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QUYET PINH
Ban hanh Tai li¢u hwéng din khai thic ciia Phong AIP

CUC TRUONG CUC HANG KHONG VIET NAM

Can cir Ludt Hang khéng dan dung Viét Nam ngay 29/6/2006 va Ludt sira doi,
b6 sung mét s6 diéu ciia Ludt Hang khéng dan dung Viét Nam ngay 21/11/2014;

Can cir Nghi dinh 66/2015/NP-CP ngay 12/8/2015 ciia Chinh phii quy dinh vé
nha chirc trach hang khong;

Can cur Thong twr s6 19/2017/TT-BGTVT ngay 06/6/2017 cua Bo Giao thong vin
tai quy dinh vé quan ly va bao dam hoat dong bay va Thong tu sO ' 32/2021/TT-BGTVT
ngay 14/12/2021 vé sira déi, bé sung mot sé diéu ciia Thong e so6 19/2017/TT-BGTVT
ngay 06/6/2017;

Can cit Quyét dinh so 651/0D-BGTVT ngay 29/5/2023 cua B Giao thong vdn
tai quy dinh chire ning, nhiém vu, quyén han va co cau t6 chire ciia Cuc Hang khéng
Viet Nam,

Can cu Quyet dinh $6 2633/0P-CHK ngay 24/11/2022 cia Cuc Hang khéng
Viet Nam Huong dan vé viéc bién soan Tai liéu hwéng dan khai thdc ciia co s6 cung
cap dich vu bao dam hoat déng bay (ANS);

Xét dé nghi ciia Tong cong ty Qudn 1y bay Viét Nam tai cong vin sé 6199/QLB-
KL ngay 24/11/2023;

Theo dé nghi ciia Trurong phong Quan Iy hoat déng bay Cuc Hang khdng Viét Nam,

QUYET PINH:

Piéu 1. Ban hanh Tai liéu hudéng din khai thac ctia Phong AIP (¢ Phu dinh
kem theo).

~ Diu 2. Quyét dinh nay c6 hiéu lyc ké tir ngdy 11/12/2023 va thay thé cac
Quy¢t dinh trudce day lién quan dén ban hanh, tu chinh Tai liéu hudng dan khai thac
cua Phong AIP.

Piéu 3. Tong giam ddc Toéng cong ty Quan 1y bay Viét Nam, Truong phong
Quan ly hoat dong bay, Thu truong cac co quan, don vi ¢0 lién quan chiu trach nhiém
thi hanh Quyét dinh nay./ e

Noi nhan:

- Nhu Diéu 3;

- Cuc trudng (dé b/c);

- Luu: VT, QLHDB (06b).
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K, Muc = M. Phy luc = PL): M1.1.1,
M1.3, M1.4, M1.5.2, M2.2, M2.5.2,
M2.6, M2.7, M2.10.2, M3.1, M3.2,
M3.6, M3.7, M3.8, M3.9, M3.10, M4.1,
M4.3, M4.6, M5.1, M5.2, M5.3, M5.5.

11/12/2023 e



TAI LIEU HUONG DAN KHAI THAC CO SO AIP

Muc luc
DANH MUC CAC PHIEN BAN TAI LIEU

MUC LUC

Chuong 1: NHUNG QUY DINH CHUNG .......cccooiieiiieieiieeeseeeeee s -1
1.1 Muc dich, pham vi, d0i twong Ap dung .............coocovvivvvieeieeeieeeeeeeeeeneae -1
1.2 Co sé phap 1y va tai liéu tham chiéu............coccoovvvireeienieeceeceeeeee, I-1
1.3 QUY WEC VISt EAE ..ottt -2
1.4 Gidi thich thudt NG ..............cooiiiiii 1-4
1.5 Cac quy dinh chung khac -7

Chuong 2: CO CAU TO CHUC VA QUAN LY HANH CHINH...........cocooovvevvereriennnn. -1

MUC 1 CO CAU TO CHUTC ..o s sess s, -1
2.1 Co cAU t0 ChIFC CTHA CO SG.......ovveeereeeceiseeeeeee st -1
2.2 Trach nhiém, quyén han clia €O S6 ............coovvvveveveeeeeeeeeeese s -1
2.3 NGUYEN tAC JAM VIEC.......ooviveiveereieeeceecee et -2
2.4 Nguyen tAc Phoi BOP ....oooviveiveveeeeeeeeeeee e -2
2.5  Trach nhiém, quyén han ciia Truéng/Phé Truomg co s6'..........c.cccvveeennn... -2
2.6 Trach nhiém, quyén han ciia Phu trach bd phan.............coccooevvevvevvennrnnnn. 11-3
2.7 Yéu ciu, trach nhi¢m, quyén han ctia nhan Vién.............c.coooooeereereererrcnnnn. -4
2.8 Trach nhiém, quyén han ciia huin luyén vién kiém nhiém....................... 11-6

Muc 2 LUU TRU VAN BAN TATLIEU .......c..cooooiiiiiiieceeeee e, -7
2.9  Danh muc van ban tai li€u luu triv............oooooiiiii -7
2.10  Ché dd, Vi tri, nguoi IU 1T .......o..ovoeveeececeeeee e -7
211 CHE @D KIGIM trA ....oovoeeeeeeeeee e 11-7

Chwong3: VI TRI LAM VIEC VA KHAI THAC SU DUNG HE THONG KY
THUAT, TRANG BI VA THIET Bl ... -1

MUc 1T VI TRILAM VIEC .....oooviiiiieeeeeeeeeeeeeeeeeee e 11-1
30 MO tAco SO ha tANG . .....cooovecveicececeeeeece e -1
3.2 Cacvitri lam viéc va cdc vi tri lién quan Khac..............ccocooiiiiinn -1
3.3 Bang hiéu, ky hi¢u lién quan, di chuyén trong khu vue 1am viée ............. -1
3.4  Nbi quy ra, vio co s, vi tri 1am viéc, tiép dén khach tham quan............. -1
35 Quy dinh, huéng dAn KRAC...........c.cc.ccovviviviieieceee e, 11-2

Muc 2 KHAI THAC SU DUNG HE THONG KY THUAT, TRANG BI VA THIET BIIII-2
3.6 Danh muc cic h¢ thong k§y thuat, trang bi, thiét bi st dung........................ 11-2
3.7 M0 ta tom tit bd tri h¢ thong k¥ thuat, thiét bi, dwong truyén ................ 11-2
38  Tém tit tinh niing khai thac, cac san pham ciia h¢ théng ky thuat, trang

DI, TRIET D ..o -2

3.9  Cach khai thac sir dung hé thong, trang bi, thiét bi va cic ing dung....... 11-3

ML-1 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO AIP

Muc luc
3.10 Quy dinh vé phdi hop xir Iy khi c6 héng héc, truc tric ky thuit............... 11-3
Chuong 4: PHUONG THUC CUNG CAP DICH VU ......ccooovviiiiiiieeeeeeee e V-1
41 Mo td Khu vuc trach nhi€m ... V-1
4.2  DOi twong cung AP diCh VU..........o.ovveeieiiieeeeeeeeee e, V-1
43 Mo ta ndi dung, phwong thirc cung cip dich vu va cic quy dinh ............. V-1
4.4  Hiép dong/hop dong cung cAp dich VU ........coooeviviieiieeeeeeeeeeeees 1V-10
45  Phwong thirc xir Iy cac trwdng hop bét thuwong trong qua trinh cung cip
GICH VU ..o 1V-10
Chuong 5: QUY TRINH TAC NGHIEP.............ccooooviieieeeeeeeeeeeeeeeeseve e V-1
5.1 Cacloai quy trinh...........coooiiiiiiiiiii V-1
5.2 Quy trinh hoan thién san PhAm ..............cc.coocoveveieeieiiceceeeeece e V-1
53  Quy trinh quan Iy SAN PRAM............coovvivvivireeeeeeeeee e V-9
5.4 Quy trinh Xir Iy 4n pham TBTTHK nuwéc ngoai (néu nhin dugc) .......... V-12
55  Quy trinh Cap NhAt tai QU .........ccoeviiiie e V-13
5.6 Quy trinh xir Iy thong tin phan hoi ciia khach hang...............c..cc.co..co....... V-13
Chuong 6: HUAN LUYEN VA GIAY PHEP .............ccocooovviiiiiereeeeeeeseeeeeeenen, VI-1
6.1 Loai hinh huan Ty@N .............co.oooorviiviieeieeeeseeeeeeee e VI-1
6.2 Lap va luu trir ké hoach, bio cdo két qua va hd so huén luyén.................. VI-2
6.3  Cac hru y vé viéc dé nghi cép, gia han gidy phép/ning dinh...................... VI-3
Chuwong 7: LAP BAO CAO, TONG HQP SO LIEU VA SAN PHAM.......................... VII-1
7.1 Cac loai bao cao phai lap, bo phan/nhan vién thyc hién, thoi gian thue
REEIL. ... VII-1
7.2 Cic loai s6 liéu tong hop, b phan/nhén vién thuce hién, thoi gian thue
REEIL. ... VII-1
7.3 Céc 102i SAN PhAM LU 1T +......cooeeccecee e, VII-1

Danh muc cac Phu luc va cac phu luc

ML-2 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO AIP
Chuong 1

11
1.1.1

3 Chuong 1
NHUNG QUY PINH CHUNG

Muc dich, pham vi, ddi twong ap dung

Muc dich

Tai lidu nay hudng din vé co ciu to chirc va quan ly hanh chinh; vi tri 1am viéc
va khai thac st dung hé thong, trang bi va thiét bi; phuong thirc cung cap dich
vu; quy trinh tac nghiép; huén luyén va gidy phép; thong ké tong hop sb liéu, lap
bao cdo lam co s& tp chtre, khai thac Phong AIP thudc Trung tdm Thong bao tin
tirc hang khong - Tong cong ty Quan ly bay Viét Nam.

Tai lidu ndy hudng din cho nhan vién thong bdo tin tirc hang khong tai Phong
AIP tac nghiép (thu thép, xu 1y tin tirc/dir liu, bi€n soan va phat hanh) cac san
pham Thong bao tin tirc hang khéng ctia Viét Nam bao gom: Tap thdng bao tin
tac hang khong (AIP), Tap tu chinh AIP (AIP AMDT), Téap bo sung AIP (AIP
SUP), Thoéng tri hang khéng (AIC).

Tai li€u nay tro gitip viéc hoc tap, nang cao trinh dd chuyén mon, nghiép vy, phuc
vu vi¢e thi nang dinh hang nam cho nhan vién thong béo tin tirc hang khong ctuia
Phong AlIP.

Tai liéu nay la tai liéu tham khao cho cac t6 chirc, ca nhan khéc c6 lién quan trong
viéc phodi hop, tham gia cung cap dich vu Thong bdo tin tirc hang khong, gop
phan dam bao diéu hanh bay an toan, diéu hoa va hi€u qua.

1.1.2 Pham vi va doi twong dp dung

1.2

Tai lidu nay duoc ap dung trong pham vi Phong AIP va d6i twong ap dung 14 can
bd, nhan vién thong bao tin tirc hang khong cua Phong AIP.

Co sé phap 1y va tai liéu tham chiéu

Luat Hang khong dan dung Viét Nam;

Nghi dinh ctia Chinh pha vé quan 1y, khai thac cang hang khong, san bay;

Nghi dinh ctia Chinh pha quy dinh chi tiét vé quan 1y hoat dong bay;

Théng tu cia B GTVT quy dinh vé Quan 1y va bao dam hoat dong bay;

Thong tu ciia Bo GTVT quy dinh chi tiét vé quan 1y, khai thac cang hang khong,
san bay;

Thong tu cia B GTVT quy dinh vé nhan vién hang khong; dao tao, huan luyén
va sat hach nhan vién hang khong;

Céc vin ban, quyét dinh, huéng dan, TCCS ctia Cuc Hang khong Viét Nam:
Huéng dan vé viéc bién soan Tai liéu HDKT cua co so ANS;

Tai liéu hudng din vé tiéu chudn - Dich vu théng bao tin tc hang khong
(Manuals of Standards - Aeronautical Information Services);

Phuong thirc Quan ly tin tirc hang khong (Procedures for Air Navigation Services
- Aeronautical Information Management);

Huéng dan xay dung va duy tri hé théng quan 1y chat luong - dich vy thong bao
tin tirc hang khong/quan 1y tin tirc hang khong (AIS/AIM);

Quyét dinh vé viéc cong nhan Huan luyén vién bao dam hoat dong bay;
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Chuong 1

Thoa wdc lao dong tap thé giita Ong Tqéng giam d6c Tong cong ty Quan 1y bay
Viét Nam va nguoi dai dién cho tap thé nguoi lao dong;

Quyét dinh ctia Tong cong ty Quan 1y bay Viét Nam vé Noi quy lao dong;
Quyét dinh cua Trung tam Théng bao tin tirc hang khong vé viéc stra doi, bd sung
Quy ché cong tac van thu, luu trit;

Quyét dinh cua Giam déc Trung tim Thong bao tin tirc hang khong vé viéc ban
hanh Quy dinh chirc ning, nhiém vy, quyén han va co ciu td chtc cac Phong,
Trung tam thudc Trung tdm Thong bdo tin tirc hang khong;

Quy dinh ctia Truéng phong AIP vé viéc phan cong thuc hién nhiém vu cia can
bd, nhan vién, by phan Phong AIP;

Cac Phu udc ICAO:

+ Phu udc 1: Cap gidy phép nhan vién;

+ Phu udc 2: Quy tic bay;

+ Phuy udc 4: So d6 hang khong;

+ Phu udc 5: Pon vi do luong str dung trong khai thac hoat dong bay dan dung;

+ Phu udc 10: Thong tin hang khong;

+ Phu udc 11: Dich vu khong luu;

+ Phu udc 14: San bay;

+ Phu udc 15: Dich vu thong béo tin tirc hang khong;

+ Phu udc 19: Quan ly an toan.

- Cac tai licu (Doc) ICAO:

+ Tai li€u 4444: Quan 1y khong luu;

+ Tai liéu 7383: Tai liéu vé dich vu thong bao tin tirc hang khong ctia cac qudc gia;

+ Tailiéu 7910: Cac chi dia danh hang khong;

+ Tai liéu 8126: Tai liéu vé dich vu thong bao tin tic hang khong;

+  Tai li¢u 8400: C4c chit viét tit va ma ctia ICAO;

+ Tai liéu 8585: Tén cac nha khai thac tau bay, nha chuc trach va cac co quan hang

khong;

+ Tai liéu 8643: Ky hiéu loai tau bay;

+ Tai liéu 8697: Tai liéu vé so d6 hang khong;

+ Tai liéu 10066: Quan ly tin tirc hang khong.

1.3 Quy wéc viét tit
Trong Tai liéu ndy, cac chir viét tit dudi day dugc dién giai nhu sau:
Chir tat Tiéng Anh Tiéng Viét

AD Aerodrome San bay

AIC Aeronautical Information | Théng tri hang khéng
Circular

AIM Aeronautical Information | Quan ly tin ttc hang khong
Management

AIP Aeronautical Information | Tap thong bao tin tirc hang khong
Publication
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Chuong 1
Chir tat Tiéng Anh Tiéng Viét

AIP AMDT | AIP Amendment Tap tu chinh AIP

AIP SUP AIP Supplement Tap bd sung AIP

AIRAC Aeronautical Information | Hé thong kiém soat va diéu chinh tin tirc
Regulation and Control hang khéng

AIRAC AIP | AIRAC AIP Amendment | Tap tu chinh AIP theo chu ky AIRAC

AMDT

AIRAC AIP | AIRAC AIP Supplement | Tap bo sung AIP theo chu ky AIRAC

SUP

AlS Aeronautical Information | Dich vu thong béo tin tirc hang khong
Service

AIXM Aeronautical Information | M hinh trao d6i tin tirc hang khong
Exchange Model

ATS Air Traffic Services Dich vu khong luu

CADAS COMSOFT Aeronautical | Hé thdng truy cap dir liéu hang khong
Data Access System cua Comsoft

CADAS ATS | CADAS Air Traffic Hé thong truy cép dir liéu hang khong
Services cua Comsoft - Dich vu khong luu

CADAS IMS | CADAS Information Hé thong truy cép dit liéu hang khong
Management and Services | cia Comsoft - Quan 1y tin tirc va cac

dich vu

Cuc HKVN Cuc Hang khong Viét Nam

COM Communication Thoéng tin

CSDL Data base Co s6 dir liéu

CR Change Request Yéu ciu thay d6i

Doc. Document Tai liéu

eAlIC Electronic Aeronautical Thong tri hang khong dién tur
Information Circular

eAlP Electronic Aeronautical Tap TBTTHK dién tu
Information Publication

eAMDT Electronic AIP Tap tu chinh AIP dién tu
Amendment

eSUP Electronic AIP Tap bo sung AIP dién tir
Supplement

FIR Flight Information Region | Vung théng bao bay

GEN General Tong quat

HDKT Hudng dan khai thac

Hé thong AIS | Automated AIS System | Hé thong Thong bdo tin tirc hang khong

tu dong tu dong

Hé thong AIM Hé thong Quan Iy tin tic hang khong

HK Hang khong

HKDD Hang khong dan dung

HKVN Hang khong Viét Nam

HTML HyperText Markup Ngbn ngit danh diu siéu vin ban (dé tao
Language cac trang web va cac tin tirc khac c6 thé

dugc hién thi trén trinh duyét web)
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Chuong 1
Chir tat Tiéng Anh Tiéng Viét
ICAO International Civil T6 chic HKDD qudc té
Aviation Organization
KHB K& hoach bay
MET Meteorology Khi tuong
NOF International NOTAM Phong NOTAM qubc té
Office
NOTAM Notice to Airmen Dién van thong bao hang khéng
PDF Portable Document Dinh dang tai liéu linh hoat
Format
PERM Permanent Lau dai
PIB Pre-flight Information Ban thong bao tin tirc trude chuyén bay
Bulletin
SAR Search and Rescue Tim kiém va ciru nan
SDO Static Data Operations Khai thac dir liéu tinh
TBTTHK Thong béo tin tirc hang khong
TCT Tong cong ty
TCTQLBVN Tong cong ty Quan 1y bay Viét Nam
TTHK Tin tirc hang khong
UTC Universal Time Giod qudc té
Coordination
VNAIC Viet Nam Aeronautical Trung tam Thong bdo tin tic hang
Information Centre khong (Trung tam)
XML Extensible Markup Ngbn ngit danh dau ma rong
Language
14  Giai thich thuét ngit
Trong Tai lidu ndy, cac thuat ngir dudi ddy dugc hiéu nhu sau:
Thuit ngir Tiéng Anh Giai thich
Ban danh muc | Checklist of valid La danh muc cac NOTAM con hiéu luc
NOTAMcon |NOTAM dugc phat hanh hang thang.
hiéu luc
Ban d6, so @0 |Aeronautical maps and | La ban d6, so d6 bao gom céc tin tirc hang
hang khong charts khong can thiét dé ngudi 14i, cac to chuc
va ¢4 nhan lién quan dén hoat dong bay
su dung.
Ban thong bao | Pre-flight information La ban thong bao gom cic NOTAM con
tin tirc trude bulletin (PIB) hiéu Iyc co tinh chat khai thac quan trong
chuyén bay anh huong dén hoat dong bay, duogc

chuan bi dé cung cip cho to lai trudc
chuyén bay.

Béng kiém tra
danh muc cac
trang AIP

Checklist of AIP pages

La céc trang GEN 0.4 trong AIP c6 danh
dau nhing trang moi trong tu chinh mai
nhat, qua do6 nguoi khai thac dé nhén biét
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Chuong 1
Thuit ngir Tiéng Anh Giai thich
dugc céac trang mai va giap cho viéc cap
nhat tai liéu dugc thuan loi.
Co s¢ CSDLHK Co s¢ Co s¢ dit liéu hang khong
Dich vu Aeronautical Information |La dich vu duoc thiét 1ap trong pham vi
TBTTHK Services khu vuc trach nhiém nhat dinh dé cung

cap dit liéu HK va TTHK can thiét dam
bdo an toan, diéu hoa va hiéu qua cia hoat
dong bay

bién van thong
bao HK

NOTAM

La théng bao duoc phat hanh bing
phuong tién vién thong lién quan dén viée
thiét 1ap, tinh trang hodc sy thay ddi cua
phuong tién dan dudng, dich vy, phuong
thitc hodc su nguy hiém mang tinh quan
trong ma to lai va nhimg ngudi co lién
quan dén hoat dong bay can phai nhan
biét kip thoi dé xir ly.

Hé thong AIS tu
dong

Automated AIS System

Lahé thong gom phan cirng va phan mém
c6 ma ngudn mo dé cung Cap dich vu
TBTTHK ty dong. Hé thong gom cac ung
dung nhu:

- CADAS-ATS;

- CADAS-IMS;

- AlP;

- Documentation Service;

- Map/Chart.

Kiém soat va
diéu chinh

Aeronautical Information
Regulation and

La hé thong thong bao trudc vé nhiing
thay doi quan trong anh hudng truc tiép

lai

TTHK Control(AIRAC) dén hoat dong bay, cin cr vao nhiing
ngay c6 hiéu lyc chung do T chirc hang
khong dan dung quéc té quy dinh.

Ngay c6 hiéu  |Effective date La ngay hiéu luc cua tin tirc.

luc

Ngay phat hanh |Publication date La ngay tin tirc dugc phat hanh.

NOTAM nhic | Trigger NOTAM La NOTAM nhic nhé ngudi khai thac vé

thdng tin khai thac quan trong da dugc
phd bién trong Tép tu chinh AIP hodc Tép
b6 sung AIP theo chu ky AIRAC.

Quan ly tin tic
hang khéng

Aeronautical Information
Management (AIM)

La viéc quan 1y theo thé nang dong va tich
hop cac tin tirc HK thong qua viée phéi
hop cung cép, trao d6i dir liéu HK dang
s6 duge dam bao chat luong voi cac bén
lién quan

San pham tin
tirc hang khong

Aeronautical information
product

La dir liéu hang khong va tin tirc hang
khong duoc cung cap duoi dang bo dir
liéu s6 hodc dudi dang ban giay hodc ban
dién tir duogc chuin hoa, bao gom:
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Chuong 1

Thuéat ngir

Tiéng Anh

Gidi thich

- Tap thong bao tin tirc hang khong (AIP),
bao gém Tap tu chinh va cac Tap b sung
AlP;

- Théng tri hang khéng (AIC);

- So d6 hang khong;

- NOTAM;

- BY dit liéu so.

Tap bd sung
AIP

AIP Supplement

La tai litu chira dung nhiing thay doi
mang tinh chat tam thoi d6i v6i nhimng tin
tic trong AIP va dugc phat hanh bing
nhiing trang dac biét.

Tap TBTTHK - |Aeronautical Information |La tai liéu TTHK, bao gdm nhitng tin tirc

AIP Publication on dinh lau dai, can thiét cho hoat dong
bay.

Tap tuchinh  |AIP Amendment La tai liéu chira dyng nhing thay doi

AIP mang tinh chat lau dai do6i véi nhiing tin

tuc trong AIP.

Thong tri hang
khéng

Aeronautical Information
Circular

La ban thong bao gdm nhing tin tic lién
quan dén an toan bay, din duong, ky
thuat, hanh chinh, phép luat ma nhiing tin
trc d6 khong phu hop phd bién bang
NOTAM hodc AIP SUP.

TTHK

Aeronautical Information

La tin tirc thu duoc tir qua trinh téng hop,
phan tich va dinh dang dir li¢éu HK.

