTHS... TSH_AIS
Terminal VI=VVBM - UTHS., TSH_AIS
TR UTHS ... TSM_AIS

Message Types: NOTAM
V=YY D - UTHE .. TSM_AIS
v-vvoL-gf [~ o0 ; UTHS ... TSH_AIS

V-V DN - UTHS . TSN_AIS
VH-VVER- UTHZ . TSH_AIS
RCKH Aerodromes:  ADEP: VVTS ADES: VUNB  Alternates: VWDN ZGNN VLVT THZ . TSN_AS
RCMQ UTHZ ... TSH_AIS
RJAA Legend: UTHZ . TSM_AIS
FJEE + NOTAM not alder than 250 days UTHZ . TSM_AIS

- Baginning of the massags

scale:

1:19,526,008)

[¥] Aerodromes

[¥] NOTAM(s)

e

- Dé kiém tra s6 va ndi dung NOTAM trong PIB, ré thanh xanh doc xubng theo ‘
thanh cong cu bén tay phai hoac dua chudt vao s6 NOTAM dé xem ndi dung day
du cua 1 NOTAM,;

- Dé kiém tra tong s6 trang cua PIB, nhan Print, tich vao 6 trong trudc Print to File,
chon Print, dit tén cho PIB trén ctra so File Name, nhép OK, nhép chudt vao dau
trir (-) dé thu nhé cac cira s6, khi vao cira s6 dau tién, nhap chudt vao Oper’s
Home, tim tén File vira dat, kich chugt mé File dé kiém tra tong sb trang trong PIB
¢ thanh cong cu phia trén.

PIB cho dwong bay Narrow Route PIB
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Vao ctra sO Create PIB chon loai PIB Narrow Route PIB va nhidn OK nhu hinh
dudi day:

& Applications _ Places system @) B8 7 (o) [lSteren](l7 tnew .| pib-.. |[82 save.. ]| W) S8 Thujul19, 4:02:21 AM  oper
I PR S, _ "1V l
File Edit view Go Bookmarks Help
= [—3 i - - - 100% (= [icon View =1
Places - [~ [ oper | [
e oper Tarminel _parameter pessage E0L_IiPs ALiN 6FD HOTAN Meia friefing Sotic Osa Eerieve Qiegnoss e
. % - &y og -
B Desktop New Edii Cop law E ut Dalate - ) Filtar <1 Filtar  Fr Naxt
i File System oy
58 Network Stored PIB Requests
@ wash Wama I PiB caa
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- Nhap chuét vao OK man hinh hién cira s6 v6i cac thong sb ciia chuyén bay: Thoi
gian cit canh, ha canh, san bay cat canh, ha canh, san bay du bi, va loai dién vin
can cho vao PIB dugc h¢ thong tu dong dién. Nguoi khai thac sira lai thoi gian tai
muc To, danh dau tich vao 6 trong can phai chon, nhap thong s cho phan Radius
(Ban kinh) theo quy dinh nhu sau:

system &) B |

|
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& Applications Places

Gkl

(2 store..
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Execute I8 Load Store Close
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< Nav-warning (W) <) Bulletin Purpose (8) Code
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Radias . Identifier [Searcn]
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nNOIBAI
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| mazh

i Documents
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- Sau khi nhap day du thong tin, nhin vao nut Execute PIB ¢ trén thanh cong cu dé
soan, man hinh s€ xuat hién ctra s6 PIB nhu hinh du¢i day:

= e hattl

aerodrome.png aeropib.png areal.png

A
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NARROW ROUTE 19 Jul 2012 06:00 - 19 Jul 2012 12:34
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Name | Owner | Permi:
VN-VVNE-HAN .. N pate: 19 Jul 2012 Time: 04:01 UTC [oras RW----
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- Pé kiém tra s6 va ndi dung NOTAM trong PIB, ré thanh xanh doc xudng theo ‘
thanh cong cu bén tay phai hodc dua chudt vao s6 NOTAM dé xem noi dung day
du cua 01 NOTAM;

- Pé kiém tra tong sb trang ctia PIB, nhén Print, tich vao 6 tréng trudc Print to File,
chon Print, dét tén cho PIB trén ctra ) File Name, nhap OK, nhap chudt vao diu
trir (-) dé thu nho cac cira so, khi vao cira sd dau tién, nhap chudt vao Oper’s
Home, tim tén File vira dt, kich chudt mé File dé kiém tra tong sb trang trong PIB
¢ thanh cong cu phia trén.

Truy xuat PIB di soan thio

@ .

‘‘‘‘‘

- Chon Recall PIB. Nhap Identiﬁ,er cua PIB qdﬁ lam tlr"u’ér’c d6. Vi du cu thé & hinh
trén: Nhap 20120801 sau d6 nhan Search dé truy xuat tat ca cac PIB dé lam trudc
do. Tat ca PIB lam trong ngay 01/02/2012 s€ xuat hién trong muc Search Results;
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b)

Trong danh muyc cac két qua, nhan chon mét PIB va sau do nhan Show PIB d¢
xem PIB hodc nhan Create update PIB dé cap nhat NOTAM cho PIB hodc soan
PIB moi bang cach nhap chudt vao Edit va thay do1 thoi gian cua chuyén bay theo
quy dinh va nhap Execute PIB dé soan.

Sw dung wng dung IMS

Nguyén tic chung

Nguoi khai thac co thé soan thao PIB bang cac cach khac nhau:

Nhap chuét vao Briefing ¢ thanh cong cu ngang trén man hinh, chon Briefing
Deflnltlon chon loai PIB trong ctra s6 User Guidance, tir dién cac thong sb vao
form sin trén man hinh theo quy dinh va soan bang lénh “Execute”;

Nhap chudt vao Briefing ¢ thanh cong cu ngang trén man hinh, chon Briefing
Definition, copy FPL trong ctra s6 Pending, dan vao cira s6 Import FPL, nhan
Import, cac thong sb trong FPL s& tu dong dugc nap vao Form. Nguoi khai thac
chon va dién cac thong s6 can thiét khac theo quy dinh 1oi soan;

Truy PIB cii di soan va dung cac 1énh trén thanh cong cu trong cira s truy xuat dé
soan theo quy dinh;

Chon Customer trong ctra s6 Customer Information, chon s6 hiéu chuyén bay cé
san, nhap Schedule now d¢ soan.

Hinh thtc thé hién noi dung dién Va'm,NOTAM o PIB soan trép ung dqu IMS
khéc trén ATS, NOTAM lién quan dén san bay va FIR chi xuat hién 1 lan trong
phan san bay, con tai phan FIR chi ghi cht cho nguoi khai thac PIB biét, diéu nay
tiét kiém rat nhi€u thoi gian cho ngudi khai thac PIB va tiét kiém cho ngudi cung
cap PIB;

Nguoi soan thao ,PIB c6 thé lya chon NOIAM cho vao PIB hoac lgai NOTAM
khong mong mudn ra khoi PIB theo yéu cau cuia nguoi khai thac bang viéc thuc
hién lwra chon trén man hinh;

Nguoi soan thao PIB ¢6 thé xem tong sb trang va kiém tra NOTAM trong PIB trén
file .PDF;

Khong gidng ung dung ATS, trén Gmg dung IMS, hé thdng khong chap nhan soan
PIB ¢6 thoi gian trong qua khir.

Cac budc soan thao PIB trén IMS
Cira s6 Briefing Definition

Nhap chudt vao Briefing man hinh hién ctra s6 sau:
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Nhép chudt vao Menu Briefing >> Briefing Definition man hinh hién giao dién méi  *
nhur sau:

Trén ctra s6 giao dién nay ngudi khai thic cé thé xem va kiém tra danh sach céc
NOTAM bing céch nhan chubt vao Issuing NOF v chon tén phong NOF cinxem.
3.Soan thao Bin tin trwéc khi bay s
Thue hién soan thao ban tin PIB bé:rlg céch chon theo duong dan Briefing — Briefing
= Definition, man hinh sé& hién ctra s6 nhw hinh dudi:

~ 4.Xem dir liéu tinh s proe

3u4em |
10/20/2012

M

Trong do co6 cac cura sO vai chi tiét sau:
- Search - Tim kiém;

- PIB Definition: Hién thi ra ctra s6 v6i tat ca cac PIB da soan va tén nguoi khai
thac;

- PIB: Hién thi ra ctra s0 tén cac ban luu ctia cac PIB di soan, loai PIB va thoi gian
soan thao PIB;

- Template: Hién thi ra ctra s danh sach ban luu PIB véi tén PIB do ngudi khai
thac dat;

- Freeze: Chirc ning nay cho phép bat va tat ché d6 ty dong cap nhat nhitng thong
tin mo1 vao PIB da soan trudc do;

- New - Tao méi mot PIB,;

- Nguoi khai thac ¢6 thuc hién soan thdo mé&i mdt PIB béng cach nhan chudt vao
“New” va chon loai PIB tir Menu User Guidance.

Import FPL - Nhap FPL

- Néu c6 mét FPL cuy thé, nguol s dung co thé copy hodc nhap FPL vao 6 Import
FPL va nhan Import dé hé théng tu dong dién cac thong tin dé tao PIB.
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Fllght DatajBrleflng Deflntlon Dir liéu chuyen bay

=

ing Definition

- DO g

FAILIEU HUONG DAN KHAI THAC PHONG AIS TAN SON NHAT

\ éu c& MmOt ké hoach bay ¢y thé, ngudi sir dung (')lhc ;\h (\ nlu| L hoad

> 6 Import FPL v nhin Import dé hé thoéng ty dong dién cd 1 aé ta
3.2.2 Flight Data 1’l$nvllu; Defintion — Dir liéu chuyé nl ay
4. Xem dr ligu tinh

o 0 bng (Khang qud 13 ki W) hoge cho
g o ddn v
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Dit liéu cua chuyen bay dé tao PIB bao gom:
- ID: S6 hiéu chuyén bay;

- Validity: Xac dinh thoi gian hi¢u lyc ctua PIB;

- Duration: Thoi gian bay;

- First upper, First Lower: Cac myc bay;

- Corridor Width: Chiéu rong hanh lang bay (chi 4p dung cho chirc ning Narrow
Route Briefing) ;

- Flight rules: Quy tic bay;

- ADEP, ADES: Chi danh san bay khdi hanh va san bay dén;

- ALTN/Aerodromes: San bay du bi;

- Route: Buong bay;

- Area: Khu vuc;

- FIR/UIR: Chi danh vung thong bao bay.

Message Selection - Lwa chon dlen van

sy kheri b

: San bav i
Route: Duong bay
Arca: Khu vire
FIRAIIR: €hi danh vang thong bao bay
3.2.3 NMesnge Sclection

Chure nang Message Selection cho phép nguoi stir dung tuy theo muc dinh cua PIB
ma lua chon loai dién van dua vao PIB. Viéc lua chon dién vin c6 thé dua vao cac
muc sau day:

- Scope: Pham vi anh huong cia NOTAM trong do A (sén bay), E (duong bay) va
W (canh bao nguy hiém);

- Purpose: Myc dich cua PIB, bao gom cac muc dich: Notification, Bulletin,
Operational significance, Miscellaneous.

- Message Type: Loai dién van dua vao PIB

- NOTAM subject code: Ma chi ndi dung trong dién van
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+ Restrict to: Trong PIB chi 1dy nhing NOTAM c6 ndi dung ma ngudi khai thac
can bang cach nhap chir thr 2, 3 cia ma NOTAM;

+ Exclude: loai nhitng NOTAM c6 ndi dung ma nguoi khai thac khong can bang
cach nhap chit thu 2, 3 cia ma NOTAM.

Actions - Thao tac

C BITETINg MIENg CNo 1o 181 KNT O yeu cau. 7

ude: Loai bo NOTAM cé code duge nhdp vao cira sé ra khoi

Action — thao thc

Sau khi nhap day du cac thong tin can thiét theo yéu cAu ngudi khai thac nhan vao
nut Execute Now dé hé thong hién thi ra két qua soan thao ctua PIB.

Bén canh do6 con c6 céc chic nang nhu:

- Save Template: Luu mau PIB hién hanh dé c6 sin dir liéu cho viée st dung lan
sau;

- Save PIB Def.: Luu PIB;
- Reset: X06a dir liéu dang nhap.
Cac loai PIB

Pé soan cac loai PIB khac nhau, nhan chudt vao menu Expert Mode & goc phai,
man hinh hién ctra s6 chira dung tén cac loai PIB nhu sau:

- Aerodrome Briefing;
- Area Briefing;
- En- route Briefing;
- Narrow Route Briefing.
Soan thao PIB cho san bay - Aerodrome PIB

- T cra s6 ATS, chon FPL chuin ctia chuyén bay can soan, copy, dan vao ctra sO
Import FPL, nhap Iénh Import & thanh cong cu phia dudi;

- Nhap chudt vao ctra s6 Expert Mode ¢ goc bén phai chon Aerodrome va nhap
chuot, hé thong sé€ ty dong dién cac thong s6 vao mau trén man hinh nhu sau
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Edit PIC793 {Briefing Request)

User Guidance: Aerodrome Briefing

Import FPL + || | Flight Data / Briefing Definition -
(FRL-PIC793-15
-4320/M-5HIWR/S D PIC793
SYNEO35S
-MO43EF360 VIT1A VITRA DCT MAH W1 HAMIMN W10 PLK W1 Walidity 0333
AC ANLO1B Durat 744
WUTE0144 YUCT YAON wrstion
-EET/VWTS0040 First Unper |99 S ALTN/Agrodromes
REG/YNA195 SEL/ILEC OPRJIETSTAR PACIFIC AIRLINES =7 WVCT
RMK.TCAS EQUIPPED) First Lower |000 2 WD
WM
[ Detai VTS
Import
Distribution Information - Flight Rules v
Customer ¥ | Scheduls now:
Schedule

Chon céc loai dién vian phai dua vao PIB theo quy dinh bang cach tich vao cac 6
trong nho trong ctra sO trong Message Selection.

Giao dién md&i nay cho phép nguoi soan thao chon nhitng NOTAM loai bo ra khéi
PIB hoic cho vao PIB bang cira s6 ‘NOTAM Subject Code’. Néu mudn loai bo,
nhdp chir thtr 2 va 3 cia ma NOTAM vao cua s6 ‘Exclude’ hodc chon loai
NOTAM cho vao PIB ciing bang cach ndy trén cira s6 ‘Restrict to’.

Vi du: Nguoi khai thac chi muén chon cac NOTAM lién quan dén dwong CHC,
duong lan, san do hodc h¢ thong chiéu sang san bay dé lam Briefing nhanh cho to
ldi sé nhap MR, MX,MN.LA vao cua s6 ‘Restrict to’ nhu sau:

Message Selection o
Scope Purpose Message Type MNotam Subject Code
Aerodrome Notification NOTAM | | Restrict To Exclude
[ Envoute Bulletin (] SNOWTAM i
(] Warnings Operational Sign, | | [J ASHTAM ILT
[[] Miscellaneaus [ sa
1 er b/

NST ¢6 thé lwu mau lai dé st dung cho nhiing ,lﬁn soan thao cho chuyén bay nay
bang I¢nh ‘Save Template(n), dét tén File va nhap ‘Save’;

Chon ‘Execute Now’ dé hé théng soan thao PIB. Sau khi nhip ‘Execute Now’
man hinh hién ctra s6 sau:
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Select Distribution Settings T

PIEB Type

AERCDROME

Distribution settings

Distribution -

channel:

Corverter: -
Execute

Chon ‘Screen’ cho cira s6 nhé bén trén dé PIB hién 1én man hinh va chon ‘HTML’
cho ctra s6 thir 2 d¢€ in PIB da soan thao.

Pé kiém tra tong s6 trang ciia PIB ma khong can in PIB, nhan Print, tich vao 6
tréng trude Print to File, chon Print, dit tén cho PIB trén cira so File Name, nhép
OK, nhép chudt vao dau trir (-) dé thu nho cac cira sd, khi vao cira so dau tién,
nhap chudt vao Oper’s Home, tim tén File vira dit, kich chudt mo File dé kiém
tra tong s trang trong PIB ¢ thanh céng cu phia trén .

Truy xuat PIB

Sau khi soan PIB, nguoi khai thac ¢ thé tim lai PIB di lam truéc d6 bang cach
nhan chudt vao Search. Ma hinh hién ctra so sau:

[ TAPm-2-HUONGD: CADASIMS. pdf - Foxi 23 - [TAPII-2-HUONGDANKHAITHACCADASIMS.pdf] W=Dl

[ File Edit View Language Document Tools Advances d  Window Help .| Display PDFs in your own applications

Ba@ikdkd >P|ooiRea-EgEkle-e--ilE|[ e s T Eme: - 4 ba

TAPIII-2-HUONGDANKHAITHAC. .