Ung dung
Wiz@rd Suite

La mot tng dung ctia Hé thong AIM co
chirc nang:

- Quan ly dir li¢u tinh (AIXM 5.1);

- Bién soan céac san pham AIP/eAIP, AIP
AMDT, AIP SUP, AIC;

- San xuat so d6 ICAO va cac so do khac
va céc san pham khac;

H0 trg ngudi st dung trong ludng cong
viéc nhan, danh gid, xtr ly va phat hanh
dir li€u/tin tirc hang khong.

Hb trg trong quy trinh ADQ/QMS tu
dong.

Ung dung
eAlP.wiz@rd

La mét tng dung con trong Ung dung
chinh Wiz@rd Suite cua Hé théng AIM,
c6 tinh nang:

- Quan ly ludng cong viéc;

- Quan 1y dir licu;

- Quan 1y su thay doi;

- Tao tai liéu;

- Quan ly tai liu;

- H6 tro da ngdn ngil;

- Quan Iy NOTAM.
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TAI LIEU HUONG DAN KHAI THAC CO SO AIP
Chuong 1

1.5

Cac quy dinh chung khac

Phén cdp qudn Iy
Trung tim TBTTHK 14 don vi truc tiép quan 1y Phong AIP.
Don vi quan 1y cip trén: Tong cong ty Quan 1y bay Viét Nam.

Trdach nhiém tu chinh tai liéu

Tai liéu hudng dan khai thac (HDKT) nay duoc xem xét tu chinh dinh ky 2
lan/nam vao thang 5 va thang 11 hang nam; tu chinh d6t xuat khi can thiét.
Truéng phong AIP c6 trach nhiém thuong xuyén ra soat, cap nhat; dé xuat cac
ndi dung stra d6i, bd sung Tai liéu HDKT nay; bao cdo Lanh dao Trung tAm lam
thu tuc theo quy dinh cua Téng cong ty Quan 1y bay Viét Nam trinh Cuc Hang
khéng Viét Nam phé duyét.
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TAI LIEU HUONG DAN KHAI THAC CO SO AIP
Chuwong 2

2.1

2.2

., Chuwong2 = ,
COCAUTO CHUC VA QUAN LY HANH CHINH

‘Muc 1
CO CAUTO CHUC

Co ciu to chirc ciia co s¢

Co céu td chirc ciia Phong AIP gdm:

Trudng phong;

Céc Phé Truong phong; ’

Phuy trach cac bd phan San pham/An pham va Di¥ liéu;

Cac nhan vién lién quan; va

Céc huan luyén vién AIP.

Trach nhiém, quyén han ciia co s&

Ph(‘)ng AIP la don Yi chiu trach nhi€ém bién soan va phat hanh, trao ddi, ban va
cap phat cac san pham TBTTHK.

Phéi hop voi Co s CSDLHK kiém tra, ddi chiéu dir liéu HK va tin tirc HK nhan
duoc.

Bién soan phﬁn chir géc san phém TBTTHK cua Viét Nam: Tap AIP Viét Nam,
Tu chinh AIP, Tap bo sung AIP, Thong tri hang khdng (theo CR da khai tao cua
Co s6 CSDLHK).

Chu tri thuc hién cac thu tyc trinh phé duyét san pham; phdi hop in 4n, dang tai,
phat hanh san pham va thong ké, bao céo so lugng san pham bién soan, phat hanh
theo quy dinh.

Thyc hién viée trao dbi, ban, cap phat cac san pham TBTTHK cua Viét Nam theo

phé duyét cua cap co tham quyén; quan 1y thong tin chi tiét lién quan dén khach
hang ban, trao doi, cp phat.

Phoi hop cip, quan 1y tai khoan truy cép san pham TBTTHK cua Viét Nam trén
trang thong tin di¢n tir ctia Trung tdm va tai khoan RAIM theo phé duyét.

Chu tri, dé xuét trao doi, cap nhat, luu trir cac san phém TBTTHK nudc ngoai.
Dé xuit stra ddi, bd sung va bién soan tai licu HDKT co s06.

Nghién ctru, xay dyng, dong gop, sua doi cac van ban quy pham phap luat lién
quan dén linh vec TBTTHK (khi dugc yéu cau).

Str dung céc trang thiét bi, tai san va cac nguén luc duoc giao dé thuc hién nhiém
A

Quan ly, })6 tri, s glung, thuc hién dao tao - hgén luyén, dé xuit khen thudng -
ky luat doi véi nguon lyc lao dong theo phan cap;

Tham gia cac hoi nghi, hoi thao trong nudc va qudc té lién quan dén chuyén mén,
nhi¢m vy dugc giao;

Tham gia dao tao, huan luyén dé nang cao trinh d6 chuyén mén nghiép vu va dap
ung cac yéu cau thyc hién nhiém vy mdéi;

Tham gia cac chuong trinh nghién ctru khoa hoc, phat trién thudc cac linh vuc
lién quan chuyén nganh AIS (néu co6);
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2.4

2.5
251

252

Pé xuit mua sim, dau tu trang thiét bi, cong cu, dung cu lao dong dé thyuc hién
nhiém vu dugc giao;

Tham gia x4y dung ké hoach hang nim cta Phong AIP va Trung tim TBTTHK;
Chu dong phdi hop véi cac to chirc, ca nhan trong va ngoai Trung tim TBTTHK
dé thuc hién nhiém vu dugc giao theo quy dinh.

Nguyén tac lam viéc

Can bg, phy trach b6 phan va nhan vién (CBNV) Phong AIP thuc hién nhiém vy
theo phan cong. Ngoai ra, CBNV Phong AIP ¢co6 thé thuc hién cac nhiém vu dot
xuét khac theo yéu cau cong viéc.;

Trong qué trinh thyc hién nhiém vu, CBNV Phong AIP c6 trach nhiém tuan tha
cac van ban quy dinh ctia Cuc HKVN, TCTQLBVN, Trung tdm TBTTHK va
Phong AlP;

M01 CBNYV, phu trach bo phan trong phong phai nd lyc hét minh dé hoan thanh
t6t nhiém vu dugc giao. Trong mot sd truong hop (néu can) c6 thé dé nghi sy hd
trg, gitp do tir CBNV khac trong Phong dé hoan thanh nhiém vu dung tién do,

dam bao chat luong.

Nguyén tac phdi hop

Phéi hop ndi bo phong: M&i CBNV trong Phong phai thuong xuyén trao doi,
phoéi hop véi nhau khi thuc hién nhi€ém vu duoc giao;

Phéi hop trong Trung tam TBTTHK: Viéc phdi hop véi cac phong trong Trung
tam duoc thyc hién theo Tai liéu hudng dan khai thac, cac quy trinh va cac van
ban quan 1y ndi bo cua Trung tam;

Phoi hop véi cac co quan, don vi ngoai Trung tdim TBTTHK: Khi can phdi hop
v0i cac co quan, don vi ngoai Trung tam (Ban Khong luu, Cyc HKVN, cac cang
hang khong, san bay, cac co quan quan sy v.v) d¢ bién soan va phat hanh san
pham TBTTHK, can bd Phong dugc giao nhi€ém vu c6 trach nhiém chu tri thuc
hién viéc phoi hop.

Trach nhiém, quyén han ciia Truéng/Phé Truéng co sé

Trdach nhigm, quyén han ciia Truéng co sé (Trwéng phong)

Truong phong 1a nguoi quan ly, diéu hanh moi hoat dong ciia Phong AIP. Chiu
trgich nhiém veé viéc thuc hién nhiém vu chuyén mon cua phong trudec Ban Gidam
doc Trung tam;

Chu tri 1ap ké hoach cong tac nim, quy, thang ctia phong va chi dao trién khai
thuc hién trong toan phong;

Phén cong, bo tri cho cac Pho Truéng phong, nhan vién, bd phan trong phong
dam nhén cong viéc phu hop vdi nang lyc, trinh dg, ti€u chuan chic danh;

Thi hanh c4c bién phap quan 1y nham nang cao chét lugng, 18 16i, tac phong lam
viéc;

Thuc hién cic nhiém vu khac do Ban Giam ddc Trung tam giao.

Trdach nhiém, quyén han ciia Phé Truwéng co sé (Phé Truwéng phong)
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2.6

Cac Pho Truong phong thyc hién cac nhiém vy khi duge Truéng phong hodc Ban
Giam doc Trung tam giao;

Trén co s¢ cac nhiém vy duoc giao dam nhiém, cac Pho Truong phong co trach
nhiém tryuc tiép thuc hién hodc t6 chure, chi dao, don doc cac phu trach bd phan,
nhan vién trong phong thuc hién nhi€ém vu duoc giao;

Thuc hién cong tac }(iém tra, d6i chiéu, thAm dinh noi dung san phém trudc khi
trinh co quan c6 tham quyén phé duyét (Tong cong ty Quan ly bay Viét Nam,
Cuc Hang khong Viét Nam);

C6 trach nhiém chu tri thuc hién viéc phéi hop v61 cac co quan, don vi ngoai
Trung tam (Ban Khong luu, Cyc HKVN, cac cang hang khong, san bay, cac co
quan quan sy v.v) dé€ bién soan va phat hanh san pham TBTTHK;

Xay dung chuong trinh, ké hoach huin luyén, tham gia huong dan 6n tap, giang
day cac khoa huan luyén thi nang bac, cap gidy phép nhan vién hang khong, cap
ma&i/gia han nang dinh cho nhan vién AIS;

Phy trach cong tic Quan 1y an toan - Chét luong ciia phong;

Phé Truéng phong dugc iy quyén thay mat Truong phong phu trach phong trong
thoi gian Truong phong vang mat va c6 trach nhiém thuc hién cac nhiém vy nhu
Truong phong va chiu trach nhiém hoan toan vé€ quyet dinh cua minh trude
Trudng phong va Ban Giam doc Trung tam.

Trach nhiém, quyén han ciia Phu trach b phén

Thyc hién cac nhiém vy khi dugce Truong phong/Pho Truong phong/Ban Giam
doc Trung tam giao;

Thuc hién cong tac bién soan san pham TBTTHK (AIP, AIP SUP, AIC);

Thuc hién cong tac phdi hop voi Co s¢ CSDLHK Vé cac mbc thoi gian, khong
gian lam viéc (Workspace) dugc chi dinh trén hé thong AIM d€ phat hanh san
pham.

Phan cong, gién dbc cac nhan vién dé hoan thanh nhiém vu. Trong khi thyc hi¢n
nhiém vu, néu c¢6 kho khan, vudng mac ngoai kha nang hoac pham Vi’tI'E'lCh nhiém,
can bao cao voi can bo phong phu trach/chu tri nhiém vu d€ dé xuat phuong an
hodc bi¢n phép giai quyét.

B4o c4o tién do thuc hién cong viée va cac tinh hudng phat sinh cho Pho Trudng
phong phu trach/chu tri hodc Trudng phong;

Tuan thil nghiém tac cic nguyén tic lam viéc, phdi hop 1am viéc trong va ngoai
don vi.

Thyc hién cong tac phdi hop ngoai Trung tdm (Ban Khéng luu, Cuc HKVN, cang
HKSB...): néu dugc can bd phong phu trach (c6 trach nhi¢ém chu tri nhiém vy
d6)/Trudng phong phan cong.
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2.7
2.7.1

2.7.3

Yéu cau vé nang lwe, trach nhiém, quyén han ciia nhan vién
Nhan vién Bién soan sdn pham

Thu thap kiém tra va xir Iy cac dir liéu/tin tire hang khong lién quan, phdi hop voéi
céc co quan don vi lién quan dé kiém tra dir liéu/tin tac hang khéng (ngudi khoi
tao dit liéu theo vin ban hiép dong/vin ban thoa thuan cung cap dit liéu/tin tuc
HK, cac co quan chuyén mén thuoc Cuc HKVN, VATM, va céc co quan, don vi
khac); soan thao (bién soan, bién tap, bién dich), phdi hop véi Co sé CSDLHK,
Phong BPPTB, Phong NOF dé hoan thién san pham; 1am tha tuc trinh phé duyét
c4c san pham TBTTHK bao gom: AIP, T4p tu chinh AIP, T4p bo sung AIP, AIC;

Khai thac dau cudi AIP thuoc Hé théng AIM;

Xuat ban/phat hanh, cung cép, trao d6i, mua ban va cap phat cic san pham
TBTTHK;

Nghién ctru ndi dung céc san pham TBTTHK nudc ngoai, phan loai, bao cao cac
noi dung quan trong lién quan dén hoat dong bay cho lanh dao Phong, lya chon
nhirng san pham c6 ndi dung lién quan truc tiép dén khai thac bay dé giri cho cac
co so tham gia cung cap dich vu TBTTHK va céc co quan, don vi ¢ lién quan
dén hoat dong bay;

Thuc hién cong tac bao cao theo quy dinh;

Thuc hién cac nhi€ém vu khac lién quan dén cac hoat dong TBTTHK khi dugc
phan céng.

Nhan vién Qudn Iy va phdt hanh sin phiam
Thu thap, xt 1y cac dir liéu/tin taec hang khong;

Khai thac cac dau cudi AIP thudc Hé théng AIM; dang tai san phém, tai liéu
TBTTHK trén website AIS; pho1 hop khai thac cac ing dung khac cua Hé¢ thong
AlIM;

Thuc hién cdp nhat dinh ky cac tai li¢u nghiép vu va tai liéu tham khao vé dich
vu TBTTHK cho cac phong thudc Trung tam; luu trit tai liéu theo quy dinh;

Nghién ctru, xay dung, dong gop, sta d6i cac van ban quy pham phap luat lién
quan dén linh vuc TBTTHK;

Tham gia bién soan cac van ban quan Iy ndi b, tai liéu hudéng dan khai thac cua
phong; tham gia bién soan tai liéu nghiép vy, tai liéu huéng dan khai thac h¢
thong trang thiét bi va tai liéu lién quan khac;

Duy thao, quan 1y va cdp nhat cac van ban hiép dong bao dam cung cap dich vu
TBTTHK;

Thuc hién cac nhiém vu khac lién quan dén céc hoat dong TBTTHK khi dugc
phén cong.

Yéu cau vé trinh dp chuyén mon cvia nhdn vién bién soan san phim

C6 gidy phép, nang dinh nhan vién AIP con hiéu lyc;

-4 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO AIP
Chuwong 2

C6 kién thirc chung vé hang khong dan dung: Co ciu to chirc nganh, luat 1¢ hang
khong, an ninh, an toan; h¢ thong van ban quy pham phap luat lién quan dén linh
vuc TBTTHK;

C6 kién thirc chung lién quan dén chuyén nganh Thong béo tin tirc hang khong:
Dich vu Khong luvu; Dich vu Khi twong hang khong,; Dich vu thong tin, dan
dwong, giam sdt; Dich vy tim kiém ciru nan; Cang hang khéng, san bay, tau bay;
dan duong;,

C6 kién thuc vé AIS/AIM (dich vu TBTTHK/QLTTHK); cac loai dir liéu/tin tuc;
phat hanh tin tirc; cac san phém cua dich vu TBTTHK; hé théng van ban tai liéu;
hé thdng trang thiét bj bao dam cung cap dich vy; hé thong quan Iy chat luong va
cac quy trinh, quy dinh lién quan;

Hiéu biét vé cac san pham TBTTHK, quy trinh xir Iy, bién soan, phat hanh va luu
trit tin trc, san pham,;

C6 kién thuc Vé tiéng Anh chung va tiéng Anh chuyén nganh hang khong va dap
ung trinh d¢ tiéng Anh theo quy dinh; ’ ‘

Puogc huan luyén dinh ky, huan luyén nang cao, huan luyén phuc hoi theo quy
dinh.

Hiéu biét vé ning luc ca nhan (human performance).

Yéu cdu vé trinh d¢ chuyén mén ciia nhén vién qudan Iy va phdt hanh sin pham
C6 gidy phép, ning dinh nhan vién AIP con hiéu lyc;

C6 kién thirc chung vé hang khong dan dung: co cdu to chirc nganh, luat 1¢ hang
khong, an ninh, an toan, hé thong van ban quy pham phép luat lién quan dén linh
vuc TBTTHK;

C6 kién thtc chung lién quan dén chuyén nganh Thong béo tin tirc hang khong:
Dich vu Khong luu; Dich vu Kﬁz’ twong hang khong; Dich vu thong tin, dan
duong, giam sat; Dich vu tim kiém ciru nan; Cang hang khong, san bay; tau bay;
dan duong;

C6 kién thire vé AIS/AIM (dich vu TBTTHK/QLTTHK); cac loai dif ligw/tin tirc;
phat hanh tin tlﬁ:q; cac san pham qﬁa dich vu TBTTHK; hé thong trang thiét bi
bao dam cung cap dich vy; hé thong quan ly chat lugng va céc quy trinh, quy
dinh lién quan;

C6 kién thirc vé tiéng Anh chung va tiéng Anh chuyén nganh hang khong va dap
ung trinh do tiéng Anh theo quy dinh;;

Hiéu biét vé co s¢ dit liéu hang khong;

Hiéu biét cac van ban quan Iy ndi bo, tai lidu nghi€p vu va tai liéu tham khao, tai
liéu huong dan khai thac, cac vin ban hiép ddng bao dam cung cap dich vuy;

Pugc huan luyén dinh ky, huan luyén nang cao, huan luyén phuc hoi theo quy
dinh.

Hiéu biét v€ nang luc cd nhan (human performance).
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2.8

Trach nhiém, quyén han ctiia huan luyén vién kiém nhiém

Chiju sy quan 1y va phan cong truc tiép cua Truong phong trong viéc thue hién
nhiém vu dugc phan cong theo tirng mang chuyén dé ctia cac khoa huan luyén cu
thé;

Chuan bi ndi dung, gi4o trinh, gido 4n 1én 16p giang day, cac tai liéu tham khao
va tham chiéu str dung dung v6i muc dich ctia khoa huan luyén dugc cap c6 thim
quyén phé duyét;

Kiém tra, danh gia, nhan xét doi voi timg hoc vién khi két thiic mon hoc, tong
hop bao cao két qua chung va luu trit két qua huan luyén theo quy dinh;

Thuc hién khoa huén luyén theo chwong trinh va thoi gian quy dinh;

Tham gia dong gop, xay dung tai li¢u huén luyén khai thac dam bao cap nhat
nhat cac kién thirc chuyén mén ma doi tugng lao dong tryuc ti€p can dugc trang
bi kip tho1i, phu hop voi diéu kién khai thac thuc té.
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LUU TRU VAN BAN TAI LIEU
2.9  Danh muc van ban tai liéu luu trir

Thuc hién theo “Hudng dan viéc l1ap, quan ly va cap nhat h¢ théng van ban, tai
li¢u nghiép vu cua co so cung cap dich vu bao dam hoat dong bay”.

2.10 Ché @9, vi tri, ngudi luu trir

2.10.1 Ché dé lwu triv

Tai liéu dugc luu trir gon gang, ngan nap; sap xép co khoa hoc, dam bao can bo
nhan vién c6 thé truy cap va sir dung phién ban mai nhat, bang 2 hinh thirc:

Ban gidy (luu céc ban in hoic sao chup);

Ban dién tu.

2.10.2 Vi tri lwu triv

Tai liéu ban gidy luu tai Phong AIP;

Tai li€u ban dién tur luu trén may tinh, mang ndi b cia phong va dau cudi AIP
(H¢ thong AIM).

2.10.3 Ngwoi luu triv

211

Truéng phong AIP phan cong nguodi luu trit theo Bang phan cong cong viéce
Phong AlIP.

Ché @) kiém tra

Phu trach bg phan Dir li¢u k,iém tra sau khi tai liéu luu trit duge bd sung, tu chinh
hodc cap nhat va bao cdo két qua kiém tra cho Truéng phong;

Tai liéu luu trir duge kiém tra vao cac ky kiém tra an toan, danh gia hé thong
quan ly chat lugng cia Trung tam.
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Chuong 3

VI TRi LAM VIEC VA KHAI THAC SU DUNG HE THONG KY THUAT,

3.1

3.2

3.3

3.4

TRANG BI VA THIET BI

Myc 1
VI TRI LAM VIEC

M0 ta co sé ha ting

Phong AIP duoc bb tri 2 phong 1am viéc:

Phong Truéng phong AIP (Dién tich st dung 36m?);

Phong AIP (Dién tich sir dung 81m?)

Dién tich tong 2 phong 1a 117m? tai téng 5 toa nha B -TCTQLBVN. Hai phong
lam viéc duoc trang bi day du ban ghe lam vi€c, tu dyng tai liéu, phuong tién
thong tin lién lac, dong hd, c6 hé thong bao chay, méi truong diéu hoa tong dam
bao cho thiét bi; hé thong dén chiéu sang dap tng cac tiéu chuan \{e cuong do
sang phu hop trong di€u kién lam viéc hanh chinh va t6 chirc san xuat;

Phong AIP c6 dat cac thiét bi dau cudi AIP cua H¢ théng AIM. Dién thoai: (84-
24) 38728521 hoac (84-24) 38271513 s6 may 1¢ 8416, 8526 va 8653; email:
aip_vatm@vatm.com, aip@vnaic.vn, aipvn.vnaic@gmail.com.

Cac vi tri lam viéc va cac vi tri lién quan khac

C0 4 vi tri dau cudi AIP thuoc Hé thong AIM (thiét bj dau cudi hoat dong theo
gidy phép cua Cuc HKVN);

Céc vi tri lam viéc khéc c6 trang bi may tinh;

May dién thoai dé lién lac voi cac co quan, don vi lién quan.

Bang hiéu, ky hiéu lién quan, di chuyén trong khu vure 1am viée

Tai cong ra vao co so co bang hi¢u dé tén “Nha B - Tong cong ty Quan ly bay
Viét Nam”; Tai sanh Nha B trudc cau thang may c6 bién chi dan céc co quan don
vi lam vi¢c tai Toa nha B. Phong AIP - Trung tam TBTTHK ¢ phong 530, tang
5 cua toa nha. Trude phong lam viée cia Phong c6 bang dé tén co so bang tiéng
Viét: “Phong AIP” va tiéng Anh: “AIP DIVISION”.

Noi quy ra, vio co s&, vi tri 1am viéc, tiép dén khach tham quan

3.4.1 N¢gi quy ra vao co sd, vi tri lam viéc

Can bd, nhan vién cua thng khi ra/vao co so, vi tri lam viéc ’deo thé kiém soat
an ninh do TCTQLBVN cap hoac thé nganh do Cuc HKVN cép.

3.4.2 Tiép don khdch dén lién hé lam viéc hodc tham quan co s

Khéach dén lién hé 1am viéc hodc tham quan Phong AIP - Trung tdm TBTTHK
phai c6 ké hoach thong bao trude cho Giam doc Trung tam va/hodc Truong/Pho
Trudng phong AIP va phai dugc su cho phép cua co quan, don vi c6 tham quyén;
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3.5

Khach dén tham quan phai c6 nguoi huéng dan va tuan thu theo ngudi hudng
dan cta Phong AIP cling nhu céc ndi quy, quy dinh v€ an ninh, an toan cuia
TCTQLBVN.

Quy dinh, hwéng din khac
S& quy dinh b6 sung khi can thiét.