Ready

2 oA e D ST

4.2

T

8.7 Tim ban tin

Nguoi khai thac co thé tim lai ban tin vira soan thao hodc cac ban tin di duoc soan
thao tir trude bang cach nhap chudt vao ‘Search’ man hinh hién cira s6 sau:

Retrieve Bulletins Operator's Queue Briefing Data Administration Administration
Briefing Office
Search
PIB Definition* || PIB» || Template
Current fiter:
Name PIB Type Crestion Date.
cadas-ats PHUBAI_ARO-20120416- FULL 2012-04-16 08:52:51 059
PIC7S3 FULL 2012-04-16 D7:50:47 634
12345 FULL 2012-04-16 07:43:10.053
12345 FULL 2012-04-16 07:47:45.290
i FULL 2012-04-16 07:41:30.405
cadas-ats CAMRANH_ARO-201204 FULL 2012-04-16 O7:06:09.157
cadas-ats CAMRANH_ARO-201204 FULL 2012-04-16 07:03:39.302
cadas-ats PHUCAT_ARO-20120416 FULL 2012-04-16 08:43:08217
cadas-ats CAMRANH_ARO-201204 FULL 2012-04-16 06:08:45. 465

[ 4 75/9% bl <) 150% - =R Size: [8.26 = 11.60 in]
S — - R e— o

Ngu’(‘):i khai thac co thé xem, cap nhat, soan thao PIB dua trén PIB san co cho
chuyén bay thuong I¢ v. v bang cac 1énh twong duong trén thanh cong cu ngang ¢
cudi man hinh.

Ghi chd: Soagn thdo PIB khac lam twong tu cdc budc nhw trén.

Soan thao PIB trén hé thng NOTAM ban ty dong

Thue hién chirc ning soan PIB (Route briefing) dé soan thao PIB cho cac chuyén
bay theo lich bay trong ngay, da dugc nhap FPL vao CSDL.

Man hinh chuong trinh PIB:
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PIB Program X

File Edit Briefing Information Definition Window Help

15/08/2010 | 0000

Mé chuong trinh phan mém PIB:
Man hinh menu Route briefing criteria:

Route Briefing Criteria

Period Select Route:

From: 0807080210 HVN 210 Advance Save Open

To: 0807082000 W1

Preview Briefing Print Cancel
(;hon loc NOTAM:
An phim i‘Brieﬁng”, chon NOTAM va tiéu chi chon NOTAM cho mét PIB trudc
khi bay gom:

Buoc 1: Tai muc cac FIR loai bo

- NOTAM co6 item D) khong trung thoi gian (gio T);

- NOTAM thong bao “NIL...”, cic NOTAM lién quan dén AIC;

- NOTAM thudc céac san bay khong phai la san bay du bi;

Buoc 2: Tai muc cac sdan bay loai bo

- NOTAM c6 item D) khong trung thoi gian (gio T);

- NOTAM théng bao “NIL...”, cic NOTAM lién quan dén AIC;

- NOTAM lién quan dén phuong thirc khai hanh, cit canh ctia san bay du bi va san
bay dén. Ngoai trir cac chuyén bay qubc ndi, di vé trong ngay, san bay dén khong
c6 co quan TBTTHK tai san;

- NOTAM lién quan dén phuong thire dén, ha canh cta san bay cit canh (ngoai trir
cac chuyén bay qudc ndi, di vé trong ngay, san bay dén khong c6 co quan
TBTTHK tai san).

Buoc 3: Luu PIB:

- Trude khi in PIB nhén vién soan PIB can luu lai PIB bing cach 4n phim “Save” dé
md& man hinh “Save Route PIB file”, dit tén chuyén bay trong cira s6 “file name”,
an phim “save” dé luu PIB va trd lai man hinh “Route briefing criteria”;

- Muyc dich cta viéc ghi lai PIB la dé dé phong truong hop may NOTAM SERVER
hodc may in co van dé do truc tric ky thuat hoac mat dién nguén khi dang in PIB
dic biét d6i voi mot PIB dai; Hodc dé nguoi khai thac dung phan néi dung PIB da
ghi lai ndy trong viéc soan thao PIB cho cac chuyén bay khac cuing dudng bay va
cung thoi gian bay.

Buoc 4: In PIB

PIB dugc lam thanh 02 ban (dang gidy hoic dang dién tir): 01 ban giao cho nguoi
lam TTB va 01 ban dé luu theo quy dinh ctua Théng tu quy dinh vé quan 1y va bao
dam hoat dong bay;

Soan PIB cho cac chuyén bay dot xuét bang (Briefing- Manual briefing);

Tai man hinh PIB 4n Briefing- Manual briefing dé soan thao cac chuyén bay dot
xudt, khong theo lich, FPL khéng dugc nhap sin trong CSDL.
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4.3

Man hinh menu Manual briefing Criteria:

Manual Briefing Criteria

Period (yymmddhhmm) Select FIR Select
From: 10070256 Airport
To :10070656
Advance
| Preview | Briefing | Print Close

Dit gio cho PIB: Tai muc “From” (thoi gian s& hién & tiéu dé PIB) la thoi gian
bang hoic sém hon ETD ctia chuyén bay; “To” (thoi gian s& hién & tiéu dé PIB) la
ETA + 4 gid d6i véi chuyén bay c6 thoi gian bay it hon 8h; cong thém 6 gior dbi
v6i chuyén bay c6 thoi gian bay tir 8h tré 1én;

Chon FIR: M§ ctra sb tai c¢ot “Select FIR (s)” nhap chi danh 4 chir cua FIR chtra
san bay khdéi hanh; cac FIR bay qua can ctr trén lich bay; FIR chtra san bay ha
canh;

Chon san bay: M¢ ctra s6 tai cot “Select Airport (s)” nhap chi danh 4 chir cta cac
san bay theo thur tu: San bay khéi hanh, san bay ha canh va céac san bay duy bi theo
FPL hién hanh;

Khong khuyén khich sir dung tién ich “Advance” d6i voi cac chuyén bay dot xuat
vi t6 14i c6 thé khong quen thudc véi duong bay;

Chon loc NOTAM: Giéng nhu Route Briefing;

Ghi lai PIB: Giéng nhu Route Briefing;

In PIB: Giéng nhu Route Briefing.

Soan thio SNOWTAM ghép vao PIB

Dua trén cac SNOWTAM nhan duogc, nhan vién thuc hién thao tac loc, chon va
copy caic SNOWTAM con hiéu luc va trinh bay theo thir ty san bay khéi hanh,
san bay dén, cac sin bay dw bi, tao file PDF (duoc danh s trang vi du: Page 1/3)
sau d6 ghép file nay tiép theo sau trang cudi ctia ban PIB.

Mau file SNOWTAM dinh dang PDF duwoc ghép vao ban PIB
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SNOWTAM

Departure Aerodrome
VVNB - HA NOI/ NOI BAI INTERNATIONAL
NIL

Destination Aerodrome
VIBS- BANGKOK /SUVARNABHUMI INTL
NIL
Alternate Aerodrome(s)
VTBD - BANGKOK /| DON MUEANG INTL AIRPORT
NIL

YVIS - HO CHI MINH / TAN SON NHAT
INTERNATIONAL

(SNOWTAM 0001

WTS

11040020 0O7L 6/6/6 NR/NRMNR NR/NR/NR
DRY/DRY/DRY)

4.4. Soan thiao PIB trén hé thong AIM

l. Soan PIB trén ung dung Aviterm:
- Vao menu “Briefing” trén rng dung Aviterm, chon loai PIB mudn khoi tao.
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......

@ AviTerm - - =

File FlightPlan NOTAM Messaging

| % |2 K| g 2terodome g_v
"] Special Area

ey

ata Display Map Tools Options Window Help

5 Normal Route
s Narrow Route
g Elight Plan Briefing

(2 Bulletin Scheduler

% Update Bulletin

<« ) 2d
I Lol o B ﬁONS-DAN1 52112 uTC

1. Khéi tao Aerodrome Briefing
Buéc 1: Vao menu Briefing -> Aerodrome, xuat hi¢n cira s0 Aerodrome Briefing.

;‘2._-? Aerodrome Briefing : e = En
File Action Template Options
RN
" Operational Information [’ Add NOTAM ] User Information
' Output I Filter I Q Code 2/3 I Chart
Cover Valid From 1 r Flight Level
| | | [2023-05-10 as:52 @] Lower |G
 Format r Valid Until :
[BULLETIN [~] || [2023-05-11 09:52 |@ Upper [?9]
r NOTAM Graphic . =
[] Included
~Type Of Update | [ Output Format
] imm. Not. ] Sub. DI sSK =
: TAM Types — :
1 NOTAM ] SNOWTAM
: ATFM Types
1AM ] ANM [] CRAM
: MET Types

Budérc 2: Dién thong tin vao cac truong co ban dé tao PIB
a) Tab Output:
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¥ Aerodrome Briefing
File Action Template Options

B e [@]m

Cutput r Filter |/l1 Code 2/3 r Chart |/ Cperational Information |/.Add MOTAM rl.'serlnfcrwaticn

Cover Walid From Flight Level
HvN123 | | [2023-04-11 02:27 |@ Lower 0
Format Walid Until

BULLETIN |~ | |[2023-64-12 02:27 [@)] Upper [999 |

+ Cover: Sb hiéu chuyén bay
+ Time: Valid From & Valid until
+ Flight level: Lower & Upper

Type Of Update Cutput Format
[Jimm.Not [ ]Sub. || 9|

- Type of Update:

+ Immediate Notification (Imm. Not.): Thong bdo NOTAM va SNOWTAM nhéan
hiéu lyc tir luc in dén khi bat dau khoang thoi gian hiéu lyc.

+ Subscription (Sub): Thong bao NOTAM va SNOWTAM nhan hi¢u lyc tir Iuc in
dén khi két thuc khoang thoi gian hiéu luc.

+ Output Format: An F4, x4c dinh dinh dang dau ra cua ban tin.

@ Output Format Chooser X

Filter || /

B Type Format
MAIL MAIL
2 |DISK |DISK

-

Type Of Update Output Format
Climm.Not [ Sub. | ||MAIL g
TAM Types

- NOTAM: Lién quan dén sin bay hozc FIR

- SNOWTAM: Thong bao mbi nguy vé tinh trang biang, tuyét trén san bay lién quan
b) Chon céc tin tirc trong Tab Filter, Q Code 2/3,
- Vao Tab Filter, chon cac muc: Traffic, Purpose, Scope, Classification filter
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ﬂ ABrodrome Briefing i B i

o F B

FEile Action Template Options

B][s/=]

Cutput Filter | Q Code 2/3 Chart Operational Information rAdd NOTAM rUEEHmarmatian

rTraffic Purpose Scope
IFR| ] imm. Notification Aerodrome Info.
VFR Bulletin Purpose [] En-route Infa
[[] Operational Significance Warning
[ Miscellaneous Info.
rCi i ion Filter
Civil [ mititary
International Mational
["] Mon English

- Vao tab Q Code 2/3 néu muén lva chon hoic loai bd NOTAM theo Q Code 2/3

i Aeradrome Brigfing

= |

File Action Template Options

EAESEY

Output Filter | @ Code 2/3 r Chart r Operational Information r Add MOTAM rUSer Information

r Exclude/include code2/3
@ Include] ) Exclude

Description

El Code

i Aerodrome Briefing

File Action Template Options

ALY

Output Filter | Q Code 2/3 rChan roperational Infarmation rAddNDTAM rUSerInf-:lrmati-Jn

Exclude/nclude code2/3
’V ¥ Include @ Exclude

Description

Code
. MR R

b) G& vin ban tu do trong Tab Operational information, vian ban nay hién thi & dau

oL OBST LIGHTS ON

ban tin PIB; B6 sung thém NOTAM chira tin tirc quan trong trong Tab Add

NOTAM
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_ﬁ Aerodrome Briefing
File Action Template Options

| ||| | @] By

Operational Information |/ Add MOTAM |/ ser Information
Output [ Filter i Q Code 2/3 [ Chart

Infarmation
hCREATED BY TRAMNG |‘

~ ¥ Aerodrome Briefing
File Action Template Options

G - |G| R

Operational Information rﬁddNOThM rUS-arInf-erati-Jn |

Output [ Filter [ Q Code 2/3 [ Chart
MOTAM of interest or significance to the flight crew
%Q NOTAM Id Q Line B) ltem E
BOOB1/23 |WHN/ACCASIV. .. |23-04-10 08:29 |TEST ONLY, D. ..

¢) Vao Tab User information, cé thé str dung address book c6 sin hodc nhap thu
cong dia chi AFTN/email mudn gtri ban PIB

_E Agrodrome Briefing
File Action Template Options

._ MEVELD

Operational Information r Add NOTAM r User Information
Output I Filter I QCode 213 I Chart

r PIB E-Mail Recipients
rmo
|TOTRANG@VATP’I.VN
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@ Selection Dialog

X

Global LDAP

Commeon Name

[TO THU TRANG

[Family Mame "Given MName

‘ Ql Search

Family name Given name

T0

rResults

Common Name Family Mame

Given Name

0 THU TRANG

T0

K € » M

Family name Given name

K € » M

T e

r Details

Common Name
Family Name
Initials

Given Name
Digplay Name
Title

Phone Number
Postal Address
[ State

] lith

:TO THU TRANG
T

:TO THU TRANG
: +34986493868

- VIETNAM

Family name Given name

ID

K €| » M

1]

Bwéc 3: Nhép dit lidu cac trudng lién quan dén chuyén bay xac dinh trong ban PIB

rAerodrome List
E In] Designator MName
—— [V\WNE HAN HA NOI / NOI BAl |INTERNATIONAL
g‘ \AVDN DAD DA NANG |NTERNATIONAL
EWTS SGN HO CHI MINH / TAN SON NHAT INT
EWCR CxR KHANH HOA / CAM RANH INTERNATI
=

- Aerodrome List: Dién san bay 7
Budc 4: Tao PIB bang cach an vao Obtain Bulletin, sau do cira so6 danh muc
NOTAM Found hién ra, an vao OK.

@& NOTAM Found

Select MNOTAM Id QLine B) tem E
WY BOGO3Z2/23 WWHMAFAXK ININBOJA 23-03-01 15:52  [TEST BY NOF.
VWY BOOBT /23 [WWHMSFAXKS IW/BOJA 23-03-17 02:32 ONLY FOR TEST.
WY BOOBO/23  [WWHN/FAXXS IN/NBOJA 23-04-06 058:14 ONLY FOR TEST 0824 (GUI DU THAOD TU AVIWEE)
WY BOOTT/23 WWHNJFAXK ININBOJA 23-04-06 08:14 ONLY FOR TEST
I VWY BOOTI/23 WWHNSFAXHS IVINBOJA 23-04-06 08:14 ONLY FOR TEST 0822
VWY BOO7E/23  [WWHMAFAXK ININBO/A 23-04-06 0816 ONLY FOR TEST
VWY BOOB3/23  [WWHMSFAXKS IW/BOJA 23-03-15 08:30 TEST
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CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION

REFERENCE ID: 016084
TYPE : AFRODROME QUERY: ADHOC
FORMAT  :BULLETIN SYSTEM TIME: 23-04-11 0832

-BULLETIN-

HVN123

BULLETIN VALIDITY PERIOD:23-04-10 08:29 TOQ 23-04-10 08:35
CREATED BY TRANG

OUTPUT DEVICE FOR MASTER: MATL

Ngoai ra ban PIB ciing dugc giri dén email da ding ky theo dinh dang PDF

0~ more

iai . vewal@s)« S Aerodrome Pre-Fli...
al
Q Saved Searches o [JIRA] Updates for VNAIC-19: Question related to "RAW NOTAM Us... Marjan Grnoglavac (Jira) 246pm 25k W - + from  <PIB@VNAICAN>
+ Personal o Aerodrome Pre-Flight Information Bulletin: HYN123 PIB@VNAIC.VN 213pm 1538k [ [ﬂa‘e Qg#'giﬁé’é\%ww
o < >
a Inbux o Aerodrome Pre-Flight Information Bulletin: HYN123 PIB@VNAIC.VN 2.05pm 1538k [

» 1 Attachments
B PIE_AD-HWVN123-016078-20230411070525 pdf (1122 kB)
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Aerodrome Briefing/cPIB
PRE-FLIGHT INFORMATION REFERENCE ID: 016084
TYPE: AERODROME QUERY : ADHOC
FORMAT: BULLETIN SYSTEM TIME: 23-D4-11 08:32
-BULLETTIN-
BULLETIN VALIDITY PERIOD:23-04-10 08:29 TO 23-04-10 08:35
CREATED BY TRANG
OUTPUT DEVICE FOR MASTER: MAIL

TAM SELECTED : NOTAM SHOWTAM*®
TRAFFIC : IV
PURFOSE : B
SCOPE T AW
QCODE (EXCLUDED) : MR, OL
FILTER : CIVIL/INTERNATIONAL NATIONAL
FLIGHT LEVEL : 000/999
ATFM SELECTED : AIM ANM* CRAMT®
MET SELECTED : METAR* TAF*
CHART TYPE : SICWX WIND/TEME
CHART ARER : TOP:N23 BOTTCM:NO7 LEFT:E101 RIGHT:E115
CHART FLIGHT LEVEL : 50/270/300
EMAIL RECIPIENTS : TOTRANGEVATM.VH

MESSAGE WITH * HAVE TEMPORARY INFORMATION ONLY. THOSE MESSAGES MIGHT MNOT COMPLY WITH FIB
VALIDITY PERIOD.

AERODROME LIST

VVNE VVDN VVTS VVCE VVCI

HOTAM ADDED BY OPERATOR

VVVV BO081/23

SIGNIFICANCE NOTAM INFORMATION

[ wwww BooB1/23 |

2. Khoi tao Normal Route Briefing
Buwdre 1: Vao menu Briefing, chon Normal route, xuat hién ctra s6 Normal route
Briefing
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§ Mormal Route Briefing
File Action Template Options
. - “W‘
d)uoperational Information rAddNDTAM rUserInformation |
Output |" Filter I QCode 2/3 " Char
r Cover rWalid From FlightLevel———————
lvjc123 | ||[2023-04-11 08:07 @] Lower [0 |
Format rValid Until
“BULLETIN |v|‘ [2023-084-12 08:67 [3] Upper (359 |
rMOTAM Graphic
[¥] Included
r Type Of Update Qutput Format
[Climm. Not  [#] Sub. “MAIL 9
r TAM Types
MNOTAM SNOWTAM ASHTAM
r ATFM Types
[w] Aln [] Amm []crAM
rMET Types

METAR TAF

SIGMET [ ARMET [ GAMET

Information Region List rAerodrome List |

ID MName Lower

| A O

| 30| [ [

Budrc 2: Dién thong tin vao cac trudng co ban dé tao PIB
Tab Output:

59 Normal Route Briefing
File Action Template Options

T 8

B | -l = B &
" Operational Information | Add NOTAM | User Information |

Output [ Fiter | Q Code 2/3 [ Chart
Cover- 1 r Valid From 1 r Flight Level
lvac123 | ||[2023-04-11 08:07 |3 Lower [0 |
 Format i Valid Until :
[BULLETIN [~]||[2023-04-12 08:07 @] Upper |999 |

~NNTAM ranhir

+ Cover: S6 hiéu chuyén bay
+ Time: Valid From & Valid until
+ Flight level: Lower & Upper

Type Of Update ———————— [ Cutput Format
= )

[]Imm.Mot. [ ]Sub. |
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Type of Update:

+ Immediate Notification (Imm. Not.): Thong bao NOTAM va SNOWTAM nhén
hiéu luc tir Itc in dén khi bit ddu khoang thoi gian hiéu lyc.

+ Subscription (Sub): Thong bao NOTAM va SNOWTAM nhan hiéu lyc tir Iuc in
dén khi két thic khoang thoi gian higu luc.

+ Output Format: An F4, x4c dinh dinh dang d4u ra cua ban tin.

@ Output Format Chooser >

Filter || /

# Type Format
MAITL MAITL
DI 5K D15k

[ =

Climm.Not [ Sub. | ||MAIL

Type Of Update Output Format
9

TAM Types ‘

- NOTAM: Lién quan dén san bay hodc FIR ’

- SNOWTAM: Thong bdo moi nguy ve tinh trang bang, tuyét trén san bay lién
quan ‘

- ASHTAM: Thong bdo moi nguy vé tro bui (nui ltra) cuia FIR lién quan.

b) Chon céac tin tirc trong Tab Filter, Q Code 2/3

¢) Go van ban tu do trong Tab Operational information, vin ban nay hién thi
& dau ban tin PIB; B6 sung thém NOTAM chira tin tirc quan trong trong Tab
Add NOTAM

d) Vao Tab User information, c6 thé st dung address book c6 san hodc nhap
thii cong dia chi AFTN/email muén giri ban PIB
Buée 3: Nhap dir liéu cac truong lién quan dén chuyén bay xac dinh trong
ban PIB
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Information Region List rﬂerndmme List |

D Mame Lower
WHN HA NOI
VVHM N[Ho CHI MINH
VDPF PHNOM PENH

i | 0 | P | i | iip

Information Region List rAerudmme List

E D Designator Mame Type
WWNE HAN HA NOI / NO... |DEF
WTS SGN HO CHI MINH. .. |DEST
\VDFF FMNH FHNOM FENH ... |INTM

L

Buére 4: Sau d6 4n vio nat 1énh Obtain Bulletin | dé xuét ban PIB

File

Report | MotLinked

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION REFERENCE ID: 016008
TYPE : NORMAL ROUTE QUERY: ADHOC
FORMAT  :BULLETIN SYSTEM TIME: 23.04-11 09:07
-BULLETIN-
VJIC123

BULLETIN VALIDITY PERIOD:23-04-06 08:14 TO 23-04-20 08:14
CREATED BY TRANG

OUTPUT DEVICE FOR MASTER: MAIL

PL - 38 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO ARO/AIS NOI BAI
Phén phu luc

- Ban PIB c¢6 thé dugc in ra néu can ,thiét.
Ngoai ra ban PIB cling dugc gtri dén email da dang ky theo dinh dang PDF

Normal Route Pre-Flight Information Bulletin: VJC123 PIB@VNAIC.WN 407 pm 708k [ * + from:  <PIB@VNAIC.VN>
Normal Route Pre-Flight Information Bulletin: VJC123 PIB@VNAIC VN 337pm 763k [ date: 11/04/2023 04:07 PM

to: <TOTRANG@VATM.VN=
Aerodrome Pre-Flight Information Bulletin: HYN123 PIB@VNAIC. VN 332pm 1538k [

w» 1 Attachments
I PIE_NORMAL-VJC123-016098-20230411090728 pdf (515 kB) @ & %=

Normal Route Briefing/cPIB

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION REFERENCE ID: 016098
TYPE: NORMAL ROUTE QUERY: ADHOC
FORMAT: BULLETIN SYSTEM TIME: 23-04-11 09:07

BULLETIN VALIDITY PERIOD:23-04-06 08:14 TO 23-04-29 08:14

CREATED BY TRANG

OUTPUT DEVICE FOR MASTER: MAIL

TAM SELECTED : NOTAM SNOWTAM* ASHTAM*
TRAFFIC : IV

PURPOSE : NBO

SCOPE : REW

FILTER : CIVIL/INTERNATIONAL NATIONAL
FLIGHT LEVEL : 000/999

ATFM SELECTED : AIM

MET SELECTED : METAR* TAF* SIGMET* AIRMET*
CHART TYPE : SIGWX WIND/TEMP

CHART AREA : TOP:N23 BOTTOM:NO7 LEFT:E101 RIGHT:E115
CHART FLIGHT LEVEL : 100

EMAIL RECIPIENTS : TOTRANGEVATM.VN

MESSAGE WITH * HAVE TEMPORARY INFORMATION ONLY. THOSE MESSAGES MIGHT NOT COMPLY WITH PIB
VALIDITY PERIOD.
AERODROME LIST
VVNB (DEP) VVTS (DEST) VDPP(INTM)
INFORMATION REGION LIST
000/999:VVHEN VVHM VDPF

NOTAM ADDED BY OPERATOR
VVVV B0077/23

SIGNIFICANCE NOTAM INFORMATION

vVvv B0077/23
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3. Khdi tao Special Area Briefing ) v
Buwéc 1: Vao menu Briefing, chon Special Area, xuat hién cura s6 Special Area

Briefing
Budc 2: Dién thong tin vao cac trudng co ban dé tao PIB
a) Tab Output
C] Special Area Briefing
File Action Template Options
Sl | 1| = [ v qu_:L |
’ ENrEAY ;,(} BB &
" Operational Information ] Add NOTAM [ User Information I
| Output [ Fiter [ Q Code 2/3 [ Chart
Cover Valid From Flight Level
laH123 | || [2023-04-11 a9:16 @] e
Format Valid Until
BULLETIN |¥||/[2023-04-12 09:16[@] Upper |998

+ Cover: Sb hiéu chuyén bay
+ Time: Valid From & Valid until
+ Flight level: Lower & Upper

Type Of Update Cutput Format
[]Imm.Mot. [ ]Sub. |

9

- Type of Update:

+ Immediate Notification (Imm. Not.): Thong bao NOTAM va SNOWTAM nhéan
hiéu lyc tir luc in dén khi bit dau khoang thoi gian hiéu lyc.

+ Subscription (Sub): Thong bao NOTAM va SNOWTAM nhan hiéu lyc tir lic in
dén khi két thuc khoang thoi gian hiéu luc.

+ Output Format: An F4, x4c dinh dinh dang déu ra cua ban tin.

& Output Format Chooser ot

Filter || /

# Type Format
MATL MAITL
2 Dl Sk OISk

—

Type Of Update Output Format
] Imm. MNot. Sub. |MAI L

9

~ TAM Types
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b)
c)

d)

NOTAM: Lién quan dén san bay hoac FIR ,

SNOWTAM: Thong bao moi nguy vé tinh trang bang, tuyét trén san bay lién
quan

ASHTAM: Thong bao moi nguy ve tro bui (nti Itra) cia FIR 1ién quan.

Chon cac tin tirc trong Tab Filter, Q Code 2/3

Go vian ban tu do trong Tab Operational information, vian ban nay hién thi & dau
ban tin PIB; B6 sung thém NOTAM chta tin tirc quan trong trong Tab Add
NOTAM

Vao Tab User information, c6 thé st dung address book c6 sin hodc nhap tha
cong dia chi AFTN/email muén giri ban PIB

Bwéc 3: Nhap dir liéu cac truong lién quan dén chuyén bay xac dinh trong ban
PIB

Affected IR List: danh muc cac FIR anh hudng

Affected IR List |/ Aerodrome List
E D Mame Lower
— [WWHN HA NOI
g HM HO CHI MINH

Aerodrome List: danh muc cac SAN BAY anh hudng

Restrictive Airspace List |/ Polygon List |/ Circle List |
Affected IR List |/ Aerodrome List
-”:E| D Designator Mame Type
WWNE HAN NOI BAI DEF
5 WWON DAD DA NANG DEST

Restricted Area List: danh muc khu vuc han ché

Restrictive Airspace List |/ Palygon List |/ Circle List |
Affected IR List |/ Aerodrome List
E Mational Letter Type Designator Mame
i WWO20 CAM SON
g Y R WWR35 VAN GIANG
@«j\ Y \WWDSO

Pplygon List: danh muc khu vuc bi anh huong gcé thé 13 1 khu vuc dc X4c dinh
béng 4 toa do, hoac toa do san bay, ~dai dan duong (navaid), diém tham
chiéu(waypoit) déu co thé dugc sir dung dé lam polygon.
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Affected IR List | Aerodrome List | Resrictive Airspace List | Polygon List | Circle List
Name | D | Coordinate
G 3 Polygons 1
¢ G‘l.F’olygon 4
3 (g.Poit  210019N1054808E 210019N1 654808E
{:} G:#_ Paoint 205648N1044816E 205648N1044816E
? Gﬁ" Paoint 221607N1050044E 221607N1050044E
|~ Gg.Poit  210019N1054808E 210019N1054808E
9
&
=
al
Affected IR List | Aerodrome List | Restrictive Airspace List | Polygon List | Circle List
S Mame | D | Coordinate
g ] Polygons 1
&:# ? G 1. Polygon 3
: ) Aerodrome VB 211318N1054820F
O ® Navaid  NAH 202314N10607 04E
® &5 Waypoint  TINLY 203436N1060458E

- Circle List: c6 the dién san bay, dai dan dudng (navaid), diém tham chiéu
(waypoint) dé xac dinh vong tron anh hudng

Affected IR List | Aerodrome List | Restrictive Airspace List | Polygon List |  Circle List

Type Coordinate Radius
Foint 210019N1054808E a0

|| ®ee Q&

Bwéc 4: Sau khi dién moi thdng s xong thi bam vao Obtain Bulletin dé hé thong
ra soat lai dir liéu nhap vao xem chinh xac hay khong trudc khi xuat ban PIB (canh
bao 15i s& dugc hé thdng canh bao trong bude nay), dong thoi hé thong gui
AFTN/email cho dia chi da dang ky.
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Special Area Briefing

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION REFERENCE ID: 016099
TYPE: SPECIAL AREA QUERY: ADHOC
FORMAT: BULLETIN SYSTEM TIME: 23-04-11 09:37

QH123

BULLETIN VALIDITY PERIOD:23-04-11 09:37 TO 23-04-12 09:16

PREPARED BY NGA

OUTPUT DEVICE FOR MASTER: MAIL

TAM SELECTED : NOTAM SNOWTAM* ASHTAM*
TRAFFIC : IV

PURPOSE : B

SCOPE : AEW

FILTER : CIVIL/INTERNATIONAL NATIONAL
FLIGHT LEVEL : 000/999

ATFM SELECTED : AIM

MET SELECTED : METAR* TAF* SIGMET*

EMAIL RECIPIENTS : TOTRANGE@VATM.VN

MESSAGE WITH * HAVE TEMPORARY INFORMATION ONLY. THOSE MESSAGES MIGHT NOT COMPLY WITH PIB
VALIDITY PERIOD.
AERODRCOME LIST
VVNB (DEP) VVDN (DEST)
INFORMATION REGION LIST
000/989:VVHN VVEM
RESTRICTED AREA LIST
vv/D/VVD20 VV/R/VVR35 VV/D/VVD50

ATFM MESSAGES

AIM NIL
AERODROME INFORMATION (4)

VVNB - NOI BAI/HA NOI (DEP) (3)
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Special Area Briefing

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION REFERENCE ID: 016100
TYPE: SPECIAL AREA QUERY: ADHOC
FORMAT: BULLETIN SYSTEM TIME: 23-04-11 10:13

QH123

BULLETIN VALIDITY PERIOD:23-04-11 10:13 TO 23-04-12 09:16

CREATED BY TRANG

OUTPUT DEVICE FOR MASTER: MAIL

TAM SELECTED : NOTAM SNOWTAM* ASHTAM*
TRAFFIC : IV

PURPOSE : B

SCOPE : AEW

FILTER : CIVIL/INTERNATIONAL NATIONAL
FLIGHT LEVE : 000/999

ATFM SELECTED : AIM

MET SELECTED : METAR* TAF* SIGMET*

EMAIL RECIPIENTS : TOTRANGEVATM.VN

MESSAGE WITH * HAVE TEMPORARY INFORMATION ONLY. THOSE MESSAGES MIGHT NOT COMPLY WITH PIB
VALIDITY PERIOD.
INFORMATION REGION LIST

000/999:VVHN VVHM
POLYGON LIST
210019N1054808E (COR) 205648N1044816E(COR) 221607N1050044E (COR) 221607N1045923E (COR)
221717N1055038E (COR) 221607N1055152E(COR) 213413N1062803E(COR) 213413N1062648E (COR)

ATFM MESSAGES
AIM NIL

NOTAM

REGIONAL EN-ROUTE INFORMATION (0)
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Special Area Briefing

PRE-FLIGHT INFORMATIOHN
TYPE: SPECIAL ARER

FORMAT : BULLETIN

CIVIL AVIATION AUTHORITY OF VIETNAM

REFERENCE ID: 016102
QUERY : ADHOC
SYSTEM TIME: 23-04-11 10:586

- BULLETTIHN-

vJcoo1l

BULLETIN VALIDITY PERIOD:23-04-11 10:56 TO 23-04-12 10:39

TAM SELECTED
TRAFFIC

PURFOSE

SCOFE

FILTER

FLIGHT LEVEL

CHART TYFE

CHART ARER

CHART FLIGHT LEVEL
EMAIL RECIFIENTE

CREATED BY TRANG

OUTFUT DEVICE FOF MAETER: MAIL

: NOTAM SNOWTAM*

: IV

: B

: AEW

: CIVIL/INTERNATIONAL NATIONAL
r D00/999

: SIGWX WIND/TEMP

: TOP:N23 BOTTCOM:NO7 LEFT:E101 RIGHT:E115
: 50

: TOTRANGEVATM.VH

MESSAGE WITH * HAVE TEMFPORARY INFORMATION ONLY. THOSE MESSAGES MIGHT NOT COMPLY WITH FIB

VALIDITY PERICD.

INFORMATICON REGION LIST

000/ 999 :VWVHN
POLYGON LIST

VVNE (AD) MNAH/VHF (HAV)

ATFM MESSAGES

HOTAM

TINLY (WET)

REGIONAL EN-ROUTE INFORMATION (0)

VVHN - HA HOI (0)
HOTAM

4. Khéi tao Narrow Route Briefing

Budée 1: Vao menu Briefing -> Narrow Route, xuit hi¢n cira so Narrow Route

Briefing. 7
Budc 2: Bién thong tin vao cac trudong co ban dé tao PIB
a) Tab Output:

Format Yalid Lintil

IBULLETIN |+|||[2023-02-

21 10:09 |3

PL - 45

Output T Fiter | Q Code 2/3 " Chan
Cover Yalid From Flight Level
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- Cover: S6 hiéu chuyén bay
- Time: Valid From & Valid Until
- Flight level: Lower & Upper

Type Of Update Cutput Format
L]imm. Mot.  []Sub. |

9

- Type of Update:

+ Immediate Notification (Imm. Not.): Thong bao NOTAM va SNOWTAM nhén
hiéu luc tir Itc in dén khi bit ddu khoang thoi gian hiéu lyc.

+ Subscription (Sub): Thong bao NOTAM va SNOWTAM nhén hiéu lyc tir Iuc in
dén khi két thuc khoang thoi gian higu luc.

- Output Format: An F4, x4c dinh dinh dang dau ra ctia ban tin

TAM Types
VINOTAM  [¥] SNOWTAM  [¢] ASHTAM

- NOTAM: Lién quan dén san bay hodc FIR )

- SNOWTAM: Thoéng bdo mdi nguy ve tinh trang bang, tuyét trén san bay lién
quan

- ASHTAM: Thong bdo moi nguy ve tro bui (nti Itra) ciia FIR 1ién quan.

b) Chon cac tin tirc trong Tab Filter, Q Code 2/3 7 .
¢) G& van ban tu do trong Tab Operational information, vén ban nay hién thi ¢ dau
ban tin PIB; Bo sung thém NOTAM trong Tab Add NOTAM

_‘:_g Narrow Route Briefing ::xmiiiii ult d E

File Action Template Options
. = L
ERC A E !