Muc 2

KHAI THAC SU DUNG HE THONG KY THUAT, TRANG BI VA THIET BI

3.6 Danh muc cic hé thong k§y thuit, trang bi, thiét bi sir dung

Stt Tén thiét bi S6 lwong | Chiing loai Tinh trang
Dau cubi AIP (thudc hé — A
1. théng AIM) 4 Hién tai hoat dong tot
2. bién thoai 3 ma}y 4 S? Hién tai hoat dong tdt
1 may 8 so
3. | May tinh van phong 13 Hién tai hoat dong tot
4, | May in Laze den trang 4 Hién tai hoat dong tot
5. | May in mau A3 1 Hién tai hoat dong tot
6. | May photocopy 2 Hién tai hoat dong tot
7. | May scanA3 1 Hién tai hoat dong tot
3.7 Mo ta tém tat bd tri hé thong k¥ thuét, thiét bj, dwong truyén
Chi tiét bd tri so d6 hé théng AIM xem tai Phu luc 2 Tai li¢u nay.
3.8  Tom tat tinh niing khai thac, cac san pham caa hé théng ky thuat, trang bi,
thiet bi
Module chirc nang eAIP.wiz@rd thudc Hé théng AIM dugc sir dung dé bién soan
cac san pham nhu: Tap AIP, Téap tu chinh AIP, Tap b6 sung AIP, Thong tri hang
khong AlC.
a) Churc nang:
1.  Quanly tac vu vé bién soan AIP
Khoi tao eAIP
Khoi tao Tu chinh AIP
Khoi tao SUP
Khaoi tao AIC

Xuat ban AIP ¢ 2 dinh dang PDF va HTML
Tich hop ban dd, so d6 HK
Quan 1y 4n pham theo chu ky AIRAC

Luu trir tai li¢u, dir li€u tap trung

© o N o Ok~ D
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b)

3.9

3.10

10. Phan quyén xir 1y cac san pham xuét ban
11. Quan Iy phién ban san phdm
12. Ding tai san pham lén Portal

Céu hinh hoat dong

- C4u hinh thiét bi: HP Prodesk 400 Microtower; Intel Core i5, 4.1GHz, 6 core,
8M cache, 16GB RAM memory, 2 x 1TB 7200RPM, Intel Ethernet PCle x 1 Gb
NIC, DVD-Writer ODD, USB port, HDMI, Display port, HP Z27k G3 4K USB-
C Display.

- Hé diéu hanh: Windows 10 Pro 64 OS, Edge Brower PDF viewing, Kaspersky
Antivirus client

Cach khai thac sir dung hé thong, trang bi, thiét bi va cic ing dung

Chi tiét cach khai thac sir dung hé thong AIM xem tai Phu lyc 3 Tai liéu nay.
Quy dinh vé phoi hop xir Iy khi ¢6 héng héc, truc tric ki thuat

Khi c6 su ¢ vé thiét bi, vi tri khai thac phai bao cdo voi nhan vién ky thuat -
Phong Bao dam ky thuat (s6 may I¢ 8527, 8536) dé tién hanh kiém tra va khac
phuc su co kip thoi.
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4.1

4.2

4.3
431

4.3.2

C,hu’O’ng 4 )
PHUONG THUC CUNG CAP DICH VU

Mo ta khu vue trach nhiém

Phong AIP c6 trach nhiém phdi hop véi Co s CSDLHK thu thap, kiém tra, xir
Iy céc tin tire/dir liéu HK; bién soan, in 4n va phat hanh cac san pham TBTTHK
ctia Viét Nam theo chi dinh ctia Co s6 CSDLHK. Phéi hop ding tai san pham
trén trang thong tin dién tir ciia Trung tim TBTTHK, chuyén phat san pham dén
khach hang trong nudc va qudc té. Trao ddi, ban, cip phat san pham TBTTHK
dén cac khach hang trong nuée va quéc té.

Poi tuwgng cung cz“'tp dich vu

La nhiing ¢4 nhan, td chuc, don Vi‘, co s0, doanh nghi¢p tham gia diéu hanh, khai
thac hoat dong bay HKDD, bao gom:

Céc co so cung cip dich vu TBTTHK trong nuéc;

Céac co so diéu hanh bay thuéc TCTQLBVN, TCTHK Viét Nam va TCT Cang
HK Viét Nam;

Céc ca nhan, doanh nghi¢p, t6 churc trong va ngoai nudc.

M&b ta ndi dung, phwong thirc cung cip dich vu va cic quy dinh

Néi dung cung cdp dich vu

Phong AIP cung cap cac san pham TBTTHK gém Tap AIP, Tap tu chinh AIP,
Tép bo sung AIP, Thong tri HK t6i cac dau moi lién quan trong va ngoai nudce
theo y€u cau.

Phuwong thire cung cdp dich vu

Chuyén buu dién;

Chuyén truc tiép;

Qua Wiz@rd Portal ciia Hé thong AIM;

Qua Trang thong tin dién tir (c6 gidi han va diéu kién truy cap).

Cic quy dinh vé tin tirc hang khong

Phan loai tin tirc hang khong

Tin tirc ¢6 tinh chat tam thoi

Tin ttrc vé viéc dung khai thac duong cAt ha cénh, duong lan, san d6:

Tin tic vé viéc dung hoat dong dé bao dudng cac phy trg dan duong, cac phuong
tién phuc vu di€u hanh bay;

Tin tic vé cac thay doi quan trong c6 anh huong dén viéc khai thac bay;

Tin tlc wV?: hoat dong tai cac khu vuc cAm bay, khu vuc han ché bay, khu vuc
nguy hiém;

Nhitng tin tirc va cac hoat dong khac c6 anh huong dén an toan bay.
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b)

2)

3)

Tin tikc c6 tinh chdt ldu dai

Tin tirc vé viée QU:a véao khai thac hodc chdm dut khai thac duong cit ha canh,
duong lan, san do va cac phuong tién CNS;

Tin tirc vé sb liéu duong cit ha canh cua cac sin bay;

Tin tic vé kiéu loai, tan sd va vi tri cta céac thiét bi phu trg dan duong trén duong
bay;

Tin tic vé ATS, COM, MET, SAR;

Céc phuong thirc khong luu;

Nhitng tin tirc ¢6 tinh chat 1au dai khac lién quan t6i hoat dong bay.

Tin tirc hanh chinh

Céc vin ban phép luat ciia Viét Nam c6 lién quan dén linh vyuc HKDD;

Ap dung hoic mién ap dung cac quy dinh ciia phap luat Viét Nam trong linh vyc
HKDD;

Céac quy dinh bd sung vé cép gidy phép hanh nghé cho nhitng ngudi lam viée
trong linh vuc khai thac - ky thuat HK;

Céac quy dinh vé huan luyén, dao tao cho nhitng nguoi lam viéc trong linh vuc
khai thac - k¥ thuat HK;

Tu van vé viéc sir dung va bdo tri cac dang h¢ théng k¥ thuat, trang bi, thiét bi
dac biét;

Ké hoach phat hanh ban dd, so @6 HK méi hodc sira doi;

Trang bi cac thiét bi vo tuyén dién;

Lua chon nhitng huéng dan vé duy tri du diéu kién bay;

Thay ddi loai NOTAM, phat hanh tdp AIP méi hodc nhitng thay doi 16n vé noi
dung, pham vi, hinh thirc cua chung;

Céc tin tirc khac 6 tinh chét tuong tu.

Nguén thu thap TTHK

Pé thye hién bién soan va phat hanh san pham TBTTHK duoc thu thap tir cac
nguodn sau day:

Co s¢ CSDLHK;

Cuc HKVN;

TCTQLBVN,;

TCT Cang HK Viét Nam bao gdm cac cang HK truc thudc; Cang HKQT Van
bon; va

Céc van ban khac, néu c6.

Phat hanh tin trc

Phat hanh tin tize thong thuong

Khi nhan dugc quyét dinh/vin ban dé nghj phé}t hanh TTHK tr Co s6¢ CSDLHK;
Cyc HKVN, TCTQLBVN, Phong AIP dé xuat va phdi hop bién soan, in an va
phat hanh an pham TBTTHK theo quy dinh.
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+ + + +

+

+ + + +

Phat hanh tin tuc theo chu ky AIRAC

Tin tirc lién quan dén céc truong hop thiét lap, huy bo hodc nhing thay dbi quan
trong duoi day phai duogc phat hanh theo h¢ thong AIRAC v6i ngay cé hi¢u luc
chung theo quy dinh ctia ICAO véi chu ky 1a 28 ngay.

Gi6i han, phuong thirc khai thac FIR, khu vuc kiém soat va vang troi kiém soat;
khl:l vuc tu van khong luu; duong bay ATS; khu vyc cam bay, nguy hiém, han
ché bay va vung nhan dang phong khong (ADIZ); khu vyc, dudng bay hodc cac
phan cua vung va duong bay c6 kha nang xay ra bay chan;

Vi tri, tan sé,, tén goi, cac hién tuong bat thuong di biét, chu ky bao dudng cua
hé thong, thiét b1 dan duong vo tuyén va thong tin lién lac, gidm sat;

Phuong thirc bay cho, phuong thire tiép can, SID, STAR, phuong thirc giam tiéng
on va cac phuong thtrc khong luu khéc;

Muec bay chuyén tiép, 6 cao chuyén tiép, do cao bay t6i thiéu theo phan khu;
Thiét bi khi trong, cac phuong thire khai thac;

bPuong CHC va cac doan dung, duong lan, san do;

Phuong an van hanh trén khu vyc hoat dong tai san bay (bao gbm ca phuong an
khai thac trong diéu ki€n tam nhin thap);

bén tiép can, den duong CHC;

Tiéu chuan khai thac tdi thiéu cua san bay cho cat canh, ha canh.

Tin tire duge phat hanh theo hé thong AIRAC khong dugc thay doi noi dung it
nhat 1a 28 ngay sau ngay cé hi¢u luc, ngoai trir nhitng truong hop dugce thong bao
mang tinh chat tam thoi va khong kéo dai hét chu ky;

Tin tirc dugc cung cap theo hé thong AIRAC phai duoc cong b trudc ngay cd
hiéu Iyc it nhat 1a 42 ngay dé dam bao tin tirc dugc chuyén dén tay ngudi st dung
trudc ngay co6 hiéu luc it nhét 1 28 ngay;

Khi khong c6 tin tirc dé phat hanh theo ngay chu ky AIRAC, mot thong bao NIL
s€ dugc phat hanh khong mudn hon 1 chu ky trudc ngay cé hiéu luc cia chu ky
AIRAC lién quan;

Khong duge s dung nhirng ngay khac voi ngay hiéu lyc cua hé théng AIRAC
de cong bd nhing tin tic thay ddi quan trong da duoc lap ké hoach trudc, yéu
cau phai c6 ban dd/so 6 minh hoa va/hoic dé cap nhat vao cac co s¢ dir ligu dan
duong;

Viéc phat hanh tin tirc theo hé théng AIRAC ciing nén dugc xem xét st dung Qé
cung cap thong tin tic lién quan dén vi¢c thict 1ap, hiy bo va nhitng thay doi
quan trong da c6 ké hoach nhu danh muc dudi day:

Vi tri, chiéu cao va dén chi bao ctia cac chudng ngai vat dan duong;

Gi0 hoat dong san bay, cac phuong tién va dich vu;

Dich vu hai quan, Xuét nhap canh va dich vu cham soc stc khoe;

Cac kh~u vuc nguy hiém, cAm \i@l han ché bay tam thoi, cac mbi nguy cho hoat
dong dan duong hang khong, dién tap quan sy va cac khu vuc tap trung hoat dong
cua tau bay;

Céc khu vue tam thoi, cac duong bay hodc cac phan cia dudng bay c6 kha ning
xdy ra bay chan.
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43.4

Khi ¢6 nhiing thay | d6i quan trong da duoc 1ap ké hoach thi phai sém phat hanh
tin tire dé co thé dén tay nguoi nhan it nhat 1a 56 ngay trude ngay co hiéu luc.
Mot sb truong hop thiét 1ap, thay dgl quan trong duogc lap ké hoach trudc va
nhiing thay do1 16n khac (n€u can thiét) nhu danh muc dugc liét ké dudi day:
Céc san bay méi phuc vu cho khai thac IFR qudc té;

Cac RWY méi phuc vu cho khai thac IFR tai san bay qudc té;

Thiét ké va cdu trac mang duong bay ATS;

Thiét ké va cdu trac cua cac phuong thire bay trong khu vuc tiép can (bao gém
ca thay do1 hudéng phuong thic bay do thay doi do 1éch tr).

Tin tirc lién quan dén nhimg thay d6i ddc biét quan trong ap dung trong cac truong
hop néu trén phai duge giri dén Cuc HKVN va céac co sé AlS lién quan it nhét 1a
70 ngay trudc ngay co hiéu luc ciia chu ky AIRAC dé xu 1y, bién soan va lam thu
tuc phat hanh. Tin tire hang khong khong dugc gui kip thoi dén co s¢ AlS theo
thot han quy dinh nhu trén c6 thé bi tir choi cong bo.

Tiéu chudn vé AIP Viét Nam, Tdp tu chinh AIP, Tap bé sung AIP, Thong tri
hang khong (AIC) ban giay

4.3.4.1 Tap thong bao tin tircc hang khong (AIP)

d)

d)
e)

Tiéu chuan vé AIP Viét Nam tudn thu theo quy dinh tai Phu uéc 15 cua ICAO,
Tai li¢u 8126 ICAO va Phuy dinh 2, Tai liéu PANS-AIM.

AIP phdi bao gom:

Tén ciia Nha chirc trach ¢6 thAm quyén chiu trach nhiém vé cac hé thong, thiét bi,
dich vu hodc phuong thirc dan duong hang khong;

Cac diéu kién trong do cac dich vu hodc h¢ thong, thiét bi dugc cung cap dé sir
dung trong nudc va qudc té;

Danh sach cac khac biét quan trong gitta cac quy dinh va thuc té khai thac cia
Viét Nam véi tiéu chuan, khuyén cdo thuc hanh va cac phuong thu:c lién quan
ctia ICAO, cho phép ngudi sir dung dé& dang phan biét giita cac yéu cau ctia Viét
Nam va cac quy dinh cua ICAO ¢6 lién quan;

Trong mot $6 truong hop daftq biét, Quéc giqa lién’ quan co thé xem xét Iura chon
phuong an thuc hién thay thé cho ti€u chuan quoc té, khuyén cao thuc hanh va
cac phuong thuc cua ICAO;

Puoc in bang hai thir tiéng: Tiéng Viét va tiéng Anh;

Tap AIP Viét Nam - Phién ban lan thir 5 gdm 5 tap:

Tap 1: Phan Tong quat (GEN) va phan Pudng bay (ENR);

Tap 2: Phan San bay (AD) va tin tire/dir liéu cac sin bay Buon Ma Thudt, Chu
Lai, Cat Bi, Ca Mau, Cam Ranh, Con bao;

Tap 3 : Tin tirc/dir li€u cac san bay Can Tho, Dién Bién, Déng Hé1i, Lién Khuong,
ba Nang;

Tap 4: Tin tic/di li¢u cac san bay N§1 Bai, Phu Bai, Phu Cat, Pleiku, Phu Quéc,
Rach Gia;

Tap 5: Tin tarc/dir li€u cac san bay Tuy Hoa, Tan Son Nhit, Tho Xuan, Van Don,
Vinh.
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9)

h)

i)

Puoc xuit ban dudi dang timg trang roi ¢6 song ngi (tiéng Anh va tiéng Viét)
trén cung mot mat cua moi trang;

C4c tin tirc trong tap AIP khong duoc lap lai hodc tring lap voi cac san phdm
TBTTHK khéc;

Puoc cap nhat tin tirc méi mot cach thudng xuyén bang cac Tap tu chinh AIP
theo dinh ky phat hanh mét nim 5 1an vao ngay 28/2, 30/4, 30/6, 31/8 va 31/10
va bang cac tu chinh theo chu ky AIRAC trong trudng hop can thiét;

Ghi chu:

AIP ¢6 muc dich chinh la dap iing cdc yéu cau gudc té vé viéc trao doi tin tirc
hang khong co tinh chat on dinh lau dai, can thiét cho hoat dong bay;

AIP bao gom nhitng tin tirc ¢é gid tri ldu dai va nhitng thay doi tam thoi trong
thoi gian dai.

Noi dung cua AIP Viét Nam

a) AIP Viét Nam chira dung cac tin tirc phu hop véi Doc 8126 ICAO, Phu dinh 2,

Tai liéu PANS-AIM dé tao thuan loi cho viéc sép Xép tin ttrc theo tiéu dé cu thé
va luu trir, truy xuat tin tic bang cach xur 1y ty dong;

b) Trong truong hop khong cé hé thong, thiét bi hodc khong co tin tirc dé cong bd

d{')i %! m(f)g trong CNé,C loai tin tirc dugc néu tai Phu dinh 2, Tai liéu PANS-AIM,
can cung cap chi dan phu hop (vi du: “Khong c6 - NIL” hodc “Khong 4p dung -
Not AVBL”);

¢) Khi bd dir liu AIP duge cung cap, cac ndi dung sau day cua AIP co thé duoc dé

tréng va phai tham chiéu dén b6 dit liéu sin co duoc cung cap:
GEN 2.5 Danh muc cac phu trg dan dudng vo tuyén

ENR 2.1 FIR, UIR, TMA va CTA

ENR 3.1 Cac duong bay ATS tang thap

ENR 3.2 Céac duong bay ATS tang cao

ENR 3.3 Puong bay dan duong khu vuc

ENR 3.4 Cac duong bay truc thang

ENR 3.5 Céac duong bay khac

ENR 3.6 Khu ch¢ trén duong bay

ENR 4.1 Cac dai phu trg ddn dudng v tuyén trén dudng bay
ENR 4.2 Cac hé thong dan duong dic biét

ENR 4.4 Tén diém trong yéu

ENR 4.5 Pén hang khong phuc vu dudng bay

ENR 5.1 Cac khu vuc cAm bay, han ché bay va nguy hiém
ENR 5.2 Cac khéng vuc huan luyén va dién tap quan sy va ADIZ
ENR 5.3 Céc hoat dong gay nguy hiém khac

ENR 5.5 Hoat dong bay trinh dién va thé thao

**%% AD 2.17 Ving trdi c6 kiém soat khong luu

**xx AD 2.19 Pai phu tro dan duong vo tuyén va ha canh
#x%% AD 3.16 Vung troi c6 kiém soat khong luu
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d)

**xx AD 3,18 Pai phu tro dan duong vo tuyén va ha canh

Khi bo dir liéu chudng ngai vat dugc cung cp, cac ndi dung sau day cua AIP c6
thé dugc dé tréng va phai tham chiéu dén bo dit liéu sdn c¢6 duoc cung cap:

ENR 5.4 C&c ngai chudng vat trén dudng bay - Khu vuc 1
***% AD 2.10 Chudng ngai vat san bay
**** AD 3.10 Chudng ngai vat san bay truc thang

Dic diém chung

a) AIP phai néu rd qubc gia va co quan chiu trach nhiém phat hanh;

b) Khi hai hodc nhi€u quoc gia cung cung cap mdt AIP, phai chi rd tén cua cac quoc

gia do;

c) AIP Viét Nam phai dugc phat hanh bang hai thi tiéng: Tiéng Viét va Tiéng Anh

va phai bao gdm muc luc.

Ghi cht: Trong trudng hop AIP bao gdbm nhjéu n6i dung hoic dé tao diég kién
thuan loi cho ngud{ st dung, AIP s& dugc xuat ban thanh hai hoac nhiéu phan/tap
khéc nhau, moi phan/tap phai chi rd nhiing tin tirc con lai s€ dugc trinh bay tai
cac phan/tap khac.

d) Tin tic trong AIP khong duoc tring lip voi nhau hodc véi cac ngudn tin tirc

khéac;

d) AIP Viét Nam goém 03 phan Tong quat (GEN), dudng bay (ENR) va san bay

(AD), bao gdm cac muc va tiéu muc lién quan. Trong trudng hop AIP hodc mot
tap cua AIP dugc thiét ké dé tao thuan loi cho hoat dong khai thac st dung trong
chuyén bay, c6 thé diéu chinh viéc dinh dang va sap xép ndi dung phu hop voi
muc luc tuong Ung;

e) AIP dugc xuat ban dudi dang tig trang rdi, mdi trang phai ghi r&: Thoi gian

Xudt ban hodc thoi gian c6 hiu luc (néu theo chu ky AIRAC) bao gém ngay,
thang (bang chit), ndm; tén qudc gia phat hanh 1a Viét Nam; tén co quan phat
hanh 1a Cuc Hang khong Viét Nam.

g) Cac ban dd, so d0 hodc biéu dd c6 thé duogc su dung dé bd sung hodc thay thé cho

céc bang hodc phan chit ciia AIP.

Ghi chi: Ban do, so do hang khong dugc xuat ban phd hop véi Phu udc 4 cia
ICAO vé So d6 hang khong c6 thé dugc st dung khi céan thiet dé dap ung yéu
cau. Tai liu huéng dan vé thong s6 cua ban do, so do va biu do trong AIP dugc
néu tai Tai liéu hudng dan vé AlS (Doc 8126) cua ICAO

h) Khi liét ké cc dia danh, thanh phd hodc thi trin noi c6 san bay phai duoc viét

bang chit in hoa, theo sau 1a mot gach chéo va tén clia sin bay/san bay truc thing
dugc viét bang chit in hoa nhé hon hoac chit thuong. Danh sach cac san bay phai
dugc sap x€p theo thar tu bang chir cai.

i) Viéc danh van tén dia danh phai phi hop véi ngdn ngir dia phuong, duoc phién

am khi can thiét theo bang chit cai La Tinh co ban

k) Quy dinh vé viéc biéu thi toa d6 dia Iy ctia mot vi tri:

Vi @6 duoc dat 1én trudc;
Bo6 qua cac ky hi¢u cho dg, phut, gidy;
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Hai chir s6 dugc str dung dé biéu thi cac gia tri nho hon 10 do cua vi do;

Ba chir s6 dugc sir dung dé biéu thi cac gia tri nho hon 100 d6 cua kinh do;
Céacchircai N, S, E, W duoc sir dung dé chi cac diém chinh trén la ban tGi cac vi
do va kinh do phu hop.

1) Khi mo ta khoang thoi gian hoat dong, kha nang ap dung hoac khai thac, ngay va

thot gian ap dung phai duge chi ro.

m) Cac don vi do ludong dugc stir dung trong AIP nhu cac kich thudc trén san bay,

cu ly, mirc cao hoac d¢ cao phai tuan thu theo Phy udce 5 cua ICAO vé Pon vi do
luong trong khai thac bay dan dung.

n) Chi dan vé ban d6, so dd va biéu do trong AIP phai tuan thu:

Ban dd co sé: Ban d6 co so 1a ban d6 phac thao khu vuc dugc diéu chinh tir thong
tin hién c6 v&i cac chi tiét chung. Ludi, dia hinh va cac chi tiét khac dugc thé
hién don gian. Cac khu vuc hanh chinh nén duoc hién thi va xac dinh bﬁng mot
mau;

Kich thudc va ty 1é: Kho glay sir dung khong vuot qua 210 mm x 297 mm. Pbi
v6i kho gidy rong hon phai gap lai cho cung c& gidy;

Tiéu dé va cha thlch’le. Tiéu dé phai duoc hién thi phia trén dudng vién trén ciing
va duogc thé hi¢n ngan gon, don gian;

Mau sac: S6 luong mau phai dugc sir dung 6 mirc t6i thiéu. Néu st dung nhiéu
hon m{t mau thi mau sac phai cung cap do twong phan day du;

Biéu tuong: Biéu twong phai dugc thé hién phu hop & nhing vi tri can thlet Cac

biéu tuwong trén ban do, so 6 duoc quy dinh tai Phu wéc 4 cua ICAO vé So dd
hang khong.

4.3.4.2 Tdp Tu chinh AIP Viét Nam

a)

b)

Nhing tin ttrc clia tap tu chinh AIP bao gdm nhiing tin tirc trong NOTAM, Téap
bd sung AIP c6 gia tri 1au dai, thong tri hang khong phu hop, cac tin tirc ¢ tinh
chat 6n dinh va lau dai khac co lién quan. C6 hai dang tu chinh dugc thuc hién
nhu sau:

Tu chinh thudng xuyén (AIP AMDT) phai duoc phat hanh vao ngay an dinh phu
hop v6i ké hoach tu chinh hang nam da dugc cong bé (mdt nam 5 1an vao 28/2,
3074, 30/6, 31/8, 31/10), bao gdom nhing thay d6i cb dinh, 1au dai duoc xac dinh
bang ngay xuat ban. S6 lugng tu chinh thuong xuyén hang nam phai dugc cong
b trong AIP, Phan 1 - Tong quat (GEN);

Tu chinh theo chu ky AIRAC (AIRAC AIP AMDT) phai dugc phat hanh phu
hop véi chu ky AIRAC, bao gdm nhiing thay doi ¢6 dinh lau dai c6 ndi dung khai
thac quan trong dugc xac dinh bang ngay c6 hiéu luc.

Nhiing tin tirc méi hodc thay dbi trong tdp AIP phai dugc chu thich bang hinh
thirc danh dau dé dé nhan biét.

Mot dudng ké thiang & phan tiéng Anh, hodc phan tiéng Viét hodc ca hai phan:
C6 ndi dung mai duge thém vao;

Luu ¥ ddi v6i tu chinh AIP:

Mot duong ké thang va mot mii tén: C6 ndi dung duoc hity bo va co ndi dung
moéi duogc thém vao;
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- Mot miii tén: Co nd1 dung dugc huy bo;

- Hai miii tén (thuong xuit hién ¢ trang danh muc so dd): C6 ndi dung thay ddi

lién quan dén (cac) so do phia trén tén so d6 dugc danh dau hai miii tén.

¢) Cac trang trong Tép tu chinh AIP duoc thay thé du6i dang cac trang roi. Mdi trang

d)

d)

g)

h)

k)

phai ghi rd ngay phat hanh tin tirc; néu dugc phat hanh theo chu ky AIRAC phai
ghi 10 ngay co6 hiéu luc.

Khi thoi gian hiéu luc khong phai bit dau tir 0000 UTC thi phai xac dinh 5 thoi
gian nay.

Khi mot Tap tu chinh AIP dugc phat hanh, phai ghi & sb cua cac Tap bo sung
AIP, dién van NOTAM duogc dua vao Téap tu chinh AIP do.

Trang bia ctia Tap tu chinh AIP phai néu tom tat cac ndi dung duoc dwa vao Tap
tu chinh.

M01 Tap tu chinh AIP phai bao gém Bang kiém tra danh muc céc trang bao gom
tat ca cac trang con hiéu lyc, néu ro so trang, tén so d6 va ngay phat hanh mdi
trang hodc ngay co6 hiéu luc, néu theo chu ky AIRAC.

Khi mdt tip tu chinh AIP khong dugc phat hanh theo chu ky quy dinh thi thong
bao NIL vé viéc nay s& dugc pho bién thong qua NOTAM Checklist.

Céc co quan, don vi 6 nhu cau sira d6i, bd sung tin tirc cong bd trong AIP giri
dé nghi tu chinh AIP dén Phong AIP it nhat 56 ngay trudc ngay c6 hiéu luc cia
tu chinh thuong xuyén (dugc cong bd trong AIC s6 02 hang nam).

Tin tic lién quan dén nhitng thay doi dic biét quan trong da dugc 1ap ké hoach
can cong bd it nhat 56 ngay trudc ngay cé hiéu luc phai dugc giri dén co so AlS
it nhat 70 ngay trudc ngay c6 hiéu luc cua chu ky AIRAC dé xur 1y, bién soan va
phat hanh.

4.3.4.3 Tap bé sung AIP Viét Nam

a)

b)

Danh muc cac Tap bo sung AIP con hi€u luc phai dugc phat hanh m(:)i, thang mot
lan thong qua Ban danh muc NOTAM con hiéu luc va dugc gui téi tat cad nguoi
nhan Tap bo sung AIP.

Quy dinh ddi v&i Tap bo sung AIP:

Tap bd sung bao gém c4c tin tirc ¢6 tinh chat tam thoi c6 hiéu lyc tir 3 thang tro
1€n, nhirng tin tirc ngan han c6 nd1 dung dai va cac bi€u do, so do lién quan.

Tap bd sung duoc phat hanh bang 2 hinh thtrc nhu sau:

Tap bo sung théng thudng bao gdm nhiing tin tirc can phat hanh bo sung thong
thuong theo quy dinh;

Tap bo sung theo chu ky AIRAC bao g6m nhitng thay do6i c6 tinh chat khai thac
quan trong doi voi cac ndi dung trong tap AIP.

M&i Tép bo sung AIP dugc danh sb thir tu ké tiép nhau trén co sé lich nam;
Mdi Tap bo sung AIP dugc phat hanh bang céc trang dic biét dé phan biét voi
cac trang AlP;

Khi Tap bd sung A}P dugc phat hanh thay thé NOTAM, phai néu ro s6, loai
NOTAM bi thay thé;

M3di trang ctia Tap bo sung AIP thong thudng phai c6 ngay phat hanh;

M3di trang ctia Tap bo sung AIP theo chu ky AIRAC phai cé ngay phat hanh va
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ngay hiéu luc;

Tap bo sung AIP cua Viét Nam g6m c6 hai loai: Loai A dé phat hanh qudc té va
ndi dia; loai C d€ phat hanh ndi dia.

Ghi chii: Mau Tdp b6 sung AIP Viét Nam thong thuong va Tap bé sung AIP Viét
Nam theo chu ky AIRAC cua Hé thong AIM xem tai Phu luc 4 Tai liéu nay.

4.3.4.4 Thong tri hang khéng (AIC)

a)

Mot AIC s& duoc phat hanh dé thong bao:

Duy b4o dai han vé cac thay (,iéi quan trong lién quan dén cac quy dinh phéap luit,
quy trinh hodc h¢ thong, thiét bi;

Tin tirc mang tinh chat giai thich don thuan hay tu van c6 kha ning anh huéng
dén an toan bay;

Tin trc hodc thong bao mang tinh chat giai thich hay tu van vé k¥ thuat, cac van
deé luat phap hay vé hanh chinh don thuan.

Han ché str dung AIC phat hanh cho céc tin tirc phtt hgp dua vao AIP hodc phat
hanh NOTAM.

Mot ban téng két cac AIC con hiéu luc duoc phat hanh mdt nam mot lan va phat
hanh nhu mgt AIC thong thuong.

Céc truong hop phat hanh AIC:

Duy kién nhimng thay d6i quan trong vé phuong thire, dich vy va hé thong k¥ thuat,
trang bi, thiét bi dan duong dugc cung cap;

Du kién vé viéc thuc hién hé théng dan dudng méi;

Tin tirc chinh rat ra tir két qua diéu tra tai nan, sy ¢ uy hiép an toan bay;

Tin tirc quy dinh lién quan dén an ninh HK va bao vé hoat dong HKDD chdng
lai nhitng hanh vi can thi¢p bat hop phép;

Tu van vé van dévy té ¢0 lién quan dac biét toi nguoi lai va canh bao nguoi lai
tranh cac nguy hiém doi véi strc khoe;

Anh hudng ctia mot s6 hién tuong thoi tiét dic biét d6i voi hoat dong bay;

Tin tirc vé mbi nguy hiém méi anh huong dén ki thuat tau bay;

Quy dinh lién quan dén viéc van chuyén hang héa han ché bang duong HK;
Vin ban phép luat ctia Viét Nam c6 lién quan dén linh vuc HKDD;

Gidy phép cho t6 bay;

Dao tao, huan luyén nhan vién hang khong;

Ap dung hoic mién ap dung cac quy dinh cua phap luat Viét Nam trong linh vuc
HKDD;

Tu van vé viéc st dung va bdo tri cac dang h¢ théng ky thuat, trang bi, thiét bi
dac biét;

Ké hoach phat hanh ban d6, so d6 HK méi hoic stra d6i;

Trang bi cac thiét bi thong tin lién lac;

Tin tic giai thich lién quan dén van dé giam tiéng 6n;

Lua chon nhiing huéng dan vé duy tri du diéu kién bay;

Thay d6i loai NOTAM, phat hanh AIP méi hodc nhitng thay d6i 16n vé ndi dung,
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d)

9)

h)

4.3.5

4.4

4.5

pham vi, hinh thtrc ciia chung;

Céc tin tirc khac 6 tinh chét tuong tu.

AIC cua Viétham gém c6 hai loai: A va C: Loai A dé phat hanh quéc té va nodi
dia; Loai C dé phat hanh noi dia.

M3di AIC s& dugc danh sb tha tu lién tiép nhau trén co sé lich nam.

Chui thich: Do tin tirc trong AIC thuong co hiéu lyc trong thoi gian dai va it phai
sua doi do vay AIC co thé duy tri hiéu lyc trong vai nam. Tuy nhién, hang nam
can xem xét, danh gia va phat hanh lgi AIC do.

Danh muc AIC phat hanh qudc té phai duoc néu trong Ban danh muc NOTAM
con hiéu luec.

AIC thong bao nhing ngiy quan trong ciia chu ky AIRAC trong nim va c6 0
A02/nam phat hanh. Vi du: AIC A02/23.

Ghi chii: Mau AIC Viét Nam (He thé'ng AIM) xem tai Phu luc 4 Tai liéu nay.
Cdc quy dinh vé san phdam TBTTHK dién ti

Khi dugc cung cap, ndi dung tin tlrc cla cac san pham dién tir va ciu tric cua cac

chuong, myc, ticu muc phai tuan theo ndi dung va céu triic cia ban gidy va cho
phép in dugc ra ban gidy;

AIP dién tir dugce cung cép truc tuyén trén Internet qua trang thong tin dién tur
cua TTTBTTHK: www.vnaic.vn.

Hiép dong/hop dong cung cap dich vu

Nham bao d¢am cung cap dich vu TBTTHK voi ghét luong tot nhat toi nguoi st
dung, Trung tdim TBTTHK - TCTQLBVN da tién hanh thao ludn va ky két cac
Vién ban hiép dong va Van ban phoi hop voi cac co quan, don vi lién quan dap
ung yéu cau hoat dong bay an toan, di€u hoa va hi¢u qua.

Ghi chu: Danh muc cac van ban hiép dé‘ng lién quan xem tqi Phu luc 5 Tai liéu nay.

Phuong thic xir Iy cac trweong hop bat thwong trong quéa trinh cung cap dich
vu

Khi c6 truong hop bat thudng xay ra trong qua trinh cung cap dich vu, nhan vién
TBTTHK cua Phong AIP co trach nhiém bao cdo ngay cho Truong/Pho Truong
phong biét dé xur ly;

Thuc hién bao céo bang van ban (tuong trinh vu viéc) khi co yéu cau. Khi bao
cao phai dinh kém véi bao cdo cac san phdm TBTTHK, cac so' do ban do hoac
cac san pham da cung cap cho doéi tuong co lién quan dén vu viéc.

Phwong thire gidi trg' Hé thong AIM cho Phong AIP: Khi hé thong AIM ngimg
cung cap dich vu hodc khong hoat dong dugc:

Truong/Pho truong phong AIP phan cong nhém nhan vién bién soan san pham
sir dung phan mém Microsoft Word, phan mém chinh sira file HTML, PDF trén
may tinh van phong dé thyc hién bién soan, chinh sira san pham.

Viée st dung may tinh van phong s& khong anh huong gi dén nguoi khai thac
nén khong can hinh thirc thong bdo nao cho nguoi khai thac, st dung san pham
TBTTHK.
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5.1

5.2
5.21

5.2.2

Chuong 5 )
QUY TRINH TAC NGHIEP
Cac loai quy trinh
Quy trinh hoan thién san pham;
Quy trinh quan 1y san pham,
Quy trinh xtr Iy san pham TBTTHK nudc ngoai (néu nhan duoc);
Quy trinh cap nhat tai li¢u;
Quy trinh xtr ly thong tin phan hoi tir khach hang.
Quy trinh hoan thién san phim
Nhdn dit liéu/tin tirc
Phong AIP nhan dir liéu/tin tirc tir:
+ Vin phong dién tir (PO) do Vin phong chuyén phat.
+ Tu Co s¢ CSDLHK;
+ Email: aip_vatm@vnaic.vn; aipvn.vhaic@gmail.com

Cach thirc xur ly:

Pbi voi dir liéu/tin tirc nhan qua email: Phong AIP giri Co s6 CSDLHK dé Co s&

CSDLHK chi tri, diéu phdi xur 1y.

Déi v6i dir liéu/tin tirc nhan tir Co s¢ CSDLHK: Thyc hién theo su diéu phdi cua

Co s6 CSDLHK.
Phoi hop kiém tra div liéu/tin tivc

Phong AIP phéi hop véi Co so CSDLHK kiem tra, danh gia so bo DL/TT nhan
dugc. Thoi gian gui lai y kien cho Co s CSDLHK: Trong vong 1 ngay lam viéc

ké tir khi nhan duoc DL/TT.

Tinh phap 1y cta dit DL/TT thé bao gdm: Cac vin ban ciia Cuc HKVN, Céang
HK Viét Nam, TCTQLBVN ... ban hanh, (c6 déng dau, chir ky, e-mail cia nguoi

¢6 thim quyén cua Cuc HKVN);

+ Tinh kip thoi cua DL va TT nhan dugc.
+ DL va TT phi hop dé phét hanh san pham (AIC, AIP SUP, AIP AMDT).

5.2.3 Théng nhiit hinh thirc, thoi gian, ngi dung phat hanh sin phim
Phong AIP phoi hop véi Co s CSDLHK dé thong nhat hinh thac, thoi gian phat

1)

hanh san pham:

Dit liéu/tin tirc phit hop dé phat hanh AIP SUP, AIC

- Cén b phong AIP phdi hop véi Co s6 CSDLHK dé thong nhét ngay higu lyc,
ngay phat hanh, va méc thoi gian bién soan du thao, trinh phé duyét, hoan thién

sdn pham va phat hanh.
Can bo Phong AIP giao nhiém vu cho phu trach bo phan.
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2)

b)

+ + + +

Phu trach bo phan giao nhan vién AIP phdi hop véi Co s CSDLHK ra soat AIP
Viét Nam, SUP, AIC con hiéu luc;

Nhan vién AIP, Co s¢ CSDLHK phéi hop véi nhan vién NOF kiém tra cac
NOTAM con hiéu lic ¢6 lién quan va thdng nhit cac NOTAM duoc huy bo khi
an pham c6 hiéu luc (néu cd) qua tin nhin Vian phong dién tir hoic email;

Di liéu/tin tirc phit hop dé phat hanh AMDT

Cén bd Phong AIP phdi hop véi Co s6 CSDLHK dé théng nhét cac méc thoi gian
lién quan dén AIP AMDT: Trinh danh muc ndi dung du kién tu chinh; bién soan
tu chinh; trinh du thao; ngay phat hanh AIP AMDT.

Sau khi théng nhét duoc thoi gian trinh danh muc ndi dung du kién tu chinh,
Phong AIP thuc hién:

Théng ké danh muc cac trang can tu chinh

Can cur quy dinh phat hanh AIP AMDT dinh ky va theo chu ky AIRAC hang nam
Phu trach by phén giao cho 1 nhan vién thong ké danh muc tu chinh, 1 nhan vién
kiém tra;

Nhﬁn vién théng ké danh muc tu chinh ra soat cac san phém, dtr liéu/tin toc du
kién dua vao AMDT gitra cac ky tu chinh:

Céc ghi chu, van ban, tai liéu nhan dugc gitra 2 ky tu chinh;

Céc Tap bd sung AIP (AIP SUP) con hiéu lyc;

Céc Thong tri hang khong (AIC) con hi¢u luc;

Cac NOTAM PERM con hiéu luc.

Nhan vién thong ké danh muc tu chinh doi chiéu véi AIP Viét Nam hién hanh,
danh dau va ghi chu cac ndi dung du kién tu chinh trén tung trang (lap file: Can
cu AIP AMDT s0.../nam...);

Sau khi ghi cht cac ndi dung du kién tu chinh, nhan vién théng ké danh muc tu
chinh phai 1ap ndi dung danh muc céc trang can tu chinh;

Nhan Vjén théng ke danh muc tu chinh sau }{hi 1ap xong ndi dung danh muc cac
trang can tu chinh chuyén cho nhan vién kiém tra;

Nhén vién kiém tra, tong hop ra soat sau d6 chqyén cho 2 Phy trach b6 phén kiém
tra (Néu 2 Phu tréch‘bé phan va nhan viénvkiém tra co6 chinh S}"J:a hodc bd sung
thi phai lap can cur day du, c6 chit ky chuyén cho nhan vién thong ké danh muc
tu chinh);

Néu c‘(') can ctr chinh §fra hodc bd sung sau cac lan kiém tra, 2 Pl}u trach bd phan
yéu cau nhan vién thong ké danh muc tu chinh phai chinh stra, bo sung va sau do
bao cao va chuyén ban danh muc cho can bg phong phu trach kiém tra.

Thdong nhat danh muc cac trang dy kién tu chinh va thoi gian hoan thién danh
muc tu chinh

Nhan vién AIP thong ké danh muc tu chinh giri danh muc nay 1 thang trudc ngay
phat hanh cua tap tu chinh d6 (qua VPDT, e-mail) trudce khi trinh téi:

Phong BD-PTB: Y kién vé so d6 du kién tu chinh, thoi gian du kién hoan thanh
so do tu chinh;

Phong NOTAM: Y kién vé cac NOTAM can huy bo.
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+ Co sé CSDLHK: Thong bao va thong nhat y kién.

524

Cac Phong/Co s¢ CSDLHK ¢6 ¥ kién tra 151 trong thoi han 3 ngay lam viéc cho
Phong AIP ké tir ngay gtri danh muc.
Trinh danh muc céc trang du kién tu chinh

Phong AIP trinh Ban Khéong luvu - TCTQLBVN dé TCTQLBVN trinh Cuc
HKVN thong qua cc ndi dung va danh muc cac trang du kién tu chinh.

Néu dong ¥ v6i ndi dung danh muc céc trang du kién tu chinh < théng qua danh
muc cac trang va ndi dung dy kién tu chinh;

Néu yéu cau diéu chinh ndi dung danh muc céc trang dy kién tu chinh: Phong
AIP phéi hop véi Phong BD-PTB, Phong NOF, Co so CSDLHK (néu can) diéu
chinh noi dung du thao danh muc theo ¥ kién cip c6 thim quyén. Sau khi hoan
thién diéu chinh du thao danh muc, Phong AIP chuyén 1 ban danh muc cic trang
du kién tu chinh trinh TCTQLBVN.

Bién sogn sdn phdm, kiém tra
Phong AII? thuc hién bién soan theo nhiém vu cua Co s&¢ CSDLHK da chi dinh
trén h¢ thong AIM.

Nhén vién bién soan Phong AIP kiém tra dé dam bao DL va TT cung cap dat chat
lugng theo yéu cau Thong tu BDPHDB, Annex 15, Doc 8126, Doc 10066:

Néu DL va TT khang phi hop véi thuc té khai thac, nhung khong anh hudng dén
CSDL: Nhan vién bién soan Phong AIP truc ti€p lién lac (bang cac hinh thuc tin
nhan, zalo, email, di¢n thoai ban/mobile c6 ghi am) V6i co quan/nguoi khoi tao
dir liéu @é lam r6 cho tai khi DL va TT phu hop thuc té khai thac.

Néu DL va TT khong dap ting yéu cau quy dinh nhung c6 anh hu:c")’ngvdén CSDL:
Nhén vién bién soan Phong AIP théng bao cho Co s¢ CSDLHK dé xu ly, xac
minh lam rd vdi co quan/ngu:c‘ri khai tao dir liéu hoac do dir liéu da cap nhat SDO
khong chinh xac, khong day du.

Sau khi dit liéu da dugc cap nhat lai thi Co s¢ CSDLHK thoéng béo lai cho nhan
vién bién soan Phong AIP qua dién thoai/email/VPDT.

Luu y: Phong AIP chju trach nhiém lam r6 DL va TT lién quan dén phan chit.
Sau khi nhe}n vién bién soan va nhan vién kiém tra, déi‘ chiég chuyén Phu trach
bd phan ki€m tra va chuyén Céan bd phong (ghi rd c4c 1an kiém tra, thoi gian va
ky tén).

Trong qua ‘grinh bién soan va hoan thién sé}n phém, nhép vién bién soan phai ghi
thong tin day di vao bang THEO DOI BIEN SOAN SAN PHAM.

Trqng qua trinh bién soan dy thao sé‘n phém: Nhan vién bién soan Ph(‘)ng A71P
phoi hop vdi nhén vién bién soan so d6 phong BD-PTB/Co s¢ CSDLHK dé ki€m
tra, doi chiéu du thdo san pham:

Néu Qiéu chinh ngi dung trong san pham c6 khac biét so véi DL/TT nhan duoc
ban dau theo y kién chi dao cta co quan c6 tham quyen:

Phu trach B phan phong AIP thong bao cho Co s¢ CSDLHK (néu anh huong
dén CSDL) @é xu ly.

V-3 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO AIP

Chwong 5

v

\

525

5.2.6

Can bo phc‘)ng AIP tryc tiép bao cao 1anh dao Trung ;ém cac noi dung sai léch so
Véi quyét dinh, cong van nhung khong anh hudong dén CSDL.

Néu c6 sy khac biét giira phan chir véi phan so dd, Phong AIP trao ddi voi Phong
BD-PTB dé théng nhat diéu chinh. Néu khéng thdng nhét duoc thi 2 phong déng
thoi bao céo 1anh dao Trung tam va Phong ATCL. Moi thay dbi vé DL/TT, Phong
AIP giri c4c thong tin lién quan cho Co s CSDLHK qua VPDT/email (néu can).

Luru ¥ Nhan vién Phong BD-PTB chuyén dy thao cho nhan vién bién soan Phong
AIP theo hinh thirc sau:

Ban dién tu: C6 ghi rd cac phién ban (Ban dau tién quy dinh 1a V1, nhiing ban
swa doi lan thir 2, 3 tr¢ di quy dinh la V2, V3... va thém ngay thang d€ phan biét)
de tranh nham lan. Chuyén ban dién tir gitra 2 phong theo thir tu vu tién nhu sau:

Thu muyc dung chung (aip-map) cua 2 phong trén mang noi bg cua Trung tam;

Email: mapchart@vatm.vn; mappro@vnaic.vn; aip_vatm@vatm.vn;
aip@vnaic.vn
USB.

Sau khi phong BP-PTB chuyén dy thao so d6 vao ACM hé thdng AIM, nhan
vién bién soan Phong AIP nhan so d6 (nguon tr ACM) dé hoan thi¢n dy thao san
pham.