Operational Information | Add NOTAM | User Information
Output " Filter [ Q Code 2/3 Chart

Information
PHAM THI THUY PHUONG

d) Vao Tab User information, co thé st dung address book c6 sin hodc nhap thi
cong dia chi AFTN/email mudn gui ban PIB
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s Marrow Route Briefing

File Action Template Options

| ||| | = | @D

Crperational Information r Add MNOTAM r User Information
Cutput I Filter I Q Code 2/3
- PIB E-Mail Recipients
| Address Book |
rTo
|PHAMPHUONG.&TSS5@GMAIL.CGM

Route List Affected IR List

1D Mame
HO CHI ™MINH
HA NO|

Bwéc 3: Nhap dir liéu cac trudng lién quan dén chuyén bay xac dinh trong ban

PIB
- Route List:
— | - e e
[2# | ] RouteList
= || ¢ 3 Main Route
;'a [ wrs Aerodrome 20 WHM
a [ vwvH Aerodrome 20 WWHN
7 [ Alternate
[ wrs Aerodrome 20 YHM
[y vwiB Aerodrome 20 WYHN

+ Kich chon Insert the main route, ctra s6 Route Maker xuét hién dé xac dinh
nhanh dudng bay: chon mdt san bay, dai din duong, diém hodc 16 diém.

+ Kich chon Insert an alternate route, cira s6 Route Maker xuit hién dé xac dinh
nhanh dudng bay: chon mot san bay, dai din duong, diém hoic 16 diém.
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—_— ) ey ey e

T IS T
W Foute Maker s

Paint Type IR Route
AcTodrome “HM
AcTodrome SWAWHM
e P
1 Type IR rlame
wH OO Aerodrome WAHMN W NH
I Ok || Cancel |

+ Cira so6 Route Maker: Vao Route Proposal, kich vao mot FPL va chon OK thi s&
thém duong bay vao cira s6 Route Maker, chon OK s& sao chép qua cira o
Narrow Route Briefing.
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W Route Maker

Type IR Route
Aerodrome VVHM

Aerodrome WVVHN

@ FPLs found X
Departure Destination Route
S WVH NO451F350 ANTRIZE ANTRI DCT PATMA Q2 BIGBO W2 KAMSU DCT BUXEN BUXEN1.J Il
TS WAYH NO464F350 ANTRIZE ANTRI DCT PATMA Q2 BIGBO W2 KAMSU DCT BUXEN BUXEN1.J
WTS WH NO463F350 ANTRIZE ANTRI DCT PATMA Q2 BIGBO W2 KAMSU DCT BUXEN BUXEN1J T
WTS WH NO464F350 KADUMZD KADUM DCT PATMA Q2 BIGBO W2 KAMSU DCT BUXEN BUXEN1J | |
WTS WH NO461F350 KADUMZD KADUM DCT PATMA Q2 BIGBD W2 KAMSU DCT BUXEN BUXEN1J |
 Selected FlightPlan
NO451F350 ANTRI2E ANTRI DCT PATMA Q2 BIGBO W2 KAMSU DCT BUXEN
BUXEN1J
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53 Marrow Route Briefing

File Action Template Options

IEE N E IR s

Operational Information | Add NOTAM [ User Information

Output I Filter I Q Code 2/3 I Chart
rCover————————— ' Valid From Flight Level
| | |||2023-05-10 07:49 |@| Lower [0 |
~Format— | - Valid Until
[BULLETIN |~|||[2023-05-11 0745 [3@] Upper [299 |

rNOTAM Graphic

] Included
r Type Of Update ——————  Output Format
Cimm. mot.  [] Sub. MDISK =2
r TAM Types
MNOTAM SHMOWTAM [ ] ASHTAM
- ATFM Types

[] A [] Arim [] crRAM

rMET Types
[ METAR []TaF

[ISIGMET [ AIRMET [ ] GAMET

Route List | Affected IR List |

Route | Type Radius / C... Alrway IR
[=7| ] RouteList
= ¢ [ Main Route
_3 D‘| WWTS Aerodrome 20 "WWHM
7] [y ANTR Waypoint 5 |DCT WHIM
[y paTMA Waypoint 5 |az WHM
[y sicEO Waypoint 5 w2 WHM
[ wamsu Waypoint 5 |DCT WHN
Cy wwwH Aesrodrome 20 “WWHMN
¢ [ Alternate
Cy wwTs Aerodrome 20 M HM
Cy wwe Aerodrome 20 “WhWHMN

+ Affected IR list: xac dinh anh huéng cua FIR/UIR lién quan dén ban tin
Narrow Route

Route List | Affected IR List |
D Mame Lower
HO CHI MINH
HA NOI

Buéc 4: Xuit PIB b::ing cach kich vao Obtain Bulletin, sau do ctra s6 danh muc
NOTAM Found hién ra, kich vao OK.
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L-‘E Narrow Route Briefing o @ X

File Action Template Options

-l BE]

Operational Information |’ Add NOTAM r User Information
Output | Fitter [ QCode 2/3 [ chan

- PIB E-Mail Recipients
TO
|PHAMPHUONG ATSE5EGMAIL. COM

@ NOTAM Found

Select MNOTAM Id QLine B) Item E
VWY BOO32/23  [VVHM/FAXKS IVINBO/A 23-03-01 15:52  [TEST BY NOF. o
VWY BOOBB/23  [VVHM/WMLW/ [N/ BO/W 23-03-17 02:35 |ONLY FOR TESTO02111325N1062851E 111325N1065018E 110005N1069018E 110005N1065
WMWY BOOB7/23  [VVHM/FAXKS IN/BOSA 23-03-17 02:32  |ONLY FOR TEST 5
WY BOO94/23  WVHM/FAXKS IV BOSA 23-04-25 02:38 |0BLY FOR TEST 0238 25.04. 2023
VAN ABBT4/23 [WVHM/MRLC/ IV/NBOSA 23-03-12 03:30  |TEST I

Route List | Affected IR List |

Route | Type Radius /C..|  Airway IR
|-#|| ] RouteList 1=
= ||? =3 Main Route
g‘ Gywrs Aerodrome 20 WHM T
E ) ANTRI Waypoint 5 DCT WAVHM L]
[ PATMA Waypoint 5 a2 AHM
[ BicBO Waypoint 5 W2 WAHM o
4 wamar Liawraint 5 InrT ALHM hd

Cura s6 PIB viewer xuit hién:

/3 PIB Viewer

Report | MotLinked

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION REFERENCE ID: 016979
TYPE : NARROW ROUTE QUERY: ADHOC
FORMAT  : BULLETIN SYSTEM TIME: 23-05-10 0935
-BULLETIN-
HVNTEST
BULLETIN VALIDITY PERIOD:23-05-10 09:45 TO 23-05-11 15:50
PHAM THI THUY PHUONG

OUTPUT DEVICE FOR MASTER: MAIL

FORMAT : BULLETIN
UPDATE

Ngoai ra ban PIB ciing duoc giri dén email da dang ky theo dinh dang PDF
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= M Gmail Q. Tim kiém trong thu =
/ Soanthu < © m B8 0 & B D
& Hép thudén - Narrow Route Pre-Flight Information Bulletin: HYNTEST Hop thu dén x
¥ Cogéndiusao PIB@vnaic.vn
® D3 tam &n . dén PHAMPHUONG.ATSE5
B Pagui
0 Thunhs 1tép dinh kém - Gmail da quét ©
u nhap 218

EX PIB_NARROW-
HVNTEST-016979-
20230510093512.pdf

~  Danh séch mé rong

Nhan + n
&
B [Gmail] v
(/c—, Tra |ai\ ’/;—) Chuyé'ntié‘p\
o N /
Marrow Route Briefing

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFCORMATION EEFERENCE ID: 016379
TY¥PE: NARROW ROUTE QUERY : ADHOC
FORMAT @ BULLETIN SYSTEM TIME: 23=05=-10 09:35

HVNTEST

BULLETIN VALIDITY PERIOD:23-05-10 09%:45 TO 23-05-11 15:50

PHAM THI THUY PHUONG

QUTPUT DEVICE FOR MASTER: MAIL

TAM SELECTED : HOTAM SNOWTAM*
TRAFFIC : IV

PURPOSE : NBOM

SCOPE : AEW

FILTER : CIVIL/INTERNATIONAL NATIONAL

FLIGHT LEVEL : 000/939

MET SELECTED : METAR* TAF* SIGMET* AIRMET* G P
CHART TYPE : SIGWK WIND/TEMP

CHART AREA : TOP:N23 BOTTOM:NO7 LEEFT:E101 RIGHT:E115
CHART FLIGHT LEVEL : 50/270/340

EMAIL RECIPIENTS : PHAMPHUONG.ATSS85EGMATL.COM

MESSAGE WITH * HAVE TEMPORARY INFORMATION ONLY. THOSE MESSAGES MIGHT NOT COMPLY WITH PIB
VALIDITY PERICD.
AFRODROME LIST
VVTE VVVE VVNB
TMFORMATION REGIOM LIST
000/999:VVHM VVHN
MAIN ROUTE
WVTS (20) DCT ANTRI(S5) DCT PATMA(S) Q2 BIGBO(S5) W2 KAMSU(S) DCT VVVEH(20)
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5. Khéi tao PIB tir Flight Plan da dwoc luu séin trong CSDL
Buwdce 1: Vao menu Briefing -> Flight Plan Briefing, xuat hién citra so Flight
Plan.
Bwéc 2: Dién thong tin vao cac trudng co ban dé tao PIB
a) Tab Output:

“Output | Filter | QCode2/3 | Chart | Operational Information | Add NOTAM |

Cover Valid From Flight Level

IHUNTEST] | || [2023-05-10 10:20 @J owar [—0 ‘
Format Valid Until :
[BULLETIN ]vJ 121323..35.11 09-57 ’E)| Upper |999_}

- Cover: S6 hiéu chuyén bay
- Time: Valid From & Valid Until
- Flight level: Lower & Upper

TAM Types

- NOTAM: Lién quan dén san bay hodc FIR )

- SNOWTAM: Thong bdo moi nguy vé tinh trang bang, tuyét trén san bay lién
quan

b) Chon cac thong tin trong Tab Filter, Q Code 2/3

¢) G& vin ban tu do trong Tab Operational information, van ban nay hién thj ¢ dau
ban tin PIB; B6 sung thém NOTAM trong Tab Add NOTAM
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|4 Flight Plan

File Action Template Options

P

-

._E |

¥[s]s

Cutput r Filter rQ Code 2/3 |/ Chart |/ Operational Information

Add NOTAM

rInfarmation

FHAM THI THUY FHUONG

|230510 |

F\jrcraﬁ D

[Depanure-‘ |' DOF

ETD Destination
[|095:| “ | W

& FlightPlan

File Action Template Options

=

-

b

Output | Filter | QCode 2/3 | Chart | Operational Information | Add NOTAM

~MOTAM of interest or significance to the flight crew

%

MOTAM Id

[ Line

B)

[tem E

WA BOOD4 23

=

WWHMFRXET .

23-04-25 0. ..

QBLY FOR T...

+
+
+
+

i [Nrcraﬂ D

Deparure DOF
[ “23951 o

Destinatinnw
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Bwéc 3: Nhap dit lidu cac truong lién quan dén chuyén bay xac dinh trong ban

PIB
- Kich vao nit 1énh Load Flight Plan | | m& cira sé Flight Plan Chooser dé
chon FPL trong CSDL.
% Flight Plan Chooser >
Filter | HWN / / / ! i
# Aircraft 1D DEP DOF E/ATD DEST | Type |RTE. ST... _

A5 |HVNTIE S WAWAH SR AT WS CFL
486 HWN1263 MWWWH O |230510  |0420 WWTS |FFL
487 [HWN1264 TS 230510 |0350 WWWHO|CFL
488 |[HVWN1264 NWWTS (230510 0350 WWiWH O IFFL
489 |[HVN1265 WWWH (230510 0830 WWTS |CFL
490 [HWN12652  MWWWH O |230510  |0630 WWTS |FFL
481 [HWN1266 NWWTS 230510 |0815 WWYWHO|CFL
492 [HWN1266 WWTS (230510 08915 WWiWH O IFFL
493 |[HVN1267 [WWWH (230510 1150 WWTS |CFL
494 [HWN1267  MWWWHO 230510 1150 WWTS |FFL
485 [HWN1265 MNWWTS 230510 |0655 WWhWHO|CFL
496 |[HWN1268 WWTS (230510 0555 WWiWH O IFFL
497 |HVWN1269 [WWWH (230510 (08930 WWTS |CFL
498 [HWN1269 PMWWWH O |230510  |0930 WWTS |FFL
4899 [HWN1273  WWTX 230510 |0240 WWTS |CFL
D00 |HWN127V3 [NWWTX (230510 0240 WWTS |FFL
901 |[HVN127VE |WWTS (230510 0855 WWTX |CFL
202 [HWN127V5 WWTS 230510 |0655 WWTH IFFL
S03 [HWN1277Y T 230510 |02945 WWTS |CFL
204 |HWN127y NWWTX (230510 10945 WWTS |FFL
205 |HVN12¥8 [WWTS (230510 1115 WWTX |CFL
206 HWN127V8 WWTS 230510 1115 WWTH IFFL
507 [HWN128 WWTS (230510 (0805 WWEMN O |CFL
208 |HWN1Z28 WWTS 230510 (0805 WWDN O |FFL
2509 |HWN129 WWDN 230510 (1035 WWTS |CFL
910 [HWN129 WWON (230510 (1035 WWTS |FFL
511 [HWN132 WWTS (230510 (@825 WWEMN O |CFL
912 |HWN132 WWTS 230510 (@825 WWDN  |FFL
513 |HWN133 WWDN (230510 (1120 WWTS |CFL
914 |[HVN133 WWDN (230510 (1120 WWTS |FFL
515 [HWN1354 WWTS (230510 (1210 WWEMN O |CFL
916 |HWN134 WWTS 230510 (1210 WWDN  |FFL
917 |[HVN1342 PNWWWTS (230510 1135 WWCR. |CFL
918 [HWN1342 PWTS 230510 1135 WWCRIFFL
519 [HWN1 344 PWTS 230510 |0005 WWER. |CFL
920 |HWN1344 PNWWTS (230510 0005 WWCR. |FFL

[»

=TT

(|

IDDOOOEHODOOOOOOMEEOOME OO OO OO R

I Ok || Cancel
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s FlightPlan

Options

s

File Action Templ

By

=

E=T

Output | Filter | Q Code 2/3 [ Chart | Operational Information | Add NOTAM |

r Cover rValid From Flight Level
[Hyn133 |2023-05-16 11:20| @] Lower @ |
Format rValid Until

“BULLETIN |=]||[2023-65-16 16:34 [@] Uper (999 |

- NOTAM Graphic

[JIncluded
r TAM Types

NOTAM SNOWTAM
r ATFM Types

[CJam  [CJaNM [ CRAM
rMET Types

CIMETAR  []TAF

[ISIGMET  [JARMET [ GAMET

Aircraft ID Departure DOF ETD Destination

“vaaa | “\NDN| H|23051G| “1125‘ “\NTS| }

El

Vao Action chon loai ban tin mudn truy xuét

Template

Actian

Cptions

_r_g Aerodrome Bul

-

L3 Special Area Bulletin

E Hormal Route Bulletin

:ﬂ Mlarrowe Route Bulletin

letin

Sau khi chon loai ban tin, xuat hién ctra s6 soan ban tin da chon
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3 Mormal Route Briefing
File Action Template Options

ENCC R ER L

Operational Information rAddNDTAM rUserInfu:urmati-:un |

Output " Filter i Q Code 213 | Char

rCover——————rValidFrom—————————  Flight Level

lhn133 | ||[2023-05-10 11:20 |03 Lower [0 |
rFormat——————— rvalidUntl—————————
BULLETIN [~ ||| [2623-05-16 16:34 3] Upper {999 |
rNOTAM Graphic

[ ]Included
r Type Of Update ————  Output Format

[Jimm Mot []Sub. “DISK a

r TAM Types
NOTAM SMNOWTAM [ ] ASHTAM

rATFM Types
CJam  [CJAMM ] CRAM

rMET Types
[IWMETAR  []TAF

[ISIGMET [ JAIRMET [ | GAMET

Information Region List ﬁ’ﬂerodmme List |

E D Designator MName Type
WWON DAD DA NANG DEF

g‘ VTS 36N TAN S0ON NHAT DEST

%l WCT WCA CAN THO ALTN

g WAEBM BMW BUON MA THUOT |ALTN

8

Tiép tuc thuc hién cac budc dé soan tung loai ban tin.
Ngoai nit 1énh Load Flight Plan, tmg dung con c6 nuat 1énh Load Flight plan

template \E giup chon FPL san c6 di duoc luu vao tng dung.
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W Template Chocser ¥

Filter |

IHVN1465_TEST
, INEa1
(FHUOMGA

.;.Im.lmu.“... :

-

(FRL=WJCTTT77=158

=A32) /M-SDGHIRNYZ/LB1
=VWDHOE4D

~HO453F340 TINLYLB TINLY DCT HAH Ol 4145W1I0G43E T _|F
=VWHBOL35S VWIS

=FBH/ALB2CIDILLIO2S1S2 MAV/RNF2 DOFf230302 REGS
SEL/DFES CODE/ESE815% OPR/VIETJET RIR PER/C TALT/
EQUIPPED

B lev) B35
Output | Filter | QCode 2/3 | Chart | Operational Information | Add NOTAM |
rCover———Valid From—————— Flight Level
[PHUONG1 | || [2023-05-10 10:24 @) Lower [0 |
~Format -Valid Unii
BULLETIN |v]||[2023-05-11 10:24 ]3] Upper (999
~NOTAM Graphic