Trinh du thdo

Sau khi can by Phong AIP thong qua ndi dung dy thao, nhan vién bién soan
Phong AIP thuc hién nhu sau:

Soan thao va trinh cong van du thao san pham Ién cap c6 tham quyén. Khi duoc
cap co tham quyen phé duyét trinh Ban Khong luu - TCTQLBVN thi nhan vién
AIP gui ban mém dy thao san pham cho Ban Khong luu, Phong An toan - Chat
lugng, Co s¢ CSDLHK, cac Cang HK c6 lién quan (néu can) dé phoi hop tham
dinh, kiém tra va Can bo phong AIP dé béo céo.

Théam dinh

Khi dugc yéu cau, Pho truong phong phu trach chuyén moén hodc Phu trach bo
phan bao cao Ban Khong luu dé ph01 hop v6i co quan chuyén mon cua Cuc
HKVN dé 1am 13 ndi dung san pham:

Trong truong hop dong ¥ v6i ndi dung du thao san pham = thong qua ndi dung
de phat hanh;

Trong truong hop TCTQLBVN hodc co quan chuyén mén cua Cyc HKVN yéu
cau diéu chinh noi dung san pham (c6 bang ching dé truy vét): Phu trach bo phén
giao nhan vién bién soan ph01 hop voi Phong BD-PTB, Co s¢ CSDLHK diéu
chinh n¢i dung du thao san phan} theo y kién cap c6 thim quyén. Sau khi hoan
thiép di€u chinh du thao san pham, Phong AIP trinh dyu thao 1én cap c6 tham
quyén;

Trong truong hop TCTQLBVN hodc co quan chuyén mén cua Cuc HKVN khong
thdng qua phat hanh san ph@m: Phu trach by phan giao nhan vién bién soan thuc
hién luu cac dy thao san pham khong dugc thong qua phat hanh va cac can ct, ly
do khong dong y thong qua phat hanh.
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5.2.7

Trong truong hop TCTQLBVN chua kip trinh dy thao san pham 1én Cyc HKVN
bang duong coéng van do thoi gian hiéu luc gap: Nhan vién bién soan giri ban
mém du thao san phdm (qua email) t&i co quan chuyén mon ctia Cuc HKVN dé
tham dinh va bao c4o 1y do téi Ban Khong luu va can b Phong AIP, Phong An
toan - Chat lugng, Co s6 CSDLHK.

Khi nhan duogc thong bao san phém da duogc thong qua béng dién thoai thi Phu
trach bd phan giao nhan vién bién soan phai ghi rd tén lanh dao c6 thim quyén
ky va thong qua (thoi gian cuy the).

Luu y: Trudce khi duwoc Cuc HKVN thong qua phat hanh, nhan vién bién sogn
Phong AIP phéi hop véi nhan vién Phong NOF kiém tra lai s6 NOTAM da dua
vao dur thao.

Dang tdi va thong bdo cho khach hang

Nhan vién bién soan xuat ban san pham trén hé thong AIM va dang tai san pham
1én Trang thong tin dién tir cia TTTBTTHK (Website: www.vnaic.vn) khi duoc
Cuc HKVN thong qua (nhan vién bién soan ghi r& thoi gian duoc cap ¢ tham
quyén thong qua vao Béang theo ddi bién soan san pham).

Luu y:

Poi véi nhitng san pham Phong AIP khéng triee tiép ddang tdai dwoc do nhitng han
ché vé hé thong, Phu trach b phdn giao nhdn vién phoi hop véi Phong BPKT
dé dang tdi san pham lén Trang théng tin dién tir cia TTTBTTHK (Website:
www.vnaic.vn) va ngay sau khi dwoc Cuc HKVN théng qua phat hanh. Chi tiét
ddang tdi san pham thyc hién theo Huéng ddn déing tai san pham 18n website.
Phu trach bd phan chiu trach nhiém kiém tra san phém trude khi dang tai cho
khach hang (14 phién ban cubi ciing duoc Cuc HKVN ky ban hanh san pham);
Phu trach bo phan giao nhan vién gui e-mail théng bao san pham da dugc ding
tai 1én Trang thong tin dién tir cia TTTBTTHK (Website: www.vnaic.vn) dé
khach hang biét;

Mau e-mail théng bao cho khach hang:
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Dear all.

AIP SUP A14/20 —“Construction of apron at Cat Bi International Airport™ (effective
from 31 MAR 2020) has been uploaded on the AIS Website:

https://vnaic.vi/index.php?option=com content&view=category&id=71:aip-

sup&layout=blog&Itemid=92&lang=en

With best regards,

AIP Division - VNAIC

5/200 Nguyen Son Str, Long Bien Dist, Ha Noi City, Viet Nam
Tel: (84 -24)38728521. Fax: (84 - 24) 38725687

Email: aip vatm@vatm.vn, aip@vnaic.vih Web: vnaic.vn

Kinh gwri Quy khach hang,

AIP SUP A14/20 —“Thi cong san d6 tau bay tai Cang HKQT Cét Bi” (c6 hiéu hre tir
31/3/2020)da dwoc dang tai trén Website AIS cua Vit Nam:

https://vnaic.vi/index.php?option=com content&view=categorv&id=71:aip-
sup&layout=blog&Itemid=92&lang=vi

Tran trong./.

Phong ATP - Trung tam Thong bao tin titc hang khong

S6 5/200 dudng Nguyén Son, quan Long Bién. HANGi, Viét Nam
Dién thoai: (84 - 24) 38728521, Fax: (84 -24) 38725687

Email: aip vatm@vatm.vn. aip@vnaic.vn Web: vnaic. vr

R e

5.2.8 Phoi hop théng bdo phét hf}lnh thong bao NIL, Trigger NOTAM va cac NOTAM
khac (trong truwong hop can thiét)

5.2.9
1

Phong AIP phdi hop véi Co s6 CSDLHK dé théng bao cho Phong NOTAM vé
phat hanh thdng bao NIL, Trigger NOTAM va cac NOTAM khac (trong truong
hop can thict).

Khi tin tue, dir li¢u tho nhan mudn, khong ’dﬁ thoi giar} phat ha‘mh san phém (AIP
SUP, AIC): Phong AIP va phong NOF phoi hop d€ thong nhat noi dung can phat
hanh NOTAM (qua tin nhan van phong dién ti/email);

Khi mét tap tu chinh AIP khong duoc phat hanh theo chu ky quy dinh, Phong
AIP phoi hop voi Co s¢ CSDLHK thong bao cho phong NOF it nhat 28 nay trudce
ngay hi€u luc cua tap tu chinh d6 qua tin nhan van phong dién ti/email;

In dn sao chup, kiém tra ban in, chuyén phdt sin phim

In dn, sao chup sdn pham

AIP SUP, AIC

V-6 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO AIP

b)

2)

3)

Chwong 5

Can ctr cong van thong qua phat hanh san pham cua Cyc HKVN, Phy trach bo
phan giao nhan vién thyc hién in an, sao chup san pham theo s6 luong sdn pham
khach hang da dang ky.

AIP AMDT

Can ctr cong van théng qua phat hémh‘AIP AMDT cua Cyc HKVN, Phu trach by
phén giao nhan vién lam cong van d€ nghi in an AMDT (c6 s6 trang, so luong
ban in, y€u cau chat li€u giay v.v), gui Van phong (Gui kém cong van thong qua
phat hanh AMDT cua Cuc HKVN);

Phu trach b phan giao nhan vién phéi hop voi Van phong, Phong Ké hoach,
Phong Tai chinh thyc hién in an AIP AMDT theo quy dinh.

Kiém tra ban in

Nhéan vién phu trach bién soan san phém chiu trich nhiém kiém tra ban in, sao
chup san pham trude khi chuyén phat cho khach hang (1a phién ban duoc Cuyc
HKVN Ky ban hanh san pham).

Chuyén phat

Phu trach b phan giao nhan vién ph01 hop vo1 Van phong va Phong Tai chinh
dé thuc hién cac thi tuc chuyén phat 4n pham trong nude, qudc té theo Quy trinh
quan 1y san pham cua Trung tim.

5.2.10 Kiém sodt sin phdm sau phat hanh

1)

2)

3)

Tiép nhén, xi 1y y kién phan héi ciia khdch hang vé san pham sau khi phét hanh
Thuec hién theo Quy trinh xtr Iy théng tin phan héi tir khach hang.

Sita 16i cho néi dung san pham da phat hanh 7
Phong AIP chu tri, phoi hop véi Co s¢ CSDLHK, phong BD-PTB, NOF, dé
thong nhat phuong an diéu chinh, stra d6i ndi dung theo cac phuong an nhu sau:
a. Phat hanh 1 NOTAM théng béo kéo dai thoi gian hiéu lyc cua san pham;

b. Phéat hanh 1 NOTAM sura I5i va ¢6 ké hoach dé dua vao tu chinh/san pham
tiep theo; Néu ky Tu chinh AIP ti€p theo dai hon 90 ngay, thi dit li¢u da sua nén
dugc phat hanh bang mot AIP SUP trong Ky tiép theo;

c. Phat hanh 1 AIP SUP méi thay thé dé diéu chinh noi dung cho AIP SUP da
phat hanh.

d. Phat hanh AIP SUP khi trang chir hoac trang so' do bi anh huong chua co ké
hoach phat hanh trong ky Tu chinh AIP ti¢p theo;

e. Stra 15i cua dit liéu d6 o trang text hoic so d6 c6 lién quan trong ky tu chinh

tiép theo.

Theo doi hiéu luc cua san phcfm

Dbi v6i AIP SUP c6 thoi gian du kién hét hiéu luc, 2 ngay trudc thoi han dy kién
Phu trach bo phan giao nhan vién bién soan san pham phdi hop voi cac bén lién
quan (Cang HK, san bay; Phong QLCHKSB, QLHDB - Cuc HKVN v.v) theo ddi
hi¢u lyc cua san pham. Truong hop dén thoi gian dy kién néu trong AIP SUP, noi

dung an pham s&/chua hoan tat dung theo ké hoach, Can bo Phong AIP bao cao
Cuc HKVN, théng bao cho Co s¢ CSDLHK va phoi hop véi Can bd Phong NOF

V-7 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO AIP
Chwong 5

4)

b)

thuc hién TBTTHK néu can. (No1 dung nay s§ duoc I}hén vién phu trach san phém
ghi 10 trong “Bang theo ddi bién soan san pham” phan “Cac hanh dong xu ly tiep
theo trong vi¢c theo doi hiéu luc cuia sdn pham”).

G& san pham hét hiéu lyc trén Trang théng tin dién tir cia Trung tam TBTTHK
(Website: www.vnaic.vn)

Déi véi AIP SUP, AIC

Néu AIP SUP, AIC méi thay thé/huy bo AIP SUP, AIC phat hanh truée d6, Phu

trach bo phan giao nhan vién:

DPua AIP SUP, AIC bi thay thé/hiiy bé xudng phan vira méi hét hiéu luc trén

Trang thong tin dién tir ctia Trung tim TBTTHK (Website: www.vnaic.vn) vao

ngay AIP SUP, AIC méi c6 hiéu luc;

Sau 15 ngay co hiéu lyc cua AIP SUP, AIC mdi: Go bo AIP SUP, AIC bi thay

thé/hty bo trong phan vira mdi hét hiu lyc trén Trang thong tin dién tir ctia Trung

tam TBTTHK (Website: www.vnaic.vn)

Ddi véi AIP AMDT

Phu trach by phéan giao nhan vién:

Vao ngay phat hanh cua tu chinh: Bua san pham bi huy bo boi AMDT duogc liét

ké trong trang bia (cover page) xudng phan vira méi hét hi¢u lyc trén Trang thong

tin dién tur ciia Trung tam TBTTHK (Website: www.vnaic.vn).

15 ngay sau ngay hiéu luc cia AMDT: G& bo cac san pham bi hay bé bdi AMDT

trong phan vira méi hét hi¢u lyc trén Trang thong tin dién t& ctia Trung tam

TBTTHK (Website: www.vnaic.vn).

5.2.11 Lwu trir va cdp nhat

1)

2)

Luu trir

Phong AIP thyc hién luu trit san pham d3 dugc phat hanh duéi dang ban gidy va
ban dién tir.

Ban gidy: Ho so luu theo quy dinh;

Ban dién tir: Luu trir trén mang noi bo cua phong. Mdi san phim gdm céc thu
muc sau:

Phan so d0: Ban dién tir cc so' d0 phat hanh theo san pham do Phong BD-PTB
chuyén;

Phan pdf: File san pham - phién ban ding tai - dang .pdf;

Céc cong van, vin ban, néu co.

Luu y: Pé dam bdo an ‘todn cho yiéc luu trit ban mém, nguoi chiu trach nhiém
lwu trie noi dung ban mém san phdm phdai sao luu thu muc trén mang ngi bo trong
may tinh ca nhan va/hodc thiét bi luu triv ngoai phu hop: 01 _AIP & AIP AMDT;
2_AIP SUP; 3_AIC.

Cdp nhat

Phu trach bo phéan giao nhan vién bién soan:

a) Doi véi AIP SUP, AIC
- Cap nhat Bang theo dbi san pham VN da phat hanh (file) trén mang ndi bd phong;
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5.3
531

1)

2)

3)

4)

Cap nhat cac van ban lién quan dén cac Cang HK - san bay, Phong AIP sé& luu
vao quy ché cac san bay néu can.

Dbi voi AIP AMDT

Cap nhat Bang theo ddi san phdm phat hanh (file) trén mang ndi bd phong;

Cap nhat AIP luu kho: Thyc hién cap nhat AIP luu trong kho;

Cap nhat AIP gdc (dé co thé theo ddi ndi dung trong tirng 14n tu chinh lién quan
dén tirng trang trong AlP);

Cap nhat AIP dung chung (d¢ sir dung chung mdi khi can tai vi tri 04 may tinh
dau cuoi hé thong AIM).

Quy trinh quén Iy sin phim
Quy trinh thwc hién bdn sin pham

Ra sodt, giri thong bdo va Order Form cho khdach hang

Vao thang 11 hang nam, phong AIP thyc hién:

Ra soat danh sach khach hang mua san pham hién tai;

Gui Order Form cho khach hang dé tiép tuc dang ky mua san pham cho nam tdi.
Pbi voi khach hang nude ngoai: Giri Order Form tiéng Anh;

Déi véi khach hang Viét Nam: Guri Order Form tiéng Viét.

Ghi Chl]: Nhan vién Phong AIP thuc hién giri Order Form cho khach hang dat
mua lan dau khi co yéu cau cua khach hang qua e-mail, dién thoai, fax, v.v.

Tiép nhdn, xir Iy thong tin khach hang

Khi nhan dugc Order Form cua khach hang, nhan vién Phong AIP s¢ phan hoi
(trong ngay) vé vi¢c da nhan duogc yéu cau ctua khach hang.

Can ctr Order Form khach hang g, nhan vién Phong AIP kiém tra, ra soat cac
thong tin, lién lac vi khach hang dé tu van, 1am 6 néu can;

Sau khi nhan dugc thong tin vé viéc mua san p}lam cua khach hang, trong vong
01 ngay lam viéc, nhan vién Phong AIP chuyén 01 ban photo Order Form guri
cho Phong Tai chinh dé phat hanh Debit Note.

Phat hanh Debit Note/Bao gia

Can cur yéu cau ctia khach hang trong Order Form va quy dinh vé gia ban san
pham trong GEN 3.1 - AIP Vi¢t Nam, trong vong 03 ngay lam vi¢c, Phong Tai
chinh phat hanh Debit Note, 01 ban cho khach hang va 01 ban cho Phong AIP
luu.

Nhén vién Phong AIP gui Debit Note cho khach hang qua e-mail hogc bang hinh
thirc khach hang yéu cau:

Dbi voi khach hang nudc ngoai: Guri Debit Note tiéng Anh;

Dbi voi khach hang Viét Nam: Giri Debit Note tiéng Viét.

Phéi hop theo déi tinh trang thanh todn
Phong Tai chinh théng bao cho Phong AIP vé tinh trang thanh toan theo Debit
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5)

6)

7)

8)

Note cua khach hang;

Trong truong hop Phong AIP nhan dugc xac nhan dé thanh toan cua khach hang
thi thong bao cho Phong Tai chinh dé kiém tra, doi chi€éu v&i ngan hang.

Xudt héa don cho khdch hang

Phong Tai chinh thyc hién xuit hoa don V.A.T cho khach hang va chuyén cho
Phong AlP;

Phong AIP chuyén ban gbc hoa don V.A.T cho khach hang (qua dudng buu dién

hodc bang hinh thirc khach hang yéu cau) va gii ban scan qua email dé thong
bao.

Tao moi/tai kich hoat tai khoan website

Phong AlP:

Tao tai khoan méi va mé quyén truy cap (doi voi khach hang lan dau sir dung
dich vu); hoac

Tai kich hoat hodc duy tri tai khoan (ddi v6i khach hang ding ky sir dung lai dich
vu).

Sau do, Phong AIP thong bao tén dang nhap/user name va mat khau/password
cho khach hang qua e-mail va yéu cau khach hang xac nhan.

Luu y: Pén ngay 31/12 hang nam, néu Phong AIP khéng nhdn dwge Order Form
tiép tuc dat mua san pham ciia khach hang thi Phong AIP dong tai khoan dong
thoi théng bdo cho khdch hang qua email va tim hiéu 1y do khdch hang ngirng siv
dung dich vu.

Phéi hop chuyén phat san pham va/hodc héa don tai chinh cho khdch hang
Phong AIP phdi hop véi Phong Tai chinh thuc hién thu tuc xuét kho san pham,
néu can;

Nhan vién Phong AIP kiém tra lai chat luong, sb luong san pham theo yéu cau
ctia khach hang; cho vao phong bi/tai dung hd so ¢ dan dia chi khach hang (in
dé can trén file duoc cap nhat); lam Phiéu yéu cau gui buu phém, buu kién kém
theo danh sach khach hang nhan buu pham, buu kién, danh sach khach hang giri
tay;

Sau khi nhén hoa don tir Phong Tai chinh, trong vong 03 ngay lam viéc, nhan
vién Phong AIP phdi hop véi Vian phong thuc hién thi tuc giri san pham va/hoic
héa don tai chinh cho khach hang.

Luu trie

Nhan vién Phong AIP thyc hién luu trir ho so khach hang dudi dang ban cing va
ban mém gom:

Order Form;

Debit Note;

V.A.T Invoice;

Phiéu yéu cau guri san pham kém danh sach khach hang nhan buu pham, buu kién
hodc danh sach khach hang gui tay;
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9)

5.3.2

1)

2)

4)

E-mail xac nhan d4 nhan tai khoan dang nhap website (néu co).

Luu y: Pé dam bao an‘todn cho viéc lwu trit ban mém, nguoi chiu trach nhiém
lwew trik ngi dung ban mém phai sao hueu folder 05_BAN VA TRAO DOI AN PHAM
CUA VIET NAM trén mang noi bo trong may tinh ca nhanva/hoac thiét bi luu trir
ngoai phu hop.

Cdp nhat

Nhan vién Phong AIP thuc hién cap nhat trén mang ndi bo phong:

Bang theo dai khach hang ban (qudc té va qubc noi);

Bang dia chi khach hang ban (qudc té va qudc noi) dé dan nhén cho san pham khi
gur;

Phiéu yéu cau gari buu pham, san pham.

Quy trinh qudn Iy trao déi quéc té, cap phdt quoc ni san pham

Phan logi khdch hang trao déi quoc té, cap phdt qudc ndi san pham (thwong nién,
dot xuat)

Nhan vién Phong AIP thuc hién phén loai khach hang trao d6i qudc té, cap phat
quoc ndi san pham.

Dé nghi phé duyét khach hang dwoc cung cdp AIP VA Cac san pham TBTTHK:

Poi v0i khach hang thuong nién: Trinh lanh dao Trung tam phé duyét danh sach
trao doi qudc te, cap phat quoc ndi AIP;

Pbi v6i khach hang dot xuat: Sau khi nhan yéu cau tir khach hang dot xuat qua
dién thoai, e-mail,’vén ban, phong AIP Grinh lanh dao Trung tam phé duyét khach
hang duogc cung cap AIP va cac san pham TBTTHK;

Sau khi dugc 1anh dao Trung tam phé duyét, Phong AIP thyc hién theo budc duoi
day:

Tao moi/tai kich hoat tai khoan website:

Phong AlP:

Tao tai khoan méi va mé quyén truy cap (d6i voi khach hang dot xuat); hoic
Duy tri tai khoan (d6i voi khach hang thuong nién).

Sau do, Phong AIP thong bao tén dang nhap/user name va mat khau/password
cho khach hang qua e-mail, dién thoai va yéu cau khach hang xac nhan.

Phéi hop chuyén phat san pham cho khach hang

Phong AIP phéi hop véi Phong Tai chinh thuc hién thu tuc xuét kho san pham,
néu can;

Nhan vién Phong AIP kiém tra lai chat lugng, s6 lugng san pham theo yéu cau
cua khach hang; cho vao phong bi/tai dung ho so c6 dan dia chi khach hang (in
de can trén file dugc cap nhat, [am Phiéu yéu cau guri buu pham, buu kién kém
theo danh sach khach hang nhan buu pham, buu ki¢n hodc danh sach khach hang
gui tay;

Phong AIP phéi hop voi Van phong thuc hién thu tuc giri san pham cho khach hang.
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5)

6)

Luu triv

Nhan vién Phong AIP thyuc hién luu trix hd so khach hang trao ddi qudc té/cap
phat qudc nodi san pham dudi dang ban cimg va ban mém gom

To trinh V(—':- viéc phé duyét danh sach khach hang trao d6i qudc té/cap phat qubc
nd1 san pham thuong nién;

To trinh Vé viéc ph€ duy¢t danh sach khach hang trao d6i qudc té, cap phat quoc
ndi san pham ddt xuat;

Phiéu yéu cau giri buu pham, buu kién;

E-mail xac nhan d4 nhan tai khoan ding nhap website (néu co).

Luu y: Pé dam bao an toan cho viéc luu trit ban mém, nguoi chiu trach nhiém
liew trik ndi dung ban mém phdi sao luu folder 5 BAN VA TRAO DOI AN
PHAM CUA VIET NAM trén mang noi bé trong may tinh cda nhanva/hodc thiét
bi luu trir ngoai phu hop.

Cdp nhat

Nhéan vién Phong AIP thyuc hién cap nhat trén mang ndi by phong:
Bang theo doi khach hang trao ddi quéc té; hodc

Bang theo dai khach hang cap phat quoc ndi;

Bang dia chi khach hang dé dan nhan cho san pham khi guri;
Phiéu yéu cau gui buu pham, buu kién.

5.4 Quy trinh Xir Iy 4n phdm TBTTHK nuéc ngoai (néu nhin dugrc)

Néu tin ttrc/dir liéu co the truy cdp trong trang thong tin dién tir www.vnaic.vn -
>HO trg > AIP Qudc té: Khong can luu trit.

Néu tin tirc/dir liéu khong thé truy cap trong trang thong tin dién tir www.vnaic.vn
- Hb trg > AIP Qudc té: Can luu trir.

Nhén san phdm nudc ngoai qua email: Nhan vién bd phan Quan 1y va Phat hanh
san pham s& luu 1 file mém trén mang ndi bd (06 SAN PHAM NHAN TU
QUOC TE) hoic in dé luu ban cung. (Hién tai, Viét Nam chi con nhan san pham
nudce ngoai tr Campuchia (gui qua email)).

Nhan vién bd phan Quan 1y va Phat hanh san pham s& nghién ctru ndi dung 4n
phém nhan duogc, cht y cac thay doi quan trong va tin tirc méi dugc cap nhat, bao
c4o (Truéng phong/TCT/CHK) nhitng tin tirc thay doi néu can thiét.

Nhén san phim nudc ngoai dang CD-ROM: Nhan vién Quan 1y va Phat hanh san
pham s& chuyén CD d6 cho bién tap vién website dé ding tai trén trang thong tin
dién tr www.vnaic.vn.

Phong AIP phdi hop v6i Ban bién tap website AIS, Phong Bao dam k¥ thudt tao,
cap nhat cac dia chi, duong dan website truy cap san pham TBTTHK quéc té cua
cac qudc gia dd co AIP dién tir tai muc “San pham qudc t&” (c6 gidi han truy cap)
trén thanh cong cu “Hd tro” thudc website cua Trung tdm Thong bao tin tirc hang
khong (www.vnaic.vn).
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5.5 Quy trinh Cap nhat tai liéu

Dinh ky hang quy kiém tra tinh trang cip nhat cta cac tai liéu hién c6. Khi c6 van
ban mdi ban hanh thay thé van ban cii thi phai thuc hién thay thé ngay.

5.6  Quy trinh xir Iy thong tin phan hdi ciia khach hang

5.6.1

5.6.2

5.6.3

Tiép nhdn théng tin phéin hoi tiv khdch hang

Nhén vién Phong AIP c6 trach nhiém tiép nhan cac thong tin phan hoi ctia khach
hang théng qua:

Qua trinh 1am viéc tryc tiép véi khach hang;

Dién thoai; Thu dién tir; Van ban (thu tu, cong van, v.v).

Truong hop khach hang guri thu phan héi truc tiép cho Phong AIP thi nhén vién
tiép nhan thong tin phan hoéi ¢6 trach nhiém chuyén tiép thu khach hang cho
Phong An toan - Chat luong qua hop thu sms.ais@vatm.vn hodc thong béo ndi
dung phan hoi khach hang qua tin nhan trén VPDT dén dia chi ais.atcl.nv.

Phdn tich théng tin phdn héi

Nhan vién tiép nhan phan tich thong tin phan hoi tir Phong ATCL va béo cio voi
can bg phong dé xac minh ndi dung phan hoéi va xac dinh cach thuce xur 1y.

Xir Iy thong tin phéin hoi

Nhén vién nhan thong tin phan hoi tryc tiép danh gia su khong phu hop vé dich
vu/san pham can ctr vao ndi dung thu:

Né}l n6i dung phan hoi khong c6 sy khong phu hop nao xay ra hoac 1a do su hiéu
nham & phia khach hang, 161 chinh ta, 161 danh may, thé thirc v.v thi nhan vién
phu trach chuyén moén thuc hién cac bién phap xu 1y kip thoi, dong thoi soan du
thdo ndi dung tra 161 cho khach hang, chuyén can bo phong trong vong 1 ngay
lam viéc ké twr khi nhan dwoc thong tin;

Néu noi dung phan héi 1a do su khong phu hop & san pham, dich vu thi soan thu
tra 101 khach hang v€ vi€c da nhan dugc thong tin; sau d6 ngay lap tirc phoi hop
cac can b9, cac bd phan chuyén moén lién quan dé lam rd nguyén phén, dua ra giai
phép xtr 1y, soan du thdo ndi dung tra 161 cho khach hang, chuyén can bo phong
trong vong 4 ngay lam viéc ké tw khi nhan dwoc thong tin.

Céan bd phong xem xét du thao thu:

Néu thudc pham vi giai quyét ctia phong thi can bo phong chuyén ndi dung tra
161 khach he‘mg (nd1 dung tra 161 néu rd viéc nhan ,tréch nhi€m, bién phép xur ly,
bién phap khac phyc) cho Phong An toan - Chat luong qua hop thu dién tur
sms.ais@vatm.vn hodc qua tin nhan VPDT ais.atcl.nv trong vong 2 ngay lam viéc
ké tir khi nhan dwoc thong tin, dong thoi chuyén ban tra 161 cho Phong QLHDB
theo dia chi and@caa.gov.vn.

Neu khong thudc pham vi giai quyét ciia phong thi can bo phong co y kién dé
xuét bao cdo cip trén thong qua Phong An toan - Chit lvong biang hai hinh thic
tuong tu nhu trén trong vong 5 ngdy lam viéc ké tir khi nhdn dwegc thong tin.

Khi nhén thu khach hang lién quan dén ndi dung san pham, phong AIP gtri du
thao thu tra 101 khach hang cho Phong Quan 1y hoat dong bay - Cuc HKVN (qua
email) dé tham dinh trudc khi gtri cho Phong ATCL.
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5.6.4 Theo doi phdn hoi khdch hang

Nhén vién nhédn thong tin phan hoi ti,ép tuc theo ddi phan hdi cua khach hang (néu
cd) thdng qua Phong An toan - Chat lugng va ti€p tuc xtr Iy theo quy trinh néu
tai cac muc 5.7.1, 5.7.2, 5.7.3.
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6.1

6.1.1

6.1.2

) Chuwong 6 )
HUAN LUYEN VA GIAY PHEP

Loai hinh huén luyén

Huan luyén nang dinh

Huan luyén dinh ky

Huén luyén phuc hoi

Huén luyén chuyén loai

Huan luyén nang cao

B0 phan thyc hién: Huin luyén vién TBTTHK AIP.

Céch thire tién hanh: Thuc hién theo Quy ché quan 1y dao tao - huén luyén cua
TCT QLBVN va cac quy dinh lién quan cua TT TBTTHK.

Thoi lwong huan luyén: Quy dinh chi tiét tai Thong tw 10/2018/TT-BGTVT ngay
14/3/2018 cua Bo Truong Bo GTVT Quy dinh vé nhan vién hang khong; Dao
tao, huan luyén va sat hanh nhan vién hang khong va Thong tu 35/2021/TT-
BGTVT ngay 17/12/2021 stta d61 mot s6 diéu cua Thong tu 10/2018/TT-

BGTVT; Quyét dinh cua Cyc HKVN ban hanh Chuong trinh huin luyén nhan
vién TBTTHK.

Dia diém huan luyén: Phong AIP.

Tai liéu huan luyén: Tuy thudc vao muc tiéu va ddi twong ctia khoa huan luyén,
danh muc cac tai liéu s€ dugc Iya chon theo néi dung dugc quy dinh chi tiét tai
Quyét dinh cia Cuc HKVN ban hanh Chuong trinh huin luyén nhan vién
TBTTHK.

Noi dung cta chuong trinh huan luyén: Quy dinh chi tiét tai Quyét dinh ctia Cuc
HKVN ban hanh Chuong trinh huan luyén nhéan vién TBTTHK.

Gi4o trinh hudn luyén: Str dung gido trinh huan luyén dugc TCT QLBVN phé
duyét.

Hudn luyén ning dinh

Muc tiéu: Nham trang bi cho hoc vién cac kién thuc, k¥ niang chuyén mon can
thiét va thuc tap tai vi tri nhan vién AIP. Sau khi hoan thanh khéa hoc, hoc vién
du diéu kién tham gia ky sat hach dé cap gidy phép, ning dinh nhan vién AIP.
Péi tuong: Hoc vién 13 nhin vién da duoc cap chimg chi chuyén mon phu hop
v6i1 vi tri nang dinh nhan vién AIP tai co s¢ dao tao, huén luyén nghi¢p vu nhan
vién Hang khong cua Viét Nam hodc nude ngoai duge CHKVN cép phép hoic
cong nhan.

Hudén luyén dinh ky

Muc tiéu: Nham ciing ¢d, nhic lai cho nhan vién dang lam viéc tai vi tri nhan
vién AIP cac kién thic va ky nang da dugc hoc; Cap nhat, bo sung kién thirc méi
vé chuyén mén, nghiép vu, cac quy ché, quy dinh c6 lién quan; Luyén tap thuc
hanh dé gitp cho nhan vién dang lam viéc tai vi tri AIP duy tri da diéu kién lam
viéc & vi tri cong viéc chuyén mon theo quy dinh.
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6.1.3

6.1.4

6.1.5

6.2

D061 tugng: Hoc vién 1a nhan vién dang lam viéc & vi nhan vién AIP c6 gidy phép
va nang dinh con hiéu luc.

Hudén luyén phuc héi

Muc tiéu: Nham phuc hoi, cung ¢6 kién thire va k§ nang da dugc hoc dé dap ung
cong viéc chuyén mon theo cho nhan vién AIP c6 thoi gian nghi gian cach qué
thoi gian quy dinh.

Déi trgng: Hoc vién 1a nhan vién AIP di c6 ching chi chuyén mon, ning dinh
va gidy phép nhan vién AIP nhung khong lam viéce lién tuc tai vi tri 1am viéc duoc
chi dinh vé1i thot gian to 90 ngay tré 1én.

Hudén luyén chuyén loai

Muc tiéu: Nham trang bi kién thuc, k§ nang chuyén moén danh cho nhan vién da
c6 nang dinh yé dang lam viéc tai vi tri chuyén mén NOTAM, AIS ,tai cang HK,
san bay chuyén sang vi tri chuyén mén AIP nhung chwa dugc huan luyén phu
hop dé co6 theé dugc phép tham gia ki€ém tra dé cap nang dinh.

Péi tuong: Hoc vién 1a nhan vién da pé nang ,dinh vi tri chuyén mon NOTAM,
AIS tai cang HK, san bay; xin dy ki€ém tra cap nang dinh & vi tri chuyén mon
AIP.

Hudn luyén nédng cao

Muc tiéu: Chuong trinh nham trang bi kién thirc, k§ nang chuyén mon danh cho
nhan vién c6 trinh d, tay nghé, cac chuyén gia AIS va cip quan 1y c¢6 thuc hién
nhiém vu lién quan dén cong tac chuyén doi AIS sang AIM;

Pbi tuong: Nhan vién da c6 nang dinh vi tri chuyén mon, can bo quan 1y.

Lap va lwu trir ké hoach, bao cdo két qua va hd so huén luyén

6.2.1 Ké hoach hudn luyén

6.2.2

Tén khoa hoc;

Muc dich ctia khoa huin luyén;

Déi tuong huén luyén;

No6i dung huén luyén;

Chuong trinh, giao trinh, tai liéu giang day;
Huén luyén vién tham gia;

Dia diém, thoi gian huan luyén;

Thoi khéa biéu huan luyén;

Yéu cau chat lugng huan luyén;

Dy tru kinh phi;

T chuc thyc hién: Pon vi chu tri, cac phong, don vi lién quan (Phong T chirc
can bd - Lao dong, Tai chinh, Van phong v.v.).

Lap va lwu trir ké hoach, bao cdo két qua va ho so huan luyén

Lap va luu trir ké hoach: Thuc hién theo Huéng dan cia Cuc HKVN vé lap va
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6.3

Iuru trit hd so huan luyén nhan vién bao dam hoat dong bay; Quy ché Quan Iy dao
tao - hudn luyén cia TCT QLBVN va phan cong trach nhiém cu thé cua don vi.
Bio cdo két qua huan luyén: Khi két thic khoa huén luyén, Phong AIP ndp bao
cao gui Phong T chirc can bo - Lao dong gom: Bang chim cong gio day cua
gi4o vién, huan luyén vién; bang diém danh hoc vién; bao céo két qua to chirc
thuc hién khéa dao tao, huin luyén (nd1 dung, dia diém, thoi lugng, gido vién,
hoc vién v.v), bai kiém tra; két qua huin luyén tai chd; danh sach nhan tién thu
lao gido vién; Gidy dé nghi thanh toan/chuyén tién (kém ban ké chi tiét), hoa don,
V.V.

HO so huin luyén hoc vién dugc luu trit tai Phong AIP, bao gém:

S6 theo ddi huin luyén nhéan vién hang khéng: Pugc 14p theo dang ban dién tir
va in ra ban gidy;

Ban sao chung chi cac khoa dao tao, huan luyén chuyén nganh lién quan;

Céc vin ban, gidy to theo quy dinh.

Cic luu y vé viée dé nghi cip, gia han gidy phép/ning dinh

Thuc hién theo quy dinh ctia Thong tu quy dinh vé quan 1y va bao dam hoat dong
bay; cac quy dinh ctia Bo Giao thong van tai vé nhan vién HK va co s¢ dao tao,
huan luyén nghiép vu nhéan vién HK; cac quy dinh, huéng dan lién quan cta Cuc
HKVN vé gidy phép nhan vién, gidy phép khai thac cho co sé cung cép dich vu
bao dam hoat dong bay.
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) ) ~ Chwong 7 o )
LAP BAO CAO, TONG HQP SO LIEU VA SAN PHAM
7.1  Cac loai bao cdo phai lap, b phan/nhan vién thuce hi€én, thoi gian thuc hién

7.2

+ + +

7.3

B4o cdo tong hop cong tac chuyén mén trong tudn: Bio cao Ban Giam déc thong
qua Van phong.

B6 phan/nhan vién thuc hién: nhan vién lam bao cao thong qua can bd phong
trudce khi gui;

Thoi gian thuc hién: Trude 10h00, thr Tu hang tuan;

Moc thoi gian bao cdo: Tir thir Tu tudn trude dén hét thir Ba cia tudn bao céo.
Bao cao tong hop cong tac chuyén mén thang/quy/nim: Thoi gian thuc hién va
moc thoi gian bao cao theo quy dinh cua Trung tam TBTTHK va TCT QLBVN;
B4o c40 An toan - Chat luong: Guri Phong An toan - Chat lugng

Bo phén/nhén Vjén thyc hién: Nhan vién phy trach Cang HK, san bay lam bao
cao trén phan mém web:http://qms.vnaic.vn; Nhan vién phu trach bdo cao ATCL
lam bao cdo thong qua can bo phong trude khi gui;

Thoi gian thuc hién: Thir Tu hang tun hoic ngay khi c6 ndi dung can béo céo
theo quy dinh.

Cic loai s6 liéu tong hop, bd phan/nhin vién thue hién, thoi gian thwe hién
Céc loai s6 liéu sau duoc Phong AIP tong hop béo cao:

Céc san pham (AIP AMDT, AIP SUP, AIC) (s6 trang du kién) dugc phat hanh;
AIP quéc té hién co;

S6 lugng AIP cta Viét Nam trao doi, ban, cip phét trong nam.

B6 phan/nhan vién thuc hién: Nhan vién phu trach béo cao;

Thoi gian thyc hién: Hang tuan/thang/quy.

Cic loai san pham luu trir

Céc can ct phat hanh cac san pham (AIP, AIP AMDT, AIP SUP, AIC).

Vil -1 11/12/2023



TAI LIEU HUONG DAN KHAI THAC CO SO AIP
Phéan Phu luc

DANH MUC CAC PHU LUC

Phu luc 1: So d6 t6 chirc khdi cta co s&

Phu luc 2: So d6 bd tri hé théng k¥ thuat, thiét bi, duong truyén

Phu luc 3: | Cach khai thac str dung hé thong, trang bi, thiét bi va cac tng dung

Phu luc 4. Mau céc san phém TBTTHK cua Hé théng AIM

Phu luc 5: Danh muc céc vin ban hiép dong lién quan
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Phén Phu luc

Phu luc 1:

So dd t6 chire khoi ciia co' s&

Tdng cong ty Quén Iy bay Viét Nam

l

Trung tdm Thong bdo tin tirc hang khong

l

Phong AIP

|

! '

B0 phan B0 phan
An phélm Dt lieu
PL-2
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Phu luc 2:
So dd bo tri hé thong k¥ thuat, thiét bi, dwong truyén

1. So' @6 mit bing tong thé cia co s6

1

T EL Q

il tii Biéu

Hhang ]

nnnnnn

,h‘s:
ﬂg | Kéta Til tai lidu Tii tai lidu Ti tai Héu
L [ [
+
. g D . .
= | o=
E ;'E ATV AIM
Ejg 2z - e N
8] [ = | = o =
i [T == ===
E? I_Il

Ti tai lién

Tii tai liéu

So' 30 Phong AIP
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2. So' @6 hé thong AIM

i Switch 24 port
HN B
§

May in h¢
théng
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Phu luc 3:
Cich Kkhai thac sir dung hé thong, trang bi, thiét bi va cac img dung
I. Quén Iy tic vu vé bién soan AIP

TAt ca céc thay ddi dugce thuc hién trong eAIP.wiz@rd duoc thuc hién trén co s&
it nhat 1 nhiém vu duogc chon.

Mudn thay dbi dit liéu trong van ban tai liéu dang md dé chinh stra va chua chon
thao tac nao, thi h¢ thong eAIP s€ hién thi cura s6 canh béo:

= FElementary task E

You have no selected elementary task,
Do you wish to select it now?

No | Help ‘

v Display ET Select window immediately

a) Xac nhan lya chon nhiém vu béng cach nhan YES; hoic
b) Lua chon eAlP > Tasks > Select.

¢) Sau khi kich hoat lira chon nhiém vy, cira s6 hop thoai LookUp tir AIP s& md
ra cho phép chon nhiém vu.

d) Chon bing cach nhap chudt trai vao hang c6 sd nhiém vu mong mudn >
Confirm (Lap lai cac budc nay néu ban chon nhiéu nhiém vu).

Ghi chu: Cdc nhiém vu duwoc Scfp xé}) theo s6 nhdn dang duy nhdt cia chung nhu
loai, so, ngay hiéu luc, ngay phat hanh.

= Task List - Lookllp from AIP

File Wiewe Fiter Tools Help
® ©
Refresh  Dekail Fiker on  Filter Collapss Expand | AIP Ref = Confirm
Publication type | NA Eliective date | Publicationdate  [TaskID | Paent Task| THS [soo | MaP |aip | Dese
B AIRAL 4 220072001 | 22407201
[118 | [P [P [N [l [1

e) Chon Select > Show dé xem chi tiét ctia cac nhiém vu da chon.
I1. Khéi tao tu chinh AIP

11.1 Mo tap tu chinh AIP
a) Khoi tao phién ban san pham mdi

Chon eAlIP > File > New Version > Publication. Ctra s6 New Version s& mo.
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Ghi cha: Cac thudc tinh ctia san phim nhu: Publication type; Number; Effective
Date; Publication Date; Cut-of date.

b) Lua chon loai san phcfm muon khéi tao, lia chon chu ky cho san phcfm duwoc tao

Véi AIP AMDT tao New Version tir AMDT gan nhéat dugc xuét ban, chon Closed
versions only.

Ghi cha: Khi Closed versions only duoc chon phién ban cudi cung di dong con
hiéu luc méi dugce hién thi.

& New Version ﬁ
Book |
From Book: To Effective Date:
Publication Type: | AIRAC |
NR: [4 =l
Effective Date; | 2011.07.22 =
Publication Date: | 2011.07.22 =]
I Rluted vorne o CufiDate:  [201107.22 =]
From Versior:
Cycle Type | Cycle Mumber | Effective Date | Publication Date | State
®AIRAC 2 20030312 2009-02-26 Done
®ARAC Editian 2007-04-16 2007-0416 Done
Create
I anemal I

¢) Tao san pham méi bang cach 4n nat Create.

d) Trong qua trinh tao san phim méi, cung cap tinh ning ty dong tao cic phién ban
moi cua mot s6 tiéu muc nhu sau:

- Véicac tiéu muc dit liéu tinh d3 dugc thay ddi (dua trén cac thay doi trong eSDO,
eMAP) bao gom dir li€u tinh/ so d6 da dugc thay doi thanh ngay co6 hi¢u lyc cua
sdn pham mai vira duogc tao.

- Dua trén cac tham chiéu AIP duoc thyuc hién cho cac tiéu muc (duge tham chiéu
boi bat ky task nao trong TMS) va duogc lién két véi chu ky san pham vira dugce
tao.

® 7
)@ '
)LD
)@

| CR-00350 | Additonal data for AMDT 02/23

} | cRo03e7 | TEST PHADIN ffifEe T
| cro03es | OPERATING PHA DIN ADSB 7
| CHANGE FRICTION MEASUREMENT OF WTS RWYS
' | TESTTAO CRCHO CHART

MﬂoSTohlrocordsS N i /1Y g

-  Cactépda du:oc tao - day la nhirng tai li¢u thu:(mg xuyeén dlmc cap nhat va phat
hanh v&1 mét phién ban mai (vi du: TOC).
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- Chi tao Report - Khong c¢6 phuong an nao & trén dugc thuc sy thyc hién, chi mét
ban nhap duogc tao dé cho bict dic¢u gi s€ xay ra.

e) Sau khi di chon ndi dung ma ban muén tao trong san pham méi: Hé thong sé
khéi tao mot thong bao vé viéc tao cac phién ban méi cua céc file dugce chon
thanh mot tai liéu maoi.

Ghi chl: Théng bdo ndy dwoc tao ra chi nham muc dich cung cap thong tin va
c6 thé heu tép “Untitled] fin” nay hodc khéng, tiy theo mong muon.
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1.2 Hoan thién tdp tu chinh AIP
Buéc 1: Hoan thién san phim

1. Bit ddu quy trinh hoan thién bang cach st dung tity chon eAIP> Finalization>
Finalize Working Book.

STRUCTURED AUTHORIN

e StructureTools CMS DITA  S1000D [@AIRY Window Help

DI FaRYEIE e :
Tasks »
Static Data »
Charts >
En-routes » b
Tempiate Generator L
GEN 2. TABLES AND CODE Changes 21| |
Finalize Working Book Finalization )
o .
Unfinalize Documents NOTAM .
Finalize Generated Documents .
Unfinalize Generated Documents sup ' b
Finalize Checkdist AIC ¥ b
Unfinalize Checklist Tools »
Lock Book g e
Open Working Publication
Generate ’ Change Working Publication J
Create AMDT PDF Logout
Create Changed Pages POF Help >

PReprges v o | e | jeepe
2. Ctra s6 hop thoai Cay AIP m6 ra: Trong cay, chi hién thi nhiing tiéu muc phién
ban madi trong san pham da hoan thién. Céac trang ¢ mot s6 thay doi dugc hién
thi bang hop kiém tra dugc gan cd vang.

= WD) ar
« (8] ) PART ! GENERAL [GEN|
& 1) 6ENO
= [8)][) GEM 1 NATONAL REGULATIDNS AND REQUIREMENTS
= ¥ [) GEN 11 DESIGNATED AUTHORITIES
Y10 GEN1IA
¥l EEEE
@ [0 [) GEN | ZENTRY. TRANSIT 28D DEPLATURE OF AIRTRAF
w [ [) GEN 1 ZENTRY, TRANSIT AND DEPAATURE OF PASSEN
o [ 1) GEN 1 4ENTRY, TRANSIT 28D DEPAATURE OF CARGO
% [T [) GEN 1 SARCRAFT NSTRUMENTS, EQUPNENT AND FUI
W [ ) GEN 1B SUMMARY OF NATIONAL REGULATIONS AND IN
« [ [ GEN | 7OFFERENCES FROM 1240 STANDARDS RECOM
& 11 GEN 2 TAELES AND CODES
@[] GEN 3 SERNGCES
w11 GEN 4 CHARGES FOR AERDOROMESHELIFORTS AND AIR |
@ 1) PART 2-ENROUTE ENR)
« [} PART 3 . AERDDROMES (AD)
< >
[ o ] Corcel
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3. C6 thé ghi de cac trang da thay do6i theo cach thu cong. Néu ca hai trang (hai
mat, ghép mat) bi thay d61 (dugc danh dau mau vang), ban c6 thé xoa (ghi de thu
cong) co da thay doi cho mot trong s6 chung.