[ Included

 TAM Types
NOTAM SNOWTAM

Departure | fDOF——— (ETD Destination |
MWDN| l 236224 | heazﬂ MWNB|
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i 2 Aerodrome Briefing = = =
Eile Action Template Options
3 [ | ] e | == | ”;'.* =
Operational Information | Add NOTAM | User Information |
Output [ Filter Q Code 2/3 Chart
Cover valid From Flight Level
[PHUONGA ] [z023-05-.10 10:25|=] Lower |G
Format valig Until
[BULLETIN [=]||[2023-05-11 10:25 =] Upper [999 |

NOTAM Graphic
] incluged
Type Of Update Output Format 4
] imm. Mot ] Sub. [MATL] = r

M- TAM Types
[£] MoTAM £ st
ATFM Types
[ Asm ] Aram ] cram
MET Types
] METAR [ TarF

Aerodrome List

= [T=) | Designator | Mame
DN |DAaD DA NANG
=MV |HAN [No1 BAL
&, |pann [voo [vaN pon
- e |HFH CAT Bl 1
=

6. Khéi tao PIB cip nhat ty dong: ,
Khéi tao twong tw nhw Bude 1,2,3 cia cac loai PIB & trén. Sau d6 an vao nut
B!
1énh Update Query dé xuat ban PIB va tu dong cap nhat sau do.
PIB tao ban dau

Normal Route Briefing

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION REFERENCE ID: 015362
TYPE: NORMAL ROUTE QUERY : SUBSCRIPTION
FORMAT: BULLETIN SYSTEM TIME: 23-03-15 04:02

-BULLETIN-

HUONG1

BULLETIN VALIDITY PERIOD:23-03-15 05:00 TO 23-03-1é 03:48

TEST BY KT AIS

OUTPUT DEVICE FOR MASTER: MAIL
OUTPUT DEVICE FOR UPDATES: MAIL

TAM SELECTED : NOTAM SNOWTAM*

TRAFFIC : IV

PURPOSE : B

ECOPE 1 RAEW

FILTER : CIVIL/INTERNATIONAL NATIONAL
FLIGHT LEVEL : 00073999

EMAIL RECIPIENTS : HUYNQ3011@GMAIL.COM

MESSAGE WITH * HAVE TEMPORARY INFCRMATION ONLY. THOSE MESSAGES MIGHT NOT COMPLY WITH FIB
VALIDITY PERIOD.
AERODROME LIST
VVNB (DEP) VVTS(DEST) VVDN (INTM)
INFORMATION REGION LIST
000/399:VVHN VWHM

ATFM MESSAGES

AERODROME INFORMATION (9)

VVNE - NOI BAT INTERNATIOMAL/HA NOI (DEP) (4)

SNOWTAM HiL

NOTAM

AGA
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PIB cép nhat tu dong

Mormal Roule Briefing

CIVIL AVIATION AUTHORITY OF VIETMAM

FRE-FLIGHT INFORMATION EEFEREHCE ID: QLE3EZ
TYFE: HORMAL FOUTE QUERY: SOEECRIPTICN
FORMAT : BOLLETIN SYSTEM TIME: 23-0Z-15 04:07

~-BOLLETIWN-

HUONG1

EULLETIN VALIDITY PERICD:23-03-15 05200 TO Z3-03-16 03:43

TEST BY KT RIS
SUPFLEMENT 0. 1
CUTEUT DEVICE PR MASTER: HAIL
OUTEUT DEVICE FOR UPDATES: MAIL

ATFM MESSAGES

AERODROME INFORMATION (1)

VWHB - ROI BAI THTERNATIOWRALSHA BOT (1)
HOTAM
AGR
W BOOEZS23
FROM: Z3-03-15 04:038 TO: 23-03-16 04:04
E} TEST LRM &

—=-END OF DOCUMENT---

7. Soan PIB trén AviWeb:
- Truy céap vao trang Web: https://aviweb.vnaic.vn/AviWeb/login#!aaa-login, sau
do6 dang nhap Email/Username va Password.

e AviWeb =

Login Request Registration ! >'3 !

Password

- Tick vao “Briefing” va chon loai PIB can khai tao.
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&« > C @& aviweb.vnaicvn/AviWeb/#ladb
H AviWeb

# Dashboard

Bulletin

Flight Plan Manager

Cover

= FPLFiling

= Briefing
Time Window

Aerodrome Briefing

From 2023-06-14 23:15 E To 2023-06-15 23:15
Special Area Briefing

Normal Route Briefing

Flight Level
Narrow Route Briefing

= Briefing Templates 99

Flight Level Lower ‘OOC ‘ Upper

8

B ExtemalLinks

TAM Types

TAM NOTAM () SNOWTAM () BIRDTAM

Vi du khéi tao ban tin Aerodrome. Pién cac dir liéu can thiét dé tao Aerodrome
Briefing. Sau do tick vao “Submit” dé xuat ra ban PIB.

g
i

_|
g
'

Fight Level

i
iy
g

Plight Leved

TAM Types

TAM

g

3 SNOWTAM B BIRDTAM

NOTAM Filler

Traffic [T By
Purcss BN mE mo Om
Soape E W

WET O METAR DTF
Type 0 siEwx O WINDTEM®
Fiight Leved Lowes | : | Uper | |
T | | Lef |- | Botam | | Right |' |
rm—
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PIB

CAAV

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION

TYPE + AERODROME QUERY: ADHOC

FORMAT :+ BULLETIN SYSTEM TIME: 23-06-14 23:19
-BULLETIN -

HVNG68

BULLETIN VALIDITY PERIOD:23-06-14 23:15 TO 23-86-15 23:15

TAM SELECTED : NOTAM SNOWTAM* BIRDTAM*

TDACCETr « TS

Close PDF
- Kich chon PDF néu mudn xuat file PDF:
Aerodrome Briefing
CAAV
CIVIL AVIATION AUTHORITY OF VIETNAM
PRE-FLIGHT INFORMATION
TYPBE: AERODROME QUERY : ADHOC
FORMAT: BULLETIN SYSTEM TIME: 23-06-14 23:19

-BULLETIN-

HVNG68
BULLETIN VALIDITY BPERIOD:23-06-14 23:15 TO 23-06-15 23:15
TAM SELECTED : NOTAM SNOWTAM* BIRDTAM*
TRAFFIC DIV
PURPOSE : NBO
SCOPE : BEW
FLIGHT LEVEL : 000/999

MESSAGE WITH * HAVE TEMPORARY INFORMATION CNLY. THOSE MESSAGES MIGHT NOT COMPLY WITH PIB
VALIDITY PERIOD.

AERODROME LIST

VWVNB VVTS3

ATFM MESSAGES

AERODROME INFORMATION (19)

VVNB - NOI BAI/HA NOI (11)

SNCOWTAM NIL

Ngoai ra, c6 thé tao mau ban tin va luu sin bang cach kich vao Briefing
Templates, tiep tuc chon Manage Briefing Templates va chon ban PIB can soan
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Das=hbosnd

= Flght Plan Manager
FPL Filing

E= Brnefing

== Briefing Templates

i=a External Links

- Vi du chon Normal Route, Ctra s6 Normal Route Briefing Templates xuét hién,
thyc hién dién day du cac thong tin dé€ khéi tao PIB, sau do kich vao “Save”

Mommal Route Brisfing Template

PL - 63 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO ARO/AIS NOI BAI
Phén phu luc

Xuét hién ctra s6 Save Template, g tén can luu va kich vao Save

Save Template

Mame HWVM123 VWDN-VVN

Share with System

Close Save

Mau ban PIB sé& dugc luu vao hé thong, thuan loi dé tao PIB nhanh d& mét thoi
gian go lai thong tin.

8. Tao PIB theo thoi gian cai dat:

Buéc 1: Vao menu Briefing -> Bulletin Scheduler, xuat hién cira so Bulletin
Scheduler
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@ AviTerm
File FlightPlan NOTAM Messaging Briefing Summary DataDisplay Map Tools Options W

BB RO E BN EE

(2 Bulletin Scheduler o' @ X
File Options
(=l e [ = e | - |
Bla) el &)
Operational Information | Add NOTAM | User Information |
Admininfo | QueryType | Output | Fiter | QCode23 Chart
Admin Info
Schedule Duration
From [2623-06-12 [ To [2023-12-12 @]
Update Information
Last Update: 23-06-12 10:00
Officer
Schedules
a‘ Period Day From I To [ Duration | Printtime
1 —
=|

Buwéc 2: Dién thong tin vao cac truong co ban dé tao PIB
a) Tab Admin Info: Xac dinh khoang thoi gian cua lich trinh giri PIB
- Schedule Duration: Thoi gian bat dau va két thuc cia lich trinh
- Update Information: Truong nay chi duoc phép doc, cho ngudi dung biét thoi
ian cap nhét lich trinh cudi cing va tén cta nhan vién thuc hién cap nhat.

() Bulletin Scheduler i
File Options

[= | [ | =

Ba e|a &

Operational Information i Add NOTAM ] User Informatior

Admin Info QueryType | Output | Filter | QCode2/3 Chart

® Briefing Templates () Summary Templates

Type il
IAerodrome Briefing Request lvl
Template Departure |  Destination

[PHUONGIWDN-WNB 8

Schedules
E Period Day From To Duration Printtime
— [DAILY 02:00 10:00 02:00
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b) Tab Query Type:
k J

Eile FlightPlan NOTAM Messaging Briefing Summary DataDisplay Map ToolsOnfinne Window Heln

= = (| - = = = ool P Template Chooser x
& %P A & S S B | T W B -
= Filter
() Bulletin Scheduler o 2 =
# |Type Name
File Options 1 T¥IDUNG
- 2 7 IPHUONG1\VWDN - VWNB
5| & = 3| TfvAN230301
Operational Information | Add NOTAM | User Information | 4 | "47|VJCON-RKSIPA
Admininfo | Query Type ] output | Fiter | QCode23 |  Chart
(@ Briefing Templates ) Summary Templates
Type
[Aerodrome Briefing Request {v]
Template Departure |  Destination
;_l\
]
Schedules -
5‘ Period Day From To Duration Printtime 3
E =
= PRE-FLIGHT INFORMATION
{E TYPE : AERODROME
FORMAT  :BULLETIN
DIy =i

Chon chu dé truy van bang cach chon nut 1énh: Briefing Templates/Summary

Templates. Loai PIB truy van phu thudc vao chii dé truy van.

Khi chon Briefing Templates, chon mot trong nhiing loai PIB truy van trong

truong Type, vi du chon Aerodrome Briefing Request.

- Nhan F4 vao Template sé& hién ra cira s6 Template Chooser, chon PIB di

duoc luu sin trong hé théng, sau d6 nhan OK.

¢) Chon cac tin tirc trong Tab Output, Filter, Q Code 2/3, Chart, Add NOTAM

Operational Information | Add NOTAM | Userinf 3
Admininfo | Query Type ] Output I Filter i Q Code 2/3 ; Chart

Cover Flight Level

T N
[PHUONG1 | Lower [0 |
Format

[BULLETIN [+ Upper (999 |

NOTAM Graphic

[_] Included
Type Of Update Output Format

[Jimm.Not. []Sub DISK o
ATFM Types

CJAM [JANM [JCRAM

d)

e) G& vin ban tu do trong Tab Operational information, vin ban nay hién thi &

dau ban tin PIB.
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(%) Bulletin Scheduler o' X
File Options

59 e 08

Operational Information | Add NOTAM | User information |

Admin Info \1 Query Type \ Output [ Filter ’ Q Code 2/3 Chart
“Information

EST]

f) Vao Tab User information, cé thé sir dung address book ¢ sin hodc nhép thu
cong dia chi AFTN/email mudn giri ban PIB

l (%) Bulletin Scheduler o @ X
File Options
5 - =, k=l
Operational Information ] Add NOTAM I User Information
Admininfo [ QueryType | Output | Filter [ QCode2s3 Chart

PIB E-Mail Recipients

Address Book

TO
|PHAMPHUONG . ATS85@GMA I L . COM| |

Buwéc 3: Nhap dir licu cac truong lién quan dén chuyén bay xac dinh trong ban PIB
Tai Scheduler, c¢6 thé chon lich trinh sé dugc kich hoat khi nhap thoi gian cu the.

Schedules

Period Day From To Duration Printtime
DAILY ]v 02:00 10:00 02:00

MONTHLY
EEKLY

DAILY

HOURLY

il | 50 | 0ip

- Period: Danh sach Iya chon DAILY, MONTHLY, WEEKLY, HOURLY
- Day: Tuy thugc vao gié tri cua Period, gia tri cho phép theo ngay c6 thé 1a MON-
SUN (céac ngay trong tuan)

Schedules

— Period Day From To Duration Printtime
= WEEKLY SUN |v 02:00 09:00 02:00
= UN

= ON

= TUE

- From: Ngay va gid bat dau ban tin, théng thuong 1a ETD/EOBT.

- To: Ngay va gio két thic ban tin.

- Duration: Xac dinh khoang thoi gian dy kién ban tin c6 hiéu luc.

- Print time: Thoi diém ban tin duoc khéi tao va gui di theo dinh dang dau ra xac
dinh.
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Buére 4: Sau d6 4n vao || dé Iuu ban tin. Xuét hién cira s6 Bulletin Schedule.
Ban PIB s€ duogc gui tu ddng qua email theo thoi gian da duoc cai dat.

Bulletin Schedule X

- Please enter the schedule name
=4 |PHGA|

Ok Cancel

Aesrodrome Briefing

CAAY

CIVIL AVIATION AUTHORITY OF VIETNAM

PRE-FLIGHT INFORMATION REFERENCE ID: 021159
TYPE: AERODROME QUERY : ADHOC
FORMAT : BULLETIN SYSTEM TIME: 23-06-10 07:00

- B ULLETTIHN-

PHUONG1

BULLETIN VALIDITY PERIOD:23-06-10 10:07 TO 23-06-10 15:00

OUTPUT DEVICE FOR MASTER: MATL
COUTPUT DEVICE FOR UPDATES: MAIL

TAM SELECTED : NOTAM SNOWTAM®

TRAFFIC : IV

BEURFOSE : BOM

SCOPE : REW

FILTER : CIVIL/INTERMNATIONAL MNATIONAL
FLIGHT LEVEL : DDOS299

ATFM SELECTED : AIM ANM* CERAM™

MET SELECTED : METAR* TAF*

CHART TYFE : STGWX WIND/TEMP

CHART AREA : TOP:N23 BOTTOM:NO7 LEFT:E101 RIGHT:E115
CHART FLIGHT LEVEL : 3zo0

EMATIL RECIEIENTS : PHAMPHUONG.ATS8S5BCGMATL . COM

MESSAGE WITH * HAVE TEMPORARY INFORMATION ONLY. THOSE MESSAGES MIGHT NOT COMPLY WITH PIB
VALIDITY FERIOD.

AERODROME LIST

VVDN VVNE VVCI WWVD

ATFM MESSACES

AIM

CRAM
AERODROME INFORMATION (13)

VVDN - DA MNANG/DA WNANG (6)
METAR

METAR VVDN 1006302 06007KT 9939% TS VCSH SCTO01lS5 FEW017CB SCTO040 34/24
Q1001 WS ALL RWY BECMG TLOT30 NSW

WVWDN 1006252 10061106 02010KT 9999 FEW01l5 SCTO060 TEMPO 100&/1012
24012KT 4500 TSRA SCT01l3 FEWO17CBE BENO0OS0 BECMG 101271013 ZZO004KT
TEMPO 1017/1020 4500 SHRA SCTO013 FEW01S5CE BENOSO

SHOWTAM HIL
HOTAM

Sat Jun 10 2023, 07:00:51 UTC AROAIS- 021159 Page 1 of 10
DAMN3
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Phu luc 5:
Quy dinh vé NOTAM Viét Nam

1. Quy dinh chung vé NOTAM Viét Nam

- Tuan thu theo cac tiéu chuin khuyén cao thuc hanh cua ICAO tai Annex 15, Doc
10066 (PANS - AIM) va Doc 8126;

- Thoi gian str dung trong dién vin NOTAM duoc tinh theo gid qudc té;

- Hiéu luc cia NOTAM tdi da 1a 03 thang. Néu NOTAM c6 ndi dung thay ddi tam
thoi trong thoi gian qua 03 thang, phai phat hanh NOTAM thay thé;

- NOTAM chtra dyng tin tirc co tinh chét 1au dai hodc co tinh chit tam thoi nhung
kéo dai phai duoc dua vao Tap tu chinh AIP hoic tap bo sung AIP phu hop;

- Hién tai, NOTAM cua Viét Nam c6 03 loai: A, Cval

+ NOTAM loai A: Bao gom tin tirc lién quan dén cac chuyén bay tdm trung hoic
tAm xa va lan can duoc phd bién cho qudc té sir dung;

+ NOTAM loai C: Bao gdém tin tirc lién quan ti cac hoat dong bay qudc nodi va chi
pho bién qudc ndi st dung;

+ NOTAM loai J: Bao g6m tin turc 1li€n quan dén du bao gidm sat do toan ven dir licu
v¢ tinh (RAIM) tai céc san bay c6 ap dung PBN ¢ Vi¢t Nam, dugc phé bién cho
quéc té va noi dia;

- NOTAM phat hanh phai ghi 10 loai, thir ty NOTAM, nam phat hanh. Cac sb thtr tu
s& dugc bat dau bang s6 0001 tir 00h00 UTC ngay 01 thang 01 hang nam;