Budce 2: Tao tai liéu

Mot sd tiéu muc duoc tao tu dong. Cac tiéu muc 13 Danh séach céc trang sua tay
va Muc luc

1. Chon eAlIP> Finalization> Generate> TOCs.
2. Chon TOC ban mudn tao va xac nhan hoat dong.
3. TOC da chon dwoc tao.

4. Bit dau tao Muc lyc bang cach chon eAIP> Finalization> Generate> Hand
Corrections.

5. Danh séch cac trang stra tay dugc tao.

Luu y: Sau buoc nay, ban co co hoi sira doi thu cong tao cac tiéu muc néu can
thiet.

e&IP | Window Help |
Fe
Tasks

Static Data

Charts

En-routes

Templete Generator,

Unfinalize Publication

Unfinalize Documents
Finalize Generated Documents
SUP » Udfinslize Generated Documents
&IC »  Finglize Checklist
Unfinalize Checklist
Toals d Lock Baok
Open Working Publication Al All Docs
Change Working Publication
Logout Create AMDT POF Hand Corrections
5 Create Changed Pages POF TOCs
Help Checdist
CoverPage
Recent Items Create New Resources
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stom Propect Book Stany

B Gioursa Docoments

Generate:

Checkdst

| Hanid amendmaents

Tabllybt conterts V1 for GEN part
V! for ENR part
| tor AD part

Cover Page

OK Cancel

Budce 3: Hoan thién tai liéu da tao

1. Chon eAlIP> Finalization> Finalize Generated Documents.

Static Data

Charts

Ef-routes

Tempiate Generator

Unfinalize Publication

Unfinalize Documents

Finalze Generated Documents
Unfinalize Generated Dotuments
Finaiize Checkist

Unfinalize Checklist

Lock Baok

All Docs

Create AMDT POF Hand Corrections
Create Changed Pages POF TOCs
Checldist

CoverPage
Recent Items Create New Resources

2. Cira s6 hop thoai AIP Tree mé ra: Trong cy, chi hién thi nhitng tiéu muc phién
ban maéi trong san pham da hoan thi¢n. Cac trang c6 mot s thay doi dugce hién
thi bang hop kiém tra dugc gan cd vang.
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*

+*
|
,

PART | - GENERAL [GEN|
10 esNa
[§] 1) GENT NATIONAL REGULATIONS AND REQUIREMENTS
< ¥ [) GEN 11 DESIGNATED AUTHORITIES
YD GENYIA
v B
@ [7[) GEN 1 2ENTRY. TRANSIT 28D DEPARTURE OF ARCRAF
@ [ [ GEN1IENTRY, TRANSIT AND DEPAATURE OF PASSEN
o [ ]) GEN1 4ENTRY. TRANSIT AND DEPAATURE OF CARGO
# [T [) GEN1SARCRAFT NSTRUMENTS, EQUIPNENT AND FLI
w [ 1) GEN1ESUMMARY OF NATIONAL REGULATIONS AND IN
« [ [) GEN 1 7OFFERENCES FROM 740 STANDAARDS RECOM
1[0 GEN 2 TABLES AND CODES
[7]1) GEM 3 SERNSCES
{11 GEN 4 CHARGES FOR AERDOAOMESHELIPORTS AND AIR |
7 PART 2- ENROUTE ENR)
PART 3 . AERDDROMES (AD)

|»

Budc 4: Tao bang kiém tra danh muc cic trang
1. Chon eAlIP> Finalization> Generated> Checklist.

!

oMok

0 Denesate chacost !

2. Danh muc cac trang dugc tao.

NP Viet N im0t

Fage

Part 1 — GENERAL

GEND.
0

GEN D4 BANG KIEM TRA DANH MUC CAC TRANG AP
GEN D& CHECKLIST OF AW PAGES.
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Buéc 5: Hoan thién bang kiém tra danh muc cac trang

1. Chon eAlP > Finalization > Finalize Checklist.
w - F ‘ - T O .
L -

Static Data 4
Charts »
Er-routes 4

4

Template Generator.

Changes »
Finalization Unfinalize Publication

Unfinalize Documents

Dot i Finalize Generated Documents
SUP »  Unfinalize Generated Documents
AIC Finalize Checklist
Unfinalize Checklist
Tools . Lock Book
Open Working Publication s >
Change Working Publication
Logout Create AMDT PDF
Create Changed Pages PDF
Help = ged Page

2. Danh muc cac trang dugc hoan thi¢n.

3. Hé théng hoi ban ¢6 muép dua danh muc céc trang vao ban stra doi hay khong.
Tuy chon nay anh hudng dén chirc nang Tao ban in AIP.

j FrameMaker ;

i« ? ) Add checkist to publicated ammendment?

Budc 6: Tao trang bia
1. Chon eAIP> Finalization> Generate> Cover Page.
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FrameMaker |

\?/ Generate coverpage?

I Yes I No

2. Trang bia dugc tao.

Lueu y: Sau bude nay, ban cé co hdi sira doi trang bia theo cdch thii cong néu can.
Budce 7: Tao tép in

Muc ti€u cua budce nay la tao mdt t¢p PDF cho muc dich phat hanh ctia nguoi dung.
1. Chon eAlIP> Finalization> Create AMDT AIP.

Static Data

Charts

En-routes

Teralate Generatar

Changes
Unfinalize Publication
Unfinalze Documerss
NOTN'.‘ : Finalee GCenerated Docurments
suP » Unfinalze Genersted Docaments
AIC » Finalze ChecHist
Unfinalize Checklist
Yook *  LockBook
Open Working Publication A >

Create

2. Hé thong hoi néu ban mudn dua trang bia vao tép da tao.
3. Tép in duogc tao.

Buéc 8: Péng san pham

1. Chon eAlP> Finalization> Lock Book.
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Static Data >
Charts >
En-routes >
Template Generator »

Finalization Unfinalize Publication
Unfinatize Datuments
Finalize Generated Documents

SUP > Unfinalize Generated Documents
AIC » Finalize Checklist

. Unfinalize Checklist
Tools

Lock Bool

Open Working Publication S 5
Change Working Publication
Logout Create AMDT PDF

Create Changed Pages PDF

Help »

2. San pham dugc dong

@ Book was unlocked.

OK

Luu y: Cac an ban moi cua san pham chi nén duoc tao tir cac san pham da dwoc
dong.

11.3. Khoi tao SUP
1. Mo mot tap bo sung
a) Chon muc eAIP> SUP> Open hoac eAlIP> SUP> Update header
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. Open supplement

Filter

&3

—
Supplement type |5‘UP LJ Cucle NR m r

Cancel I

Supplement state | LJ v Only last version
Help

Cucle NR | alid From Wahd To Valid To Tupe | Supplement Type | Supplement State | Version
07/ 20110722 | PERM P SUP In Progress 1
06/08 2008-06-23 |PERM P SUP Finalize 1

b) Cira s6 hop thoai Open supplement dugc hién thi:

Nguoi bién tap kiém tra san pham can tao qua cac thudc tinh nhu: Supplement
type, Cycle Number and Valid From / To: Supplement validity from / to...

c) Trong bang nay hé thong hién thi cac phién ban va nhiing l1an thyc hién tap bd
sung (néu 6 Only last version khong dugc chon) dugc sap xép co trinh ty boi
Valid from and Version (giam dan). Chon mdt tap bo sung tir bang va xac nhan
lwa chon bang cach nhap vao nut OK.

d) Heé thong mo phién ban cia tap bo sung ban da chon.

Ghi chl: Hé théng chi cho phép bat ky hanh dong bién soan nao vao tdp bé sung
khi tdp bé sung do & trang thdi la "In Progress” va khéng bi khéa boi ngueoi sir
dung khdc. Céc tdp bé sung ¢ bat ky trang thdi ndo khéc sé dwoc mé & ché dé
chi - doc va hé thong sé thong bdo dén nguwoi sir dung bang mét théng bdo canh
bao twong vng.

2. Hoan thién Tap bd sung

Dé hoan thién tap bo sung thyc hién nhu sau:

a) Chon muc eAlIP> SUP> Finalize.
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= Fipalize supplement

Filter

Supplement type :I'

E——
Cycle NR h
Cancel

X

Supplement state I [v Only last version
Help
Cycle MR | Walid From Vahd To Walid To Type | Supplement Type | Supplement State | Version
07411 2011-07-22  |PERM P SUP In Progress 1

b) Cira s6 hop thoai Finalize supplement s& duoc mé ra. Trong hop thoai d6 c6 thé
chon: Supplement type, Cycle Number.

c) Chon tap bo sung bang cach nhap vao OK. Hé thng s& thay doi trang thai cua
tap bo sung da dugc chon dé€ hoan thién va s¢ hién thi né ¢ cheé d¢ chi - doc.

Ghi chl: Hé thong hién thi tdt cd cdc tdp bé sung dang & trang thdi "In
Progress”. Khi nguoi s dung chon tdp bo sung ma dang dwoc nguwoi s dung
khdac kiem tra, hé thong sé dwa ra thong bao sau:

"Q FAMS: Finalize Supplement E3

Error: Cannot finalize file checked out on another computer!

OK

3. Khong hoan thién Tap bo sung

C6 thé khong hoan thién Tap bo sung va mé noé ra dé tiép tuc chinh sira
a) Chon muc eAIP> SUP> Unfinalize.
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w. Unfinalize supplement @

Filter
Y
Supplement type Yl CpcleNR hd
Cancel
Supplement state | :I i

v Only last version
Help

Cucle MR |V alid From Valid Ta Walid To Type | Supplement Type | Supplement State |Yersion
06/08 2008-06-23  [PERM P SUP Finalize 1

b) Cura s6 hop thoai Unfinalize supplement s& dugc mo ra. Trong ctra s6 nay c6
thé chon Supplement type, Cycle Number.

c) Chon tap bo sung nay bang cach nhap vao nut OK. Hé thong sé& thay doi trang
thai cta tip bd sung da duoc chon thanh “In Progress” va s& hién thi né & ché
do chinh sira.

d) Hé thong hién thi chi nhiing tdp bo sung d6 & trang thai ""Finalized **
I1.4. Khdi tao AIC

1. M6 mét tap bo sung thuc hién cac bude sau:

a) Chon muyc eAIP> AIC> Open AIC

= Open AIC rg]
Filter I

ACype [CTREWNENENE > Cocenn | = Cancel
AIC state > v Ornly last version Help
Cycke NR Publication Date AIC Type | AIC State Yersion
a7m 2011-07-22 AICA In Progress |1
01/08 2008-01-01 AIC A Finalize 1

b) Cira s6 hop thoai Open AIC dugc hién thi:

Nguoi bién tap kiém tra san pham cdn tao qua cac thudc tinh nhu: AIC type,
Cycle Number, Publication date ...

c) Trong bang nay hé thong hién thi cac phién ban va nhiing lan thyc hién AIC (néu
0 Only last version khong dugc chon) dugc sap x€p ¢ trinh ty giam dan (phién
ban dugc tao mo1 nhat ¢ trén cung). Chon mdt AIC tir bang va xac nhan lya chon
bang cach nhap vao nut OK.
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d) Hé thong mo phién ban AIC ban da chon.
Ghi cha:

- Khi ban khéng chon mot phién ban nao thi hé théng s€ mo phién ban da duoc
tao moi nhat cua AIC da chon.

- Hé théng chi cho phép bién soan AIC khi AIC dé & trang thdi la "In Progress"
va khéng bi khéa boi ngueoi sir dung khdc. Cac AIC & bat ky trang théi nao khdc
sé dwgc mé & ché do chi - doc va hé thong sé théng bdo dén nguwoi sir dung bang
mot thong bao canh bdo twong ung.

2. Hoan thién AIC
Dé hoan thién AIC thuc hién nhu sau:
a) Chon muc eAIP> AIC> Finalize.

= Finalize AIC 3

Filter 0K |
ACupe |AICA w| cycenn 0711 | Cancel
AIC state [v Only last version Help
CycleNR |Publication Date  [AIC Type  [AICState  [Version |
0711 [201-07-22 [aica |InProgress |1 |

b) Ctra s6 hop thoai Finalize AIC s& duoc mo ra. Trong hop thoai d6 co thé chon:
AIC type, Cycle Number.

¢) Chon tap bo sung bang cach nhap vao OK. Hé thong s& thay d6i trang thai cua
tap bd sung di dugc chon dé hoan thién va s& hién thi né é ché dé chi - doc.

Ghi_chl: Hé thong hién thi tdt cd cdc tdp bé sung dang & trang thai "In
Progress"”. Khi nguwoi sir dung chon tdp bo sung ma dang dwoc nguoi sir dung
khdc kiém tra, hé thong sé dwa ra thong bao sau:

& FAMS: Finalize AIC

Error: Cannot finalize file checked out on another computer!

3. Khong hoan thi¢n AIC
C6 thé khong hoan thién AIC va mé n ra dé tiép tuc chinh sira
a) Chon muc eAlIP> AIC> Unfinalize AIC.
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= Unfinalize AIC X

AIC ype |“°"":’°" LJ Cycle NR “' Cancel

AIC state | J [v Only last version Help

Cycle MR Publication D ate AIC Type  |AIC State Verzsion
01/08 2008-01-01 AIC A Finalize 1

b) Ctra s6 hop thoai Unfinalize AIC s& dugc mé ra. Trong cira s6 nay c6 thé chon
AIC type, Cycle Number.

¢) Chon AIC nay bang cach nhap vao nat OK. Hé thong sé& thay doi trang thai cia
tap bo sung da dugc chon thanh “In Progress” va s¢€ hién thi né & ché do chinh
stra.

d) Heé thong hién thi chi nhitng AIC ¢ trang thai "'Finalized "

11.5. Xudt bin AIP ¢ 2 dinh dang PDF va HTML
11.5.1. Xuit san pham & dinh dang PDF
a) Chon eAlP > File > Export > Publication in PDF
b) Xuiat AMDT: eAIP > File > Export > AMDT in PDF
c) Xuét AIP SUP: eAIP > AIC > Export AIC as PDF
d) Xuat AIC: eAIP > AIC > Export AIC as PDF
11.5.2. Xuat san pham & dinh dang HTML:
1. Pinh dang thu cong:
Chon eAlP > File > Export > Publication in eAIP XML/HTML
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Export AIP to XML

Save exported ML to

Choose export languages
[~ Export National =ML

[T Export Enaglish ML

Generate HTML AIP
[~ Generate HTML &P

Export Altributes
v Export Graphics

Show changes

|l:-.He.-’-\IF'-F'acks'\eAIP\Publcatims‘x?ﬁ 10722

v Esport GEM 0.3 SUPs

Airac I

Amdt |

I Donot generate change elements.

2. Binh dang HTML tu dong (chi 4p dung néu hé théng duoc ciu hinh dé dung

html):

Chon eAip > File > Export > HTML > Generate XML/HTML from

Publication

a) Hé théng xudt hién hop thoai co ban:

Generate XML/HTML for Publication (AIRAC 02/14) ll

Generate XML/HTML for Publication (AIRAC 02/14)

Show Advanced Options ¥ |

0K|cm|

b) Nhép vao Show Advanced Options s& xuit hién hop thoai ning cao:
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Generate XML/HTHML for Publication (AIRAC 02/14) _ﬂ

Generate XML/HTML for Publication (AIRAC 02/14)

Hide Advanced Options :’

—Advanced
—Export Languages — | [~ Include changes from:

% English AIRAC |AIRAC-2014-02/14 |
AMDT | |
™ Export all changes

—Options
¥ Export Graphics I~ Export GEN 0.3 SUPs
W Include PDF ¥ Generate HTML

—0On cover page include following new/cancelled publications:

Previous version date PNMH}B :l

OK Cancel
| | I

3. X}lét g6i eAIP HTML: Chirc nang nay duogc ding dé tao mot géi HTML sén sang
deé phat hanh gdm nhiéu ndi dung.

Tir menu eAip > File > Export > HTML > eAlIP HTML Pack.
a) Hé théng xudt hién hop thoai co ban:

X
Effective Date Version
Pora0zie =] T~ |
Exportto Folder: [C\HTML_AIP\2014-03-18\WEB -
Show Advanced ¥ |

b) Nhép vao Show Advanced s& xuit hién hop thoai nang cao:
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Export eAIP HTML Pack x|

Effective Date Version
pois03is =] |weB |
Export to Folder: [C:\HTML_AIP\2014-03-18\WEB |

Hide Advanced [ A |

- Included Issues
Cumently Effective | Next lssues | Expred lssues |

Effective Date | Publication Date | Short Description |
20140206 20140109 This Package Contains AIRAC AIP AMDT 02/14

OKICarmdl

11.6. Tich hop bén do, so do HK
11.6.1. Chén so dd tuy chinh
Budce 1: BAm vao vi tri trong tai liéu noi so dd s& duoc chén

Budc 2: phon eAl P‘> Charts> Insert hoac eAlIP > Charts > Insert Data from
ACM de chen so do tir module eACM (Hop thoai ACM Explorer s€ mo ra)

t  Structure Window Help

s B S, File ¥ l i & I
Tasks 3
SubSect. Title Wb Ab A8 Anal v 8pt -
WelcomeScreer Static Data X
2ENOY Rules And Procedures b
Charts b} Insert EscWeci
s s " insert Deta from ACM ExcWed SRS
REPUBLI{|| = Tetplale Simerater 2 Select Data from ACM EseWeD e {2
Changes i Generate Chart List EscWgc
Finalization
% Download Images on Open EscWcl
NOTAM >
Resize Custom Chart to A3
i N y Resize Custorn Chart to Custom Size
1. A g Layout Custom Chart Amenaments; Record of AIP:
Tools © SUppIEMaNTS. LNEeckEst of AIF pages; List of hand amenoments to

H >

The AIP Cwil Avistion: the AIP; and the Table of Contents to Part 2

Administr: Open Working Publication i

H ENR 1. General rutes and procedures - General rules, Visual flight

2 iige Yidn BubiCRH i Tules: Instrument fight rules; ATS airspace classiication. Holding,
) Logout approach and departure procedures;, Radar sewvices and
The AW itandards and: procedures; Atimeter setting procedures; Regional supplementary
Recomme Help ? he Convention procedures; Aw traffic flow g . Fight p g
‘on International Civil Aviation and the Aeronautical Information: Addressing of flight plan messages, Interception of civil aircraft
ICanienn Manivl ROLN MNas 04D Mhade snmlainad o tha 10 aea’ tindaudid indadaranca and Lo tealfis inridanits

Budc 3: Chon va x4ac nhan so d6 mong mudn
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4 Portal Client Browser - o X ‘

Confirm 3@ Cancel ‘

> SDO Lookup @ \
23t Form: |Aeronautical Chart Form (Default) v| (2

Bl Aeronautical Chart List (Default) v |

Filter.(?) Aerodrome Identification. (?) Aeronautical chart name. )

Aeronautical chart type: @ Generated by eMap: (7 Publication: (7
(v 4
3 " Aeronautical _ |
Vaido :dldo m“-:'o Auon;:cde chart ) Aerodrome ) slenelmd. Publication © |
oot description |denificsion eMap }
)
2022-04 [
21000 PERM ENR_chart_tes Enroute Chart- ENR_chart_tes Yes AP
0.00 t ICAOQ 1
AD VWVD SID |
202210 SAMSU 1A CA  ure Ghart - o ‘
re art - Ins
Jop00 PERM - TBA1C, HALA | trument (SID)- wwo Yoo
M 1D, DOCHU  ICAO
10
2022-09 Aerodrome/Heli
0-03000 0 PERM  AD WVD %oﬂ Chart - ICA VWD No AIP VIETNAM
2022-05 Aerodrome/Heli
19000 PERM  AERODROME ot Chart - ICA VVNB ves |
00 ) i
2022-05 Aerodrome Ob
-1900:0 PERM  TypeA stacle Chart-1 OBSt VWRG Yes
CAO Type A '
< > H
Records from 1to 5 P 10f 1 Generated: 2022-05-23 Records per ‘
Total records 5 g 06:19:59 page: 20 V]| ‘
]

Ghi cha:
- Trong khi chén, hé thong sé nhdc nguwoi ding chon xem cé nén chén so do
duoi dang so do Tuy chinh hay khong “THIS IS A CUSTOMCHART ™.

- So do tiy chinh lon hon A3 phai luon dwoc chén trong tép rieng biét. Néu
khong co thé khien trinh tao khung thu nho so do vi no sé khong vira voi kich
thuoc trang thong thuong.

Do vou want bo insert another version of this chart into a separate file?

o Help |
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b

; YT 7. koo e
ot ey = e
- ® e
3 AAPHALT -.I—H—*—.,_ '
EFVICE BOUNDARY J— -
LIGHTING AIDS CLEARWAY m:l&‘l"— __"_r:i::i &
PN SRTIPTIRY TRV 7L vhmm ———| cowcrer= —I -
| i oA - |
BE=— W%}

WARMNG AIDE FwY 0BIL2TR AND 0T TWY

=
1

i f Il
e — — o
=== e | | e
[ T i “ | L
. ,./" BT TwY G AND O
N ARE IDENTICAL

LIGHTING AIDS FWY COLRTR AN EXIT TWY

b

——

Budc 4: Nguodi dung co tbé nhin thé}{ hoac dugc thong bao rﬁng S0 dd da duogc
chén thanh céng. Cac phan cua so dd véi DO HOA bén trong xuat hién trong
Structure View.

11.6.2. X0a so db tiy chinh
Budc 1: Chon thanh phan So d6 trong ctra s6 dang Structure view

Budc 2: Nhép vao phim Delete, so do tuy chinh da chon s€ bi x6a va tép so dd
tly chinh twong tng sé& bi x6a khoi co s¢ dir lidu.

11.6.3. Tao danh sach céac so dd san bay

Budc 1: Mo tép chira cac so dd san bay

Budc 2: Chon muc menu eAlIP > Finalization > Generate > Chart List
Budc 3: Hé th(‘)ng‘sé tao trude cac danh muc so dd cua tit ca cac san bay da
duogc liét ké tir phan AD cua tai liéu.

11.7. Qudn Iy sin phim

Dé hién thi Quan 1y san pham, rat nhiéu thudc tinh d3 dugc cung cip boi eAIP.
Menu “FILE” 1a menu dau tién cung cap cac thudc tinh c6 thé dugc st dung dé
quan ly san pham.

11.7.1. Menu FILE (san pham)
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\eAIP | window Help

New

Tasks

Static Data
Charts
En-routes

Template Generator

Changes
Finalization

MOTAM

auP
AIC

Tools

Open Working Publication
Change Working Publication

Logouk
Help

(3 New AD Subsection
Modify AD Subsection
Rename
Delete
Revive

* v v w

Mew Yersion »

Print
Export »

Properties

11.7.2. Menu File (tai li¢u)

| eAlP ] Window  Help

e ] o |

Tasks

» Revert

Static Data

Charts

En-routes

Template Generator

Mew Yersion P

>
3
N Print
> Export >

Changes
Finalization

Properties

NOTAM

SUP
AIC

Tools

Open Working Publication
Change Working Publication

Logout

Help

>

Budc 1: Chon eAlIP > File > Open va cira s6 lua chon dé mé thudc tinh san pham
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Budc 2: Kich hoat tab Book

Budce 3: Xac dinh tiéu chi loc st dung cac 1énh Publications, Editions, Listed

Editions

Budc 4: Chon san pham duoc yéu cau trong danh sach cac phién ban san pham
c6 thé truy cap ¢ phan dudi cung cuia ctra s6 Open

Budc 5: Nhap vao nut OK.