- NOTAM duoc danh sb lai vao dau ciia mdi nam, khong dugc danh s6 lai NOTAM
hién hitu (hinh thtrc giit ndi dung tin tirc nhung voi s6 NOTAM méi);

- Khi c6 sai sot trong mét NOTAM, phai phat hanh 1 NOTAM thay thé d¢é sta chira
sai sot d6 hodc phat hanh mét NOTAM hay bo NOTAM d6 rdi phat mot NOTAM
ma&i voi thong tin dang;

- Khi mot NOTAM dugc pho bién dé hity bo hodc thay thé mot NOTAM trude thi
50, loai NOTAM bi huy bo hodc thay thé dé phai duoc néu r6. Mot NOTAM chi
hay bo hodc thay thé dugc mét NOTAM va ca hai NOTAM nay phai cing mot
loai (series);

- Mdi NOTAM chi dé cap dén mot ndi dung va mot diéu kién lién quan dén nodi
dung do;

- NOTAM phai duoc soan thao ngin gon, 1d rang dé nguoi nhan c6 thé hiéu dugc
ma khong can tham khao mot tai liéu nao khac;

- Mdi NOTAM duoc chuyén phat nhu mot dién van thong tin vién thong doc 1ap.
Khong duoc phép phat hanh nhiéu NOTAM trong cing mot dién van AFTN;

- Céc chi dia danh trong NOTAM phai phu hop v6i céc dia danh duge ICAO cong
b chinh thirc trong Tai liéu vé cac chi dia danh Doc 7910 ctiia ICAO. Khong duoc
st dung dang rat gon cua cac chi dia danh noi trén trong moi trudng hop;

- Khi mét chi dia danh chua dugc ICAO phé chuan thi tén cta dia danh d6 phai
dugc phién 4m phu hop véi ngdn ngit dia phuong, khi can thiét phai ghi tén day
du theo bang chit cai Latinh;
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- Phan ndi dung cia mot NOTAM phai bao gom cac thuat ngit viét tat théng nhat
duoc chi dinh cho md NOTAM cua ICAO, cac chit tit caa ICAO, cac nhan dang,
chi dia danh, tén goi, tan sb, chit sb va ngodn ngir phé thong;

- Khi phat hanh NOTAM chira dyng nhiing tin tirc c6 tinh chat 1au dai va 6n dinh
thi phai tham chiéu tap AIP hoic tap bo sung AIP c6 lién quan;

- V6i nhimg NOTAM muc C) c6 chira “EST”, yéu cau mudn nhit dén thoi han hét
hiéu luc dy kién phai phat hanh mot NOTAM thay thé hoic NOTAM hiy bo;

- Muc C) phai dung “PERM” cho nhiing NOTAM chtra dung tin tirc s€ dugc dua
vao AIP. Nhing NOTAM nay dugc huy bo sau ngay hiéu luc cua Tap tu chinh
lién quan 15 ngay dé dam bao 4n pham dén tay nguoi nhan khi c6 NOTAM huy
b6 nay; thoi gian két thuc mot ngay 1a “2359”;

- Khi c6 thoi gian anh huong thuc t&, NOTAM phai ¢6 muc D) dé chi rd thoi gian
thuc té ma tin tirc ¢ anh hudng;
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2. Chu tric NOTAM

Priority Indicator
Do khan

Address
bia chi

K=

Date and time of filing
Thoi gian dién

Originator’s Indicator
Dia chi géc

L =(

Message Sqries, Number and Identifier
Loai, So va Nhan dang dién vin

NOTAM containing new
information
NOTAM chtra dung tin tirc mai

........................................... NOTAMN
(series and number/year)
(loai va so6/nam)

NOTAM replacing a previous
NOTAM

NOTAM thay thé mot NOTAM
trudc

........................................... NOTAMR e
(series and number/year) NOTAMR (series and number/year of NOTAM to be replaced)
(loai va so6/nam) NOTAMR (loai va sd/nam cia NOTAM sé& bi thay the)

NOTAM cancelling a previous
NOTAM

NOTAM huy béo mot NOTAM
trudc

........................................... NOTAMC ..o
(series and number/year) NOTAMC (series and number/year of NOTAM to be cancelled)

(loai va sé/nam) NOTAMC (loai va sé/nam ciia NOTAM s& bj hiy bs) < =

Qualifiers

bay

FIR NOTAM Code Traffic Lower Upper
\Vung Thong bao| Ma code NOTAM | Qui tac

Purpose Scope
Muc dich | Pham vi

L LT Coordinates, Radius
Limit Limit Toa do, bén kinh

bay Gi6i han thap |Gigi han cao

Q) Q

<

Identification of ICAO location indicator in which the facility, airspace

or condition reported on is located

Nhan dang cua chi dia danh ICAO ma phuong tién, ving troi hay diéu kién lién quan

dugc xay ra tai do

A)

Period of Validity
Khoang thoi gian higu luc

From (date-time group)
Tur (nhdm ngay - thoi gian)

B)

To (PERM or date-time group)
bHén (PERM hogc nhom ngay -
thoi gian)

EST*

0 PERM*

<

Time Schedule (if applicable)
Thoi gian theo ké hogch (néu ap
dung)

D)

<

Text of NOTAM; Plain-language Entry (using ICAO Abbreviations)
N§i dung cia NOTAM; Dung minh ngir (sir dung chir tat cia ICAO)

E)

<

Lower Limirt
Gidi han thap

P

Upper Limit
Gii han cao

G)

Signature Chit ky
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a)
b)

d)

Loai (series) NOTAM: A, C hoac J.

S(f) tha twr phg’lt ha‘lnh NOTAM lé‘nh()m 4 chir sb, gach chéo va nhom 2 s6 chi nam.
S6 nay bat dau tir s6 0001 vao dau cac nam.

Vi du: A0001/20

Cac chir cai N, R, C dimg ngay sat chit NOTAM Ia chi tinh chat cia NOTAM do,
cu thé:

N - New: NOTAM c¢ thong tin mdi;

R - Replacing: NOTAM thay thé mot NOTAM di phat hanh truée do;

C - Cancelling: NOTAM huy bé mot NOTAM da phat hanh truéc d6. NOTAM
nay khong c6 muc thoi gian C).

Vi du: A0001/20 NOTAMN: NOTAM mé&i s6 A0001 nam 2020

NOTAM thay thé hoac NOTAM huy bo NOTAM phat hanh trude do thi loai
NOTAM (cung loai), s6 NOTAM, nam phat hanh NOTAM phai dugc chi 10 trong
cac NOTAM nay.

Vidu:

A0325/20 NOTAMR A0320/20

C0415/20 NOTAMC C0410/20

Muc A (chi dia danh)

4 chir cai theo chi dia danh dugc quy dinh béi ICAO stir dung cho san bay hodc
vung thong bio bay noi tin tirc ¢6 anh huong;

Néu anh huong gién nhiéu ving thong bao bay (tir 2 ving thong bao bay trd 1én)
thi phai liét ké hét cac chi dia danh nhung khong dugc qué 7 chi danh dia chi;

Néu anh hudng dén nhiéu san bay thi mdi mot san bay s& phat hanh mét NOTAM;
Bang dudi day chi mdi quan hé giira phan Scope va muc A cia NOTAM:

SCOPE Muc A (Item A)
AE San bay

AW San bay

A San bay

E Vung théng bao bay
W Vung théng bao bay
K Vung théng bao bay

Muc B: Thoi gian bat dau c6 hiéu lyc (nhém 10 k¥ ty chi nam thang ngay gio va
phut) gio UTC.

Vi du: B) 2001010100

Muc C: Thoi gian hét hiéu luc (nhém 10 ky tu chi ndm thang ngay gid va phut)
gio UTC:

Vi du: C) 2001020500

Néu thoi gian hét hiéu lyc chi 1a dy kién thi sau nhém 10 ky ty chi nam thang
ngay gio va phut c6 thém EST (estimate):

Vidu: C) 2001052359EST;
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9)

h)

Néu thoi gian hét hiéu luc 1a 1au dai thi muc C s& duoc biéu dién bang PERM
(permanent):
Vi du: C) PERM;
Ghi chd: NOTAMC khong c6 muc C.
Muc D: Dién giai thoi gian cy thé bi anh huong trong truong hop thoi gian gian
doan khong lién tuc, khong vuot qua 200 ky tu.
Vi du: Tir 0700 dén 0900 va 1000 dén 1200 ngay 4 va 6 thang 5.
D) MAY 4 6 0700- 0900 AND 1000- 1200
Muc E (N6i dung)
Str dung tir viét tit theo quy dinh;

Ngbn ngit 1a tiéng Anh;
Vidu: E) DVOR/DME NOB 116MHZ/XCH108X RESUMED NML OPS
Muc F/G - Lower limit/Upper limit (Gidi han thdp/Gidi han cao)
Muc F: Pugc biéu thi bang don vi muc bay (FL) hodc mét (M) hodc Feet (FT)
hoac SFC (Surface) néu tinh tor mat nude, hodc GND (Ground) néu tinh tir mat
dat;
Cac tr AMSL = Above Mean Sea Level hoac AGL = Above Ground Level s€
dugc thém vao sau gia tri M hoac FT tuong trng sau mot thanh cach. Khong duoc
st dung gia tri “000”
Vidu: F) 1500M AGL

F) FL100
Muc G: Pugc biéu thi bﬁng don vi muc bay (FL) hodc mét (M) hoac Feet (FT)
hodc UNL (unlimited) néu do cao khong xac dinh. Khong st dung gia tri “999”;
Cac tr AMSL = Above Mean Sea Level hoac AGL = Above Ground Level sé
dugc thém vao sau gia tri M hodc FT tuong trng sau mot thanh céch.
Vidu: G) 7500FT AMSL

G) UNL
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Phu luc 6:
Quy dinh vé SNOWTAM

1. Quy dinh vé SNOWTAM

- S!\I OWTAM la loai NOTAM‘ dac biét dua ra tro‘ng mot dinh dang tiéu c,huém cung
cap mot bao cdo tinh trang bé mat thong bao vé sy hién dién hodc cham dut cac
tinh trang nguy h1em do tuyét, bang, tuyét tan, suong gia, nudc dong hoic nudc
két hop véi tuyét, tuyét tan, bang hodc swong gia trén khu hoat dong tai sin bay
(movement area);

- Cong tac phdi hop hiép déng, phuong tién trao doi, lién lac va quy trinh Bao cao
tinh trang duong CHC dé khoi tao SNOWTAM duoc néu chi tiét trong VBHD
bao dam dich vy gifta Tong cong ty QLBVN va nha khai thac Cang hang khong,
san bay;

- DPon vi do luong dugc st dung trong SNOWTAM (vi du mm) sé khong dugc dua
vao bao cao;

- Hiéu luc t6i da cia SNOWTAM 14 8 gio;

- S6 tht ty cia SNOWTAM tham chiéu theo sin bay.

- Khi khong ¢c6 SNOWTAM nao dugc phat hanh sau 8 gio cia SNOWTAM da phat
hanh tru:(’)c gT(’) cho 1 san bay, thi SNOWTéM da phét‘hénh s€ tu dong hé‘g han va
dugc hiéu rang khong c6 tinh trang dang ké nao cua bé mat duong CHC can duogc
bao cao;

- Khi nhan dugc bao cdo tinh trang duong CHC (RCR) mdi tir nha khai thac Cang
hang khong, san bay, mt SNOWTAM méi s€ dugc phat hanh;

- Mot SNOWTAM sé hiy SNOWTAM phat hanh truge do: Khi mot SNOWTAM
moi dugc phat hanh cho san bay cu ,thé ma cd gia tri hiéu ]uc khac, thi
SNOWTAM moi nay s€ tu dong thay the SNOWTAM cii (khong can tham chiéu
SNOWTAM cii trong SNOWTAM méi;

- Theo mau SNOWTAM, cac chir cai dugc s dung dé chi cac item tir A dén T (¢
cOt thir 3 trong SNOWTAM format) chi dugc sir dung cho muc dich tham khao va
khong bao gom trong dién vain SNOWTAM. Cac chir cai: M (bat budc), C (co
di€u kién) va O (tuy chon) (¢ cOt thir hai cta SNOWTAM format) dé danh dau
cach str dung va thong tin.

- Khi ¢6 16i trong m(f):[ SNOWTAM da dugc phat hanh tru’(:)rc d(:), can phat hanh mdt
SNOWTAM méi bo sung nhom ki tg “COR” vao sau phan dau dién van TTAAIiii
CCCC MMYYGGgg. SNOWTAM m6i dugce soan thao c6 ndi dung chinh xac va
c6 s0 SNOWTAM trung vdi s0 SNOWTAM 161 da phat hanh trude do;

Vi du: SWVV0149 VVNB 11070620 COR

- Cac nhom thong tin phai duge phan tach bang 1 khoang tréng;

- Chit SNOWTAM trong dinh dang SNOWTAM va s6 thu tu cia SNOWTAM
dudi dang nhom 4 chir s6 s€é dugc phan tach bang 1 khodng trong;

Vi du: SNOWTAM 0203

- S(f) th}'r tu‘SNO’WTAM duge danh sb lai vao diu ciia mdi nam duong lich, s€ duoc

bat dau bang s6 0001 tir 00h00 UTC ngay 01 thang 01 hang nam;
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- Khi béo cdo tinh trang cua mét duong CHC, ngay/thoi gian quan sat/danh gia cho
duong CHC do6 dugc chi rd tai Muc B la ngay/thoi gian quan sat/danh gia duoc
chen vao phan heading (MMYYGGgg).

Vidu:

111045 VVVVYNY X
SWVV0124 VVNB 01111035
(SNOWTAM 0124

VVNB

01111035 11R 2/2/6 NR/INR/NR NR/NR/NR STANDING WATER/STANDING
WATER/DRY)

- Khi bdo c4o tinh trang cua nhiéu hon mét dudng CHC, ngay/thoi gian quan
sat/danh gia riéng cho tung duong CHC tai Muc B, thi ngay/thoi gian quan
sat/danh gia gan nhat phai dugc dién vao phan heading (MMYYGGgg).

Vidu:

150530 VVVVYNY X
SWVV0100 VVTS 09150505
(SNOWTAM 0124

VVTS

09150500 07R 2/2/2 50/75/50 04/05/04 STANDING WATER/STANDING

WATER/STANDING WATER

09150505 07L 5/2/6 50/75/NR NR/O5/NR WET/STANDING WATER/DRY
- Péi voi phan tinh toan hoat dong tau bay: Trong truong hop nhiéu hon mot duong

CHC cua mdt san bay thi cac item tir B ¢én H trong SNOWTAM sé& duoc chi 1&

cho tirng duong CHC

Vidu:

09150500 07R 2/2/2 50/75/50 04/05/04 STANDING WATER/STANDING

WATER/STANDING WATER

09150505 07L 5/2/6 50/75/NR NR/05/NR WET/STANDING WATER/DRY
- Pbi voi phan nhan dinh tinh hudng: Khi duoc béo cdo, tin trc trong phan nhan

dinh tinh huéng 6 thé duogc chi o, néu ¢, cho tung duong CHC, duong lan va

san do.

+Trwong hop 1: Trinh bay ldp lai cdc muc cia phan nhdn dinh tinh huong theo

thir ty bang chit cai (tw muc 1) den S)). Co nghia la muc 1) nén dwoc lap lai cho

mét s6 dwong CHC (néu cé) réi dén muc J), réi dén muc K), v.v. va muc T) két
thuc dién van SNOWTAM.

Vidu:

RWY 09L LOOSE SAND. RWY 09R LOOSE SAND. RWY 09L CHEMICALLY
TREATED. RWY 09R CHEMICALLY TREATED. RWY 09C CHEMICALLY
TREATED.)

+Truong hop 2: Trinh bay lap lai tat ca cac muc lién quan cua cung mot duong
CHC (muc 1) déen M)) cho moi duong CHC, sau do tiép tuc voi cdac myc con lai
(muc N) den T)).

Vidu:

PL-75 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO ARO/AIS NOI BAI
Phén phu luc

RWY 09L LOOSE SAND. RWY 09L CHEMICALLY TREATED. RWY 09R LOOSE
SAND. RWY 09R CHEMICALLY TREATED. RWY 09C CHEMICALLY TREATED.
TWY A AND TWY C CLSD.)

- Muc trong phan nhan dinh tinh huéng dugc phan cach bang dau chdm va di sau 14
dau céch (item L. item M. item N. v.v.).

- Céc tin tirc bat budc trong SNOWTAM bao gom:
1) Chi dia danh san bay (AERODROME LOCATION INDICATOR);
2) Ngay va thoi gian danh gid (DATE AND TIME OF ASSESSMENT);

3) Sé ky hidu dwong CHC nhé hon (LOWER RUNWAY DESIGNATOR
NUMBERY);

4) Ma tinh trang ctiia mdi 1/3 duong CHC (RUNWAY CONDITION CODE FOR
EACH RUNWAY THIRD); va

5) Mo ta tinh trang ctia mdi 1/3 duong CHC (CONDITION DESCRIPTION FOR
EACH RUNWAY THIRD) (khi ma tinh trang duong CHC duoc bao cao tur 1-5)

- Khi khong c6 tin tirc dugc bao cao, dién “NR” Vép vi tri thich hgp trong dién van
dé chi ra cho nguoi st dung khi khong c6 tin tic ton tai (/NR/).
Vi du: Mot SNOWTAM véi t6i thiéu cac tin tire bat budc nhu sau
GG VVNBZTZX ...
111045 VVVVYNY X
SWVV0124 VVNB 01111035
(SNOWTAM 0124
VVNB

01111035 11R 2/2/6 NR/INR/NR NR/NR/NR STANDING WATER/STANDING
WATER/DRY)
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2. Céu traic SNOWTAM

(PRIORITY (ADDRESSES) -
(COM INDICATOR) =

heading) (DATE AND TIME OF (ORIGINATOR'S =
FILING) INDICATOR) =

) (SWAA* SERIAL NUMBER) (LOCATION DATE/TIME OF ASSESMENT (OPTIONAL GROUP)
(Abbreviated INDICATOR)

i O T e I ™

SNOWTAM | (Serial number) <= |

—> Aeroplane performance calculation section
(AERODROME LOCATION INDICATOR) M A) <=
(DATE/TIME OF ASSESSMENT (Time of completion of assessment in UTC)) M B) —>
(LOWER RUNWAY DESIGNATION NUMBER) M C) e

(RUNWAY CONDITION CODE (RWYCC) ON EACH RUNWAY THIRD)
(From Runway Condition Assessment Malrix (RCAM) 0, 1,2, 3,4, 5 or 6)

(PER CENT COVERAGE CONTAMINANT FOR EACH RUNWAY THIRD) C E) 1
(DEPTH (mm) OF LOOSE CONTAMINANT FOR EACH RUNWAY THIRD) C F) I —p

(CONDITION DESCRIPTION OVER TOTAL RUNWAY LENGTH) * M G) I —»
(Observed on each runway third, starting from threshold having the lower runway designation number)

COMPACTED SNOW

DRY

DRY SNOW

DRY SNOW ON TOP OF COMPACTED SNOW
DRY SNOW ON TOP OF ICE

FROST

ICE

SLUSH

STANDING WATER

WATER ON TOP OF COMPACTED SNOW
WET

WET ICE

WET SNOW

WET SNOW ON TOP OF COMPACTED SNOW
WET SNOW ON TOP OF ICE —>

(WIDTH OF RUNWAY TO WHICH THE RUNWAY CONDITION CODES APPLY, IF LESS THAN PUBLISHED

WIDTH) o | H ==

Situational awareness section
(REDUCED RUNWAY LENGTH, IF LESS THAN PUBLISHED LENGTH (m))
(DRIFTING SNOW ON THE RUNWAY)
(LOOSE SAND ON THE RUNWAY)
(CHEMICAL TREATMENT ON THE RUNWAY)

(SNOWBANKS ON THE RUNWAY)
(If present, distance from runway centre line (m) followed by “L", “R” or “LR" as applicable)

SNOWBANKS ON A TAXIWAY)
SNOWBANKS ADJACENT TO THE RUNWAY)
(TAXIWAY CONDITIONS)

(APRON CONDITIONS)

(MEASURED FRICTION COEFFICIENT)
(PLAIN-LANGUAGE REMARKS)

NOTES:

1 *Enter ICAQ nationality letters as given in ICAO Doc 7910, Part 2 or otherwise applicable aerodromeidentifier.

2 Information on other runways, repeat from B to H.

3. Information in the situational awareness section repeated for each runway, taxiway and apron. Repeat as applicable whenreported.
4

5

(
(:

olo|o|o|c|o| o |o|lo|o|o
=

Words in brackets ( ) not to be transmitted.
For letters A) to T) refer to the Instructions for the completion of the SNOWTAM Format, paragraph 1, item b).

SIGNATURE OF ORIGINATOR (not for transmission)

a. Phan chir tt dau dién van
TTAAIiii CCCC MMYYGGgg (BBB)
TT = Pinh danh dit liéu cho SNOWTAM bang 2 chit cai ¢b dinh = SW;
AA = Dinh danh dia Iy cia cac qudc gia (2 chir cai dau tién);
iiii = Nhom 4 chit s6 chi s6 SNOWTAM,;
CCCC =4 ki ty chi dia danh san bay (tham chiéu Doc 7910);
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b.

MMYYGGgg = Ngay va thoi diém quan sat/do dac, trong do:

MM =thang YY =ngay GGgg = thoi gian: Gio (GG) va phut (gg) UTC;

(BBB) = noi dung nay khéng bat budc (tuy chon), trong truong hop khi co 161
trong mat SNOW:FAM da dugc phat hanh trudce d\(’), qén phat hanh mdt
SNOWTAM méi bo sung nhom ki ty “COR” vao sau phan dau di¢n van TTAAIiii
CCCC MMYYGGgg.

Luu ¥ 1: Khi bdo cdo tinh trang ciia nhiéu hon mét dwong CHC, ngay/thoi gian
quan sat/danh gia riéng cho tung duong CHC tai Muc B, thi ngay/thoi gian quan
sdt/ddnh gid gan nhat phdi dwoc dién vao phan heading (MMYYGGgg).

Lueu y 2: Céc nhom théng tin dicoc phén tach bang 1 khodng trong;

Luu ¥ 3: Ddu ngodc trong (BBB) dwoc sir dung dé chi nhém nay la diéu kién.
SNOWTAM S6 thir tu SNOWTAM iiii

SNOWTAM = Nhom 7 chit cai “SNOWTAM”

ilii = Nhom 4 chit s6 chi s6 thtt tw cia SNOWTAM,;

Vi du: SNOWTAM 0149 o ‘ N

Luu y — So thir tw SNOWTAM dwoc dat bat dau vao ngay dau tién cua moi nam
dwong lich (bdt dau tir s6 0001 vao ngay 01 thing 01 hic 0000UTC)

Déi v6i phan tinh toan hoat dong tau bay: Trong trudng hop nhiéu hon mot duong
CHC cua mdt san bay thi cac item tir B dén H trong SNOWTAM sé& duoc chi 6
cho tung duong CHC

Vi du:

02170135 09R 5/2/2 100/75/75 NR/06/06 WET/SLUSH/SLUSH

02170225 09C 2/3/3 75/100/100 06/12/12 SLUSH/WET SNOW/WET SNOW
35

02170225 09L 3/3/3 50/50/75 08/15/10 WET SNOW/WET SNOW/WET
SNOW 40

Céc tin tirc bat budc trong SNOWTAM bao gom:
1) Chi dia danh san bay (AERODROME LOCATION INDICATOR);
2) Ngay va thoi gian danh gia (DATE AND TIME OF ASSESSMENT);

3) Sé ky hiéu dwong CHC nhé hon (LOWER RUNWAY DESIGNATOR
NUMBER);

4) Ma tinh trang ctia mdi 1/3 duong CHC (RUNWAY CONDITION CODE FOR
EACH RUNWAY THIRD); va

5) Mo ta tinh trang ctia mdi 1/3 duong CHC (CONDITION DESCRIPTION FOR
EACH RUNWAY THIRD) (khi ma tinh trang duong CHC duoc bao cao tir 1-5)
Khi khong c6 tin tirc dugc bédo céo, dién “NR” vao vi tri thich hop trong dién van
dé chi ra cho nguoi st dung khi khong c6 tin tirc ton tai (/NRY).

Vi dy mau SNOWTAM t6i thiéu bat budc:

SWVV0001 VVNB 09251400

(SNOWTAM 0001
VVNB
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09251400 11L 5/5/2 NR/NR/NR NR/NR/NR WET/WET/STANDING WATER.)

Phén tinh toan hoat dong tau bay
Muc A — Chi dia danh san bay
Muc B — Ngay va gid danh gia (nhom 8 chit sé chi ngay/thoi gian quan danh gia
theo thur tu thang, ngay, gio va phut theo gio UTC)
Muc C — S ky hiéu (tén) duong CHC nho hon (nn[L] or nn[C] or nn[R])
Luu y — Chi mét ky hiéu dwong CHC dwoc dwa vao cho méi dwong CHC va luén
I s6 nhé hon
Vidu: O07L cho RWY 07L/25R, 07L phai dwoc bao cdo (07<25)
Muc D — M3 tinh trang dudng CHC cho méi 1/3 dudng CHC. Chi mét chir s (tir
1 dén 6) duoc dua vao cho mdi 1/3 dudng CHC, duoc phan tach bang mot dau
gach chéo (/).
Vi du:
3/2/16: ma tinh trang dwong CHC cho 1/3 dau tién ciia dwong CHC 07L la 3, cho
1/3 thir 2 la 2 va cho 1/3 thu 3 la 6
Muc E — Phén trim chit bam bao pht cho mdi 1/3 dudng CHC
Phén trim d6 bao phul dugc bao cao 1a NR (it hon 10% hoidc DRY), 25 (10-25%),
50 (26-50%), 75 (51-75%) hodc 100 (76-100%) cho mdi 1/3 dudng CHC, duogc
phan tach boi ddu gach ([n]nn/[n]nn/[n]nn)
Lueu ¥ 1 — Théng tin nay chi dwoc cung cdp khi tinh trang moi 1/3 duong CHC
(Muc D) dwoc bao cdo la khac voi 6 va mot mo ta diéu kién cho méi 1/3 dwong
CHC (Muc G) dwoc bao cdo khdc voi DRY;
Luu y 2 — Khi tinh trang khong dwoc bdo cao, sé duoc biéu thi bcing viéc thém
“NR” vao 1/3 dwong CHC thich hop,
Luu ¥ 3 — Khi tinh trang dwong CHC la “khé” hodc tam phii it hon 10%, Muc E
dwoc bao cao boi “NR”;
Luu y 4 — Khi khong co thong tin nao dwoc bao cdo, “NR” dwoc dwa vao tai cac vi
tri lién quan trong dién vin dé hién thi cho ngueoi sir dung rang khong cé théng tin
nao ton tai (/NR/).
Vi du:
50/25/NR: phan trim tim phu tai 1/3 dau tién cua duong CHC RWY 08L 1a 50%
(giita 26 dén 50%), tai 1/3 thir hai ciia dwong CHC 1a 25% (giita 10 dén 25%) va
tam phu 1a it hon 10% tai 1/3 thir ba cia duong CHC.
Muc F — D6 sau cta chat bam long mdi 1/3 ctia duong CHC. Khi duoc cung cip,
d6 sau duoc tinh bang milimet cho mdi 1/3 dudng CHC, phan tach bai diu gach
chéo (nn/nn/nn hodc nnn/nnn/nnn). P§ sau duge bao cio trong 2 hoic 3 chir s6 (vi
du: 05 cho 5mm, 115 cho 115mm,...) va don vi do luong (mm) khong dugc bdo
cao/thém vao dién van.
Lueu § 1 —Thong tin nay chi diroc cung cdp cho cdc loai chdt bam sau:

- Nuwoc dong: cac gia tri dwoc bdo cdo la 04, sau do la cac gia tri danh gida. Thay
doi dang ké tir 3mm-15mm.

- Bun lodng/tuyét tan mém: cdc gid tri dwoc bdo cdo la 04, sau dé la cdc gid tri
danh gia.

- Tuyét dm: cdc gid tri dwoc bdo cdo la 03, sau d6 la cde gid tri danh gid.

- Tuyét khé: cdc gid tri dwoe bdo cdo la 03, sau dé la cde gid tri danh gid.
Lwu y 2 — Khi tinh trang khong dwoc bao cdo, sé dwoc biéu thi bdng viéec théem
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“NR” vao 1/3 dwong CHC thich hop,
Luu ¥ 3 — NR ciing bao gom cdc tinh trang khi ma d sdu cia chdt bam it hon gid
tri nhé nhat dwoc bdo cdo (nhw dwge chi ra bén trén) hodc phan cia dwong CHC
do la kho,
Luweu y 4 — Poi véi cdc chdt bam khdc véi NUOC PONG, BUN LOANG, TUYET
AM hodc TUYET KHO, dg sdu khéng dwoc bdo cdo. Vi tri ciia loai théng tin ndy
trong chudi théng tin dwoc xdc dinh boi /NR/.
Vi du:
06/05/04: do sau cua chit bam trén phan dau tién cua 1/3 duong CHC 1a 6mm,
trong 1/3 phan th 2 1a 5mm va trong 1/3 phan tht ba 13 4mm
Myc G — M6 ta tinh trang mdi 1/3 duong CHC. Thém vao mo ta tinh trang cho
moi 1/3 dudng CHC, duoc phan tach boi dau gach chéo (/):
Luu y - Khi tinh trang khéng dwoc bdo cdo, sé dwege biéu thi bang viéc thém “NR”
vao 1/3 dwong CHC thich hop.
Vi du:
WET SNOWY/SLUSH/SLUSH: Mb ta diéu kién 1a “tuyét am” cho 1/3 dau tién
ctia dudng CHC, “tuyét tan” cho 1/3 thir hai va 1/3 thir ba ciia dudng CHC.
Muc H — Chiéu rong cua dudng CHC 4p dung ma tinh trang duong CHC. Thém
vao chiéu rong tinh bang Mét (khong di kém don vi do luong), néu né it hon chiéu
rong cong bo cua duong CHC.
Vi du:
35: chiéu réng cong bé cia dwong CHC 07L/25R la 45m va RCR dp dung la 35m
Phan nhén dinh tinh huéng
- Cac muc trong phan nhan dinh tinh huéng két thuc bang mot dau cham.
- Khéng c6 thong tin ton tai trong phan nhan dinh tinh hudng hodc cac trudng hop
diéu kién phat hanh khong day du dugc loai bé hoan toan.
- Phén nhén dinh tinh hudng nén dugc phéan tach voi phan tinh toan tinh ning tau
bay bai mot dong tréng.
Muc I — Giam chiéu dai dudng CHC. Thém vao dinh danh duong CHC ap dung va
chiéu dai kha dung bang mét (vi du: RWY nn[L] hoic nn[C] hodc nn[R]
REDUCED TO [n]nnn).
Luu y — Khi trong SNOWTAM ¢6 muc ) vé giam chiéu dai dwong CHC thi mét
NOTAM ciing nén dwoc phat hanh véi cu ly céng bé méi (TORA, TODA, ASDA va
LDA).
Vidu: RWY 07L REDUCED TO 2800.
Muc J — Tuyét troi dat trén duong CHC. Khi béo cao, thém “DRIFTING SNOW”.
Vidu: DRIFTING SNOW.
Luu y 1 — Tuyét tréi dat 1a tdp hop cdc hat tuyét dwoc gié nang 1én dé cao nhé so
v6i mdt dat;
Luu y 2 — Tuyét tréi dat trong dinh dang SNOWTAM lién quan t6i san bay (toan bé
khu vie hoat dong), khong chi mot duong CHC cu thé. Tuy nhién, cho mét sin bay
rong voi mot s6 duong CHC noi tuyet c6 thé ton tai trén moét hodc nhiéu dwong
CHC (khéng phdi tat cd), muc J) ¢é thé dwoc bdo cdo véi tén ky hiéu dwong CHC
lién quan.
Vidu: RWY 07L DRIFTING SNOW.
Muc K — Cat roi vai trén dudng CHC. Khi duoc bao céo trén duong CHC, dién tén
ky hiéu duong CHC nhé hon va dau cach “LOOSE SAND”.
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Vidu: RWY 07L LOOSE SAND.

Muc L — Xt I hoa chét trén duong CHC. Khi viée xir Iy hoa chét dugc béo cao ap
dung, dién tén ky hi¢u duong CHC nho hon va véi dau cach.

Vidu: RWY 07L CHEMICALLY TREATED.

Muc M — U tuyét trén duong CHC. Khi u tuyét xuat hién trén dudong CHC, dién tén
ky hiéu dudng CHC nhé hon va di kém diu cach 1a dinh danh bén trai “L” hay bén
phai “R” hoic ca hai bén “LR”, theo sau 13 cy ly tinh bang mét tir tim duong CHC
dugce phan tach bang mot ddu cach FM CL FM CL (RWY nn or RWY nn[L] or
nn[C] or nn[R] SNOW BANK Lnn or Rnn or LRnn FM CL).

Vidu: RWY 07L SNOW BANK L12 FM CL.

Muc N — U tuyét trén duong lan. Khi y tuyét xuat hién trén duong lan, thém dinh
danh duong lan va di kém dau cach “SNOW BANK” (TWY [nn]n SNOW BANK).
Vidu: TWY B SNOW BANK.

Muc O - U tuyet tiép giap voi duong CHC. Khi u tuyét xuat hién bao phu do cao
mit cat trong ké hoach tuyét cua san bay, dién tén ky hiéu dudng CHC nhé hon va
cum tu “ADJ SNOW BANKS”

Vidu: RWY 07R ADJ SNOW BANKS.

Muc P — Tinh trang dudng lan. Khi tinh trang duong lin duoc bao cdo 1a kém, dién
tén ctia dudng lan theo sau 1a dau cach

Vidu: TWY S1 POOR.

Hoac ALL TWYS POOR.

Muc R — Tinh trang san d6. Khi tinh trang san dd duoc bao céo 1a kém, dién tén cua
san d6 theo sau 1a ddu cach

Vidu: APRON 1 POOR.

Hoac ALL APRONS POOR.

Muc S — Hé s6 ma sat do duoc. Khi nhan duge béo céo, dién hé sb ma sat do duoc
va thiét bi do ma sat.

Luu ¥y — Muc ndy la tiy chon va sé chi dwoc bdo cdo cho cdc quéc gia thiét ldp
chwong trinh do hé s6 ma sdt trén dwong CHC sir dung thiét bi do ma sat dwoc quoc
gia phé duyét.