Ghi cha: Hé théng cho phép mé d‘ong thoi nhiéu hon 1 phién ban san pham. Ti uy
nhién, chi I phién ban dwoc mé dé bién soan, cac phién ban khéc dwoe mé ¢ ché

do read-only.
b Open [E
Publications ¥ Editions Lested Edibions
DONLOM &P Publication Type: | AIRAC -
Gation Tyne | J " In Process Versions
NR: |3 | | |  Finalized Versions
Effective Date: | 20091119 ¥| | Closed Versions
Fublicaton Date: | 2009-05-24 || & AnVessions
CutOff Date: | 20090827 |
'E;:&l 5Lb53;tm] EnverEage] ﬁmar'd'nentl
I Hame | Effective Date | Cycle Type | Stabuz | ‘Wersion | Created
[ #7217 book 20031113 AlRAC InFrogress 4 201040317 14:07
& 4P book 20091113 AlRALC WVersion 3 20000317 14:00
4P hook, 20031113 AlRALC Wersion £ 2000317 13:43 Read
& 4IF book 20091119 AIRAC  Vesion 1 20100361728 | T gy
LCancel
Help
£ ¥

Cira s6 Open c6 chira cac thanh phan 1énh sau dé chon san pham:

a) Thanh ph?ln 1énh “Publications” dé loc tai liéu dua trén loai san phém da duoc
lya chon (vd: AIP, ADMT hoac AIRAC)

Iv Editions
Publication Type: | AIRAC -
b) Thanh phﬁn 1énh “Edition” dé loc tai liéu dua trén loai san phém da duoc lua
chon.

MNA: | 3 LI
Effective Date: | 2009-11-19 |
Publication Date: | 2009-09-24 |
Cut-Off Date: | 2009-08-27 |

c) Thanh phﬁn 1énh “Listed Editions” dé loc tai liéu dua trén trang thai cua no.
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Listed Editions

- |n Process VYersions
" Finalized Yersions
7 Llosed Yersions

o All'Versions

11.8. Qudn Iy tai li¢u
11.8.1. Panh dau vin ban
The eAIP.wiz@rd co6 chirc nang cai san cho cu hinh danh dau vin ban. Hé thong
cho phép phan biét dir liéu bang cac mau xac dinh trudec:

- Dir liéu thay d6i (mau do);

- Dir liéu tinh (mau xanh da troi);

- Dit liéu tinh da thay doi (mau xanh 13)
11.8.2. Danh dau c4c thay doi: Chon eAIP > Changes > Highlight Changes (Luu
y rang chtrc ndng nay chi ap dung cho ti€u muc khong & ché do read only).
11.8.3. Highlight dit li¢u tinh: Chon eAIP > Static Data > Highlight Static Data.
(Luu y rang dir 1iéu tinh da dugc thay d61 ¢6 mau khac voi dir liéu tinh chua dugc
thay doi.)

11.9. Pding tdi sdn pham 1én Portal

Tai san pham dang HTML dugc tao bdi eAIP va Eurocontrol eAIP-pack Ién
Portal.

Chon eAIP > File > Export > Upload HTML Publication.
Ghi cha:

- Séan pham phai dugc khoa.

- Thu muyc xuét phai hién thi, ngi dung khong dugc kiém tra tinh ddy du hogc hiéu
luc. Toan by san pham phai dwgc xuat bang cach eAIP > File > Export >
Publication in eAIP XML/HTML va tép HTML phai duge tao.

- Chi cho phep tai 1én 1 tép cho 1 ngay hiéu luc dong thoi. Khong dugc phép tai
lai néu version Portal da ¢ céc sira d6i dugc st dung trong cac yéu cau thay doi.

I11. Cac ky niing bién soan san pham
Phan dudi day miéu ta mdt s6 k¥ nang bién soan cac phan co ban cia eAIP. Dé

bién soan cac san phém dién t&r khac nhu eSUP, eAIC, nhan vién Phong AIP su
dung céc k¥ nang tuong tu.
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111.1. Hoan tac vé Bdan chinh sira

C6 thé hoan tac phién ban cudi cung cua tai liéu vé phién ban trudc dé. Chirc
nang nay c6 thé sir dung khi tiéu muc dugc mé. Co thé dugce stir dung khi ¢6 cac
161 dugc phat hi¢n trong ti€éu muyc va can st dung 1 s0 phién ban trudc do cua tiéu
muc.

Budc 1: Chon eAIP > File > Revert (Hién thi hop thoai Select Revision)

@ Window  Help

Tasks 3

Static Daka (3

Charts (3 —
En-routes » - R
Template Generator [3 S
Changss N Properties
Finalization »

MNOTAM »

SUP 3

AlC [ 3

Tools »

Open Working Publication

Change Working Publication

Logout

Help »

Bude 2: Chon phién ban mong mudén (Nhip nit preview dé xem phién ban
mong muodn s€ hién thi nhu thé nao.)

Select Revision !El E
Select revision for ad2-ENAT fm

Status Yersion | Insertion Date | User
3 201305-0311:14:49

2013-0503 10:15:41 admin
20130503 10:01:21 admin

Budce 3: Nhap Revert
Budc 4: X4c nhan thay dbi.
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Confirmation |

o Are you sure vou want ko revert to this version?

Yes Mo I

Budc 5: Hoan thanh

Framemaker |

0 File reverted successfully
[ o |

111.2. Chén dir liéu tinh

Budc 1: Nhap vao vi tri trong tai liéu noi ban muon chén dit li€u tinh.

Buéc 2: Chon eAlP > Static Data > Insert from SDO (Ctra s6 hop thoai SDO
Explorer m¢ ra)

Budc 3: Chon loai dit li¢u ma ban can chén. Mau cua 6 s€ dugc chuyén sang mau
vang cho biét lya chon ctia ban.

I 500 Explorer - Rerodrome § Helipart

Ble Yor Fler ek Beledels e

[ QT = A 0w Eenim
A
Erviy Seasch R i e e
0 g Feivodbirmni eyt AL st ALV nares Lissationindiales | 16T Cinde o Frrvads gt Dpetation o *
:.-—'. 'la'\w;;m _m iy Amrcchoma onk
5 B Apsos EADE SEGHETODE  EADA [r———— [
5 a, Digariznion o muthpaties || EADC ESSEMCE EADC Agrochzra v b [ sy
Ty — EADD DOMLCPLITE . EADD Amcxbors s b [xx Py
B Eracnde mabs; EADE DEHGROHEL . EADE Aprmb e ik Tor [ S P
B Dbstaces EADF FALEDIH EADF Apanberve b Ho Py e
iy Adcasfl clesren EADG AL EADG Pkt ey Ho iy opes o |
by Flghi clasias
HLFE point h- | |
ket From 20031113 el Tax PERM IrdmradiD: 1
Idenli s AL,

Fetvs | Adp Disisches | Sevies | GroundLights| 500 | STAR | 18F | Mresdi| TLOF BFATD | wWishing HA | Rewaka | Hebay | Dapecaled
Beseidl | Coloomion | dimeiiiobin | (350 Propedies | Groand Sessost | Fusld 00 Devges & Mivoges | Fpolisi | Paiierge Faodst | fono b T amar

Hrin e

Tp=s: Aarochores orp

Lecemrdcen  |[ADS LAT4 code

Hame. HOARMENT Maorally ifer codn |
T EALL UnE o

LU g Ciorchiores

Sacperce murbar Topm

Budc 4: Nhap vao biéu tuong Confirm trong menu
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SDO Explorer - Aerodrome / Heliport

File View Filker Tasks Metadata Help

pHd By o e @ LEom
, , 2 . ~

Budc 5: Cura so6 Select CD to insert sé mo ra
Select CD to Insert E|
Tupe ETM Walle Featue Attribute Haharal Kep

ARVINZARAN Aeobome /Hell. |ADMHPname  EADA AKVINZ.

=500 119 [T Aeeocbome  Helb.. | Locshon indcalor  EADA  AKVING..
&500 1149 EACC brspace Arspace dentife  FIR E&CC
e500 1149 SZIE0EH Aerockome / Helb,, | ARP labthude EADA  ARVIN/
500 13 032551 2% Aesocbome £ Hell... | ARP longiuds EADA  AKMING..

[ D it o i ssbsclion aften inseit

[ e HF!e-mnve'[Fimve.ﬁI][ Fird H Help ]

111.3. Chon di li¢u tinh
Budc 1: Nhap vao vi tri trong tai liéu noi ban mudén chén dir liéu tinh.

Budc 2: Chon eAIP > Static Data > Select from SDO (Cira s6 hop thoai SDO
Explorer mé ra)

Budc 3: Chon dif liéu bang cach nhap vao tat ca cac 6 thudc tinh trong cira s6
chi tiét cua tinh nang hang khong s& duoc sir dung. Mau cia 6 s& dugc chuyén
sang mau vang cho biét Iwa chon ctia ban. C6 thé thuc hién nhiéu lya chon béng
cach nhip vao cac thudc tinh mong mudn.

Budc 4: Nhip vao biéu tugng Confirm trong menu
Budc 5: Cira s6 Select CD to insert s& mé ra

111.4. Cheén/cdp nhdt mau
Budc 1: Chon vi tri / ti€u muc noi ban mudén chén mau

Budc 2: Chon eAIP > Template Generator > Insert/Update Template. Cura
s0 Select template s€ mo ra.
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‘ STRUCTURED AUTHORINC

tructureTools CMS DITA 510000 [eAIR| Window Help

b3 Fa R EE | '
Tasks »
Static Data »
Charts »
En-routes b A
Insert Template Template Generator Ll T
Update Template Changes -
S
E Mark as Manual Change Finalization »
e ¢
NOTAM »
t shown below will be used by F
Enl;l shown W Wil De us y asror SUP » [“1
AIC »
on
rent of Do Tools »
s ition reporting. -%\1)3 - Nautical Milk ) 4 Open WOrki"g p‘uhlicaﬁun
sutical miles ELEf i L E
Change Working Publication
18 those relating to Metres v e
hs) vy Logout
- Feet Y1 Help >
A
d speed Knots| J Conerle

Budc 3: Xac nhan bang cach nhip vao biéu tuong OK dé chén méu

Template Generator - Select template to generate %
Templats

Aerodome template: Admin & Geo

Aemdome template: HS & Fac

Aerodome template: OH

Aemodome template: Other lighting & secondary power supply

Gen 2.5

En route holdings.

[] Show all | 0k || cancel |
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111.5. Thay déi thii cong

Viéc cap nhat ndy s& dam bao giit duoc cac thay ddi ciia nguoi dung trong cau
truc dugc tao ty dong trong sudt qua trinh cdp nhat mau mai (van ban nay phai
nam trong thanh phan dic biét, goi 1a ChangeTQG).

Chon AIP > Template Generator > Mark as Manual Change

STRUCTURED AUTHORINC

tructureTools CMS DITA S1000D |eAlP| Window Help

NN VYL il '
Tasks »
5. [w P& 12 . Static Data »
E Charts »
| En-routes » laE
Insert Template Template Generator »ME
Update Template Changes N
S
El Mark as Manual Change Finalization »
et
NOTAM »
ent shown below will be us ed by aeror SUp » EE
5 L
AIC 4
)0 N
went of Dod Tools U
35 ition reporting elG - Nautical Mile 4 OPEH Warklng Publication
wutical miles - ) o E
: Change Working Publication
18 those relating to Metres ."l' F L ut
ns "} Ogo
ts Feet v/ Help 3
L
d speed h-u:i;l A Cranrde

Ghi cha: Thay doi thii cong dwoc bao boc boi thanh phan ChangeT G chi khi thay
doi thu cong nay chi la mot phan cua noi dung mot 6, khong phdai tat ca chung.

111.6. Pat Change Bars tw dong
Buwéc 1: Chon muc menu eAlIP > Changes > Auto Place Change Bars

Budre 2: Cua sd hop thoai AIP Tree s¢ mo. Chon cac phé”m cua tap AIP ban
muon ap dung chirc nang Place Change Bar va xac nhan lya chon cua ban
bang cach nhap nut OK
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USRI S P TSE SVP—" S

AP
I 1Part1 - GENERAL
5 ]GEN 3 SFRVICFS
—_|PART 2 — EN-ROUTE (ENR}
1_JENR 1 GENERAL RULES AND PROCEDURLES
5 TJPART 3 — AFRODROMFS (AD)
- |AD 2 AERODROMES
- _lAerodrome
[TJAD Part1
4 |Asrodroms
_lab.Pata
—JAD Part?
— JAsrodrome
_JaD.Part1
i JAerodrome
-TJAD.Part1
-1 _lAerodreme
TJAD Part1
- JAD Part13
_lAerodrome
—JAD Partd
- JAD Parts

Cancel

Budc 3: Cira s6 hop thoai Place changebars s& duoc hién thi. (Ngudi bién soan
c6 thé chon céc thao tac trong hop thoai nay bang cach tich vao chung)

Change Type ‘ Show Details

Change bar position Change bar orientation:

O Right (%) Vertical
© Left ) Horizontal
O Both

Automatic mode

Look only for actual amendment changes

[ Pace | [ Pace&MNest | [ FindNewt |

[ Find Prev. ][ Cancel ]

111.7. Dat Change Bars thii cong
Budc 1: Nhip vao vi tri trong tai liéu noi ban mudn chén change bar
Budc 2: Chon muc menu eAlIP > Changes > Manual Place Change Bars

Cira s6 hop thoai Place changebars s& dugc hién thi noi ban chon loai va vi
tri cua change bar (Nguo1 bién soan c6 thé chon loai va vi tri cua change bar
bang cach nhap vao chung)
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x]

Place changebars

{* Left side
~ Right side Horizontal u:hmgehar[s]|
(" Both sides Cancel

=
Hep |

111.8. Thém Blank Page (trang trong)

Chon menu eAIP > Tools > Add Blank Page cho phép thém mdt trang ¢6 chu ¥
dé dat dugc dinh dang yéu cau tai liéu trang gip do1 trong AIP (s6 trang 1a so
chan).

Chi dinh s6 trang ctia mot tai liéu nhét dinh s& dtng trude trang trong duoc chén
Vao.

Number of page before new page (from 0 to 4)

oK Cancel |

Luu y: Trang z‘rré'ng c6 chii y sé trong hodc ¢é van ban “"INTENTIONALLY
BLANK" theo cdu hinh.

111.9. X6a Blank Page (trang trong)

Chon menu eAlIP > Tools > Remove Blank Page ban c6 thé bat dau lya chon
trang dugc chi dinh dé xoa. Ban s€ dugc yéu cau chi dinh s0 trang dugc yéu cau.

Mumber of page to delete [pages 4)

4

0K Cancel I

Luu y: Trong truong hop trang dwoc chi dinh khéng trong, hé thong sé canh
bao ban va trang dwoc chi dinh sé khong bi xoa.
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Phén Phu luc

Phu luc 4: Miu céc san pham TBTTHK ciia Hé thong AIM

Post: Contact: CUC HANG KHONG VIET NAM
s gation Deparment  CIVIL AVIATION AUTHORITY OF VIET NAM AESE
guyen Son Str_, 08/23
£00 Bl Dist. * C6 higu luc tir
Ha Noi, Viet Nam “ ¥
Tel:  84-24-38274191 E;O:rz:::
Fax:  84-24-38274194 Puoc xuit ban vao
E-mail: and@caa.gov.vn l.’ubllshod on
Web: htip://caa.gov.vn 23 JUL 2023
SUP 08/23 SUBJECT SUP 08/23 SUBJECT

1 GIOI THIEU
Tap bd sung AIP theo chu ky AIRAC nay nhdm théng bao viéc dat tén

vi trl dirng ché dai GP/ILS trén dudng lan E tai ddu dudng CHC 35R
(ngang dai GP/ILS 35R) tal Cang HKQT Da Nang (VVDN).

Thevi gian ap dung:Tir 0000 ngay 30/07/2023.

2 CHITIET

21 Title

Dat tén vi trl dirng cher abi véi Gai GPILS 35R trén dudng l1an E 1A
35R CAT | HOLDING POSITION (vj tri dirng chér & dam bdo khdng
anh hudng t&i khu vire sensitive/critical caa @ai GP/ILS 35R).

3 HIEULUC

T4p bd sung AIP theo chu ky AIRAC nay sé& ¢ hiéu le tir 0000 ngay
30/07/2023.

4 HUY BO

Tap bd sung AIP theo chu ky AIRAC nay sé& con hiéu lyrc cho dén khi
ndl dung duge dua vao AIP Viét Nam.

1 INTRODUCTION

This AIRAC AIP Supplement aims at notifying the naming of the holding
position of GP/ILS on TWY E at the beginning RWY 35R (abeam GP/
ILS 35R) at Da Nang International Airport (VVDN).

Applicable time: From 0000 on 30 JUL 2023.

2 DETAILS

21 Title

Naming the holding position of GP/ILS 35R on TWY E is 35R CAT |
HOLDING POSITION (to ensure not affect to sensitive/critical area of
GPJ/ILS 35R).

3 EFFECT

This AIRAC AIP Supplement shall become effective from 0000 on 30
JUL 2023.

4 CANCELLATION

This AIRAC AIP Supplement shall remain in force until its content has
been incorporated into the AIP Viet Nam.

Mau Tép bé sung AIP Viét Nam thong thieong (Hé thong AIM)
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Phéan Phu luc
Post: Contact: CUC HANG KHONG VIET NAM AIRAC
Ar Navigaton Depariment  cyyjL AVIATION AUTHORITY OF VIET NAM oS
119 Nguyen Son Str_, 07/23
Long Bien Dist., :
Ha Nol, Viet Nam “ C6 higu lyc tir
Tel: 84-24-38274191 E:;o;::::oz:: :I
Fax:  84-24-38274194
Duoc xudt ban vao
E-mall: and@caa.gov.vn Published on
Web: httpJ/caa.gov.vn 01 JUN 2023
SUP 07/23 SUBJECT SUP 07/23 SUBJECT

1 GIOI THIEU
T4p bd sung AIP theo chu ki AIRAC nay nhdm théng bao viéc dat tén

vi tri dirng chér dai GP/ILS trén dudmg lan E tai diu dudng CHC 35R
(ngang dai GP/ILS 35R) tal Cang HKQT Da Ning (VVDN).

Theri gian ap dung:Tir 0000 ngay 26/01/2023.

2 CHITIET

Dat tén vi tri dirng ché 6bi véi Gai GPALS 35R trén dudng 1an E A
35R CAT | HOLDING POSITION (vj tri dirng chér d& dam bdo khdng
anh huréng téi khu vire han ché/nhay cam cla dai GP/ILS 35R).

3 HIEULUC

Tap bd sung AIP theo chu ky AIRAC nay sé& c6 hiéu lye tir 0000 ngay
26/01/2023.

4 HUY BO

T4p bd sung AIP theo chu ky AIRAC nay sé& con hiéu lyrc cho dén khi
ndi dung duge dura vao AIP Viét Nam.

1 INTRODUCTION
This AIRAC AIP Supplement aims at notifying the naming of the holding

position of GP/ILS on TWY E at the beginning RWY 35R (abeam GP/
ILS 35R) at Da Nang International Airport (VVDN).

Applicable time: From 0000 on 26 JAN 2023.

2 DETAILS

Naming the holding position of GP/ILS 35R on TWY E is 35R CAT |
HOLDING POSITION (to ensure not affect to sensitive/critical area of
GP/ILS 35R).

3 EFFECT

This AIRAC AIP Supplement shall become effective from 0000 on 26
JAN 2023.

4 CANCELLATION

This AIRAC AIP Supplement shall remain in force until its content has
been incorporated into the AIP Viet Nam.

Mau Tdp bo sung AIP Viét Nam theo chu ky AIRAC (Hé thong AIM)

Post: Contact: CUC HANG KHONG VIET NAM AlC
o N S Earment CIVIL AVIATION AUTHORITY OF VIET NAM Series A01/24
Long Bien Dist., ” C6 hidu luyc tir
Ha Noi, Viet Nam ‘*. Effective from
Tel: B84-24-38274191 01 JAN 2024
Fax:  84-24-38274194 Dugc :I:ai': l:’én vao
E-mail: and@caa.gov.vn o';' J:N;o::
Web: httpJ//caa.gov.vn

DANH MUC CAC THONG TRI HANG KHONG CON
HIEU LUC

1 Sau day la cac Thong tri hang khong con hiéu
Iwc:
+  AIC A03/14: Ap dung phuong thirc hiép dong két néi

dir liéu ty dong (AIDC) gilra ACC HO Chi Minh va
ACC Singapore

- AIC A08/17: Tam dirnicé’p phép bay qué canh cho
cac doan/dudng hang khong

- AIC A04/20: Danh muc cac dia chi AFTN/AMHS
nganh hang khong Viét Nam

Théng tri hang khéng nay huay b AIC A01/23 ngay 01/
01/2023.

-CHAM DUT -
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CHECKLIST OF AERONAUTICAL
INFORMATION CIRCULARS

1 The following Aeronautical Information Circu-
lars (AICs) are still in force:

- AIC A03/14: Implementation of air traffic services in-
ter-facility data communication (AIDC) between Ho
Chi Minh ACC and Singapore ACC

« AIC A08/17: Temporary discontinuation of over-flight
permission application for some segments/ATS
routes

- AIC A04/20: List of AFTN/AMHS addresses for Viet
Nam aviation

This Aeronautical Information Circular cancels AIC A01/
23 dated 01 JAN 2023.

-END -
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Phu luc 5
Danh muc cic vin ban hiép dong lién quan

- Céc van ban hiép dong (VBHD) quéc té:

+ VBHD vé phuong thirc trao dbi tin tirc va dir liéu hang khong gitra Trung tim
TBTTHK va Ban ti€u chuan an toan va khai thac bay - Cuc HK Campuchia;

+ VBHBD trao di, cung cap tin tirc/san pham hang khong gitta Trung tim TBTTHK
va Jeppesen.

- Cac VBHD trong nudc:

+ VBHD bdo dam dich vu TBTTHK gitra TCT Quan ly bay VN va TCT Cang
HKVN - CTCP;

+ VBHD bao dam dich vu tai Cang HKQT N&i Bai gitta Trung tam TBTTHK va
Cang HKQT NOoi Bai;

+ VBHD bao dam dich vy tai Cang HKQT Da Ning gitta Trung tim TBTTHK va
Cang HKQT Dba Nang;

+ VBHD bdo dam dich vy tai Cang HKQT Tén Son Nhat giita Trung tim TBTTHK
va Cang HKQT Téan Son Nhat;

+  VBHD bado dam dich vu tai Cang HKQT Cam Ranh gitra Trung tdim TBTTHK
va Cang HKQT Cam Ranh;

+ VBHD bao dam dich vu giita Trung tim TBTTHK va Cang HKQT Vén Don;

+ VBHD bdo dam dich vu TBTTHK giita Trung tim TBTTHK va Cong ty TNHH
K¥ thuat QLB;

+ VBHD trao déi,, cung cip TTHK va phdi hop vé dién vin khong luu gitta Cong

ty QLB mién Bac va Trung tam TBTTHK;

VBHD béo dam k¥ thuat giita Cong ty QLB mién Bic va Trung tim TBTTHK;

VBHD bao dam dich vu gitra Cong ty QLB mién Trung va Trung tim TBTTHK;

VBHD bao dam dich vy gitta Cong ty QLB mién Nam va Trung tim TBTTHK;

VBHD bao dam dich vu giira Trung tdm TBTTHK va Trung tim Quén 1y ludng

khong luu;

+ + + +

+ VBHD bdo dam dich vu gitra Trung tam Khi tugng hang khong va Trung tam
TBTTHK.
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