Muc T — Luu ¥ bang minh ngir
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Mot s6 madu SNOWTAM tham khio:

SWVV0120 VVNB 09150505
(SNOWTAM 0120
VVNB
09150500 11L 2/2/2 50/75/50 04/05/04 STANDING WATER/STANDING
WATER/STANDING WATER
09150505 11R 5/2/6 50/75/NR NR/05/NR WET/STANDING WATER/DRY
Gidai thich:
buong CHC 11L duoc danh gia luc 05 gio 00 phut ngay 15 thang 09. Nudc dong
trén ca 3 phan cua duong CHC 11L v61 ma danh gia tinh trang cho moi 1/3 dudng
CHC déu la 2. Ty 1¢ phan tram bao phu cua nu6c dong lan lugt cho moi 1/3 duong
CHC ti‘nh tu: dau duong CHC 11L 12‘1‘50%,75%,50%, doi Vg'ri do sau cua 16p nudc
cho phan dau duong CHC la 4mm, phan thir 2 1a Smm va phan tht ba 1a 4mm.
buong CHC 11R dugc danh gia luc 05 gio 05 phut ngay 15 thang 09. 1/3 dau tién
cua duong CHC tinh tur dau duong CHC 11R duoc danh gia la Am v6i ma tinh
trang duong CHC 1a 5, chiém 50% d¢ bao phu va khéng co gia tri danh gia cho gia
tri do sau. 1/3 thtr 2 cua dudong CHC tinh tir dau duong CHC 11R duoc danh gia 1a
Nudc dong véi ma tinh trang duong CHC 1a 2, chiém 75% d6 bao phu va gia tri do
sau la Smm. 1/3 thir 3 cua duong CHC tinh tir ddu duong CHC 11R duoc danh gia
la Kho véi ma tinh trang duong CHC 1a 6, khong c6 gia tri danh gia cho phan tram
do bao phu va gia tri do sau.

GG EADBZQZX EADNZQZX EADSZQZX

170140 EADDYNYX

SWEAO0150 EADD 02170135

(SNOWTAM 0150

EADD

02170055 09L 5/5/4 100/100/100 NR/03/03 WET/WET SNOW/COMPACTED
SNOW

02170135 09R 5/2/2 75/50/75 NR/06/06 WET/SLUSH/SLUSH 40)

GG EADBZQZX EADNZQZX EADSZQZX

170229 EADDYNYX

SWEAO0151 EADD 02170225

(SNOWTAM 0151

EADD

02170055 09L 5/5/5 100/100/100 NR/NR/03 WET/WET/WET SNOW
02170135 09R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH

02170225 09C 2/3/3 75/100/100 06/12/12 SLUSH/WET SNOW/WET SNOW

RWY 09L SNOW BANK R20 FM CL. RWY 09R ADJ SNOW BANKS. TWY B
POOR. APRON NORTH POOR.)
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GG EADBZQZX EADNZQZX EADSZQZX

170350 EADDYNY X

SWEAO0152 EADD 02170345

(SNOWTAM 0152

EADD

02170345 09L 5/5/5 100/100/100 NR/NR/03 WET/WET/SLUSH

02170134 09R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH

02170225 09C 2/3/3 75/100/100 06/12/12 SLUSH/WET SNOW/WET SNOW 35

DRIFTING SNOW. RWY 09L LOOSE SAND. RWY 09R CHEMICALLY
TREATED. RWY 09C CHEMICALLY TREATED.)

GG EADBZQZX EADNZQZX EADSZQZX

170440 EADDYNYX

SWEAO0153 EADD 02170435

(SNOWTAM 0153

EADD

02170435 09L 5/5/5 100/100/100 NR/NR/03 WET/WET/SLUSH
02170415 09R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH
02170400 09C 2/2/2 75/75/50 06/12/12 SLUSH/SLUSH/SLUSH 40

DRIFTING SNOW. RWY 09L LOOSE SAND. RWY 09L CHEMICALLY
TREATED. RWY 09R CHEMICALLY TREATED. RWY 09C CHEMICALLY
TREATED. TWY A AND TWY B CLSD.)

GG EADBZQZX EADNZQZX EADSZQZX

170540 EADDYNY X

SWEAO0154 EADD 02170535

(SNOWTAM 0154

EADD

02170535 09L 6/6/6 NR/NR/NR NR/NR/NR DRY/DRY/DRY
02170515 09R 5/2/2 100/50/75 NR/06/06 WET/SLUSH/SLUSH
02170500 09C 2/2/2 75/75/50 06/12/12 SLUSH/SLUSH/SLUSH 40

DRIFTING SNOW. RWY 09R CHEMICALLY TREATED. RWY 09C
CHEMICALLY TREATED. TWY A AND TWY B CLSD.)
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3. Bang gan ma tinh trang méit dwong CHC (RWYCC)

Ma tinh trang mat

Mo ta tinh trang mat duwong CHC domg CHC(RWYCC)

KHO 6

BANG GIA

UOT (Mit duong CHC bj bao phii boi bat ky do am c6 thé nhin thiy
hodc nudc 1€n dén do sau 3 mm)

TUYET TAN (Lén dén d¢ sau 3 mm)
TUYET KHO (Lén d&én do sau 3 mm)
TUYET UOT (Lén dén do sau 3 mm)

TUYET CHAT
(Nhiét d6 ngoai troi bang hodc thip hon -15°C)

UOT (Puong CHC“Tron uét”)

TUYET KHO (P§ sau hon 3 mm) TUYET UOT (P9 sau hon 3
mm) TUYET KHO TREN BE MAT TUYET CHAT (Bit cu
do sau nao) 3
TUYET UOT TREN BE MAT TUYET CHAT (Bt ct d6
Sau nao)

TUYET CHAT (Nhiét d6 ngoai troi cao hon -15°C)

NUGOC PONG (P¢ siau hon 3 mm)
TUYET TAN (D6 sau hon 3 mm)

BANG 1

BANG UOT
NUOC TREN BE MAT TUYET CHAT 0
TUYET KHO HOAC TUYET UOT TREN BE MAT BANG
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4. Bang mdi twong quan ciia ma tinh trang dwong CHC va bdo cio tinh trang
ham phanh trén duwong CHC tir to lai

Ma tinh
trang dwéng
CHC
Runway
condition
code
(RWYCC)

Mé ta

Description

Bao cao tinh trang ham
phanh trén dwéng CHC
tir to 1ai
Filot report of runway
braking action

Thuat nglr cia
to lai

Pilot
phraseology

6

N/A

N/A

D0 gidm toc cda phanh 1a binh
thiréng d@6i v&i Ie phanh banh 16p
VA viéc kKiém soat hwdng cla tau
bay 1a binh thurdng

Braking deceleration is normal for

the wheel braking effort applied
AND directional control is normal

GOOD

"BRAKING ACTION
GooD*®

D6 gidm tdc clia phanh HOAC viéc
kiém soat hwedng cla tau bay nam
gitra T4t va Trung Binh

Braking deceleration OR directional

control is befween good and
medium

GOOD TO MEDIUM

"BRAKING ACTION
GOOD TO MEDIUM™

D6 giam toc cia phanh gidm doi voi
lrc phanh banh 16p HOAC viéc
kiém soat hwéng cda tau bay giam

Braking deceleration is noficeably
reduced for the wheel braking effort
applied OR directional control is
noticeably reduced

MEDIUM

"BRAKING ACTION
MEDIUM"

D6 gidm tdc cia phanh HOAC viéc
kiém soat hwdng cla tau bay tir
Trung Binh dén Kém

Braking deceleration OR directional

control s between medium and
poor

MEDIUM TO POOR

"BRAKING ACTION
MEDIUM TO POORT

P06 gidm tdc cha phanh gidm dang
ké ddi w&i lec phanh banh 16p
HOAC viéc kiém soat hwdng cla
tau bay giam dang ké

Braking decelerafion is significantly
reduced for the wheel braking effort
applied OR directional control is
significantly reduced

POOR

BRAKING ACTION
POOR"

D6 gidm tdc cda phanh 13 tdi thiéu
dén khong ton tai doi vevi lec phanh
banh 16p HOAC viéc kiém soat
hwéng cla tau bay la khéng chac
chan

Braking deceleration is minimal fo
non-existent for the wheel braking
effort applied OR directional controf
is uncertain
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Phu luc 7:

© o N o

10.

11.

12.

13.

14.

15.

16.

Danh muc cac Vin ban hiép dong/phdi hop lién quan

Quy ghé phéi hop cong viée gitta Tong cong ty Cang HKVN - CTCP (ACV)
va Tong cong ty Quan ly bay Viét Nam - TNHH (VATM);

Vian ban thoa thuan cung cap dit liéu hang khong va tin tirc hang khong lién quan
deén cang hang khong, san by gitta Co quan khdi tao dit li¢u va Nha cung cap dich
vu thong bdo tin tirc hang khong (VATM va ACV);

VBHD bao dam dich vu TBTTHK gitra Trung tam TBTTHK véi Cang HKQT
Van Don;

VBHD bdo dam dich vu tai Cang HKQI No6i1 Bai gitta Trung tam TBTTHK -
TCTQLBVN va Cang HKQT Noi Bai - Tong cong ty Cang HKVN - CTCP;

VBHBD trao d6i, cung cap tin tirc hang khong va phdi hop vé dién vin khong luu
gitta Trung tam TBTTHK v&i Cong ty QLBMB;

VBHD bdo dam k¥ thuat gitta Trung tam TBTTHK va Cong ty QLBMB.
VBHD bdo dam dich vy gitta Trung tdm QLLKL va Trung tim TBTTHK.
VBHD bdo dam dich vu gitta Trung tdm KTHK va Trung tdm TBTTHK.

VBPH bao dam dich vu 1am thu tuc bay tir xa cho cac chuyén bay khoi hanh tir
cac cang hang khong, san bay gitta Trung tam TBTTHK va Coéng ty CPHK
Vietjet.

VBPH bao dam dich vu 1am thu tuc bay tir xa cho cac chuyén bay khoi hanh tir
cac cang hang khong, sin bay gitta Trung tdm TBTTHK va Cong ty Pacific
Airlines.

VBPH bao dam dich vu 1am thu tuc bay tir xa cho cac chuyén bay khoi hanh tir
cac cang hang khong, san bay gitra Trung tam TBTTHK - TCTQLBVN va Trung
tam diéu hanh khai thac - TCT HKVN (Vietnam Airlines).

VBPH bao dam dich vu 1am thu tuc bay tir xa cho cac chuyén bay khoi hanh tir
cac cang hang khong, sin bay gitta Trung tam TBTHK va Hang hang khong
Bamboo Airways.

VBPH bdo dam dich vu lam thu tuc bay ’tl‘l’ xa cho cac chuyén bay khoi hanh tir
cac cang hang khong, san bay va bai cat, ha canh gitta Trung tdm TBTHK -
TCTQBVN va Hang hang khong Hai Au.

VBPH bao dam viéc guri va nhan ké hoach bay khong luu gitta Lit doan khong
quan 918 va Tong cong ty Quan 1y bay Viét Nam;

VBPH bdo dam dich vu lam thu tuc bay tir xa cho cac chuyéI} bay khoi hanh tur
cac cang hang khong gitra Trung tam TBTTHK va Cong ty c¢6 phan hang khong
Bau troi xanh;

VBPH bao dam dich vu 1am thu tuc bay tir xa cho cac chuyén bay khéi hanh tir
cac cang hang khong, san bay gitra Trung tam TBTHK va Coéng ty Tryc thang
mién Bac;
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17.

18.

19.

20.

21.

VBPH bao dam dich vu lam thu tuc bay tir xa cho cac chuyén bay khoi hanh tir
cac cang hang khong qudc t€é Noi Bai gitta Trung tdm TBTTHK va Cong ty
TNHH Sun Air (SAV);

VBPH bao dam dich vu lam thu tuc bay tir xa cho cac chuyén bay khéi hanh tir
cac cang hang khong gitra Trung tam TBTTHK va Coéng ty CPHK L{r hanh Viét
Nam (Vietravel Airlines);

VBPH bao d¢am dich vu lam thu tuc bay cho cac chuyén bay khai hanh tir cac cang
hang khong gitra Trung tam TBTTHK va Cong ty TNHH MTV dich vu mat dat
san bay Vi¢t Nam (VIAGS);

VBPH bao dam dich vu 1am thu tuc bay cho cac chuyén bay khai hanh tir cac cang
hang khong gitra Trung tam TBTTHK va Cong ty c6 phan phuc vu mat dat Ha Noi
(HGS);

Céc vin ban thoa thuan khac c6 lién quan dén ARO/AIS san bay.
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Phu luc 8:

So dd luan chuyén dién vin ATS
(theo Phu luc 6 —b&o céo 2445/BC-QLB ngay 09/6/2020)

San bay Khéi hanh tai VN Doc duang bay San bay Bén (VN/QT)
DEPARTURE Along Route ARRIVAL
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| Giocat
| canh
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LU'U O GUI/NHAN PIEN VAN KHONG LU'U va CAC THONG TIN LIEN QUAN
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Phu luc 9:

Mau s6 nhat ky giao ca truec

HUONG DAN GHI SO NHAT KY GIAO CA TRUC

I. Quy dinh chung

1.

7.
8.

S6 nhat ky giao ca truc 1a tai li¢u c6 muyc dich ghi va luu trit céc su viéc quan trong xay ra
trong qua trinh cung cap dich vy, viéc khai thac h¢ thong k¥ thuat, trang bi, thiét bi, cac
nd1 dung khac can cha y c6 lién quan dén viéc cung cap dich vu tai co sé.

S nhat ky giao ca tryc phai co tai mdi co s& cung cép dich vy, phai dugc danh sb
trang lién tuc. Dir li€u ghi vao So6 phai rd rang, d¢ doc, khéng dwoc tay xéa. Tin tiic
khong chinh xac phai dugc gach di va tin ticc chinh stra dugc dién vao bén canh.

Thoi gian ghi theo gio qudc té (UTC), can phai chinh xac vé thoi gian xay ra sy co,
thot gian xur ly bat dau va keét thuc.

S6 lidu ghi vao S6 do nhan vién dang truc tai vi tri thuc hién, bao gém cac chi tiét dé
nguoi doc hiéu dung va day du vé hanh dong da thyc hién.

S6 liéu ghi vao S6 thuce hién theo trinh ty thoi gian, d@)ng bd theo cac su viéc xay ra
va hanh dong da thuc hién.

Khi két thuc ndi dung tirmg muc hodc khong c6 thong tin ghi vao phai c6 dau gach
chéo d¢ khoa ndi dung.

Khi can thay S6 méi, phai luu trit SO cil theo quy dinh.

MJi quyén S6 nhat ky giao ca tryc dung trong mot thang.

II. Huwéng din ghi S6 nhit ky giao ca truc

1.
2.

Ca/kip tryc: Ghi tén cdc nhan vién tham gia tryc trong ca.

Tinh hinh trang thiét bi, phuong tién lao dong: Can ctr vao tinh hinh thyc té dién ra
trong ca tryc cua cac trang thiét bi dé danh dau X (blnh thuong (BT) hodc 16i). Néu
¢6 su ¢d, su vu xay ra thi can mo ta ngén gon trong phan giai trinh.

Dién bién ca truc:

Cong tac chuyén moén da thuc hién: Ghi 1d cac ndi dung da tién hanh, cac dang cong
viéc cu thé trong ca tryc.

Cong vige can tlep tuc theo doi, thyc hién: Nhing cong viéc chuyén mon chua gidi
quyét xong va can ban giao lai cho ca sau thi mo ta ndi dung, yéu cau tién do thuc
hién nguoi lién quan...; hién trang hoat dong cua cac hé thong trang bi, thiét bi ky
thuat néu hong hoc, c6 sy c6 ma chua khac phuc xong.

Thong tin vé chuyén bay chuyén co/chuyén khoang hodc chuyén bay dic biét: Ghi 1&
rang cac muc da li¢t ké va ghi bo sung cac thong tin khac néu c6. Néu khong co thi
gach chéo.

Cac ndi dung lién quan khéac: Cac ndi dung ban giao khéac chua dugc néu trong ph?}n
trén thi dugc ghi trong muc nay, vi du: Cac cong viéc hanh chinh, Pang, doan.....Néu
khong c6 phai gach chéo.

Ky giao nhan ca: Kip trudéng ca cii giao ca cho kip truédng ca mdi phai ky va ghi da
ho tén.
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NOI DUNG GIAO CA

I. Thoi gian truec:

Tu....... UTC ngay....thang....ndim 20.... dén ........ UTC ngay....thang.....nam 20...
I1. Ca/kip truc:

QT oIR8 11 (0 3T OO PP PP PPPPRPON
[T IRV 1= o PRSP
I1l.  Tinh hinh trang thiét bi, phwong tién trong lao dong

A . Tinh trang o
Stt Tén phuong tién - Giai trinh
BT Loi

1. Pau cubi hé théng AIS tuy dong

2. | Pau cudi hé thong AIM

3. | Pau cudi hé théng AFTN/AMHS

4. | Pau cudi hé thbng NOTAM ban tu
dong

5. | Hé thong camera gidm sat

6. | Hé thong ghi am

7. | Phuong tién thong tin lién lac

8. Tinh trang hoat dong ctia céac thiét bi
van phong

IV. Dién bién ca trwe:
1. Cbng tac chuyén mén da thuc hi¢n:

3. Ghi nhdn théng tin vé chuyén bay chuyén colchuyén khoang hodc chuyén bay diic bi¢t
trong ngay:

(s6 hiéu chuyén bay, ching bay, gio cat/ha canh thiee té, NOTAM VIP lién quan)

4. Cac noi dung lién quan khdac (Cdac cong viéc hanh chinh, Dang, doan.....)
Nguwoi ban giao ca Nguoi nhin ca
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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